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AGENDA 

 
        

1. Open microphone 
APPOINTMENTS 

 
2. Appointment of Dennis L. Powell to the Licensing Board 

 
3. Appointment of Joe Durwin and Carol Chiavetta to the Commission on Tourism 

 
4. Reappointment of Nancy Nylen and Nicholas Caccamo to the Green Commission 

 
 

COMMUNICATIONS FROM HER HONOR THE MAYOR 
5. A communication from Mayor Tyer notifying the City Council of the appointments of Matthew 

Kirchner to the position of Lieutenant and Thomas Dawley to the position of Sergeant in the 
Pittsfield Police Department 
 

6. A communication from Mayor Tyer submitting an Order authorizing the City of Pittsfield to accept 
a grant of funds in the amount of $2,000 from the Executive Office of Public Safety and Security – 
Highway Safety Division 

 
7. A communication from Mayor Tyer submitting an Order authorizing the City of Pittsfield to accept 

a grant of funds in the amount of $40,689 from the Corporation for National and Community 
Service 

 
8. A communication from Mayor Tyer submitting an Order authorizing the City of Pittsfield to accept 

a grant of funds in the amount of $51,000 from MassDOT Aeronautics Division 
 

9. A communication from Mayor Tyer submitting an Order authorizing the City of Pittsfield to accept 
a grant of funds in the amount of $350,000 from the Executive Office of Health & Human Services 

 
10. A communication from Mayor Tyer submitting an Order authorizing the City of Pittsfield to adopt 

certain provisions of Massachusetts General Law Chapter 40  
 

11. A communication from Mayor Tyer submitting an Order authorizing the City of Pittsfield to grant a 
conveyance of an easement on Valentine Road to Western Massachusetts Electric Company 

 
12. A communication from Mayor Tyer submitting an Ordinance amending the City Code, Chapter 

16, Personnel, Section 16-12(a) 
 

PUBLIC HEARING 
13. A public hearing on an application from JFJ Holdings LLC for a special permit for an eating 

establishment with a drive-through facility pursuant to Article 23, Section 4.202 and 7.839 of the 
Zoning Ordinance for the premises located at 68 Dalton Avenue, 19 Harvard Street and 23 
Harvard Street 

CITY OF PITTSFIELD 
REGULAR MEETING 
PITTSFIELD CITY COUNCIL 
March 28, 2017 at 7:00 p.m. 
Pittsfield City Hall, City Council Chamber 
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REPORTS AND COMMUNICATIONS FROM CITY OFFICERS AND BOARDS 

14. A report of the Community Development Board on an application from JFJ Holdings LLC for a 
special permit for an eating establishment with a drive-through facility pursuant to Article 23, 
Section 4.202 and 7.839 of the Zoning Ordinance for the premises located at 68 Dalton Avenue, 
19 Harvard Street and 23 Harvard Street, recommending approval with conditions 
 

 
REPORTS OF COMMITTEES 

 
Reports of the Committee on Ordinances and Rules 
15. A report of the Committee on Ordinances and Rules on a communication from Mayor Tyer 

submitting an Order authorizing the City of Pittsfield to accept M.G.L., Chapter 40, Section 8J that 
allows an increase in the membership of the Commission on Disabilities, recommending it be 
approved 
 

16. A report of the Committee on Ordinances and Rules on a communication from Mayor Tyer 
submitting an Ordinance amending Chapter 2, Administration, Article XLI, Commission on 
Disabilities, Section 2-234 (a) Membership and Terms, recommending it be approved 

 
17. A report of the Committee on Ordinances and Rules on a communication from Mayor Tyer 

submitting an Ordinance amending Chapter 7 and Chapter 24 of the City Code as it relates to the 
Fire Department, recommending it be approved 

 
18. A report of the Committee on Ordinances and Rules on a communication from Mayor Tyer 

submitting an Ordinance amending the City Code, Chapter 6, Finance and Taxation, Article XV, 
Section 6-83, recommending it be amended and approved 

 
Report of the Committee on Public Health and Safety 
19. A report of the Committee on Public Health and Safety on a communication from Mayor Tyer 

submitting an Order authorizing the City of Pittsfield to enter into the Inter-Municipal Agreement of 
the Berkshire Public Health Alliance, recommending it be approved 

 
Report of the Committee on Public Works and Utilities 
20. A report of the Committee on Public Works and Utilities on a communication from Mayor Tyer 

submitting planned street repair projects for 2017, recommending the report be accepted and 
placed on file 
 

Report of the Committee of the Whole 
21. A report of the Committee of the Whole on a communication from Mayor Tyer submitting an 

Order authorizing the City Treasurer to borrow $4,900,000 to pay the costs of final design of the 
wastewater treatment plant nutrient removal upgrade, recommending approval 

 
Report of the Committee on Finance 
22. A report of the Committee on Finance a communication from Mayor Tyer submitting an Order 

appropriating $169,000 from Water Enterprise Fund/Certified Retained Earnings to an account in 
the Department of Public Utilities/Water Division, recommending approval 
 

UNFINISHED BUSINESS 
23. A petition from Councilors Mazzeo and Connell requesting installation of left turn signals at the 

intersection of Center St. and Columbus Ave. for northbound and southbound traffic (tabled 6-28-16) 
 

NEW BUSINESS 
24. A petition from Central Berkshire Habitat for Humanity requesting waiver of the building permit 

fees for 94 Clarendon Street, Pittsfield 
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MATTERS TENTATIVELY REFERRED BY THE PRESIDENT UNDER RULE 27 

 
Referred to the Traffic Commission 
25. A petition from Councilor Morandi requesting installation of a stop sign on the north side of the 

intersection of Curtis Street and Fourth Street 
 

26. A petition from Councilor Morandi requesting a “No Parking” zone  on the southwest side of 
Orchard Street from North Street to First Street 

 
27. A petition from Councilor Morandi requesting “One Hour” parking on the east side of  Brown 

Street between Curtis Street and Tyler Street be changed to “No Parking”  
 
Referred to the Mayor 
28. A petition from James Boyle requesting the City Council go on record in opposition to racism and 

sexism and requesting an update of plans from the City and Schools on plans to diversify 
employment hiring 

 
Referred to the Police Department 
29. A petition from Alexander Blumin requesting enforcement of traffic rules 
 
Referred to the City Solicitor 
30. A petition from Alexander Blumin requesting only Pittsfield residents or taxpayers be allowed to 

file petitions or request City Code or Charter Changes 
 



Linda M, TYer 
Mayor 

THE CI1Y OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@pittsfieldch.com 

March 9, 2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

It is my sincere privilege to submit herewith for your consideration, the 
appointment of Dennis L. Powell, of 21 Meadowview Drive, Pittsfield, MA to the 
licensing Board for a term expiring June 3,2019. 

Resgectfully submitted, 
. II • 

O)uyja rh.~ 
Linda M. Tyer 0 
Mayor 



Dennis L. Powell 

21 Meadowview Dr. Pittsfield. MA 01201 Phone: 413 464-9060 or Cell: 6175015159 E-Mail 
dpoweI18@mycap.rr.com 

PERSONAL: 

BORN: June 26. 1945 MARITAL STATUS: Divnrced CHILDREN: 3- 2 Step Children 
GRANDClIlL-DREN: 4 

EDUCATION: 

CULINARY INSTITUTE OF AMERICA CLASS OF 1968 NEW HAVEN. CONN. 
• A. O. S. Degree (Associate Occupational Studies) 
• NiFi Certified (Applied Foodservice Sanitation Certification-National Institute for the Foodservice Ind.) 
• Course experience: Culinal)' Preparation & Service, Hotel Restaurant Management, Food & Beverage Cost 

Control, Food PurchasingwRccciving-Storing-lssuing, Restaurant Lay-out & Design, Menu Planning, Mixology & 
Bar management, Wine Appreciation, Understanding Baking & Classical Baking, Dining Room Management and 
Service, Sanitation & Safety 

PITTSFIELD HIGH SCHOOL CLASS OF 1963 PITTSFIELD. MA. 

WORK EXPERIENCE: 

Retired/Consultant Food Service Hospitality Industry 2010 

Berkshire Farm Center and Services for Youth Canaan. NY Director of Food Service/Culinary/Hospitality 
2003 - 2010 
• Responsible for the development and implementation of a hospitality/culinary program for the youth interested in 

a career in the Hospitality Food Service Industry. 
• Responsible for the hiring and supervision of all food service personnel, developing and managing a miHion plus 

operating budget. menu development that addresses today's nutritional guidelines, staff development and training 
in healthy food preparation. 

Boston Svmphonie Orchestra Boston, MA Maitre'D III 2000 - 8/2003 
• Responsible tl)f staffing, training and supervision of wait statf for the Symphony Cafe and The Boston Pops. I was 

also responsible for all patron/guest reservation. budget development and special function .. 

The Christian Center of Pittsfield Pittsfield. MA Executive Director 1997 1999 
• Responsible for the supervision of the business and charitable functions of the Center -" responding to the needs of 

the community; budgeting; fundraising; event planning; interacting with other agencies; 

Catering Bv Design, Pittsfield, MA Chef O\\'ner 1990 - 2000 
• Provided both on and off premise catering of various types of funclion locally as well as Cities such as New York, 

Philadelphia, PA, and Harbor Hill, NJ. The food for each event was designed for the occasion, make·up of guest, 
and budget allov,·ed. 

Berkshire Theater Festal Stockbridge, MA Executive Chef 1994 - 1996 



• Responsible for providing 175 meals three times daily, to apprentice, stage crew, actors & actresses. The 
emphasis was on creativity with a small budget ~ and food had to be of the highest quality. Over 60% of the diners 
were strict Vegetarian~ this created quit the daily challenge. 

• Catered all food events for Opening l\ight Perfonnances, for Cast and invited guest. Also catered all events hosted 
by the Artistic Director 

Dennis L. Po\\'cll 

\Villiamsville Inn Great Barrington. MA Executive Chef 1992 ·1993 
• Responsible for menu development, all purchases, receiving, storage, pre~preparation, preparation, and service. 

Here I increased sales and reduced food cost from 35% to 29%, while maintaining quality of food and 
presentation 

Wendell House Bistro Pittsfield, MA CherOwner 1987 ·1990 
• The Bistro, descrihed as the "Culinary Melting Pot of The Berkshire:;'". served both lunch and dinner - oHered 

American, French, GenTIan, Spanish and Creole Cuisine's. With-in two years the restaurant recei\/ed a Two Star 
Rating, by Mobile Travel Guide, for providing a fine dinning experience. In addition to providing great tasting 
food and atmosphere, the guest were entertained with table side cooking of entree's and desserts, along \vith the 
smooth sound of live Jazz ... 

Culinary Institute Of America Hyde Park. NY Instructor / Administrator 1972·1986 
• Instructor, Dining Room Service ~ American, French, Russian, Butler, Service Techniqucs; also instructed In 

Mixology, Bar Management & Costing, Wine Appreciation and Service. I also taught the following classes 
during my tenure - Food & Beverage Cost COlltrol, Menu Development & Restaurant Layout & Design, Food 
Service Sanitation 

• Department Chairman, Food & Beverage Management Courses: Responsibilities included course development, 
faculty evaluation and supervision of 30 Instructors, establishing and managing Department Budgct was also 
required of the position 

• Director of Admissions: Responsibie for hiring and supervision of Admissions Staff Producing a recruiting 
schedule to maintain an enrollment of 72 students every three weeks. 

Hilton l'lotel New York, NY Restaurant Manager / F&B Controller / F&B Manager 1970 ~ 1972 
• After a brief stay in an Apprentice Program in Food & Beverage Management at the WaldoIi' Astoria, I was 

<'Issigned to the Hotel New Yorker, as Restaurant Manager, responsible for forecasting sales, developing and 
managing a budget, hiring and firing of personnel. I \vas recognized by Hilton's Corporate Omce for my ahility 
to reduce payroll signiticantly. I later became Food & beverage Comptroller; overseeing and controi!ing the 
tinancial operation. 

PROFESSIONAL HONORS: 

• Member of a team that received 5 gold medals from an International Cooking Competitions, Basel. 
Switzerland 1977 

• Recognition Award - Outstanding Service Culinary Teachers Association 1973 
• Diploma Of Honor. Societe Culinaire Philanthropigue 1977 

COMMUNITY HONORS: 

• Outstanding Volunteer Award given bv - Berkshire Center For Families And Children 
• Named by The South Advocate as Pittsfield's M. V. P. ~ (most Valuable Person) 



Dellnis L Powell 

COMMUNITY INVOLVEMENT: 

• President. Berkshire Count\' Branch NAACP; Chair of Educational Committee Berkshire County Branch 
NAACP, Community Activist; Past Board Member: Berkshire Museum, Pittsfield Economic Revitalization 
, Berkshire County Regional Employment; Past Chair - Advisory CouncH - MCAD; Past Member Police 
Citizen Advisory Committee; Past Member Alumni Board Pittsfield Bo\'s Club; I Am MAPP Certified 
(Massachusetts Approach To Partnerships In Parenting); Coached An Inclusive Soft Ball League for 
Children Of All Ages; Established A Multicultural Book Collection For Children and Young Adults At The 
Berkshire Athenaeum - In Memory Of My Wife, Over 500 Books In The Collection; Prepared Meals For 
The Homeless At St., Stephen's Church For Over 12 Vears 

• Chef For Gala Food Events For Berkshire Center For Families And Children 5 Years 
• Chef Organizer Pasta PAZZAS - a Fund Raiser For St. Joseph High School 6 Years 
• Pancake Breakfast - St. Joseph High School 6 Years 



Linda M. Tyer 
Mayor 

THE CI1Y OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@pittsfieldth,com 

March 9, 2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

It is my sincere privilege to submit herewith for your consideration, the following 
appointments to the Commission on Tourism for terms expiring March 14, 2020: 

Joe Durwin of 63 Delancy Avenue, Pittsfield, MA 01201 
Carol Chiavetta of 122 North Street, Pittsfield, MA 01201 

Re:fectfully submitted, 

i! LrdCL m U7¥i( 
Linda M. Tyer U 
Mayor 

Cc: Jen Glockner, Cultural Development Director 



Joe Durwin 
c.v. - 2016 

m. 4 I 3.347.9877 e, joe.durwin@gmaiJ..com 

Professional Background 

Freelance Writer/ Content Creator [2002-Present) 
• Published work ranging from national and regional publications to books and peer-reviewed 

academic publication. 
• Provided content, services, and professional commentary for a variety of print, web, radio and 

television media outlets, including but not limited to: Advocate Weekly, North Adams Transcript, 
PBS, SyFy Channel, RawStory.com, History Canada, Arizona Highways, Fate Magazine, Arthur 
Magazine, Weird Arizona, Weird New England, Pittsfield Community Television, Chiller TV, the 
Berkshire Review, the Journal of Trickster Studies, The Tom Gulley Show, WBRK FM, WUPE FM 
, WTBR FM, Project 413, and Berkshire Family Focus. 

Freelance Public Relations, Marketing, Research and Organizational Consultation [12/08-Present) 
• Created, built and maintained successful social media platforms for numerous enterprises, 
organizations, events and individual professionals. 

• Crafted effective strategic advertising campaigns and advised or supervised institutional marketing 

plans and budgets. 
• Conceived and executed numerous highly successful publicity campaigns for events, products, and 

causes that included concrete metrics for demonstrating specific reach and results. 
• Provided comprehensive press and public relations services, including also public representation and 

story-seeding. 

• Planned, arranged and executed all facets of on site event promotion and direct marketing for a 
variety of different products and services in diverse conference and trade show environments. 

• Established and expanded databases of targeted leads, subscribers, and customers through exhaustive 
research, contact development and innovative marketing interface with the public. 
o Provided complete start-to-finish event planning services including all preparation, promotion and on 

site management of diverse functions. Alternately have provided targeted event support and 

supervision, of specific facets (e.g. food service, entertainment, box office) as desired. 

Pittsfield Correspondent - Boxcar Media, Inc [2011-2015) 
o Served as primary municipal correspondent on local government, education, and local business in the 
city of Pittsfield, for the largest online news organization in the Berkshire County, Massachusetts 

reglOn. 
o Weekly coverage of a wide range of local news, including but not limited to elections at local, state 
and federal level, city operations, business and economic development, education, major crimes and 

weather events, community features, arts & entertainment, and local history. 

Community & Artist Relations Manager- Berkshire Opera Company [01/08-09/08) 
o Oversaw all public and artist relations, media and marketing, event coordination, as well as 

educational and outreach efforts for the company's 2008 season. 



]oeDurwin 
c.v. - 2015 

tIL 413.347.9877 e,joe.durwin@gma.il.com 

Circulation Attendant & Computer Services Liaison [08/05-09/07] 
Responsible for providing information and services to a broad range of patrons in a busy metropolitan 
branch library; helped connect an average of 1,000 branch patrons per day with library services & 
information 
Assisted in overseeing the circulation of nearly half a million items in PPL's collection 
Assisted in the planning and execution of community outreach and educational activities 
Served as Computer Services Liason between library branches and the Central Library's Technical 
Support 

Volunteerl Board! Organization Affiliations 

Pittsfield Parks Commission - (Appointed by Mayor Tyer, 2016- ) 

Springside Park Conservancy (Inc.,)- President (2013- ) 

Friends of Springs ide Park- Clerk (2015- ); President (2013-2014); Publicity Coordinator (2011-2013) 

Mosquito Control Study Group (2014-2015) - Ad Hoc Task Force, City of Pittsfield 

Pittsfield CommurutyTelevision -Member (2012-2015 ) 

Vincent J. Hebert Arboretum - Secretary (2012 -2015 ) 

Zeitgeist Gallery, Inc Board of Directors, (2008-2009) 



Carol Chiavetta has over 25+ years in entertainment marketing. As CMO of Blue Man Productions, she 
managed Blue Man Production developing and overseeing all marketing initiatives. Carol worked at 
Disney Theatrical where she worked on The Lion King, Aida, and Beauty and the Beast. Her work has 
encompassed many Broadway and off-Broadway companies and productions including, but not limited 
to Manhattan Theatre Club where she worked to successfully launch Manhattan Theatre Club's Biltmore 
Theatre, Baz Luhrmann's La Baheme, Avenue Q Wicked, and On the Town. Carol is happy to be working 
at Barrington Stage Company. 



Linda M. 'iYer 
Mayor 

THE CITI OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@pittsfieldch.com 

March 9, 2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

It is my sincere privilege to submit herewith for your consideration, the following 
reappointments to the Green Commission for terms expiring March 14, 2020: 

Nancy Nylen (Associate Director at CET), of 112 Elm Street, Pittsfield, MA 01201 
Nicholas Caccamo, of 130 Parkside Avenue, Pittsfield, MA 01201 

Respectfully submitted, 

:J[{t~mo1. n Linda M. Tyer 
Mayor , 



Linda M. 1Yer 
Mayor 

THE CITY OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@pittsfieldch.com 

March 9, 2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

I am submitting this communication to notify you that I am appointing Matthew 
Kirchner to Lieutenant and Thomas Dawley to Sergeant in the Pittsfield Police 
Department in accordance with Civil Service regulations. 

Respectfully submitted, 

Ifl rc/J1 Yh. dr1&1 
Linda M. Tyer, Mayej 



CITY OF PITTSFIELD 

POLICE DEPARTMENT 

POLICE HEADQUARTERS, 39 ALLEN STREET, PITISFIELD, MASSACHUSETTS 01201 (413) 448-9700, FAX (413) 448-9733 

QFFICE OF THE CHIEF OF POLICE 

PROFESSIONALISM' ETHICS' INTEGRITY' SENSITIVITY' ACCOUNTABILITY 

March 6, 2017 

Honorable Linda Tyer 
70 All en Street 
Pittsfield, MA 01201 

Dear Mayor Tyer: 

Submitted herewith for your approval and referral to the City Council is the appointment of 
Matthew Kirchner to Lieutenant and Thomas Dawley to Sergeant with the Pittsfield Police 
Department. 

c: Personnel Dept. 

"DEDICATED TO EXCELLENCE" 

(413) 448-9717 



Linda M. Tyer 
Mayor 

THE CITY OF PITISFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@pittsfieldch.com 

March 9, 2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

Submitted herewith for your consideration an Order authorizing the City of 
Pittsfield to accept a 2017 Child Passenger Safety Equipment Grant in the amount of 
$2,000.00 from the Executive Office of Public Safety and Security-Highway Safety 
Division. 

