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Check for email : 
From: noreplyto@mail.mil 
Subject: 

[DoD SAFE] Your USU 
Interview - Base Access 
Form Request 

Check you SPAM if you don't 
receive the email. 
Click on the link in the email. 
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The "To:" email address must be 
.mil. If the email address is .edu, 
click the red minus to delete the 
address. 



v- f.-.tti loot. H4, 

Pl.EASf:.NOTf. 

NOn.A.~P,."FORMATIOS tSAl.l.OW'fl>O'.'.'DODSAFT, 

Azry files CCIIIDmllg Pll'PHI muse bf1111C)pl$!pJOr lO up~ 011 tr,.~tba.,flicr)'JII e\W)' filebozmdas !oim! 

Uploaded fib ¥e teamed for \'lf\lltt. 

Tbd •'Cb Pit n-tll • A· )'OU 10 drop-oft'(~oneor mor-e fi~ for a DoO ~ The rcoJ)tCftl •ill r«o,'t .-:1 ~cd email COllWnUl,g 1hc -,fomuuon )'OU CJM" 

bdownt 1111truct10at for~~ !ht file. 

From: 

~ Doc:~_ boalWl«m~ 

rT'-'---1.C=1liEk-Me-F'Ee'-----------------------------, 

Congral._cin your inl__, Youwlll -.dtoatJbmlla ba•• 
KCN"t lOfffl(SCCHAVS512) 10begn,nt~blM ~ H 111 -.dd!IJOl\)'OU 
wll Mt<lto l)f'OVldt . blNaoc.U IMnl lOf .. )'OUfgutltl. R~•t• V 
Will NOT be Mt11 IO your ~HU YOlol rnull wbmrt TM!r formt f ... 

110 .' IOOOktt 

CIiek to Add Files Ot' O,;,g Them H.r• 

C C.Cr,ptf'\tr) fi~(R.EQl'I.RED FORPWPW) 

Ii' 5'.• d - u rm.ail wbu r:acb rt.dpiral pkb up Ult fili, 

~ • "')'PqWeb~t IJ r-«boolt -,' Oudcol:.com USU • Admin,on1 • 

PU.,\St.,CO'Jli, 
Add Recipients 

l'o-0(1 A~r..."FOR.MATIO-S ISAl .1.0\\ 

AZl'j.filM~Pll"PH!a:wstbemt:1)~ 

Uploadc,dfib.-c~f«,uu,tt.. 

M ·Fl·:IH H'tl' aM 
'"'""" I FORREST BROOKE CARRINGTON I 
Email: I b<OOke ..... , "'""""' m I 

l'lllf,-~~'t\ill al~ · )'OU10 dn:ip-off(~ ) 
bdownilDIWCtlOmf«do-'l\~lhttik 

From: 

1~- A 
Congrat~cin~intemow You wiU-ct10 -,bm,I a b.H 
""'" '"""(S<Cl<•VS512)lo"'P""'"',.--. ,,..,._,.., 
d M«lto~YIOt•blHKCtclllorma!Of .. }'(IUf,.,..t, Rtqutltl .., 
WW.LNOTb4HRIIOyo,.kfgufflS YOlolmust"1bmrt~fom,t FM 

110 IOOOk-ft 

MMl·i+HE 

C t:IICl')ptf'\tr) ~(REQlllRD>FORPUIPHI) 

P' Sod-•• ttlUil wk• r.c:b r~t ~•P Ille (lie:, 
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Click the green plus to update the 
email address. 

MEDICINE 

Delete "edu". 

Uniformed 
Services 
University 

ONLY DELETE edu. Do NOT 
delete or change the rest of the 
email address. 
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Click 10 Add filH OI' 01':,,g Them KH• 

MEDICINE 

Enter "mil" 

Unifo r med 
Services 
Un ivers ity 

ONLY CHANGE edu. Do NOT 
delete or change the rest of the 
email address. 

Select "Add & Close" 

MEDICINE 
Un ifo r med 
Services 
Un ivers ity 

You will be taken to the DoD 
SAFE website were you will 
upload your base access form. 

Delete the message in "Short note 
to the Recipients:" 

DoD SAFE Access Troubleshooting: 
DoD SAFE is designed to work on Microsoft 
Windows and Internet Explorer. If you are 
getting the warning message, folloN the 
instruction below: 

• use Internet Explorer 

• under the warning message, select the 
link for ' More Information· 

• under the new information, select the 
link that says "Go on to the Web page' . 
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\..~filtt:211C~for \ 'U\HCL 

'lbaswctipace•"lllalkm' )wiodn:,p-otT(upload)ooco,JnOf'CfiktforaDoDwcr Thcr«JS)tal•'1lrc«at-e~~~•~lbeaafo«ma1»0GlWa'II« 
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The "Short note to the Recipients:" 
box should now be cleared. 
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In the "Short note to the Recipients:" 
box. enter the event and event date. 

Examples.· 
Interview: Thursday, 05 September 2019 
Second Look: Friday, 15 April 2019 
Meeting with Director: Monday, 19 May 2019 

Select "Click to Add Files or Drag 
Them Here" to add base access 
form(s). 
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Go to the location where you 
saved your base access form(s). 

Select the forms. 

Select "Open". 

MEDICINE 
Uniformed 
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University 

Your base access form(s) will be 
listed at the bottom. 

Select the "Encrypt every file ... " 
box. 

This step will encrypt your files to 
secure your privacy. 
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Disregard the message in red . 

Enter the following Passphrase 
EXACTLY as follows: 

AdmissionsSOM2020 

Select "OK". 

MEDICINE 
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Verify that the encryption box is 
checked. 

Verify you have selected all base 
access forms you want to submit. 
Once you select "Drop-off Files" 
you will no longer be able to 
upload files through DoD SAFE. 

Select "Drop-off Files" to submit 
your base access forms. 
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Select "OK" on the confirmation 
box. 

MEDICINE 
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After you select "OK" yourfile(s) 
will begin uploading. 
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You will receive a notice that your 
file has been sent. 

You will no longer be able to 
upload files through DoD SAFE. 

You may exit the website. 
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You will receive an email when 
your base access form(s) has 
been received by the Admissions 
Office: 

From: noreplyto@mail.mil 
Subject: 

[DoD SAFE] 
LASTNAME.FIRSTNAME. I 
has picked up your drop-off! 
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