LMT/CVB 
Enclosure 

Respectfully submitted, 

}flirdu- frl. J!f~' !{ 
Linda M. Tyer I 
Mayor ,. 



CITY OF PITTSFIELD 

POLICE DEPARTMENT 

POLICE HEADQUARTERS. 39 ALLEN STREET. PITTSFIELD. MASSACHUSETTS 01201 (413) 448-9700. FAX (413) 448-9733 

OFFICE OF THE CHIEF O~ POLICE 

PROFESSIONALISM' ETHICS· INTEGRITY' SENSITIVITY' ACCOUNTABILITY 

March 3, 2017 

Honorable Linda Tyer 
Mayor - City Of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Mayor Tyer: 

(413) 448-9717 

Submitted for your consideration, is an authorization requesting the City of Pittsfield to accept a 
2017 Child Passenger Safety Equipment Grant in the amount of $2,000.00 from the Executive 
Office of Public Safety and Security-Highway Safety Division to the Pittsfield Police 
Department. 

. ~tfV1'~ 
N1ichael J. ynn/ /. 
Chief of Police/ 

c: Matthew Kerwood, Finance 

"DEDICATED TO EXCELLENCE" 



No., __ _ 

({itp of ~ttt5'fidb 
MAS SAC H USE T T S 

IN CITY COUNCIL 

AN ORDER 

AUTHORIZING THE CITY OF PITTSFIELD TO ACCEPT A FY17 GRANT OF FUNDS 
IN THE AMOUNT OF $2,000.00 FROM THE MASSACHUSETTS EXECUTIVE 

OFFICE OF PUBLIC SAFETY - HIGHWAY SAFETY DIVISION 

Ordered: 

That the City of Pittsfield, acting through its Mayor and City Council, and 
pursuant to M.G.L. Chapter 44, Section 53A, is hereby authorized to accept a 
FY2017 Child Passenger Safety (CPS) Equipment Grant in the amount of 
$2,000.00 from the Massachusetts Executive Office of Public Safety -Highway 
Safety Division to the Pittsfield Police Department. 



Margaret Gregory. Bilotta 

From: 
Sent: 
To: 
Cc: 
Subject: 
Attachments: 

FYI. 

Michael Wynn 
Tuesday, February 28, 2017 1 :26 PM 
Margaret Gregory - Bilotta; Traffic Division 
Gary T raversa 
FW: FFY 17 CPS Grant Award and Ordering Instructions 
2017 CAR SEAT ONLY PRODUCT LlNE.pdf; CPS price list 2017.pdf; FFY17 CPS Car Seat 
Order Form.xlsx; Pittsfield PD FFY17 CPS Award Letter.pdf 

From: Leduc, Alisa (EPS) [mailto:alisa.leduc@state.ma.usj 
Sent: Tuesday, February 28,2017 1:25 PM 
To: Michael Wynn 
Cc: James McIntyre 
Subject: FW: FFY 17 CPS Grant Award and Ordering Instructions 

Attached is the award letter for your agency for the FFY17 CPS Equipment Grant. Thank you for your patience as the 
award process has taken longer than usual this year. 
The process for purchasing seats is as follows: 

Review the attached Product Line and Car Seat Price List documents, 
Place an order using the attached order form and submit to me electronically, 
I will then send the order to the vendor (Mercury Distributing) who will fulfill the order and deliver to the 

address provided on your order form. 

All Orders must be submitted to me no later than March 15, 2017 

The amount you can spend on car seats is indicated on your award letter. The order sheet has formul6's built in so it will 
calculate your order total. 
Please be aware your order total must be equal to or less than your awarded amount. I will be submitting orders on 
March 17; deliveries are expected to arrive within 4 weeks (unless an item is backordered) 

Some clarifications 

Case packs refer to the number of seats in the box. Some products may have 4 seats per box. The price 
however is given per seat. 

Ensure the total quantity column reflects the total number of seats if selecting a case pack to ensure the correct 
cost is shown. 

Make sure the address listed on your order form is the address you want to the seats delivered. The vendor has 
been instructed to make sure all shipments are received in person. 

Vendor will not leave boxes on the steps, driveway etc. If you have special instructions please indicate that on 
the order form. 

Shaded items on the pricing sheet have been discontinued but limited quantities may be available. If you 
choose a shaded item, I may follow up with you to adjust your order after I speak with the vendor 

Thank you, 



Alisa (Ali) Leduc 
Program Coordinator 
Executive Office of Public Safety and Security 
Highway Safety Division 
Office of Grants and Research 
10 Park Plaza - Suite 3720 
Boston, MA 02116 
617-725-3367 

Michael Wynn 
Chief Of Police 

Pittsfield Police Department 
39 Allen Street 
Pittsfield, MA 01201 
413.448.9700 x330 
mwynn@pittsfieldpd.org 

This electronic message and any attached files contain infonnation from the City of Pittsfield Police 
Department that may be privileged and/or confidential. The infonnation is intended only for the recipient named 
above, and use by any other person is not authorized. If you are not the intended recipient, any disclosure, 
distribution, copying or use of this infonnation is strictly prohibited. If you have received this message in error, 
please call 413-344-3765 or notifY the sender bye-mail immediately. Also, please be advised that the Secretary 
of State's office has determined that most emails sent to and from municipal offices and officials are considered 
to be public records and consequently may be subject to public disclosure. 

2 



CHARLES D. BAKER 
Governor 

February 27,2017 

Office of the Governor 
Commonwealth of Massachusetts 

State House 
Boston, Massachusetts 02133 

Tel: (617) 725-4000 

Chief Michael Wynn 
Pittsfield Police Department 
39 Allen St 
Pittsfield, MA 0120 I 

Dear Chief Wynn: 

KARYN E. POLITO 
Lieutenant Governor 

I am pleased to inform you that the Executive Office of Public Safety and Security's Highway 
Safety Division is awarding $2000 in FFY 2017 Child Passenger Safety (CPS) Equipment Grant 
funding to the Pittsfield Police Department. 

In the short term, Alisa Leduc, Program Coordinator for the 2017 CPS Grant, will email the 
necessary documents to order the car seats. The email will include: an order form, product line 
manual, and product pricing sheet along with ordering instructions. Please submit the order to 
Ms. Leduc no later than 3/15/2017 . 

If you have any questions related to the grant, please contact Ms. Leduc at 
Alisa. Leduc(iilstate.ma. us. 

Sincerely, 

Governor Charles D. Baker Lt. Governor Karyn E. Polito 



Linda M. Tyer 
Mayor 

THE CITY OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@pittsfieldch.com 

March 9, 2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

Submitted herewith for your consideration an Order authorizing the City of 
Pittsfield to accept a grant of funds in the amount of $40,689.00 from the Corporation for 
National and Community Service. 

LMT/CVB 
Enclosure 

R~s~ectfully submitted, 

ilLfd 0-mdvt/l 
Linda M. Tyer (] 
Mayor 



RSVP VOLUNTEER PROGRAM - 16 BARTLETT AVENUE - PITTSFIELD, MA 01201 
Main Office: (413) 499-9345 - Volunteer Coordinator: (413) 395-0 I 07 - Fax: (413) 442-0422 - E-mail: RSVP@pittsfieldch.com 

Web-site: www.pittsfield.com Click: Departments - Click: RSVP 

March 1,2017 

Honorable Linda M. Tyer 
Mayor - City Of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Mayor Tyer: 

Submitted for your consideration, is an authorization requesting the City of Pittsfield to 
accept a grant of funds in the amount of$40,689.00 from the Corporation for National 
and Community Service. 

Respectfully Submitted, 

~tJI;~ 
Cheryl Wlialen 
Director Berkshire County RSVP 

cc: Matthew Kerwood Director of Finance & Administration 
Allison Bottume City Accountant 



No. __ _ 

Ordered: 

QCitp of ~itt5'fidb 
MAS SAC H USE T T S 

IN CITY COUNCIL 

AN ORDER 
AUTHORIZING THE CITY OF PITTSFIELD TO ACCEPT A GRANT OF FUNDS IN 
THE AMOUNT OF $40,689.00 FROM THE CORPORA nON FOR NATIONAL AND 
COMMUNITY SERVICE 

That the City of Pittsfield, by and through its Mayor and City Council, is hereby 
authorized to accept a grant of funds in the amount of Forty Thousand Six Hundred 
and Eighty-Nine ($40,689.00) Dollars from the Corporation for National and 
Community Service, and that said funds may be expended pursuant to 
Massachusetts General Laws, Chapter 44, Section 53A, and in accordance with the 
provisions of the grant, a copy of which is attached to this Order. 
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Executive Summary 

EXECUTIVE SUMMARY 

Berkshire RSVP's mission is to encourage older adults to volunteer by matching their skills to local 

community needs, to recruit and place volunteers to assist agencies implement impact programming, 

to identify unmet community needs, and to design signature impact projects to address compelling 

problem issues. 

RSVP's total FY'15-16 budget is being submitted for $124550.00 Our sponsor (the City of Pittsfield) 

will provide $83861.00 (67.3%) and our Grant request to CNS will be for $40,689 (22.7%), RSVP 

Projects 280 active volunteers and 80 Stations projected for FY 18 and 5 Signature programs. 

The FY15-18 Federal Grant (4/01/15-- 3/31/18) will support RSVP in addressing the CNS Strategic 

Service categories: Disaster Services ,Education, Healthy Futures, Economic Opportunities and Senior 

Citizen Assistance. 

Actual Outcomes - Data will be collected by surveys, volunteer tracking, station reports and project 

evaluations. Education- Reading literacy will show increases in learning by standardize testing. The 

outcomes we anticipate from the Work Plans are: fostering quality of life and education for senior's 

independent living (Transportation, Froio Senior Center, Senior Elder Services Nutrition meals), 

Economic Opportunities, literacy mentors (Berkshire County Sheriffs office).(Pittsfield Visitor 

Center), Housing Infrastructure for low income families (Habitat for Humanity), Career Education 

for Youth (Junior Achievement), and Healthy Futures (American Cancer Society's Road to 

Recovery & Bosom Buddy Bags). Employment education (Good Will) 

1-6-17 UPDATE FOR Year 3 Continuation Grant Application: 

FUNDING: 

RSVP's total FY'17-18 budget is being submitted for RSVP's total FY'I7-18 budget is being submitted 

for $134,242.00 Our sponsor (the City of Pittsfield) will provide Grantee Share of 87.490 (65%) after 

adding In Kind of $4,175 (3%) the total for Applicant Share is $91,665 (68%) and our Grant request to 

CNS will be for $40,689 (plus Augmentation balance of $1888.) When the basic Grant request of 

$40,689 is added to the Augmentation balance of $1888, the Grant request adds to $42,577.00 (32 %.) 
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STAFF SALARIES, BUDGET CHANGES: 

Some line items in our Grantee Budget have had to be changed since our last Continuation 

Application. 

The Salary for the Director was decreased due to the Mayors direction to all Directors/City 

Department Heads that they would not receive the yearly step raise for 2017-18 due to budget 

constraints on the city. 

Our previous Volunteer Coordinator, Marissa Bogins, accepted a new position, with another employer, 

that offered a much higher salary in May of 2016. We welcomed Stephanie Bordeau in June 2016. 

Stephanie jumped in and hit the ground running. She has over 30 years of experience in working with 

people, seniors and with volunteers. She has been with us a little over 6 months and has contributed to 

the increased success of our grant's work plans. 

This position shows a decrease due to the pay step Stephanie started at in this position being lower 

than where Marissa had been at the time of her departure. 

Because of the turnover in this position due to low salary compensation and the potential loss ofthe 

Administrative Assistant due to low salary compensation as well, the RSVP Director is working with 

the City of Pittsfield's Personnel Director to be able to make some increases in salary for both of these 

positions that not only will better reflect the value and hard work that is required for those positions 

but would also improve retention of our valuable staff. 

Additionally, all Department Heads/Directors were directed to trim their department budgets as much 

as possible. RSVP was able to get a smaller, less expensive copier machine that was able to do all of the 

functions we needed and had with the more expensive model when our contract was up and it was 

time to make the decision to keep the same copier or get a different model. Last year cost in budget for 

copier lease and maintenance was $4479. This year copier cost in budget is $1982. 

HIGHLIGHTS, ACCOMPLISHMENTS, IMPROVEMENTS AND OTHER IMPORTANT UPDATES 

INCLUDE: 

Disaster Assistance Provided Work Plans-one is Creating Disaster Kits, and the other is Performing 

Outreach. Last Reporting period, April 1, 2015 through March 31, 2016, we had 0 Kits created and 

given out and by September 30,2016 we had given out 25 disaster kits. During this same reporting 

period we had given presentations about Disaster Preparedness to 0 people. As of September 30,2016 

we have presented to 115 people. While we have a way to go to reach our targets, in only the past 6 

months, since March 31, 2016, we see we have made great progress in a short period of time and at 

this rate believe this progress will continue. 
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The K-12 Success Work Plan has also seen good progress towards reaching our target number of 34 

unduplicated volunteers. During the last reporting period, April 1, 2015 through March 31, 2016, we 

had 17 unduplicated volunteers. In the last 6 months, from March 31, 2016 to September 30,2016 we 

have added 9 volunteers for a new total of 26. We believe we will reach our target number by March 

31,2018. 

TRANSPORTATION SURVEY:TRANSPORTATION-AGING IN PLACE WORK PLAN 

The RSVP Van Transportation Survey completed in August 2016 showed very positive results. 82 

surveys were sent out and 26 were returned. 

When given the statement, Because I use the RSVP Van Transportation, I feel I have close ties to 

more people., 96% answered, Yes. 

When given the statement, Because I use the RSVP Van Transportation, I feel less lonely. 96% 

answered, Yes. 

When asked, Are you able to afford a transportation service with a fee? 69% say, No. 

When asked, Is the RSVP Transportation Service helpful allowing you access to commuuity services? 

100% answered, Yes. 

When asked, Were you satisfied with the Driver/Dispatcher Assistance? 100% said, Yes. 

Some comments written on the surveys when asked, How can we improve our service? are 

I think its terrific as it is, I think it's just great as it is., I ts just perfect the way it is., They are great 

now! The best service in the world! 

Thank you so much for considering our grant request. We believe that if funded, you will continue to 

see an impact, mission and volunteer focused organization that bring volunteers and non-profits 

together to improve our community. 

Strengthening Communities 

STRENGTHENING COMMUNITIES 

DEMOGRAPHIC AND GEOGRAPHIC FEATURES 

RSVP Berkshire serves the Western County of Massachusetts, which is bordered by 3 states: Vermont 

on the north, New York on the west and Connecticut on the south. The County represents a region 

well-defined by the physical feature of mountains running along the western & eastern borders, 

historic traditions, and sectional social and economic interdependence. Berkshire County, comprised 

of 2 cities and 30 towns in an area of 946 square miles, is mostly rural in nature, with only 8% of land 
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developed for residential purposes. The major economic income generator is Tourism. The county is 

often defined according to its 3 sub divisions -- North, Central & Southern Berkshire. While tied 

together economically, socially and politically, the regions do experience some degree of independence 

from one another, primarily due to the 50 mile span from North to South of the county. Northern 

Berkshire consists of the following municipalities: Adams, Cheshire, Clarksburg, Florida, Hancock, 

New Ashford, North Adams, Savoy, Williamstown; Central Berkshire consists of: Becket, Dalton, 

Hinsdale, Lanesboro, Peru, Pittsfield, Richmond, Washington, Windsor: Southern Berkshire consists 

of: Alford, Egremont, Great Barrington, Lee, Lenox, Monterey, Mount Washington, New 

Marlborough, Otis, Sandisfield, Sheffield, Stockbridge, Tyringham, West Stockbridge. Although 

Berkshire RSVP serves the whole county, the majority of RSVP volunteers live, serve and are placed in 

the central region, which is the most populated area, which is Pittsfield, Lanesboro, Dalton, Lenox and 

Lee. These towns combined account for 50% of the county's total population. 

Berkshire RSVP is both sponsored by and home based in the City of Pittsfield, which is the largest 

municipality in the county with 44,737 residents. According to the 2010 US Census Bureau 

Demographic Profile Data, Berkshire County is home to 131,219 people (33,740 of those are persons 

age 60+). In a January 2010, a Berkshire Eagle article reports the county has decreased by 4.2% 

since 2000, while the only segment of the population remaining constant and trending to increase are 

those 55+, who represent 32% of the total county population -- a significant factor in RSVP 

recruitment efforts. 

The City of Pittsfield serves as the county seat, has the largest hospital, court system, & major mall, 

and therefore is the' hub' of the county. The RSVP main office, which is located in downtown 

Pittsfield, couldn't be better strategically placed in the local library! It affords us visibility to the largest 

group of adults 55+ in a centrally, well visited site. Massachusetts has a larger percentage of the 'older 

old' (85+ years old) than the country as a whole. The former decline of Massachusetts' 'younger old' 

(60 -- 74 years of age) segment over the past decade is steadily increasing -- especially Baby Boomers 

born 1946 to 1964. This unique group is entering the aging service network currently at 10,000 per 

day and will continue for years ahead, while also providing a new energetic group of prospective 

volunteers for Senior Corps programs. 4% of our residents are federally defined minority groups 

(Black, Hispanic, Asian) while many of those minority groups are difficult to recruit as they are 

involved, almost exclusively, in their own churches and private clubs. 12.5% of our population are 
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living below the poverty level. 

Another important statistic is that Berkshire County reports the highest number of cancer related 

mortalities from Breast & Lung Cancer, which is why RSVP works so closely with the American 

Cancer Society in our 5 distinctly different yet needed projects in our Programming for Impact Work 

Plan. Regrettably, Berkshire County has the highest incidence of breast cancer cases per capita in 

Massachusetts. Also, per the above statistics, RSVP is working very closely with comm unity partners 

in assisting the Senior Citizen population, botb with education, nutrition, reducing isolation, and 

providing free transportation services and becoming volunteers to serve their peers and others as well. 

COMMUNI1Y PARTNERS, LOCAl. INPUT & DIVERSI1Y 

Berkshire RSVP solicits annual input regarding program design and comm unity need from our 

sponsor - the City of Pittsfield, our volunteers, our 60+ stations, new agencies that make inroads to 

become stations because of their pending need to address community problems, the United Way-­

which our RSVP Director serves on the UW grant review and allocation team, and especially our 18 

member Advisory Board. The Advisory Board consist of a diverse group of community participants, 

including an equal # of men vs. women, those 55+ (Retirees) and those currently gainfully employed 

age 28 to 54, representatives from Senior agencies (Elder Services, the Pittsfield Council on Aging, 

Residential Care Facility), Habitat for Humanity, the Business Community, RSVP Volunteers, 

Berkshire Athenaeum (Boomers and those 55+), Station representatives, folks with Volunteer 

management experience, and members from a variety of Berkshire County towns (Lanesboro, Dalton, 

Becket, Pittsfield, etc.). This wide range of member characteristics permits diverse opinions regarding 

future project development. And most advantageous to RSVP is that our project design is annually 

evaluated by the community participants who primarily represent the RSVP projects that ultimately 

affect their respective organiza tions. 

RSVP also solicits information regarding community need from Berkshire Medical Center's "Needs 

Focus Groups" workshop Outcome Reports, the United Way Lodestar reports that detail the 'gaps in 

service' and 'addressing future trends' and input from residents, relevant media articles, and Elder 

Services 2009 Area Plan on Aging. 

Volunteer Diversity - RSVP, due its relaxed eligibility structure, can recruit volunteers that are low 

income and those who are financially secure as well. Berkshire RSVP also enjoys a relatively high 
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number of male volunteers and couples who decide to volunteer together. We are fortunate indeed to 

have volunteers who are disabled (mobility restrictions, hearing impaired and developmental 

disabilities). Our volunteers represent the entire spectrum of educational backgrounds -- including 

those with only High School degrees and blue collar jobs to those who have college degrees and past 

work experience as teachers and white collar managerial positions. 

PUBLIC AWARENESS 

RSVP, as an official Department of the City, has visibility on the City Website. We are actively 

involved with all City events and the RSVP Director serves on City Boards. RSVP is a respected 

community resource. RSVP has participated in the Pittsfield 4th of July Parade each summer for the 

past 15 years with a narrative in the Parade Booklet describing our mission and information on how 

to become involved. Over 20,000 people line the parade route and see our float entry and read about 

our program. RSVP is featured on local radio and public television shows and has an information 

table at the monthly 3rd Thursday events on Main Street which attracts thousands of residents each 

month. 

Mobilization of Community Resources -- In 2012-2013 RSVP was awarded additional funds from the 

City of Pittsfield who continues to cover the cost of maintenance for the Honda 2011 Odyssey Van 

used for our Transportation project. RSVP has a longstanding relationship with a local funeral home, 

which supplies our refreshments and cakes for our monthly Volunteer birthdays. Local print shops 

have supplied us with card stock for all our postcard invitations. And local fabric stores supply us with 

material for our Bosom Buddy Bags for the American Cancer Breast Cancer project. RSVP volunteers 

make lap robes for residents in nursing and veteran's homes. All the yarn is donated to us for their 

knitting; as well as for the handmade winter caps and mittens made for the low income children in 

our community & the preemie caps for the Neonatal Intensive Care Unit at Berkshire Medical Center. 

Our greatest source of funds comes from the sale of advertising space in our Senior Resource 

Calendar each year. In 2013, 25 local businesses purchased ads ranging from $50 to $350 in our 

calendar, most being repeat advertisers from previous years who believe in the power of reaching 

Baby Boomers, who have discretionary money to spend -- even in this harsh economy. We name a 

Community Business Partner each year, which receives a plaque and are highlighted at our annual 

Volunteer Recognition event. Past Community Business Partners include Barrington Stage & Colonial 

Theatre for their gifted show & concert tickets for our volunteers, Dalton tractor donating time and 
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tractor for parades, Haddad Toyota for the convertibles donated for the Volunteers of the year to ride 

in. 

Volunteer Participation in Community Activities 

RSVP volunteers attend many community activities, sometimes in their volunteer capacity and 

sometimes as a regular resident. Through eBlasts, we make our members aware of special events so 

that they have adequate time to plan to attend. The Parade, Arbor Day Celebration, 3rd Thursday 

Evenings in Downtown, Historic Wahconah Park Baseball games, community events Art Show, the 

250th Anniversary of our City in 2011, and Barrington Stage musicals and plays along with the 

Colonial Theatre are enjoyed by RSVP volunteers and other residents as well. Volunteers support our 

Ethnic Fair and Live on the Lake Concerts and special activities --both outdoors and indoors during all 

the seasons. Many are students at Berkshire Community College through the Life Long Learning 

Courses (OLLIE). Our community is rich in history and cultural venues -- all of which are 

interesting and often time free -- to our elder residents and volunteers. 

Organizational Capacity Enhancement 

RSVP Berkshire is a well-respected, and a 'go to' resource when it comes time for local agencies to 

expand their scope of service, or most recently to help out during economic downturn. Obviously the 

last few years have been most difficult due to the recession, when many agencies needed to downsize 

staff and reduce programs. This negatively impacted their recipients of service, who unfortunately 

were already in great need. RSVP appears to be the 'life line' that in most cases proved to rescue the 

agencies/programs/and needy participants. 

RSVP signature projects include the Transportation Project, American Cancer society Road to 

Recovery Service, Junior Achievement Program and Elder Services Meal Sites served by Berkshire 

RSVP Volunteers. Still fruitful is the Educational projects in schools, working with at-risk elementary 

students, assists teachers with the provision of 1 on 1 reading help, which our reports document that 

children's reading level abilities were raised by 2.6 reading levels and a greater mastery of phonics and 

appreciation of reading. For many agencies and medical interventions (chemotherapy and radiation), 

hundreds oflow income elders simply could not access those essential life saving medical therapies 

and the ability to receive daily nutrition lunches. 60 RSVP Stations received approximately 33,335 
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hours of community service in the past year -- all of which serves to emphasize how consistently they 

rely on volunteer assistance. 

Future Integration of Senior Service into other Service Programs 

Berkshire RSVP will continue to support the Foster Grandparent Program in Berkshire County, by 

providing a work area and use of our equipment to the designated Coordinator who is employed by 

Springfield RSVP. We continue to work collaboratively for referrals from each, for example, if FG P 

gets a prospective volunteer who is "over income" that person is referred to RSVP and if RSVP has a 

volunteer, who is extremely low income we refer them to FGP. 

Recruitment and Development 

RECRUITMENT AND DEVELOPMENT OF VOLUNTEERS (FY 2015-2018) 

BUILDING A CORPS OF VOLUNTEERS 

RECRUITMENT/RETENTION/RECOGNITION 

RSVP actively engages in ongoing volunteer recruitment. We conduct presentations and distribute 

informational literature/flyers/brochures at local events, elder housing sites, senior centers, the library 

and the post office. A monthly Volunteer Opportunity flyer is developed each month, used at 

recruitment sites, and distributed cost-free via eBlasts! An immediate eBlast call is distributed when 

site have emergency needs. The RSVP front window eye-catching Displays change monthly and 

attract attention and numerous 'walk-ins". RSVP continues monthly volunteer Birthday Parties 

(approximately 20 volunteers per month). Volunteers are invited and asked to "bring a friend" as 

well, which is a great way of recruiting new members. Contacting volunteers by phone when they do 

not show activity in a 3 month period awakens their interest in returning to volunteerism. 

RSVP's Web Site has been updated to attract residents age 55+. The website includes links to filing 

their application and completing a CORI Form (Criminal Offense Record Investigation) on-line, view 

volunteer opportunities that are available, and updates about recent program highlights and new 

RSVP projects. Other new links were added including the CNS Senior Corps Video. 

RSVP regularly has ads in the Help Wanted newspaper section. Local radio stations have included 

Public Service Announcements on RSVP as well. Local TV and radio shows spotlighted RSVP 

volunteers, Advisory Council members and staff who give a RSVP overview, encouraging eligible 

adults to enroll. The local community television station (Pittsfield Community TV) runs volunteer 

assignments on their Community Bulletin Board. Also helpful, is the RSVP Float in the Pittsfield 4th 

For Official Use Only 

Page 9 



Narratives 

of July Parade. The visibility is invaluable as 20,000 people (both visitors and Berkshire residents 

alike) line the streets. RSVP has won numerous trophies for their floats that are designed and 

completed by our volunteers. 

As a member of the Berkshire Chamber of Commerce, RSVP can access nearly 1000 business which 

employ over 30,000 members of the community with their newest tool ChamberMaster website. This 

site has the ability to post any of the RSVP events and our needs for volunteers. 

This November 7th 2014 RSVP has scheduled an Open House recruitment day from 1:00 p.m. to 6:00 

p.m. at our 16 Bartlett st. location. This will remain an annual recruitment day has been selected to 

help in finding the correct volunteers for the 50 plus blood drives we will be supporting the Red Cross 

with. 

The RSVP Associate Member Program allows RSVP to establish a connection and refer interested 

adult volunteers that are 45 -- 54 years of age to other local non-profit agencies. To date, we have 50+ 

volunteers that are Associate Members who actively volunteer at community sites. RSVP Staff does 

not expend time coordinating these volunteers but we offer a space and computer and have recruited 

an over 55 volunteer to enter data listing their contact information and that volunteer eBlast offering 

potential community sites for them to contact. Of course, these Associates are not counted in our 

federal reports nor do these volunteers get any benefits. However, we discovered the wealth of this 

untapped population, who are willing to serve and are connected with RSVP and shall eventually 

grow into full membership at age 55. 

The RSVP Advisory Council Recruitment Committee's primary focus is to recruit volunteers (the 

expectation is to bring on 5 each per year) and help man our recruitment sites. 

RECOGNITION 

Annually a Volunteer Recognition event is held for all our RSVP volunteers. RSVP selects and honors 

and presents the Volunteer of the Year Award. The City of Pittsfield's Mayor and Massachusetts 

Senator Ben Downing present the Award Citations. A monetary gift of $250 is made each year to our 

Volunteer of the Year by the family of a former 1996 Volunteer of the Year. The yearly Award 

recipient rides in a convertible during the Pittsfield 4th of July Parade, as well as having their picture 

on the back cover of the RSVP Senior Resource Booklet. 

Another form of recognition, created in 2012 is the Good Neighbor Award. Twenty outstanding 

community volunteers are publicly recognized for their behind the scenes volunteer service. 

RSVP volunteer benefits & recognition includes a free annual Bus trip to the Big E Exposition each 
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fall. Volunteers are gifted a free day away including bus transport, admission ticket and snacks, 

compliments of a mini grant from Western States Exhibition through a mini grant to RSVP that is 

given without solicitation to RSVP annually. 

RSVP provides volunteer mileage reimbursement (capped at $25. per month) to those who drive to 

their volunteer assignments. Free transportation for volunteers to and from their assignments is also 

provided. RSVP also provides CIMA Excess Insurance for our volunteers. 

TRAINING 

Volunteer Training - RSVP screens our new volunteers during a 1 on 1 initial personal interview 

appointment. We discuss training options that are available (computer classes, driver training for 

RSVP van transport, reception workshops) and additional options their stations sites may provide. We 

rely on RSVP staff and seasoned volunteers to actually be 'trainers' for Friends Read Youth Literacy, 

Junior Achievement and Pittsfield City Hall Ambassador Desk. Perhaps the most effective training 

opportunities are the experience and assistance provided by the station supervisor. 

Staff Training -- RSVP staff attend 3 professional development workshops per year, which are paid for 

-- and encouraged -- by our local sponsor. Staff trainings include annual National Volunteer 

Conferences, Volunteer Administrators Association monthly luncheon meetings with guest speakers 

on pertinent volunteer issues, Computer classes, Board Development trainings through the Berkshire 

Taconic Foundation, and the City of Pittsfield's participation in the Western Massachusetts 

Professional Development Trainings. Recent free webinars for staff have been extremely beneficial 

and don't necessitate cost or travel. Staff trainings costs have been a regular line item in our Sponsor 

Budget for the past 17 years. 

Community Participation Groups -- RSVP actively interacts with key community groups (Council on 

Aging, Habitat for Humanity, Elder Services, Junior Achievement, and Berkshire Medical Center/ City 

of Pittsfield's Health Department and Senior Center). At each monthly meeting they become aware of 

RSVP Training Opportunities that they themselves may access. RSVP staff similarly may access their 

training's as well. A new Training Program for volunteers has been initiated with The Food Bank of 

Western Massachusetts. 

Volunteers Station Training -- The RSVP Volunteer Coordinator maintains ongoing communication 

with all our Station Supervisors through em ails, site visits, calls and a yearly packet of Station 

Responsibility Information. The latter includes any revisions regarding CNS regulation updates and 

revisions to our forms and literature. 
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Project Assessment -- RSVP projects, regardless of Impact has a 5 Element Statement that includes 

projected outcomes at the beginning and actual at the conclusion accomplishments are measured by 

site supervisors, surveys of recipients of service and tracking forms. Additionally, RSVP designs 

annual goals and objectives for its Advisory Council and Administrative Staff. They include creation 

of new projects that address community need as well as program enhancements. These Goals and 

Objectives are assessed at the end of each year. Copies of RSVP Goals are sent to the CNS State Office 

each year. RSVP conducts a Formal Evaluation Program. In 2013, we have surveyed all 61 Stations 

and Local Politicians to contribute feedback on RSVP Program satisfaction, future needs and 

community problems. 

Data Management -- RSVP uses the Volunteer Reporter Software (annually updated /$400). Data 

entry is managed by the Volunteer Coordinator who assures all hours sent in by station supervisors 

are recorded. 

RSVP reviews 61 volunteer stations activity and respective volunteers at each site each year. The 

RSVP Volunteer Coordinator, Claire Caesar, who manages stations, monthly inputs volunteer hour 

grids, submitted by station supervisors, verifying attendance and volunteer time, fills volunteer 

requests and makes site visits. Volunteer hours are then entered into our RSVP Volunteer Reporter 

Software. This provides data for our Progress Reports, PPVA and station yearly statistics. At the 

conclusion of each year, stations provide performance measures and actual impact information 

enabling us to evaluate achievement of project goals. Each station receives a specially designed 

Certificate each year indicating the number of volunteer hours that were served during the past year, 

as well as the cumulative total of RSVP volunteer hours they received since they first became a 

station. Many sites post these certificates in a prominent place in their agency lobby. 

Resource Development and Sustainability- RSVP Funding receives 64 % from its sponsor, city of 

Pittsfield and 31 % Federal Funding. RSVP prepares a monthly report of our Sponsor Budget, Federal 

Grant Budget and our Revolving Fund. These internal budget reports are reconciled with City 

financial reports that the City Accountant prepares each month. This checks and balances procedure 

allows us to be aware of shortfalls or amounts that have been misdirected. In-Kind donations for the 

annual Bartons Crossing Thanksgiving Breakfast are tracked by the RSVP Administrative Assistant, 

who sends thank you letters and tax exempt donation forms, and maintains the comprehensive yearly 

list. All material donations are used for projects to subsidize needed office supplies. In-Kind Donations 

are received by Sponsor, City of Pittsfield with rent, van Maintenance, utility bills and from Pittsfield 

Businesses we have received flowers, and material for the American Cancer Society Bosom Buddy 
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Bags. Cash receipts must be forwarded to the City Treasurer's office on a weekly basis. Those funds 

are placed in the RSVP Revolving Fund, which can be used for monetary donations, raffle proceeds, 

and other necessary expenses that are not covered by our 2 primary budgets. 

Program Management 

PROGRAM MANAGEMENT 

VOLUNTEER STATION MANAGEMENT 

RSVP projects 80 volunteer stations for 2015-18. RSVP reviews station activity and respective 

volunteers at each site each year. Should these numbers consistently decrease, we meet with the 

station to review the status and often times find that they no longer need our assistance. Presently 

stations are selected according to agency requests that specifically address current, documented 

community needs as determined by community surveys. Regular communication is maintained by 

the RSVP Volunteer Coordinator, Claire Caesar, stations, monthly inputs volunteer hour grids, 

submitted and documented by station supervisors, verifying attendance and volunteer time, fills 

volunteer requests and makes site visits. Volunteer hours are then entered into our RSVP Volunteer 

Reporter Software. This provides data for our Progress Reports, PPVA and station yearly statistics. At 

the conclusion of each year, stations provide performance measures and actual impact information 

enabling us to evaluate achievement of project goals. Each station receives a specially designed 

Certificate each year indicating the number of volunteer hours that were served during the past year, 

as well as the cumulative total of RSVP volunteer hours they received since they first became a 

station. Many sites post these certificates in a prominent place in their agency lobby. 

RSVP conducts a Station Workshop yearly, reviewing RSVP policies and procedures, present new 

regulations, assist new station supervisors with PFI development, and answer questions. At these 

station workshops we include the CNS Senior Corps video which gives our own local agencies an 

opportunity to view the national scope and diversity of RSVP programs throughout the country. 

Each Station has its own file at RSVP, which includes copies of station materials (brochures, 

newsletters, etc.), service descriptions, work plans, certificates, volunteer requests, and MOUs 

(Memorandum of Understanding). All stations were sent new MOU renewal packets, fully describing 

the duties of the station and volunteer supervisor every three years. 
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RSVP stations provide each volunteer with a job description for their individual assignment, and 

stations are also required to provide on-site training. Many stations also conduct a Recognition event 

for volunteers each year. 

ASSESSMENT OF PROJECT PERFORMANCE 

RSVP completes each fiscal year with a comprehensive assessment of our administrative operations, 

Programming for Impact projects, financial budget closing reports, Advisory Board Goals (including 

individual committee objectives, and Strategic Plan performance.) 

Each segment as mentioned above are rated on the scale of ACHIEVED, PARTIALLY ACHIEVED or 

NOT ACHIEVED with a detailed description of the goal attainment. Should a goal receive a NOT 

ACHIEVED rating, that goal is re-examined for relevancy and in most cases, re-inserted into the 

coming year goals to address and complete. 

Comm unity Partners, Staff, Advisory Board, Station Sites, our Sponsor and CNS Priority Areas are 

included in our final decision for new project development. Programming for Impact Work Plans and 

eGrant Progress Reports allow us to monitor performance on all our selected projects with semi 

annual reviews. 

Organizational Capability 

ORGANIZATIONAL CAPACITY (FY 2015 -- 2018) 

EXPERIENCE 

Berkshire RSVP has worked conscientiously to respond to local com pelling needs with capable, 

trained, dedicated, and civic engaged adult volunteers, and professionally dedicated Staff and Advisory 

Council members since 1971. 

Berkshire RSVP has an established ability for staying focused on our mission; addressing council needs 

and recruiting, placing adult volunteers for community agency assignments and signature projects. 

Through 42 years of operation, RSVP's record for delivering quality services and the implementation 

of new, necessary projects and programs has established RSVP as leaders in the field of volunteer 

management in Western Massachusetts. 

The City of Pittsfield has been Berkshire RSVP's sponsor for 42 years. RSVP has tracked and 
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compared our Federal Funding and Sponsor Funding, number of volunteers, and volunteer hours 

including of Stations for each of the 42 years. 

Of particular note is Berkshire RSVP's ongoing projects and experience in the areas of Senior Citizen 

Assistance, Community Economic Development, Cancer Support, and Education. We work on a 

regular basis with Elder Services, the Council on Aging, Habitat for Humanity, Junior Achievement, 

and American Cancer projects. RSVP just completed 12 years of Friends Read Youth Literacy, 6 years 

with Junior Achievement and 18 years with the American Cancer Society. 

STAFF 

Berkshire RSVP is staffed by a Full Time Director, 1 Full Time Volunteer Coordinator, and 1 Full Time 

Administrative Assistant. The RSVP Director's position is an 'appointed' Department Head position in 

the City of Pittsfield. As a City Department Head, the RSVP Director actively attends bi-monthly 

Mayoral meetings; and the Mayor is the RSVP's Director's immediate supervisor. The RSVP Director 

attends the Massachusetts Association of RSVP Directors meetings in Worcester, which includes 

attendance by and reports of the CNS State Director. 

The RSVP Director also attends quarterly New England Council of RSVP Directors meetings in 

rotating states (ME., VT., NH., CT., RI. and MA) in the New England region. These valuable 

networking meetings permit information sharing, the opportunity to hear State and National updates 

from the CNS Massachusetts State Director, and to learn and master the changes in volunteer service 

coordination and professional development. 

The new RSVP Director -- Deborah Sadowy, started her position July 1st 2014 and was terminated 

during her probationary period. Her primary responsibilities include maintaining fiscal solvency, 

eGrant renewals each year, generating Project Progress Reports bi-annually, hiring, supervising and 

evaluating staff, publicity and visibility, coordination of the Advisory Board, implementation of RSVP 

projects and goal achievement. Ms. Sadowy was the Director of Program Operations and Quality 

Assurance at United Cerebral Palsy for 15 years. A comprehensive Director Job Description is on file 

at the Massachusetts State office. 

The RSVP Volunteer Coordinator position was filled by Claire Caesar as of March 2013. The 

Volunteer Coordinator responsibilities include CORl forms, mastering the RSVP Reporter Software, 
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creating the newsletter, monthly volunteer opportunity flyer, maintaining the RSVP Web Site, 

management of station information, updating station files, coordinating the monthly birthday parties, 

recruiting new volunteers with skills and knowledgeable experience to help the needs of the 

community and oversight of our current 300 volunteers, Claire manages all data and reports monthly 

directly to the RSVP Director. She initiates all station and volunteer surveys and is responsible for the 

correlation of the results. Claire assists with the coordination of all RSVP events including the 

Recognition luncheon. 

RSVP Administrative Assistant, Carmen Morales is a second year RSVP staff mem ber, who is a direct 

support to the Director. She oversees the Van Transportation Project, Bosom Buddy Bags for 

American Cancer Society, Maintains the office equipment, and performs all office duties. 

Her fiscal tasks are Budget input, and management, vouchers, payments, receptionist, and all clerical 

aspects of the office including files, forms, reports, correspondence and mailings. I 

Additionally, she assists with the annual Volunteer Recognition and other special activities. Carmen 

also ensures the RSVP Advisory Board receives monthly meeting minutes, financial statements and 

related materials, updates Board manuals and oversees the office volunteer receptionists. 

Elder Services has provided RSVP Berkshire with 1 Title V Senior Community Services Employment 

Program Aide. Karen Tucker serves as the Transportation Dispatcher, 20 hrs. Per week, with no cost 

to RSVP. 

RSVP must follow the prescribed advertising and interviewing procedures when staff vacancies occur. 

Job descriptions are in place for all staff, Elder Services Senior Aides, Office Reception Volunteers, and 

Transportation Drivers. RSVP has a comprehensive Transportation Policy and the City ensures that 

our staff Travel Policy be adhered to, which includes prior submission of pending travel information 

and destination, followed by written approval of the Mayor to all travel outside Pittsfield. 

RSVP staff is evaluated annually, with written input from each employee prior to the actual 

evaluation interview. Signed copies of the evaluation are sent to the City Personnel office to be filed in 

their respective personnel files. Job Descriptions are updated regularly, while meetings and daily 

interactions insure ongoing communication. The RSVP office location has proven successful in 

fostering efficient communication among staff, and a spacious work area for the large number of staff 
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and volunteers who work here on a daily basis. 

ORGANIZATIONAL CAPACITY 

A RSVP Organizational Chart has been forwarded to the MA State Office, which delineates the chain 

of command, staffs projects responsibilities, and the supervisory staff who oversee projects. 

Ultimately all are accountable to the RSVP Director, with her being accountable to the Advisory 

Board, the Mayor and the Corporation State Office. We feel that we have adequate staff and 

volunteers in the main office to coordinate the myriad projects we administer. 

RSVP's mission is to recruit, train and place Adult Volunteers, age 55 and over, in community service 

projects that address needs in the areas of Health, Human Services, Education, Environment, 

Community, and Economic Development. RSVP has operated successfully for 42 years and has 

remained fiscally sound, grown in diversity of projects and incorporated all aspects of Programming 

for Impact into its projects. Over 50% of our volunteers are on Programming for Impact projects and 

additional volunteers serve in "OtherVolunteer Activities". In addition to the mandated PFI goals, 

RSVP generates goals for its Advisory Board and Administration as well. Goal achievement reports 

for these areas are evaluated at year's end. Each year RSVP systematically completes a 

comprehensive self-assessment of our goals, evaluation of current procedures, reviews and revises its 

Bylaws, updates it forms and literature, and develops methodology for proposed programs and new 

acquisitions. RSVP receives numerous letters of appreciation as well as awards for its meticulous 

efforts that benefit local organizations. Past awards have been received from Berkshire Visitors 

Bureau, AARP, United Cerebral Palsy, Capeless Elementary School, and the American Cancer Society. 

FINANCIAL MANAGEMENT 

RSVP's income is from the Corporation for National Service and our local sponsor the City of 

Pittsfield. RSVP receives additional funding from monetary and in-kind donations, raffles and 

calendar ad sales. The City of Pittsfield Purchasing and Accounting Departments approve our 
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expenditures and verifies that our budgets are on track with line item spending aud monthly City 

financial reports. The MUNIS financial tracking system provides processing of Purchase Orders and 

vendor payments throughout the year. The RSVP Board Finance Committee approves the annual 

budget, while the Advisory Board receives monthly financial statements that detail spending and 

income. The RSVP Board Treasurer reviews and explains the 3 RSVP Budgets 

(City/Federal/Revolving) at monthly Board meetings describing the fiscal status of the agency. 

Records are meticulously kept on cash donations and in-kind gifts to RSVP. Comprehensive files are 

maintained on budgets, financial reports and vendor orders. Berkshire RSVP has consistently 

maintained balanced budgets; and despite minimal Federal increases, one Federal rescission and the 

loss of our State funding in the past 8 years ago, our local sponsor has supported salary increases and 

other budget needs and augmented shortfalls. 

RSVP has strict purchasing procedures as set forth by our sponsor. All Purchase Orders must be 

entered on the MUNIS system and approved by the Purchasing Department. Once approved, we 

must forward paperwork to the Accounting Department that verifies that our budgets have funds in 

the correct line. With that being approved, we can then place an order. The bulk of our office supplies 

are ordered (per City regulations) from the Northampton Collaborative, which is extremely cost 

effective. We have actually cut our supply costs in half. 

Lastly, the RSVP Advisory Board Fundraising Committee is charged with generating funds for the 

RSVP Revolving Fund, which subsidizes RSVP with approximately $8,000 annually. This includes 

income from the Senior Resource Calendar Ad Sales, the memorial donations and other small 

fundraising activities. 

PROJECT CAPACI1Y 

Berkshire RSVP has a large, comfortable main office, including 2 separate offices for the Director and 

Volunteer Coordinator, a walk in entry area for the receptionist desk and space for the Administrative 

Assistant, a large conference table area that seats 15, which is used for small volunteer trainings, 

volunteer tasks, monthly birthday parties and Board committee meetings. RSVP also extends use of 

our space to local agencies for their night meetings. The west wing of our main office houses 4 work 

areas for our 1) Transportation Dispatcher 2) Volunteer Input of hours, 3) Foster Grandparent 

Coordinator and a work area for volunteers 4) We have an attached garage that houses our RSVP 
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Van, along with storage space for our files etc. Volunteer parking is available on site. RSVP also has a 

small kitchen area with coffee pot, sink, microwave, supplies and refrigerator. 

EVALUATION 

RSVP has used a self-assessment method of projecting and evaluating yearly Administrative and 

Board goal achievement. Those goals are drafted by staff and Board members. They include 

equipment replacement, new project development, revision of policies, securing new funding, 

emergency and contingency plans, and other relevant matters. RSVP also has a 3-year Strategic Plan 

that projects a long term plan for the program and respective project continuation. 

New initiatives are included with adequate time for development and refinement. 

Other 

2/8/2014 Change in application 

RSVP of Berkshire County has undergone multiple Director changes since the 17 year Director retired. 

The initial first hire Deborah Sadowy was released during her probationary period and we had two 

interim directors that had been former RSVP directors while we completed an exhaustive search for a 

new Director that brought a strong set of skills and experience with our volunteer demographics. 

Cheryl Whalen was selected as the New Director and has been shadowing the interim director for the 

last thirty days as well as the volunteer coordinator and administrative assistant. We feel 100% 

confident that Cheryl will excel at this position. 

Since applying for this grant in September that have been some changes in the stations that we 

provide volunteers for. The Junior achievement program and Berkshire County Sheriff programs. 

The Junior achievement program was a satellite program from Springfield Mass that went into 6 

schools. The Springfield program does not have funding for the Pittsfield schools so the num ber of 

volunteers that we intended to place in that program had to be reduced since the time of application. 

Two Pittsfield School's have purchased the materials for the program and our volunteers are teaching 

the program but we have had to adjust the number of volunteers to reflect the reduction in schools. 

We have been able to move Junior Achievement volunteers into the K-12 tutoring program therefore 

the numbers of volunteers have changed in that category as well. 

The Berkshire County Sheriff program did not receive funding for the financial literacy program 
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therefore we will not be providing volunteers for that program. Hence, we have reduced our 

unduplicated volunteers to 280 on our volunteer allocations. 

We appreciate the opportunity to explain the unduplicated to total volunteers section of the grant 

request. We have reviewed each section and each volunteer and have made adjustments accordingly. 

An interesting thing we have found is that most of our volunteers that volunteer in our work plans 

with a few exceptions stay in the primary area they have volunteered at and also volunteer in the 

cultural stations that we have partnered with. For example, many of our Habitat home builders that 

are counted as unduplicated focus area volunteers also volunteer at the Colonial theater as ushers. 

That station is not a work plan and we do not count their second placed service in total volunteers. 

(We do however track every time a volunteer serves at a station.) We have planned a new 

recruitment plan that will target more skilled volunteers 55+ based on the work plans that we have 

submitted which are in alignment with the CNCS goals as well as the goals of the Berkshire County 

community. 

Bringing a new director has been very helpful to our organization and because of the timing of the 

change, we received training with the Treasurer of the City of Pittsfield on new requirements. The 

treasurer explained that "all grants that have a salary share must also apportion the same percentage 

to the fica and health insurance". We have made those adjustments to Budget 1 and had to change 

the split between CNCS and sponsor to reflect that requirement. 

Thank you so much for considering are grant request. We believe that if funded you will find an 

impact, mission and volunteer focused organization that will bring volunteers and non-profits 

together to improve our community. 

RSVP Clarification Responses 

Budget: The RSVP committee which consisted of current interim director, pending new director, 

board president and treasurer reviewed the budget that had been submitted by the former director 

without allowing the board to review it. We reviewed each line of the budget and made the 

corrections that were needed including the salary of the pending new director at step 2 and all 

expenditures. We added in under long distance travel the regional and MA Service Alliance 
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conferences as requested of $1000. We have set as new best practices that two board members along 

with the director will review and sign off on grants prior to sending to the city sponsor for submission. 

We greatly appreciate that you have allowed us to clarify things on the grant application. 

Funding amount was corrected to reflect 40,689. 

Volunteer reimbursement was moved to other volunteer costs and was determined to be necessary 

and reasonable. 

Moved volunteer recognition costs from supplies to other volunteer costs. 

Provided details to show reasonability and necessity. 

Provided additional details for fringe, local travel and other volunteer costs. 

Provided source of funds and amounts by source and purpose. 

Eastern states while stated as a mini grant they give the trip to RSVP Berkshire County Volunteers 

with out solicitation and no staff worked on getting the donation. 

Work plans/Performance Measures each work plan was evaluated and corrected to reflect the items 

that were suggested. One note was that when we were trying to combine one work plan, we 

accidently deleted it and when we reentered it the workplan/PMS became a new number. Note: 

Objective identified as 4.1 and 4.2 in the original application were changed to 24.1 and 24.2. 

STRATEGIC PLAN GOALS AND OBJECTIVES 

GOAL 1: Marketing and Communications Plan 

RSVP will build a consistent and strong communications and public education marketing plan to raise 

the organization's profile, support brand development, raise awareness of its mission and services and 

inform and educate the general public. 

GOAL 2: BOARD DEVELOPMENT AND GOVERNANCE 

RSVP will insure an efficient and effective Board Governance system insuring a strategic direction, 

managing finances, fund development, representing the organization, creating a manageable board 

structure, overseeing and evaluating the Director and monitoring and evaluating all aspects of the 

organization. 
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GOAL 3: RSVP will maintain current programs and services as well as expand and add additional 

program services through effective supervision of staff, strong program oversight, adherence to 

funding and external survey regulations, efficient 

utilization of staffing resources, legislative advocacy, quality assurance, strong risk management and 

by exploring funding to develop new program opportunities. 

12/30/15 l CORRECTIONS AND EXPLANATORY INFORMATION TO CHANGES IN RSVP 

STAFF/NARRATIVES/WORK PLANS 

STAFF 

Since applying for the Grant Amendment in January 2015, there have been some additional changes 

in RSVP staff. On May 1st, Claire Caesar, Volunteer Coordinator, was terminated and Marissa Bogins 

was hired as Volunteer Coordinator on June 8th. She has jumped right in and already, only 6 months 

later, many improvements with tracking data, publicity, recruitment efforts and many other areas 

that Marissa has dealt with have improved immensely. 

AUGMENTATION 

Augmentation of $3,000 awarded to us by CNCS in August is shown in line iteml.we have not spent 

the allocation at this time but will have spent it per requirements by March 31, 2018. Per CNCS 

instructions, we have moved the augmentation monies out of line items for staff travel and training 

and Volunteer Recognition for purpose of showing a true picture of our Budget request and to show 

that we have the $3,000 augmentation and are not asking for this amount in our budget/grant 

request. We ask that we be allowed to carry it over to FY 16-17. 

WORK PLAN CORRECTIONS 

When the this Grant Application work plan information was entered and submitted, the target 

numbers for work plan 24.1 Creating Disaster Kits and work plan 24.2 Performing Outreach were 

inadvertently switched. The Director saw this and was able to talk with our CNCS Program Manager 

and explain this error. With permission from our CNCS Program Manager, the target number for 24.1 

has been corrected to the original number of 150 and the target number for 24.2 has been corrected to 

the original number of 500. We appreciate very much that we have been allowed to make this 
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correction. 

DISCONTINUATION OF TWO WORK PLANS DUE TO CIRCUMSTANCES BEYOND 

BERKSHIRE COUNTY RSVPlS CONTROL 

Other- 23.1- Other Community Priorities-According to Junior Achievement 

At this time our Junior Achievement Project no longer has a sponsor to pay for the cost of the 

curriculum and JA education package/kit. The Director, Jennifer Connelly, of Junior Achievement in 

Springfield, MA has notified us that there are no funds or sponsor allocated to Berkshire County. In 

the past Sabic Corporation funded the Junior Achievement in Pittsfield, the only Junior Achievement 

program in Berkshire County. This Fall Sabic announced they would be closing the company down in 

Pittsfield and moving it to Texas. Without funding, we are unable to provide the Junior Achievement 

Program to the students in Berkshire County. While we are very disappointed that we cannot provide 

Junior Achievement to our community and know that it is a great loss to the children here, we are 

also disappointed as this was a project that was very successful and in being so, our work plan for it 

was ion track.l With regret we have requested that we be allowed to remove this work plan from the 

grant and move the num ber of volunteers to other work plans. Our Program Manager, Sherry 

McClintock, gave us the 0 K to use this option if we decided we need to do so. 

Capacity Building and Leverage- 22.1- other Focus Areas-Supporting Blood Drives 

Our blood drive project with the Red Cross has also been compromised by circumstances beyond our 

control. The Red Cross has had large cutbacks in staff and in blood drives in Berkshire County. In the 

past blood drives were done throughout Berkshire County. At this time they are only doing blood 

drives in Pittsfield. They do not need as many volunteers as they have needed in the past. This impacts 

our project and work plan in a huge way. While the target number for our Output is on track and at 

66.67%, it will not be possible to use the number of volunteers we had projected only because the Red 

Cross does not need that many. We reached out to Berkshire Medical Center and asked if we could 

provide volunteers for their blood drives. They said they did not need any volunteers because they had 

a mobile and streamlined process and procedure and only needed 2-3 staff to run the blood drives. 

There are no other agencies in the area that provide Blood drives. With regret we have requested that 

we be allowed to remove this work plan from the grant and move the number of volunteers to other 

work plans. Our CNCS Program Manager gave us the OK to use this option if we decided we needed 

to do so. 
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As we are discontinuing these two work plans, we tried to take out the volunteers and redistribute into 

the work plans being continued. After trying several different options, the only way we could make the 

eGrant program accept the changes was to leave 1 unduplicated volunteer and 1 total volunteer in 

these categories in each ofthese two work plans. We then had to take 2 unduplicated volunteers from 

another work plan, K-12 Success 14.1- tutoring in Public Schools. We increased the unduplicated 

volunteers by S (2S to 30) and total volunteers by 10 (40 to so) in the Housing- 17.1-Building or 

Assisting Homes-Habitat, increasing Access to Care 19.1- Bone Builders unduplicated Volunteers by S 

(10 to IS) and total volunteers by 30 (10 to 40), increase total volunteers by S (40 to 4S) in the Aging 

in Place- 20.1- Food Delivery work plan. In the Aging in Place- 20.2- transportation, we increased the 

unduplicated volunteers by 10 (40 to 50) and total vol. by 20 (40 to 60,) and in the Aging in Place-

20.3- Companionship we increased unduplicated Vol. by 2 (S to 7,) and total volunteers by 5 (10 to 

IS.) Lastly, in the Access to Care- 21.1- Developing Materials, we increased the unduplicated 

volunteers by 4 (IS to 19,) and total volunteers by S (30 to 3S.) 

Under the Focus Areas section of the Grant Continuation Application we tried to uncheck the 

Capacity Building focus area but the eGrant program would not allow it. Due to these changes listed 

above and in Work Plan Corrections, the percentages automatically figured by the eGrant program 

may not be accurate. 

ADDITIONAL INFORMATION ADDED TO WORK PLANS 

In Work Plan Disaster Assistance Provided- 24.2- performing outreach, after talking with our 

Program Manager, Sherry McClintock, we have added the Red Cross to the work plan as they would 

like RSVP to provide them with volunteers to perform outreach after a disaster to assist victims and 

provide support to them in ways of giving emotional support, helping to facilitate assistance for them 

for housing, food, and other such items. The Red Cross Recruitment Volunteer, Dave Rothschild, will 

hold a training for RSVP volunteers. RSVP will also assist by helping volunteers sign up with the Red 

Cross online. It can be a difficult process and Dave tells us that it can sometimes deter people from 

volunteering. We are having additional training for our outreach/presentation volunteers by Debbie 

Rice from Pittsfield Health Department. These volunteers will present disaster preparedness in various 

venues for senior citizens and will also provide disaster kits, put together by RSVP volunteers, to 

seniors at these presentations. 

PERFORMANCE MEASURES 
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14.1- K-12- Tutoring in Public Schools Work Plan: RSVP is continuing to work with the Pittsfield 

School District, Director of Curriculum, and the school principals and teachers to find a satisfactory 

way to measure, obtain and share information about student's progress that follows the Pittsfield 

School Districts Policies and Procedures. Due to privacy policies RSVP is not able to get information 

about the Standardized Testing done with the students or an attendance log. We are able to get the 

number of children our volunteers assist and we have submitted a survey that has been approved by 

the Superintendent but are still working toward approval and implementation by the principals and 

teachers at the individual schools. We are actively working to get this survey implemented and feel 

confident that it will be something the teachers and principals will participate in and see the valuable 

information that will assist them and their students. 

20.1-Aging in Place-Food Delivery: Elder Services reports that they served 6827 meals during last 

reporting period. RSVP volunteers assisted Elder Services Volunteers and staff in preparing and 

delivering these meals. The number of meals and individuals served, as reported to RSVP by Elder 

Services between 4/1/15 through 9/30/15, appears to be extremely low as compared with last 

reporting period, which accounted for 9 months instead of 6 months and had numbers which were 

much much greater and fell closer to numbers Elder Services has reported in the past. We did ask 

about this and were assured that these numbers were correct. We will explore further why the huge 

difference in these numbers may have occurred and will address again in Annual Progress Report. 

Based on numbers given by Elder Services to RSVP for previous reporting periods, the Grant Target 

number of 3000 was a realistic number. If clientele or reporting practices have changed at Elder 

Services, this will impact our Output. Another thought is that possibly the numbers are down because 

3 months of the reporting period were summer months and perhaps that affects the Meals on Wheels 

program. RSVP was not able to obtain survey results from Elder Services and was not able to add 

questions or our own survey for the performance measurements that CNCS requires. RSVP staff does 

not have access to or names of Elder Services clients. RSVP Director and Volunteer Coordinator have 

been working with Elder Service's Director, Program Supervisor, and Volunteer Coordinator to find a 

survey which follows Elder Servicels Policies and Procedures, does not over burden Elder Servicels 

staff and consumers, and which gives appropriate information regarding Social Support that both 

RSVP and Elder Services can use to benefit the people we serve. As both Elder Services and RSVP have 

had several staff changes in the past year, even as recent as this summer, it has been difficult to 

accomplish this goal and may also have had some impact in the numbers reported from Elder 
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Narratives 

Services to RSVP. Both agencies have expressed that they are committed to finding a way to 

implement the surveys or to add necessary questions to surveys Elder Services already uses to be able 

to measure Social Support. Elder Services Director recently accepted RSVP Advisory Board 

appointment which we believe will result in improved reporting. We are confident that significant 

progress will take place going forward towards this goal. Both the Director and Volunteer Coordinator 

completed Webinar - Introduction to Healthy Futures Performance Measurement Surveys for RSVP 

Projects originally presented live on March 12, 2015. 

Aging in Place- 20.2- Transportation: In the past RSVP has sent out a survey to individuals served by 

Road to Recovery, but received very few responses. We are in the process evaluating whether a new 

survey appropriate to the Road to Recovery Program and approved by the American Cancer Society to 

obtain information regarding Social Support will be able to be implemented and can be used to better 

serve those who use the Road to Recovery Program for transportation. RSVP was not able to obtain 

survey results from Elder Services for transportation and was not able to add questions or our own 

survey for the performance measurements that CNCS requires. RSVP staff does not have access to or 

names of Elder Services clients. RSVP Director and Volunteer Coordinator have been working with 

Elder Service's Director, Program Supervisor, and Volunteer Coordinator to find a survey which 

follows Elder Servicels Policies and Procedures, does not over burden Elder Servicels staff and 

consumers, and which gives appropriate information regarding Social Support that both RSVP and 

Elder Services can use to benefit the people we serve. As both Elder Services and RSVP has had several 

staff changes in the past year, even as recent as this summer, it has been difficult to accomplish this 

goal and may also have had some impact in the numbers reported from Elder Services to RSVP. Both 

agencies have expressed that they are committed to finding a way to inlplement the surveys or to add 

necessary questions to surveys Elder Services already uses to be able to measure Social Support. Elder 

Services Director recently accepted RSVP Advisory Board appointment which we believe will result in 

improved reporting. We are confident that significant progress will take place going forward towards 

this goal. While there have been many changes in the staff and agencies that use RSVP volunteers to 

help them provide services to Berkshire County, these changes have led RSVP towards opportunities of 

reengaging volunteers with new projects and offering more support to our primary focus stations. 

1-6-17 YEAR 3 CONTINUATION APPLICATION INFORMATION UPDATE - AUGMENTATION 

RSVP's total FY'17-18 budget is being submitted for $134,242.00 Our sponsor (the City of Pittsfield) 
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Narratives 

will provide Grantee Share of 87.490 (65%) after adding In Kind of $4,175 (3%) the total for Applicant 

Share is $91,665 (68%) and our Grant request to CNS will be for $40,689 (plus Augmentation balance 

of $1888.) When the basic Grant request of $40,689 is added to the Augmentation balance of $1888, 

the Grant request adds to $42,577.00 (32 %.)We are requesting that the balance of $1888 be carried 

over in the 3 Year Grant Continuation for April 1, 2017-March 31, 2018. We would like to use this 

remaining amount for some of the same things we used $1112 of this Augmentation for previously -

possible Finger print costs if needed (with only 3 staff this would not be a large amount,) upgrade for 

Volunteer software, for purchasing some items for disaster kits, and other items allowable for this 

augmentation. 

Thank you for considering this request. 

PNS Amendment (if applicable) 

fbhSb 
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Performance Measures 

Primary Focus Area: Economic Opportunity 

% of Un duplicated Volunteers in Work Plans that result in Outcomes: 64% 

% of Unduplicated in the Primary Focus Area: 27% 

Community need: 

I 

Berkshire United Way has found that only 52% of Berkshire County (Pittsfield is 44%) 3rd graders are not reading proficiently and 
that for chlfdren living in homes where the family income is at or below the poverty rate there are even greater challenges to 
developing early literacy skills. Improving reading proficiency is critical not only for each child but for our community as a 
whole. Research demonstrates that 74% of children, who struggle with reading in third grade will continue to struggle in school. 
are less likely to attend school every day, are more likely to fall behind their proficient classmates during the summer, and are 
six times more likely to drop out of school. High school dropouts have fewer options for securing a job and becoming financially 
stable. This impacts the workforce availability and has significant economic impact on our communlty. RSVP is a Berkshire 
United Way partner along with the Pittsfield Public schools and they have requested volunteers from RSVP since 1990. CUrrently 
there is a more specific request to train volunteers to work with phonologkal awareness and layers of language development. 

iFocus Area: Education 

! 

I
AnticiPated 
Unduplicated 

iVolunteers: 

II Anticipated 
I Volunteer 

32 

i Contributions: 45 

I Service Activity: Tutoring-Public School 

Objective: K-12 Success 
Number of 
VolUnteer 
Stations: 

~erv ice Activ ity 
;Description: 

i 

RSVP volunteers will be trained to provide language development based tutoring. Volunteers will 
work one on one with students one to two times a week for an hour at a time, throughout the 
school year. This activity will occur in six of Pittsfield MA public schools. 

I Anticipated 
! Output: 

'Target: 175 

(PRIORITY) E02: Number of students completing a CNCS-supported education program 

How Measured: Attendance Log 

ilnstrument Description Attendance sheets sent by stations to volunteer coordinator on a monthly basis. 

IAnticiPated 
! Outcome: (PRIORITY) ED27: Number of stUdents in mentoring/tutoring programs with improved academics 

Target: 175 How Measured: Teacher PreWPosl Survey 

Instrument Description Teachers will provide survey data to RSVP volunteer coordinator twice a year to measure results. 

Need to be Addressed: 

COMMUNITY NEED' 

6 

As a community, Berkshire County has identified that a new collaborative holistic approach is needed to change the outcomes in 
our community. In working with the community using an Asset Based Community Development approach where all stakeholders 
have a voice in the process and are part of the community solution it has been determined that there are critical barriers in our 
communities: affordable housing, transportation, education, lack of a living wage and access to resources. 
As a community we began with addressing early childhood education, teen pregnancy and youth programs with a Holistic 
serving the whole family model that has shown success in reducing teen pregnancy rates and increasing performance based 
childhood education and youth programs. 
We are now using this same approach to tackle financial stability within our communities. On average a working family needs to 
lose 5 days _of wa~~~~~ .. ~~~~_~~ss reso~~.~~_~.!~ke Jood_~~~ps-:._~~~tJ.~.q_~_s_~_!~~.~~_~~~~!~...: __ I_~~_~~_~~.~.g~,_!,~ir ~~_r_~~! __ ~~~.tal for a three 
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bedroom apartment is $1073 while working families can only afford $703. In many of our neighborhoods a mortgage on a home 
would be less than $703. The barrier to taking advantage of homeowners hip is the lack of savings, poor credit history, and high 
debt to income ratio, lack of reserves and lack of future planning skills. In 2009, Central Berkshire Habitat for Humanity (CBHFHl 
began the Building for Tomorrow program (BFT) which is a financial education and mentoring program which offers financial tools, 
education and budgeting along with a coach/mentor that helps participants implement the knowledge achieved into day to day 
life. This program has been successful in creating homeowners hip through Habitat. Our goal is to take this successful model 
and open It up to the larger community and offer two additional components that the community has indicated ·IS needed: Getting 
Ahead (GAl Group Sessions and Community Resource Connectors (CRC). 
Usin 

Focus Area: Economic Opportunity 

Anticipated 
Unduplicated 
Volunteers: 10 

Anticipated 
Volunteer 

:Contributions: 15 

Service Activity: Assisting VITA 

Objective: Financial literacy 
Number of 
Volunteer 
Stations: 

Service Activity 
·Description: RSVP volunteers will assist the VITA program by being tax preparers, assist with intake forms, 

and assist with scheduling appointments. Volunteers will assist three days a week for periods of 
four hours at a time, from January through April. at the Community Resource Center in Pittsfield. 

Anticipated 
Output: 

01: Number of econ disadv individuals receiving financial literacy services. 

Target: 400 How Measured: Attendance log 

Instrument Description Volunteers will be responsible to provide sign in sheet to track un duplicated individuals that will be 
participating in the Financial \...iteracy program. Volunteer hours will be tracked by Habitat supervisor 
and given to the Volunteer coordinator. 

Anticipated 
Outcome: 

. Target: 

-No outcome selected­

How Measured: 

Instrument Description 

Measure' 10.2 

Community Need to be Addressed: 

COMMUNITY NEED' i 

As a community, Berkshire County has identified that a new collaborative holistic approach is needed to change the outcomes inl 
our community. In working with the community using an Asset Based Community Development approach where all stakeholders i 
have a voice in the process and are part of the community solution it has been determined that there are critical barriers in our ' 
communitles; affordable housing, transportation, education, lack of a living wage and access to resources. 
As a community we began with addressing early childhood education, teen pregnancy and youth programs with a Holistic 
serving the whole family model that has shown success in reducing teen pregnancy rates and increasing performance based 
childhood educatlon and youth programs. 
We are now using this same approach to tackle financial stability within our communities. On average a working family needs to; 

los e 5 .. ~.~ Y,s~,,~ f, wag e s. t a a c c e s s fe s C?I:! ~ ~_e_~._~i_k~ .. !~ s!_~._~!~.!!1p_~.~ ,~.~ _a t i n~!~~!~!~ n c e, etc. T ~,~.,~_~~~~_~!~.!! ~~~!~~J...:~~.t~ ~J~L_~_~~~~,e . .i 
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bedroom apartment is $1073 while working families can only afford $703. In many of our neighborhoods a mortgage on a home 
would be less than $703. The barrier to taking advantage of homeownership is the lack of savings. poor credit history, and high 
debt to income ratio, lack of reserves and lack of future planning skills. In 2009, Central Berkshire Habitat for Humanity (CBHFH) 
began the Building for Tomorrow program (BFT) which is a financial education and mentoring program which offers financial tools, 
education and budgeting along with a coach/mentor that helps participants implement the knowledge achieved into day to day 
life. This program has been successful in creating homeownership through HabJtat. Our goal is to take this successful model 
and open it up to the larger community and offer two additional components that the community has indicated is needed: Getting 
Ahead (GAl Group Sessions and Community Resource Connectors (CRC). 
Usin 

Area: Economic Opportunity Objective: Financial Literacy 
Number of 
Volunteer 
Stations: 

IS 

IAlntlcI[,aled 
Volunteer 
Contributions: 30 

Service Activity: Providing Financial Literacy Education 

Anticipated 
Output: 

50 

RSV P volunteers will assist with (5) 7 week, 2 hour classes designed to educate participants in 
Budgeting using YNAB (yOU need a budget) software, asset building, banking, credit development 
and repair, predatory lending, retirement, insurance etc. Volunteers will assist in program 
preparation, coaching and family support during the classes. Coaches will mentor 10 hours a 
month with thier person. Volunteers will serve at the Community Resource Center in the Westside 
Neighborhood and a Downtown Community Room. 

01: Number of econ disadv individuals receiving financial literacy services. 

How Measured: Attendance Log 

Instrument Description Volunteers will be responsible to provide sign in sheet to track unduplicated individuals that will be 
participating in the Financial Literacy program. Volunteer hours will be tracked by Habitat supervisor 
and given to the Volunteer coordinator. 

Anticipated 
Outcome: 
Target: 

-No outcome selected­

How Measured: 

Instrument Description 

The City of Pittsfield's Master Plan has set out these goals for creating a vibrant place to live. 
The goals of the Housing Quality and Affordability I Neighborhood Development element of the Master Plan are: Create and 

preserve neighborhoods that attract new people to live in Pittsfield and retain current residents; Provide a diversity of affordable 
workforce housing for current and future residents; Provide a diversity of housing choices to attract people in all stages of life; 
Raise the Quality of housing stock, "Priority Housing Needs: An increased supply of affordable, safe, lead certified three and four, 
bedroom housing units for medium and large size families is needed." (2013 Consolidated Plan- Executive Summary City of 
~_~~"~.!~"~!~) "An increased supply of affordable, safe, lead ce!.~~.!~_~".~ __ C?,~e ~.~_d."_~~.9 __ ~~dr<~.~~_~~~~_~_l:!.~_!~ for ?f!1.':l.~I._!~.~~_~~~_ and single 
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parent household is needed. The numbers of single parent households have increased in Pittsfield and they are experiencing 
difficulty finding housing." (2013 Consolidated Plan- Executive Summary City of Pittsfield) 
A root cause of poverty in Pittsfield's Westside neighborhood is lack of affordable housing. We have cost burdened renters that 
are paying more for renting substandard apartments than they would be if they owned a home. The Fair Market Rent (FMR) for a 
three bedroom apartment in Pittsfield is $1073. The Affordable Median Income (AMI) for a renter is $28,126 and the affordable rent 
at this income is $703.00 (HUD Source Nationallow-income Housing Coalition) 
-40% (2604) of renter-occupied households are considered to be cost burdened. (Renters that are pay'lng over 30% of their 
income towards rent) (2013 Consolidated Plan- Executive SummarY City of Pittsfield) 
-20 % (1322) of renter - occupied household in Pittsfield are considered severely cost burdened. (Over 50% of income goes 
towards paying rent.) (2013 Consolidated Plan- Executive Summary City of Pittsfield) 
Housing in the Westside and Morning 

Focus Area: Economic Opportunity 

Anticipated 
Unduplicated 
Volunteers: 30 

. Anticipated 
Volunteer 

Contributions: 50 

Objective: Housing 

Service Activity: Building or Assisting homes- Habitat for Humanity 

Number of 
Volunteer 
Stations: 

Serv ice Activ ily 
Description: RSVP has partnered with Central Berkshire Habitat for Humanity to increase volunteers in the 

building and rehabilitation of new, rehabbed and critical home repair projects. RSVP volunteers 
work with Habitat in the construction and rehabilitation of homes each working 6 hours per day to 
complete homes to sell to low incorre individuals. Two to three days per week. on various job 
sites throughout Pittsfield year round. 

AntiCipated 
Output: 

Target: 20 

(PRIORITY) 05: Number of econ disadv individuals receiving housing placement services 

How Measured: Other 

Instrument Description Habitat for Humanity will track the number of people benefiting from housing services, including 
coliective demographic information for all people served. Data will be coilected by Habitat housing 
services personnel using the Habitat IMPROVE Data management system and reported to RSVP 
Quarterly or as needed to complete RSVP impact reports. volunteer hours will be tracked on sign in 
sheets and reported to RSVP on a monthly basis. 

'Anticipated 
Outcome: 
Target: 3 

(PRIORITY) 011: Number of econ disadv individuals transitioned into housing 

How Measured: Certificate of Occupancy 

Instrument Description Certificate of occupancy at time of ownership transfer will be collected. 

Commur.·lty Need to be Addressed: 

In Berkshire County with information from The U.S. Census Bureau there are 109,000 people in Berkshire County. Of that 109,000 
there are 6,300 people age 16 and over Unemployed. 
Ali persons receiving income The U.S. Census Bureau states that 9% of the population receiving income is below poverty levels. 
Goo dw i II W 0 r ks c u rr ic u I u.~. "!. ~~_ .. ~~~_~_!~~ __ ~_~_. ~_iy_~_.Q..~.9_~_~.~I_~_~ ._~_.~_~_~e.~_t.!!~~.~_~_~9_ e in e Q ~~P!~_~u~~_pe a ~!~ __ ~~~_~~._~_~~.~~_~_~~~ e ~.: __ '"_~, 
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Every year, they serve more people who are more diverse. Our commitment to matching good people with good jobs is second 
to none. 

Economic Opportunity Objective: Employment 
Number of 
Volunteer 
Stations: 

20 

Anticipated 
Volunteer 

Contributions; 25 

Service Activity: Other 

Activity 
15 RSVP volunteers wlll provide assistance -1 day per week for 4 hours for 6 weeks throughout 
Berkshire County RSVP volunteers will assist instructors with training activities and assisting 
people in the program on using the curriculm (tutu ring in group setting) and assistance with 
computer modules training. This activity will take place at Goodwill. Goodwill is located on Tyler 
Street in Pittsfield MA. 

Anticipated 
, Output: 

02: Number of econ disadv individuals receiving job training or other skill development services. 

iTarget: 15 How Measured: Attendance Log 
I 

I Instrument Description UndupJicated count of individUals completing job training and development skills course attendance 

lAnticipated 
Outcome: 

i Target: 15 

010: Number of econ disadv individuals placed in jobs. 

How Measured: Other 

I Instrument Description Goodwill will provide data to RSVP volunteer coordinator on the amount of jobs placed. 

Need to be Addressed: 

According to the 2011 US Census, 31.1% of Pittsfield, MA residents are 55 years of age and older, and 17.6% are 65 and over. 
These numbers are Significantly higher than the State and US averages. The Pittsfield Senior Center 2009 Annual Report 
indicates a continued need for personal services for Senior Citizens. The Pittsfield Senior Center continues to be a resoUrce for 
outreach, health and social services for elders with a primary focus on delivering health, nutrition, and social activities to 
persons age 55 and above. Since adequate educaticn, nutrition, exercise and socializing is critical to maintaining health and 
achieving the highest quality of life, it is an important component of home and community-based services for older people so 
they may continue to live independently and socializing with their peers. 

IFOCUS Area: Healthy Futures 
, 

!Anticipated 
'Un duplicated 

olunteers: 15 

Objective: Access to Care 
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NUmber of 
Volunteer 
Stations: 



Anticipated 4U 
Volunteer 

Contributions: 
Service Activity: leading or Assisting Bone Builders 

Service Activity 
Description: 

Anticipated 
Output: 

Target: 300 

RSVP volunteers will serve the Pittsfield Senior Center assisting with outreach to the senior 
citizen population and by serving as instructors in various health related classes, including 
exercise, dance, Tai Chi, health education and meditation. 

H4: Number of clients participating in health education programs. 

How Measured: Attendance Log 

'Instrument Description Senior Center will provided hours/attendance log monthly to volunteer coordinator. 

Anticipated 
Outcome: 
Target: 

-No outcome selected-

How Measured: 

Instrument Description 

Community Need to be Addressed: 

Seniors age 60 or older represent 22.4% of Berkshire County's total population. According to the 2012 census, Berkshire 
County's percentage of seniors (age 60 or older) was higher than the statewide average of 17.3%, and the rest of the country 
(12.6%), According to the 2010-2013 Berkshire County Elder Services Area Plan on Aging report, Elder Service's assists more than 
10,000 Berkshire elders, individuals with disabilities, and caregivers annually with personal assistance in order for them to 
continue living independently. The report indicates an increasing need for outreach and resources for elders with a primary 
'focus on delivering health, nutrition, and social activities to persons age 60+. Elder service continually calls upon RSVP to 
assist by providing volunteers to support their services and programs for seniors. 

Focus Area: Healthy Futures 

Anticipated 
Un duplicated 
Volunteers: 40 

Anticipated 
Volunteer 

Contributions: 45 

Service Activity: Food Delivery 

Objective: Aging in Place 
Number of 
Volunteer 
Stations: 

Service Activity 
Description: RSV P volunteers will assist Elder Services "Meals on Wheels" program by delivering food to 

seniors, in their own homes, that are low income and those who are no longer able to prepare hot 
foods for themselves. Meals are delivered five days a week. RSVP volunteers will also assist in 
food preparation services at the central kitchen in Lanesbofough MA, the kitchen located at the 
Jewish Federation of the Berkshires in Pittsfield and the kitchen at the Senior Center in Pittsfield 
MA. This activity occurs five days a week at the three locations identified. 

Anticipated 
Output: 

Target: 3000 

(PRIORITY) H8: Number of individuals receiving independent living services 

How Measured: Other 
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Instrument Description Station supervisors will provide the Volunteer coordinator with volunteer hours on a monthly basis. 

Outcome: (PRIORITY) H9: Number of individuals with increased social support. 

Target: 3000 How Measured: Survey 

Instrument Description Participant (seniors) will be provided a satisfaction survey provided by the Volunteer coordinator on 
a sis. 

I 

Seniors age 60 or older represent 22.4% of Berkshire County's total population. According to the 2012 census, Berkshire 
County's percentage of seniors (age 60 or older) was higher than the statewide average of 17.3%, and the rest of the country 
(12.6%). According to the 2010-2013 Berkshire County Elder Services Area Plan on Aging report, Elder Service's assists more than 
10,000 Berkshire elders, individuals with disabilities, and caregivers annually with personal assistance in order for them to 
continue living independently. The report indicates an increasing need for outreach and resources for elders with a primary 
'focus on delivering health, nutrition, and social activities to persons age 60+. Elder service continually calls upon RSVP to 
assist by providing volunteers to support their services and programs for seniors. 

iFocus Area: Healthy Futures Objective: Aging in Place 
Number of 
Volunteer 
Stations: 

jAnticipated 

j
UndUPlicated 
,Volunteers: 50 

iAnticipated 

I 

Volunteer 
i Contributions: 60 

I 

Serv ice Activ ity: Trans pOflation 

'IService Activity 
,Des cription: , 

i Anticipated 
: Output: 

RSV P volunteers will assist Elder Services Transportation Program by transporting senior clients 
to and from medical appointments, banks and other social centers. Transportation is provided by 
RSVP volunteers five days a week (Monday through Friday). In addition, RSVP volunteers will 
support cancer patients in the American Cancer Society's "Road to Recovery" program. 
Volunteers will transport cancer patients to and from medical appointments, chemotherapy 
appointments and radiation treatments in Berkshire County. This activity occurs seven days a 
week, as needed by the client. 

(PRIORITY) H8: Number of individuals receiving independent living services 

jTarget: 600 How Measured: Other 
! 

'ilnstrument Description Station supervisors will provide the VolUnteer coordinator with volUnteer hours on a monthly basis. 
I 
iAnticipated i Outcome: (PRIORITY) H9: Number of individuals with increased social support. 

i Target: 600 How Measured: Survey 

! 
i Instrument Description Participant (seniors) will be provided a satisfaction survey provided by the Volunteer coordinator on 
l ____ ._~~~ __ .~_ .. __ a q u a rte rl y ba s is . . __ ~._~_. ________ ,_, __ ", _________ . _________ ._~, .. ", , ,_._. __ . ___ ._ ... __ 
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Community Need to be Addressed: 

Seniors age 60 or older represent 22.4% of Berkshire County's total population. According to the 2012 census, Berkshire 
County's percentage of seniors (age 60 or older) was higher than the statewide average of 17.3%, and the rest of the country 
(12.6%). According to the 2010-2013 Berkshire County Elder Services Area Plan on Aging report. Elder Service's assists more than 
10,000 Berkshire elders, individuals with disabilities. and caregivers annually with personal assistance in order for them to 
continue living independently. The report indicates an increasing need for outreach and resources for elders with a primary 
'focus on delivering health, nutrition, and social activities to persons age 60+. Elder service continually calls upon RSV P to 
assist by providing volunteers to support their services and programs for seniors. 

focus Area: Healthy Futures 

Anticipated 
Un duplicated 
Volunteers: 7 

Anticipated 
Volunteer 

Contributions: 15 

Service Activity: Companionship 

Objective: Aging in Place 
Number of 
Volunteer 
Stations: 

Service Activity 
'Description: Friendly visits to seniors who have no family around to visit. Volunteer visits are two hours per 

month. V isils will take place at the home of the client.; 

. Anticipated 
Output: 

Target: 10 

(PRIORITY) H8: Number of individuals receiving independent living services 

How Measured: Other 

Instrument Description Station supervisors will provide the Volunteer coordinator with volunteer hours on a monthly basis. 

Anticipated 
Outcome: 
Target: 10 

(PRIORITY) H9: Number of individuals with increased social support. 

How Measured: Survey 

Instrument Description Participant (seniors) will be provided a satisfaction survey provided by the Volunteer coordinator on 
a Quarterly basis. 

- ... - - -.------.----.. -.--~-,---,---,---,.-.--.... . .... _ .... _--- ..... _-, .. - ,--,~- -.~ ---_ .... -_ .. _---_._-------------_. 

:Community Need to be Addressed: 

According to the Amerlcan Cancer Society's Cancer Facts & Figures 2014 Report. an estimated number of 1,665,540 new cases 
were reported in the United States in 2013. 37,940 cancer cases were reported in Massachusetts alone in 2013 at a rate of 568.1 
for males and 460.4 for females. Of the 37,940 cancer cases reported in 2013: 5,560 of them were breast cancer with a death rate 
of 21.3. American Cancer Society is a nationwide ccmmunity-based health organization dedicated to eliminating cancer as a 
major health problem by preventing cancer, saving lives. and diminishing suffering from cancer through research, education, 
advocacy and service. Projects and fundraisers will provide intervention, support & funds to patients and the public. 

Focus Area: Healthy Futures 

Anticipated 
Un duplicated 
Volunteers: 19 

Objective: Access to Care 
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Number of 
Volunteer 
Stations: 

3 



Developing materials 

Volunteers will create Bosom Buddy bags and post surgury support pillows and flll with education 
materials that provide information on breast cancer treatment and support. This activity takes 
place at the home of the volunteer. On-going. 

H2: Number of clients receiving information on health insurance, access and benefits 

How Measured: Activity Log 

Instrument Description RSVP will maintain data on the number of bags provided, number of pillows provided and the total 

IAnticiPated 
I Outcome: 

number of hours given by volunteers. 

-No outcome s elected-
i Target: How Measured: 
i 

'[ Instrument Description 
-----~.-.. ~-.. ~-.-----------.-

, 

One person will need blood every 3 seconds! "A stable blood supply is central to ensuring patient needs are met in 
emergencies. Blood can take up to three days to be tested, processed and made available for patients. It's the blood already on 
the shelves that can help save lives when disaster strikes". http://southberkshires.com/story/47384/EJigible--Donors­
Encouraged-to-Give-Blood-During-National-Preparedress-Month.html#Sthash.NRBSagsw.dpuf . Blood donors are needed every 
day to ensure an adequate blood supply for patients in need. The BMC Blood Donor Center. which operates the Bloodmobile, and 
the American Red Cross are committed to increasing the supply of blood in the area. keeping donated blood in the Berks hires for 
use in local patients and aiding in efforts to decrease the cost of blood. There is no successful substitute for human blood. 
which makes blood donation vital to the community. 

iFocus Area: Capacity Building Objective: Capacity Building & Leverage 
Number of 
Volunteer 
Stations: 

.Anticipated 
!Unduplicated 
IV olunteers: 

. Anticipated 
Volunteer 

'I Conlr'lbutlons: 

! 

i Service Activity: Supporting Blood Drives 

iService Activity 
!Description: 

I 

RSVP volunteers wilt receive "Donor Ambassador" training from the American Red Cross. They 
will serve as greeters at local blood drives. Assist with donar intake and sign in and assist 
donor's in the hospitality area. Volunteers will assure that all donors have all relevant 
information and that all questions are answered appropriately. This activity will take place in the 
Berkshire County community at local sites identified by the American Red Cross. Every other 
month (six time each year) Full day activity. 

" _______ ~_~~~~~~r v a I~_~,~<?f in -ki n ~_ r~ ~r::~~~~~J~.~_~.r~a.. ge d _ ~t S~~5:~.§_~.':J..£_~C?_~~,eu~~ a rga n iz a ~i_~~.~u or 
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Anticipated 
Output: 

Target: 0 

participants 

How Measured: Other 

Instrument Description RSVP will track number of vOlunteers trained. Number of hours used and recorded in "Volunteer 
Reporter.' 

'Anticipated 
Outcome: 
Target: 

-No outcome selected­

How Measured: 

Instrument Description 

Performance 

Community Need to be Addressed: 

According to Junior Achievement of Western Massachusetts, every child in America should have a fundamental understanding 
the value of the free enterprise system, business, and economics to improve the quality of their lives. Chlldren need to know 
what it takes to be successful. working class citizens, as well as how to make informed choices for their future careers. At 
present, most school curriculum, including those offered at Pittsfield Public Schools; do not include this type of learning 
experience. Throughout Junior Achievements sequential and integrated kindergarten through grade 12 programs, students will be 
exposed to basic skills, critical thinking, and complex problem solving. 

Focus Area: Olher Community Priorities Objective: Other 

Anticipated 
Un duplicated 
'V olunteers: 

Anticipated 
Volunteer 

Contributions: 

,Service Activity: Other 

Service Activity 
Description: 

Anticipated 
Output: 

Target: 0 

RSVP volunteers will provide a five week, once a week session for 35 minutes) Junior 
Achievement Program. There is an established curriculum. The Junior Achievement Coordinator 
with the public scholl department will provide training, support and all needed materials for the 
volunteer. This activity will occur at six of the public grammar schools in Pittsfield MA. 

OT1: SC1Grantee met their target tor community priority activity. (Yes/No) 

How Measured: Other 

Number of 
Volunteer 
Stations: 

Instrument Description Attendance log will be maintained for each participant. The school department will provide RSV P 
wlthn this data at the end of tne program. 

AntiCipated 
Outcome: 
Target: 

-No outcome selected­

How Measured: 

Instrument Description 
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TypicaJly after disasters, the vast majority (SO%) of the affected population is able to manage its own recovery. The remaining 20 
% will need special assistance that Community Development Organizations and non profit organizations are uniquely positioned 
to provide. The kinds of assistance victims need varies greatly based on the type of disaster or crisis that has occurred and on 
each individual households particular circumstances. In Berkshire County Seniors age 60 or older represent 22.4% of Berkshire 
County's total population which is higher than the statewide average. Many seniors in our community live on fixed incomes and 
cannot afford to prepare a survival kit. Nor do most of them know what supplies are needed in a kit. Many seniors and immobile 
citizens have unique needs that should be addressed when creating a survival kit, such as medications, the ability or inability 
open cans, diet restrictions and such. Having a survival kit customized to answer these unique circumstances would help to 
eliminate some of the panic associated with disasters that often results in tragedy. Massachusetts Emergency Management 
Agency Agency says that help may not come for 24 to 72 hours therefore citizens should be prepared to survive during that time. 

i 
IFocus Area: Disaster Services Obje::::1ive: Disaster Assistance Provided 

Number of 
Volunteer 
Stations: 

, 

IAnticipated 

l

unduPlicated 
Volunteers: 30 , 

, Anticipated 
Volunteer 

I Contributions: 50 

I Service Activity: Creating Disaster Kits 

:Service Activity 

joeseriDtion: 

i Anticipated 
! Output: 

ITarget: 500 
I 

Volunteers will hold a community drive for donations of materials for disaster kit creation. 
Volunteers will create with local community organizations 150 disaster kits that will be distributed 
to 150 low income seniors. Volunteers will complete intake sheets to identify seniors to receive 
free survival kits. Four to five kits will be distributed monthly to individuals who are Qualified. at 
their homes. 

(PRIORITY) 01: Number of individuals that received CNCS-supported services in disaster 
preparedness 

How Measured: Other 

i Instrument Description Outreach efforts will be measured by attendance sheets for community presentations by workshop 
. presenter at each workshop. Distribution tracking system will be utilized encompassing intake sheets 

. ! 

IAnticipated 

I 
Outcome: 
Target: 

that will come from each workshop and service agency at time of intake. Tracking system will be 
updated weekly throughout distribution period by volunteer coord'mator . 

-No outcome selected­

How Measured: 

Instrument Description 

6. 

Typically after disasters. the vast majority (SO%) of the affected population is able to manage its own recovery. The remaining 20 
% will need special assistance that Community Development Organizations and non profit organizations are uniquely positioned 

I to provide. The kinds of assistance victims need varies greatly based on the type of disaster or crisis that has occurred and on 
I each individual households particular circumstances. In Berkshire County Seniors age 60 or older represent 22.4% of Berkshire 

1_~ou n t~_~?~,~~~~E-~~~~~_~~J2.~~_~~_,~_~~_~,~!_!~.~~_~.~~ ___ ~~t~,!~,::~~_~ __ ,?_~.~_~~_~~_~_~_~.!::_~_._~~_n_~~~_~':!!_~_~:!l_~_~,~J!,~ MI"iy e 0 r~ ___ fJ_~.~.~ _ i!l_~_?_~_~ san d_ ... 
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cannot afford to prepare a survival kit. Nor do most Df them know what suppnes are needed in a kit. Many seniors and immobile 
citizens have unique needs that should be addressed when creating a survival kit, such as medications, the ability or inability 
open cans, diet restrictions and such. Having a survival kit customized to answer these unique circumstances would help to 
eliminate some of the panic associated with disasters that often results in tragedy. Massachusetts Emergency Management 
Agency Agency says that help may not come for 24 to 72 hours therefore citizens should be prepared to survive during that time 

Focus Area: Disaster Services Objective: Disaster Assistance Provided 

Anticipated 
Unduplicated 

'V olunteers: 10 

Anticipated 
Volunteer 

Contributions: 20 

. Service Activity: Performing Outreach 

Service ActivHy 
Des cription: 

Anticipated 
Output: 

Target: 150 

Volunteers will be trained by Debbie Rice. Pittsfield City Health Dept. and Laura Kittross the 
Director of the Berkshire County Board of Health association to assist with outreach 
presentations to elderly venues on survival and show the supplies needed for a survival kit. 
One presentation will be made each month. Twelve different locations throughout the county. 
Presentations will be 60-90 minutes, depending on audience size and questions. Red Cross will 
also train RSVP Volunteers for outreach to victims of disasters for support and assistance. 

(PRIORITY) 01: NUmber of individuals that received CNCS-supported services in disaster 
preparedness 

How Measured: Other 

Number of 
Volunteer 
Stations: 

Instrument Description Outreach efforts will be measured by attendance sheets for community presentations by workshop 
presenter at each workshop. Distribution tracking system will be utilized encompassing intake sheets 
that will come from each workshop and service agency at time of intake. Tracking system will be 
updated weekly throughout distribution period by volunteer coordinator. 

Anticipated 
Outcome: 

: Target: 

-No outcome selected­

How Measured: 

Instrument Description 
-------------------------- ---------------------------------------- ----------------------- -------------~ 
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Document Name 

Aggregate Dollar Amounts offunding 

Annual Assessment 

Board of Directors 

Required Documents 

Community Advisory Group Names and Addresses 

Financial Statement Audit or SF-990 

Negotiated Indirect Cost Agreement 

Organizational Chart 

Project Director's Job Description 

Roster of Volunteer Stations 

Statement of Audit Status 

For Official Use Only 
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Status 

Not Applicable 

Sent 

Not Applicable 

Sent 

Sent 

Not Applicable 

Sent 

Already on File at CNCS 

Already on File at CNCS 

Sent 



February 28, 2017 12:50 Pfv1 

Application 10: 17SR190426 

Section I. Volunteer Support Expenses 

A. Project Personnel Expenses 

B Personnel Fringe Benefits 

FICA 
Health Insurance 
Retirement 
Ufe Insurance 

C. Project Staff Travel 

local Travel 
long Distance Travel 

D. Equipment 

E Supplies 

F. Contractual and Consultant Services 

L Other Volunteer Support Costs 

Criminal Background Check 

J. Indirect Costs 

Section I. Subtotal 

Section II. Volunteer Expenses 

A. Other Volunteer Costs 

fv1eals 
Uniforms 
Insurance 
Recognition 
Volunteer Travel 

Section II. Subtotal 
--- -- ------- - ----- -- ----- ------,,-'--------------.--.-

Budget Totals 

Funding Percentages 

Required Match 

# of years Receiving CNCS Funds 

Form 424A 

RSVP Berkshire 

City of Pittsfield 

Total Amt 

99,984 

1,450 
11,733 

0 
56 ---- ---------

Total $13,239 

1,000 
1 

Total $2,271 

3,380 

2,174 

1,888 

0 

Budget Dates: 04/01/2015·03/31/2018 

CNCS Share Grantee Share Excess Amount 

30,201 69,783 o 

438 1,012 0 
3,900 7,833 0 

0 0 0 
0 56 0 

---~------------ -----------~---.-,-- ------------,.,,-'" 

$4,338 $8,901 $0 

0 1,000 0 
971 300 0 

$971 $1,300 $0 

1,880 1,500 0 

189 1,985 0 

1,888 0 0 

0 0 0 
- --- -------- -' -' - - -- - - -------~---,-- -----------.--------~--------

Total $1,888 

$122,936 
----------,---

6,308 

0 
0 

798 
4,200 

0 
- - -------,._-

Total $11,306 

$11,306 
--- ----------

$134,242 
--- -- ----------_. 

Page 1 

$1,888 $0 $0 

$39,467 $83,469 $0 
._. -- --- -----------,. - --- ----- ---

1,410 723 4,175 

0 0 0 
0 0 0 
0 798 0 

1,700 2,500 0 
0 0 0 ,,-- -' ------------ - ------ ---.---- -' - - - ------. 

$3,110 $4,021 $4,175 

$3,110 $4,021 $4,175 
--- --------------

$42,577 $87,490 $4,175 
------------------ -------~ --~--,-,-.-

32.7% 

nla 

nla 

67.3% 

Modified SF·424A (4/88 and 12/97) 



Budget Narrative for 17SR190426 

Budget Narrative: RSVP Berkshire for City of Pittsfield 

Section I. Volunteer Support Expenses 

A. Project Personnel Expenses 

Positionmtle -Qty -Annual Salary -% Time CNCS Share 

RSVP Director-: - 1 person(s) at 49774 each x 100 % usage 
1 

14,790 1 

RSVP Administrative Assistant: - 1 person(s) at 26332 each x 100 7,481 
% usage 

RSVP Volunteer Coordinator: - 1 person(s) at 23878 each x 100 7,930 
% usage 

CATEGORY Totals 30,201 

B. Personnel Fringe Benefits 

Item -Description CNCS Share 

FICA: City employees do not pay S8 Medicare only Rate 
of .0145% of Iota I salary 99,984 for 3 employees. CNCS pays 

438 
30% of salaries so per the city we must allocate fica and health 
insurance accordingly. 

Health Insurance: $11,733 Health which consists of $978 per 
month for three employees; Director, admin. assistant and vol 3,900 
coord. The city of Pittsfield Treasurer provided the information 
based on current insurance plan with 10% increase. 

Retirement: 0 

Life Insurance: One RSVP staff, Volunteer Coordinator. has Life 
Insurance. Grantee pays 4.66 per month for 12 months. Total of 0 
55.92. 

CATEGORY Totals 4,338 

C. Project Staff Travel 

Local Travel 

Purpose -Calculation CNCS Share 

Staff Mileage Reimbursements-Local Project travel,training, Site 
Visits to Stations -Berkshire Cty.: Approximately. 1851 miles per 
year for 3 staff out of office meetings. Rate of reimbursement per 0 
city of Pittsfield is .54 per mile. Volunteer site visits & Local 
Trainings. 

CATEGORY Totals 0 

Long Distance Travel 

Purpose -Destination -Other Travel -Trans. Amount -Meals! 
CNCS Share 

Lodging 

I I 

4 

Grantee 
Total Amount I 

Excess 
Share Amount 

34,984 49,774 0 

18,851 26,332 0 

15,948 23,878 0 

69,783 
1 

99,984 11 01 

Grantee 
Total Amount 

Excess 
Share Amount 

1,012 1,450 0 

7,833 11,733 0 

0 0 0 

56 56 0 

8,901 13,239 0 

Grantee 
Total Amount 

Excess 
Share Amount 

1,000 1,000 0 

1,000 1,000 0 

Grantee 
Total Amount Excess 

Share Amount 

I I 

https:llegrants.cns.gov/espanimainireport.jsp?sid=m4-KwFYxAmLqzkVxWr... 3/1/2017 



Budget Narrative for 17SR190426 4 

Training & Conferences, Transportation, Lodging, Meals: Regional 971 

=Ll~ 
Conference MA Service Alliance New England Conferences, 
Meetings; New England Conference, Massachusetts Senior Corps 
Association, and National Senior Corps.~ Meals/Lodging 900 
Trans 314 Other 57 

CATEGORY Totals 971 300 I 1.271 II 01 

D. Equipment 

Item/Purpose ~Qty -Unit Cost CNCS Share 
Grantee 

Total Amount Excess 
Share Amount 

CATEGORY Totals I o II o II o II 01 

E. Supplies 

ttemf Purpose -Calculation CNCS Share 
Grantee 

Total Amount 
Excess 

Share Amount 

Supplies: Bulk order - Office supplies through WB Mason 

G Collaborative (merged with New England Office SuppHes)(pads, 
pens, binders, staples, labels, envelopes, etc.) Stationary I 1.500 3.380 0 
Envelopes - Supplies for Birthdays ~ etc. Resource Calendar. 
Disaster Kits 

CATEGORY Totals I 1.880 I 1.500 3.380 0 

F. Contractual and Consultant Services 

Purpose ~Calculation CNCS Share 
Grantee 

Total Amount 
Excess 

Share Amount 

Verizon Wireless: Cell phone service for the Van Transp 
$15.99x 12=$192.00 189 3 192 0 

MacFarlane Copier Lease: $114.60 x 12 = $1.376.00 0 1.3;;:' 1.376 0 

MacFarlane Copier Maintenance: Contract base rate charge for 
0 606 606 

I 01 the overage charge $40 x 12 (plus overage $0.0146) 

CATEGORY Tota 189 1.985 I 2. 174 11 01 

I. Other Volunteer Support Costs 

Item CNCS Share 
Grantee 

Total Amount 
Excess 

are Amount 

Criminal Background Check: 0 0 I o II 0 I 
Supplies-to purchase software, hardware, or other equipment to 0 0 [ o II 01 enable full participation in the Senior Corps Virtual Conference: 

Augmentation from 8/2015, balance to be carried over through GO 2017-2018 $1887.97. $400 upgrade Volunteer software, $30 1.888 0 
fingerprint cost, $297.58 disaster kits approved by CNCS PM: 

CATEGORY Totals 
1 

1888
11 o II 1.88811 o I 

J. Indirect Costs 

https:llegrants.cns.gov lespan/mainlreport.jsp?sid=m4-K wFY xAmLqzk Vx Wr... 3/1/2017 



Budget Narrative for 17SR190426 4 

Calculation -Rate Type -Rate -Rate Claimed -Cost Basis CNCS Share Grantee Total Amount Excess 
Share Amount 

CATEGORY Totals 0 0 0 0 

SECTION Totals I 39.467 11 83,469 11 122,936 11 01 

PERCE 
II 32% II 68% II 

Section II. Volunteer Expenses 

A. Other Volunteer Costs 

Item -Description C 
II G;~~;:e Total Amount 

Excess 
Amount 

Meals: 0 0 0 I o I 
Uniforms: 0 0 o II 01 

Insurance: CIMA- Insurance CNCS Accident $399.Vol. Liability D $295. Auto Liability $104. Last year, 2015-16 City Treas. report 
0 798 798 City of Pitts. to pay cost of CIMA from City BUd. New Treasurer 

states RSVP to payout of RSVP City Budget. 

Recognition: Volunteer Recognition Event- each volunteer would 
have an opportunity to participate in a volunteer recognition event. 1,700 2,500 4,200 0 We are estimating that we could provide a luncheon or some other 
type of event that would be no more than $16.00 per person. 

Volunteer Travel: 0 0 0 0 

Volunteer Reimbursement: Vol driving to & from vol. stations for 
20voL@ .25 per mile-cap of $20 a mono to assign. Avg cst approx. 1,200 0 1,200 0 
$100 a mono 

Vol Reg Awards: Certificates, Certificate Folders, Plaques, tokens 
210 323 533 0 of appreciation, rsvp T-shirts 

Berkshire Theatre Group gifts: Complimentary Theatre tickets for 
RSVP Vol 4x a year to 20 vol per at any average cost per ticket of 0 0 2,500 2,500 
$31 

Eastern States Exposition Grant: Provides a mini grant of G $1,195.00 for RSVP to cover bus, and admission tickets in Sept. 0 0 1,195 
each year 

Postage: Mailing invitations, Bo cards, Sympathy cards, 
0 400 400 

I 
0 

I certificates to up to 374 volunteers through out year. 

oeanny Condon Birthday Cakes: Donates for RSVP Bi-monthly 
Birthday Parties. Celebrates 2 months at one party. Estimated fair 0 0 480 480 
market rate of $80 per month for cake 6 x per year. 

CATEGORY Totals 3,110 4,021 11,306 4,175 

SECTION Totals 3,110 4,021 I 11,306 11 4,175 I 
PERCENTAGE II 28% II 36% II 

134,242 4,175 

https:llegrants.cns.gov/espanimainireport.jsp?sid=m4-KwFYxAmLqzkVxWr. .. 3/1/2017 



Budget Narrative for 17SR190426 4 

Source of Funds 

Section I Description I 
American Cancer Society Gift Gas Cards 500. DeVanny Condron Birthday Cakes 480. 

Section I. Volunteer Support Expenses Berkshire Theater Complimentary Tickets for Volunteers 2500. Eastern States Expediation 
Free trip provided by BIG E for aU volunteers 1000. 

Criminal Background Check- City of Pittsfield provides for free The American Cancer Society 

Section II. Volunteer Expenses 
Gas Cards $500 in kind Devanny Condron Funeral Home $480- cake, coffee, paper goods in 
kind Eastern States Exposition $1000- bus, admission tickets in kind Berkshire Theater 
$2500- in kind 

https:llegrants.cns.gov/espan/mainlreport.j sp?sid=m4-K wFY xAmLqzk Vx Wr... 3/1/2017 



Linda M. Tyer 
Mayor 

THE CI1Y OF PITISFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@pittsfieldch.com 

March 22, 2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

Submitted herewith for your consideration an Order authorizing the City of 
Pittsfield to accept a grant in the amount of $51,000.00 from MassDOT Aeronautics 
Division for the purchase of the engineering services for design of the Airport Security 
Fence Repair project. 

LMT/CVB 
Enclosure 

Rie~fectf~IIY submitted, 

'iu'da m*' f( L(Ma M. Tyer 
Mayor , 



Pittsfield Municipal Airport Commission 
Gloria Bouillon Chris Pedersen 
Airport Manager Chairman 

March 21, 2017 

Honorable Linda M. Tyer, Mayor 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Mayor Tyer, 

Submitted herewith for your consideration is an authorization requesting the City of Pittsfield to 
accept a grant of funds in the amount of $51 ,000.00 from MassDOT Aeronautics Division. This grant 
will be used for the purchase of the engineering services for design of the Airport Security Fence Repair 
project. 

Sincerely! "---;::::- _!/ 

y!j~(, h<~---
Gloria Bouillon / .• 
AirpOli Manager 

Cc: Allison Bottume, City Accountant 

David Keator - Vice Chainnan 
Airport Commissioners: Ned Kirchner; Gail Malari; Christopher FalTell: Tom Sakshaug 

Pittsfield Municipal Airport - 832 Tamarack Road - Pittsfield, MA 01201 
(413) 448-9790 or (413) 448-8006 fax 



(tCitp of ~itt5ftdb 
No., __ _ MAS SAC H USE T T S 

Ordered: 

IN CITY COUNCIL 

AN ORDER 

AUTHORIZING THE CITY OF PITTSFIELD TO ACCEPT A GRANT OF FUNDS IN 
THE AMOUNT OF $51,000.00 FROM THE MASSACHUSETTS DPEARTMENT OF 

TRANSPORTATION AERONAUTICS DIVISION 

That the City of Pittsfield, by and through its Mayor and City Council, is hereby authorized to accept a 
grant of funds in the amount Fifty One Thousand Dollars ($51,000.00) from the Massachusetts 
Department of Transportation Aeronautics Division and that said funds may be expended pursuant to 
Massachusetts General Laws, Chapter 44, Section 53A, and in accordance with the provisions of the 
grant, a copy of which attached to this Order. 

Said grant is One Hundred (100%) of the approved project cost for design, for the Airport Security Fence 
Repair. 



Charles D. Baker; Governor 
Karyn E. Polito, Lieutenant Governor 
Stephanie Pollack, Secretary & CEO 
Jeffrey DeCarlo. Administrator 

Transmittal 
To: Mr. Christopher Pedersen 

Airport Chairman 
Pittsfield Municipal Airport 
832 Tamarack Road 
Pittsfield, MA 0120 I 

We are forwarding to you via fedex: 

D Estimates D 
l'8J Standard Contracts D 
D Plans D 
D Contracts - Engineering D 
D Grant Applications D 

No. of Drawing 
last Dated 

Copies No. 

I Originals 01/25/2017 

These are transmitted: 

Jt~IJ1€!~~/J.Ql 
.. Aeronautics Division 

Date: January 25, 2017 

Project: Security Fencing Repairs 

Airport: Pittsfield Municipal Airport 

AlP # / ASMP#: ASMP-20 16-PSF-14 

Proposals D Reports 
Grant Assurances D Under separate cover 
Prints D Specifications 
Photographs D Other: 
Change Order D Other: 

Description 

Standard Contract 

D For Approval 
l'8J For your use 
D For Signature 

D To Resubmit 
D To Submit 
D To Return 

Copies for review 
____ Copies for Distribution 

Corrected Plans 
D For Review & Comment D As Requested 

---

Notes: This Standard Contract includes the design only portion of the project, if funds become 
available, we may have you proceed with rebidding the project and processing a 
change order for construction costs and any additional engineer. Additionally, please do 
not submit any PVs until we send you the PV form qenerated speCifically for this project. 

cc: File C;-·f: A.'. ,\<E'--{) 
Signed: -----,oc--~=-""-:-~_==--­

Owen K. Silbaugh, Jr, PE 
Project Engineer 

m:\airport - projects\psf - pittsfield\asmp_20 16-psf- J 4 security fencing repalrs\general 
correspondence\trnsO J 2520 J 7cp.doc 

Leading the Nation in Transportation Excellence 

Logan Office Center, One Harborside Drive, Suite 205N 
East Boston. MA 02128 

Tel: 617-412-3680, TTY: 857-368-0655 
www.mass.govjmassdot 



MASS DOT STANDARD CONTRACT FORM 

This form is issued and published by the Massachusetts Department of Transportation (MassDOT or Department). Any manges 
void. Additional non-conflicting terms may be added by Attachment. Contractors may not require any additional agreements, 
terms as part of this Contract Department approval. Click on hyperlinks for definitions, instructions and 
Contract. An electronic 

, City of Pittsfield 

set up for EFT payments.) 

JL NEW CONTRACT 
PROCUREMENT OR EXCEPTION TYPE: (Check one option only) 

_ Statewide Contract (08D or an OSD-designated Department) 

CONTRACT AMENDMENT 
Enter Current Contract End Date Prior to Amendment: --' 20_, 
Enter Amendment Amount: $ _. (or "no change") 

_ Collective Purchase (Attach OSD approval, scope, budget) 
!.. Department Procurement (includes State Of Federal grants 815 CMR 2.00) 

(Attach RFR and Response or other procurement supporting documentation) 
_ Emergency Contract (Attach justification for emergency, scope, budget) 

AMENDMENT TYPE: (Check one option only. Attach details of Amendment changes.) 
Amendment to Scope or Budget (Attach updated scope and budget) 

__ =c~o~n@t~ra~ct~E~m~p~IO~y~e~eJ(A;;tt~ac~h Employment Status Fonn, scope, budget) 

_Interim Contract (Attach justification for Interim Contract and updated scope/budget) 
Contract Employee (Attach any updates to scope or budget) 

_ (Attach authorizing languagefjustificalion, scope and Legislative/Legal or Other: (Attach authorizing language~ustificatjon and updated 
scope and budget) 

COMPENSATION: (Check ONE option): The Department certifies that payments for authorized performance accepted in accordance with the terms of this Contract will be supported 
in the state accounting system by sufficient appropriations or other non-appropriated funds, subject to intercept for MassDOT/Commonwealth owed debts under 815 CMR 9.00. 

Rate Contract (No Maximum Obligation. Attach details of all rates, units, calculations, conditions or terms and any changes if rates or terms are being amended.) 

tL Maximum Obligation Contract Enter Total Maximum Obligation for total duration of this Contract (or new Total if Contract is being amended). $51,000.00, 

PROMPT PAYMENT DISCOUNTS (PPO): Commonwealth payments are issued through 
identify a PPD as follows: Payment issued within 10 days _% PPD; Payment issued within 

from invoice receipt. Contractors requesting accelerated payments must 
PPD; Payment issued within 20 days _ % PPD; Payment issued within 

30 days PPD. If PPD are left blank, . reason: -'-agree to I or Ready Payments (G.L c. 29 § 23A); _ only initial 

scope 

-L 1. may be incurred as of the Effective Date (latest signature date below) and no obligations have been incurred m:iQr to the Effective Date. 
_ 2. may be incurred as of __ , 20_, a date LATER than the Effective Date below and no obligations have been incurred ruiQr: to the Effective Date, 

_3. were incurred as of --,20_, a date PRIOR to the Effective Date below, and the parties agree that payments for any obligations incurred prior to the Effective Date are 
authorized to be made either as settlement payments or as authorized reimbursement payments, and that the details and circumstances of all obligations under this Contract are 

j I claims Ii 

I by the parries, the "Effective Date" of this Contract or Amendment shall be the latest date that this Contract or 
a~~~!~~ln~ of the Contractor, the Department, or a later Contract or Amendment Start Date specified above, subject to any required 
CI required under the attached Contractor Certifications (incorporated by reference if not attached hereto) under the pains and 

documentation upon request to support compliance, and agrees that all terms governing performance of this Contract and doing 

~~~~:~::~:~~~~~~~i~C~"~P~)~'~'~~r;ef;ere;ncfe~h~er~e~in~a;cCOrrding to the following , the MassDOT Terms and Conditions, this the Request for solicitation, the Contractor's Response, and additional 
i terms will take precedence over the relevant the Contractor's Response only if made using the process 

i provided that any amended RFR or Response terms , lower costs, or a more cost effective Contract. 

Date: I-If-I? 
--'rS'ign.tUrearu~ateMuStEiOfiai1dWiriiiE:n At Time of Signature) 

Print Name: Christopher Pedersen 

Print Title: Chairman 

~~ifure.iiiiDiit.!MuSiIiiOHaiidwri Date: 1/ U/ p. i1-
~ Be Handwritten At Tiffle of signature) 

Print Title: Administrator 

(Updated 3/21/2014) Page 1 of 5 



MASS DOT STANDARD CONTRACT FORM 

Complete this section ONLY if this Contract Is brand new, (Complete the 
CONTRACT AMENDMENT section for any material changes to an existing or an 

The following instructions and terms are incorporated by reference and apply to this expired Contract, and for exercising options to renew or annual contracts under a 
Standard Contract Form, Text that appears underlined indicates a 'hyperlink" to an Internet multi-year procurement or grant program.) 
or bookmarked site and are unofficial versions of these documents and Departments and 

INSTRUCTIONS AND CONTRACTOR CERTIFICATIONS 

Contractors should consult with their legal counsel to ensure compliance with all legal PROCUREMENT OR EXCEPTION TYPE', Check the appropriate type of procurement or 
requirements. Using the Web Toolbar will make navigation between the form and the exception for this Contract. Only one option can be selected. See State Finance law and 
hyperJinks easier. Please note that not all applicable laws have been cited. General Requirements, ACQuisition Policy and Fixed Assets the Commodities and 
CONTRACTOR LEGAL NAME (AND OfBIA): Enter the Full Legal Name of the Services Policy and the Procurement Information Center (Department Contract Guidance) 

fordetaUs. 
Contracto(s business as it appears on the Contractor's W-9 or W-4 Form (Contract 
Employees only) and the MassDOT Terms and Conditions If Contractor also has a "doing Statewide Contract (080 or an OSO-designated Department). Check this option for a 
business as' (d/b/a) name, BOTH the legal name and the "d/b/a" name must appear in this Statewide Contract under OSO, or by an OSD-designated Department. 
section. Collective Purchase approved by OSO. Check this option for Contracts approved by 
Contractor Legal Address: Enter the Legal Address of the Contractor as it appears on OSD for collective purchases through federal, state, local government or other entities. 
the Contracto(s W-9 or W-4 Form (Contract Employees only) and the MassDOT Terms Department Contract Procurement. Check this option for a Department procurement 
and Conditions, which must match the legal address on the 10991 table in MMARS (or the including state grants and federal sub-grants under 815 CMR 2.00 and State Grants and 
legal Address in HRlCMS for Contract Employee). Federal Subgrants Policy, Departmental Master Agreements (MA). If multi·Department 
Contractor Contract Manager: Enter the authorized Contract Manager who will be user Contract, identify multi-Department use is allowable in Brief Description. 
responsible for managing the Contract. The Contract Manager should be an Authorized Emergency Contract. Check this option when the Department has determined that an 
Signatory or, at a minimum, a person deSignated by the Contractor to represent the unforeseen crisis or incident has arisen which requires or mandates immediate purchases 
Contractor, receive legal notices and negotiate ongoing Contract issues. The Contract to avoid substantial harm to the funcOoning of government or the provision of necessary or 
Manager is considered "Key Personnel" and may not be changed witrlout the prior written mandated services or whenever the health, welfare or safety of clients or other persons or 
approval of the Department. If the Contract is posted on COMMBUYS, the name of the serious damage to property is threatened. 
Contract Manager must be included in the Contract on COMMBUYS. Contract Employee. Check this option when the Department requires the performance of 
Contractor E·Maii Address/Phone/Fax: Enter the electronic mail (e·mail) address, an Indiv'ldual Contractor, and when the planned Contract performance with an Individual 
phone and fax number of the Contractor Contract Manager. This information must be kept has been classified using the Employment Status Form (prior to the Contractors selection) 
current by the Contractor to ensure that the Department can contact the Contractor and as work of a Contract Employee and not that of an Independent Contractor. 
provide any required !egal notices. Notice received by the Contract Manager (with Legislative/legal or Other. Check this option when legislation, an existing legal 
confirmation of actual receipt) through the !"Isted address, fax number(s) or electronic mail obligation, prohibition or other circumstance exempts or prohibits a Contract from being 
address will meet any written legal notice requirements. competitively procured, or identify any other procurement exception not already listed. 
Contractor Vendor Code: The Department must enter the MW.RS Vendor Code Legislative "earmarks" exempt the Contract solely from procurement requirements, and all 
assigned by the Commonwealth. If a Vendor Code has not yet been assigned, leave this other Contract and state finance laws and policies apply. Supporting documentation must 
space blank and the Department will complete this section when a Vendor Code has been be attached to explain and justify the exemption. 
assigned. The Department is responsible under the Vendor File and W-9s Policy for CONTRACT AMENDMENT (Right Side of Form) 
verifying with authorized signatories of the Contractor, as part of contract execution, that -::-_.,-___ -,-::::::c..co:::~=""=::::'-"''"''::.::::::.:::.'_'C"''' _____ _ 
the legal name, address and Federal Tax Identification Number (TIN) in the Contract Complete this section for any Contract being renewed, amended or to continue a lapsed 
documents match the state accounting system. Contract All Contracts with available options to renew must be amended referencing the 

original procurement and Contract doc ids, since all continuing contracts must be 
Vendor Code Address 10: (e.g., "AD001") The Department must enter the MMARS maintained in the same Contract file (even if the underlying appropriation changes each 
Vendor Code Address Id identifying the payment remittance address for Contract fiscal year.) "See Amendments. Suspensions. and Termination Policy.) 
payments, which MUST be set up for EFT payments PRIOR to the first payment under the EtC t C t ct E dDt E t th t 't' d t f th etC tr t n er urren on fa n a e: n er e ermlna Ion a e 0 e urren on ac Contract in accordance with the Sill Paying and Vendor File and W·g pOlicies. 

being amended, even ]f this date has already passed. (Note: Current Start Date is not 
COMMONWEALTH DEPARTMENT NAME: Enter the full Department name with the requested since this date does not change and is already recorded in MMARS.) 
authority to obligate funds encumbered for the Contract. 

Enter Amendment Amount: Enter the amount of the Amendment increase or decrease to 
Commonwealth MMARS Alpha Department Code: Enter the three (3) letter MMARS a Maximum Obligation Contract. Enter "no change" for Rate Contracts or if no change. 
Code assigned to this Commonwealth Department in the state accounting system. 

AMENDMENT TYPE: Identify the type of Amendment being done. Documentation 
Department Business Mailing Address: Enter the address where all formal supporting the updates to performance and budget must be attached Amendment to 
correspondence to the Department must be sent. Unless otherwise specified in the Scope or Budget. Check this option when renewing a Contract or executing any 
Contract, legal notice sent or received by the Departmenfs Contract Manager (with Amendment ("material change" in Contract terms) even if the Contract has lapsed. The 
confirmation of actual receipt) through the listed address, fax number(s) or electronic mail parties may negotiate a change in any element of Contract performance or cost identified 
address for the Contract Managerwill meet any requirements for legal notice. in the RFR or the Contractor's response which results in lower costs, or a more cost­
Department Billing Address: Enter the Silling Address or email address if invoices must effective or better value performance than was presented·m the origInal selected response, 
be sent to a different location. Billing or confirmation of delivery of performance issues provided the negotiation results in a better value within the scope of the RFR than what 
should be resolved through the listed Contract Managers. was proposed by the Contractor in the original selected response. Any "material" change 
Department Contract Manager: Jdentify the authorized Contract Manager who will be in the Contract terms must be memorialized in a formal Amendment even if a 
responsible for managing the Contract, who should be an authorized Signatory or an corresponding MMARS transaction is not needed to support the change. Additional 
employee designated by the Department to represent the Department to receive legal negotiated lerms will take precedence over the relevant terms in the RFR and the 
notices and negotiate ongoing Contractissues. Contractor's Response only if made using the process outlined in 801 CMR 21.07, 
Department E.Mail Address/PhonelFax: Enter the electronic mail (e-mail) address, incorporated herein, provided that any amended RFR or Response terms result in best 
phone and fax number of the Department Contract Manager. Unless otr.erwise specified in value, lower costs, or a more cost effecflve Contract. 
the Contract, legal notice sent or received by the Contract Manager (with confirmation of Interim Contracts. Check this option for an Interim Contract to prevent a lapse of Contract 
actual receipt) through the listed address, fax number(s) or electronic mail address will performance whenever an existing Contract is being re-procured but the new procurement 
meet any requirements for written notice under the Contract. has not been completed, to bridge the gap during implementation between an expiring and 
MMARS Document ID(s): Enter the MMARS 20 character encumbrance transaction a new procurement, or to contract with an interim Contractor when a current Contractor is 
number associated with this Contract which must remain the same for the life of the unable to complete full performance under a Contract. 
Contract. If multiple numbers exist for this Contract, identify all Doc Ids. Contract Employee. Check this option when the Department requires a renewal or other 
RFRIProcurement or Other 10 Number or Name: Enter the Request for Response amendment to the performance of a Contract Employee. 
(RFR) or other Procurement Reference number, Contract 10 Number or other legislativeJLegal or Other. Check this option when legislation, an existing legal 
reference/tracking number for this Contract or Amendment and will be entered into the obligation, prohibition or other circumstance exempts or prohibits a Contract from being 
Board Award Field in the MMARS encumbrance transaction for this Contract. competitively procured, Of identify any other procurement exception not already listed. 

NEW CONTRACTS (left side of Form): Legislative "earmarks" exempt the Contract solely from procurement requirements, and all 
other Contract and state finance laws and policies apply. Attach supporting documentation 
to explain and justify the exemption and whether Contractor selection has been publicly 
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posted 

MASSDOT TERMS AND CONDITIONS 

The MassDOT T enTIS and Conditions has been executed by t~,e Contractor and is 
incorporated by reference into this Contract. This Form is signed only once and recorded 
on the Vendor Customer File (VCUST). See Vendor File and W·9s Pclicy. 

COMPENSA nON 

CONTRACTEND DATE 

The Department must enter the date thai Contract performance will terminate. If the 
Contract is being amended and the Contract End Date is not changing, this date 
must be re-entered again here. A Contract must be Signed for at least the initial duration 
but not longer than the period of procurement listed in the RFR, or other solicitation 
document (if applicable). No new performance is allowable beyond the end date without 
an amendment. but the Department may allow a Contractor to complete minimal close out 
performance obligations if substantial performance has been made prior to the termination 
date of the Contract and prior to the end of the fiscal year in which payments are 
appropriated, provided that any close out performance is subject to appropriation and 
funding limits under state finance law, and CTR may adjust encumbrances and payments 
in the state accounting system to enable final close out payments, Performance dates are 
subject to G.l. c.4 § 9. 

Identify if the Contract is a Rate Contract (with no stated Maximum Obligation) or a 
Maximum Obligation Contract (with a staled Maximum Obligation) and identify the 
Maximum Obligation. If the Contract is being amended, enter the new Maximum 
Obligation based upon the increase or decreasing Amendment. The T olal Maximum 
Obligation must reflect the lolal funding for the dates of seNiee under the contrac\' 
including the Amendment amount if the Contract is being amended. The Maximum 
Obligation must match the MMARS encumbrance. Funding and allotments must be 
verified as available and encumbered prior to incurring obligations. If a Contract includes CERTIFICATIONS AND EXECUTION 
both a Maximum Obligation component and Rate Contract component, check off both, See Department Head Signature Authorization Policy and the Contractor Authorized 
specific Maximum Obligation amounts or amended amounts and Attachments must clearly SiQnato!'f Listing for policies on Contractor and Department s·lgnatures. 

_o_utc.Jin_e_th_e_C_o:..n:..tr:..act=br.::e"ak.-.d:..ow"n:..t::.o-,m:..at:..ch_t",h"e"en.-.c.::um=br.::an"c:.:e:... _________ Authorizing Signature for Contractor/Date: The Authorized Contractor Signatory must 
PAYMENTS AND PROMPT PAY DISCOUNTS (in their own handwriting and in ink) sign AND enter the date the Contract is signed. See ______ -'.:c::.:====="'"--'-'''-'-'''''''''''''='--_____ section above under "Anticipated Contract Start Date". Acceptance of payment by the 

Payments are processed within a 45 day payment cycle through EP' in accordance with Contractor shall waive any right of the Contractor to claim the Contract'Amendment is not 
the Commonwealth sm Paying Policy for investment and cash flow purposes. valid and the Contractor may not void the Contract Rubber stamps, typed or other 
Departments may NOT negotiate accelerated payments and Payees are NOT entitled to images are not acceptable. Proof of Contractor signature authorization on a Contractor 
accelerated payments UNLESS a prompt payment discount (PPD) 'IS provided to support Authorized Signatory Listing may be required by the Department if not already on file. 
the Commonwealth's and MassDOT's loss of investment earnings for this earlier payment. 
or unless a payments is legally mandated to be made in less than 45 days (e.g., Contractor Name fTitle: The Contractor Authorized Signatory's name and litle must 
construction contracts, Ready Payments under G1. c. 29 s. 23A). See Promot Pav appear legibly as it appears on the Contractor Authorized Signatory listing. 
Discounts Policy. PPD are identified as a percentage discount which will be automaticaUy Authorizing Signature For DepartmentlDate: The Authorized Department Signatory 
deducted when an accelerated payment is made. Reduced contracts rates may not be must (in their own handwriting and in ink) sign AND enter the date the Contract is signed. 
negotiated to replace a PPD. If PPD fields are left blank please identify that the Contractor See section above under "Anticipated Start Date". Rubber stamps, typed or other 
agrees to the standard 45 day cycle; a statutory!!ega! exemption such as Ready Payments images are not accepted. The Authorized Signatory must be an employee within the 
(G1. c. 29 § 23A); or only an initial accelerated payment for reimbursements or start up Department legally responsible for the Contract See Department Head Signature 
costs for a grant, with subsequent payments scheduled to support standard EFT 45 day Authorization. The Department must have the legislative funding appropriated for all the 
payment cycle. Financial hardship is not a sufflclent justification to accelerate cash flow for costs of this Contract or fund'lng allocated under an approved Interdepartmental Service 
al/ payments under a Contract Initial grant or contract payments may be accelerated for Agreement (lSA), A Department may not contract for performance to be delivered to or by 
the first invoice or initial grant installment, but subsequent periodic installments or invoice another state department without specific legislative authorization (unless this Contract is a 
payments should be scheduled to support the Payee cash fiow needs and the standard 45 Statewide Contract). For Contracts requiring Secretariat signoff, evidence of Secretariat 
day EFT payment cycle in accordance with the Bill Paying Policy. Any accelerated signoff must be included in the Contract file. 

payment that does not provide for a PPD must have a legal justification in Contract file for cD:..:e,-p'::rt:.:m:ce:cn::.t::N':::m::e=lT~itt::e:~E~n:::te::r::.th;e:::A:::ut,:hO::":::·ze::d=S:ci9,:-n::':.:to:,ry,::'s.:.n::,m::e:::'::":.:d:,:ti::tle:,l::e9::ib::ly0.:. __ _ 
audit purposes explaining why accelerated payments were allowable without a PPD. CONTRACTOR CERTIFICATIONS AND LEGAL REFERENCES 

BRIEF DESCRIPTION OF CONTRACT PERFORMANCE Notwithstanding verbal or other representations by the parties, the "Effective Date" of this 
Enter a brief description of the Contract performance, project name andlor other identifying Contract or Amendment shall be the latest date that this Contract or Amendment has been 
information for the Contract to specifically ldenflfy the Contract performance, match the executed by an authorized sIgnatory of the Contractor, the Department, or a later Contract 
Contract with attachments, determine the appropriate expenditure code (as listed in the or Amendment Start Date specified, subject to any required approvals. The Contractor 
Exoonditure Classification Handbook) or to identify or clarify important information related makes all certifications required under this Contract under the pains and penalties of 
to the Contract such as the Fiscal Year(s) of performance (ex. "FY2012" or "FY2012-14"). perjury, and agrees to provide any required documentation upon request to support 
Identify settlements or other exceptions and attach more detailed justification and compliance, and agrees that all terms governing performance of this Contract and doing 
supporting documents. Enter "Multi-Department Use" if other Departments can access business in Massachusetts are attached or incorporated by reference herein: 
procurement. For Amendments. identify the purpose and what items are being amended. MassOOT and Contractor Ownership Rights. The Contractor certifies and agrees that 
Merely stating "see attached" or referencing attachments without a narrative description of MassDOT is entitled 10 ownership and possession of all 'deliverabJes" purchased or 
performance is insufficient. developed with Contract funds. A Department may not relinquish rights to deliverables nor 

ANTlCtPATED START DATE 

The Department and Contractor must certify WHEN obligations under this 
Contract/Amendment may be incurred. Option 1 is the default option when performance 
may begin as of the Effective Date (latest signature date and any required approvals). If 
the parties want a new Contract or renewal to begin as of the upcoming fiscal year then list 
the fIScal year(s) (ex. "FY2012' or "FY2012-14") in the Brief Description section. 
Performance starts and encumbrances renect the default Effective Date (if no FY is listed) 
or the later FY start date (If a FY is nsted). Use Option 2 only when the Contract will be 
Signed well in advance of the start date and identify a specific future start date. Do not use 
Option 2 for a fiscal year start unless it is certain that the Contract will be signed prior to 
fiscal year. Option 3 is used in lieu of the Settlement and Release Form when the 
ContracVAmendment is signed late, and obligations have already been incurred by the 
Contractor prior to the Effective Date for which the Department has either requested, 
accepted or deemed legally eligible for reimbursement. and the Contract includes 
supporting documents justifying the performance or proof of eligibility, and approximate 
costs. Any obligations incurred outside the scope of the Effective Date under any Option 
listed, even if the incorrect Option is selected, shall be automatically deemed a settlement 
included under the terms of the Contract and upon payment to the Contractor will release 
the Commonwealth and MassDOT from further obligations for the identified performance. 
All settlement payments require justification and must be under same encumbrance and 
object codes as the Contract payments. Performance dates are subject to G,L cA. § 9. 

may Contractors sel! products developed with MassDOT resources without just 
compensation. The Contract should detail all MassDOT deliverables and ownership rights 
and any Contractor proprietary rights, 

Qualifications. The Contractor certifies it is qualified and shall at all times remain qualified 
to perform th'ls Contract; that performance shall be timely and meet or exceed industry 
standards for the performance required, including obtaining requisite licenses, 
registrations, permits, resources for performance, and sufficient professional, liability: and 
other appropriate insurance to cover the performance. If the Contractor 'IS a business, the 
Contractor certifies that it is listed under the Secretary of State's website as licensed to do 
business in Massachusetts, as required by law. 

Business Ethics and Fraud, Waste and Abuse Prevention, The Contractor certifies that 
performance under this Contract. in addition to meeting the terms of the Contract, will be 
made using ethical business standards and good stewardship of taxpayer and other public 
funding and resources to prevent fraud, waste and abuse. 

Collusion. The Contractor certifies that this Contract has been offered in good faith and 
without collusion, fraud or unfair trade practices with any other person, that any actions to 
avoid or frustrate fair and open competition are prohibited by law, and shall be grounds for 
rejection or disqualification of a Response or termination of this Contract. 

Public Records and Access The Contractor shall provide full access to records related to 
performance and compliance to the Department and officials listed under Executive Order 
195 and G1. c. 11, s.12 seven (7) years beginning on the first day after the final payment 
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under this Contract or such longer per'lod necessary for the resolution of any litigation, 
claim, negotiation, audit or other inquiry involving this Contract. Access to view Contractor 
records related to any breach or allegation of fraud, waste andlor abuse may not be denied 
and Contractor can not claim confidentiality or trade secret protections solely for viewing 
but not retaining documents, Routine Contract performance compliance reports or 
documents related to any alleged breach or alJegation of non-compliance, fraud, waste, 
abuse or collusion may be provided electronically and shall be provided at Contractor's 
own expense. Reasonable costs for copies of non-routine Contract related records shalJ 
not exceed the rates for pubrlc records under 950 C.M.R. 32.00. 
Debannent. The Contractor certifies that neither it nor any of its subcontractors are 
currently debarred or suspended by the federal or slate govemment under any law or 
regulation including, Executive Order 147; G.l. c. 29 s. 29F G.l. c.30 § 39R. G.l. c.149 § 
2ffi GL '.149 § 44C, GL '.149 § 1488 and GL , 152 s.25C. 
Applicable laws. The Contractor shall comply with all applicable stale laws and 
regulations including but not limited to the applicable Massachusetts General Laws; the 
Official Gode of Massachusetts Reaulations; Code of Massachusetts Regulations 
(unofficial); 801 CMR 21.00 (Procurement of Commodity and Service Procurements, 
Including Human and Socia! Services); 815 CMR 2.00 (Grants and Subsidies); 808 CMR 
1QQ (Compliance, Reporting and Auditing for Human And Social Services); AICPA 
Standards; confidentiality of Department records under GL c. 66A: and the 
Massachusetts Constitution Article XVIlI jf applicable. 
Invoices. The Contractor must submlt invoices in accordance with the terms of the 
Contract and the Commonwealth Bill Paying Policy. Contractors must be able to reconcile 
and properly attribute concurrent payments from multiple Departments. Final invo'ices in 
any fiscal year must be submitted no later than August 15th for performance made and 
received (goods delivered, services completed) prior to June 30111 , in order to make 
payment for that performance prior to the close of the fiscal year to prevent reversion of 

services are required to identify any potential conflict with representation of any 
Department client in accordance with Massachusetts Board of Bar Overseers (880) rules, 

Federal Anti-lobbying and Other Federal Requirements. If receiving federal funds, the 
Contractor certifies compliance with federal anti-lobbying requirements including 31 USC 
j]g other federal requirements; Executive Order 11246; Air Pollution Act; Federal Water 
Pollution Control Act and Federal Employment Laws. 
Protection of Personal Data and Infonnation. The Contractor certifies that all steps will 
be taken to ensure the security and confidentiality of all Comrnonwealth/MassDOT data for 
which the Contractor becomes a holder, either as part of performance or inadvertenlly 
during performance, with special attention to restricting access, use and disbursement of 
personal data and information under G.L c. 93H and C. 66A and Executive Order 504. 
The Contractor is required to comply with G.l. c. 931 for the proper disposal of all paper 
and electronic media, backups or systems containing personal data and information, 
provided further that the Contractor is required to ensure that any personal data or 
information transmitted electronically or through a portable device be properly encrypted 
using (at a minimum) Information Technology Division (lTD) Protection of Sensitive 
Information, provided further that any Contractor having access to credit card or banking 
information of Commonwealth/MassDOT customers certifies that the Contractor is PCI 
compliant in accordance with the Payment Card Industry Council Standards and shall 
provide confirmation compliance during the Contract, provide further that the Contractor 
shall immediately notify the Department in the event 01 any security breach including the 
unauthorized access, disbursement, use or disposal of personal data or information, and in 
the event of a security breach, the Contractor shall cooperate fully with the 
Commonwealth/MassDOT and provide access to any information necessary for the 
Commonwealth/Mass DOT to respond to the security breach and shall be fully responsible 
for any damages associated with the Contractor's breach including but no! limited to G.l. c. 
214, s. 38. --

appropriated funds. Failure to submit timely invoices by August 15th 0, other date listed in Corporate and Business Filings and Reports. The Contractor certifies compliance w~h 
the Contract shall authorize the Department to issue an estimated payment based upon any certification, filing, reporting and service of process requirements of the SecrelaN of 
the Department's determinat'ion of performance defivered and accepted. The Contractor's the Commonwealth, the Office of the Attorney General or other Departments as related to 
acceptance of this estimated payment releases the Commonwealth and MassDOT from its conduct of business in the Commonwealth; and with its incorporating state (or foreign 
further claims for these invoices. If budgetary funds revert due to the Contractor's failure to entity). 
submit timely final invoices, or for disputing an estimated payment, the Department may Employer Requirements. Contractors that are employers certify compliance w'lth 
deduct a penalty up to 10% from any fillal payment in the next fiscal year for failure to applicable state and federal employment laws or regulations, including but not limited to 
submit timely invoices. G.L c. 5 s. 1 (Prevailing Wages for Printing and Distribution of Public Documents); GL c. 
Payments Subject To Appropriation. Pursuant to G.L c. 29 § 26, § 27 and § 29, 7, s. 22 (Prevailing Wages fOf Contracts for Meat Products and Clothing and Apparel); 
Departments are required to expend funds only for the purposes set forth by the minimum wages and prevailing wage programs and payments; unemployment insurance 
Legislature and within the funding limits established through appropriation, allotment and and contributions; workers' comoensation and insurance, child labor laws, AGO fair Jabor 
subsidiary, including mandated allotment reductions triggered by G.L c. 29 § 9C. A practices; G.l. c. 149 (Labor and Industries); G.L. c. 150A (Labor Relations); G1. c. 151 
Department cannot authorize or accept performance in excess of an existing appropriation and 455 CMR 2.00 (Minimum FairWaqes): G.l. c. 151A (Employment and Training); ~ 
and allotment. or sufficient non-appropriated available funds. Any oral or written c. 1518 (Unlawful Discrimination); GL C. 151E (8us'lness Discrimination); G.L. c. 152 
representations, commitments, or assurances made by the Department or any other (Workers' Compensation); G.L c.153 (Liablfity for Injuries); 29 USC c. 8 (Federal Fair 
Commonwealth representative are not binding. The Commonwealth and MassDOT have Labor Standards); 29 USC c. 28 and the Federal Famitt and Medical Leave Act 
no legal obflgation to compensate a Contractor for performance that is not requested and Federal And State laws And Regulations Prohibiting Discrimination including but not 
is intentionally delivered by a Contractor outside the scope of a Contract. Contractors limited to the Federal Equal Employment Oppurtunitv tEEO) Laws the Americans with 
should verify funding prior to beginning performance. Disabinties Act; 42 U.S.C Sec. 12101, et sea., the Rehabilitation Act, 29 USC c. 16 s. 794; 
Intercept. Contractors may be registered as Customers in the Vendor file if the Contractor 29 USC c' 16. s. 701; 29 USC c. 14 623: the 42 USC c. 45' (Federal Fair Housing Act); ~ 
owes a Commonwealth debt. Unresolved and undisputed debts, and overpayments of l. c. 1518 (Unlawful Discrimination); GL c. 151E (Business Discrimination); the Public 
Contract payments that are not reimbursed timely shall be subject to intercept pursuant to Accommodations Law 81. c. 272. s. 92A; GL c. 272, s. 98 and 9SA. Massachusetts 
G.L c, 7A s. 3 and 815 CMR 9.00. Contract overpayments will be subject to immediate Constitution Article CXIV and G.L. c. 93 s. 103; 47 USC c. 5 sc. II Part II s. 255 
intercept or payment offset. The Contractor may not penalize any slate Department or (Telecommun'lcation Act; Chapter 149, Section 105D, G.L. c. 151C, G.L. c. 272, Section 
assess late fees, cancel a Contract or other services if amounts are intercepted or offset ~ Section 98 and Section 9SA, and G.l. c. 111. Section i99A, and Massachusetts 
due to recoupment of an overpayment, outstanding taxes. child SUpp.:lrt, other overdue Disability-Based Non-Discrimination Standards For Executive Branch Entities and related 
debts or Contract overpayments. Standards and Guidance, authorized under Massachusetts Executive Order or any 
Tax law Compliance. The Contractor certifies under the pains and penalties of perjury disabinty-based protection ariSing from state or federal law or precedent See also MCAD 
tax compliance with Federal tax laws; state tax laws including but not limited to G.l. c. 62C and MeAD links and Resources. 
GL c. 62C s. 49A; compliance with all state tax Jaws, reporting of employees and Small Business Purchasing Program (SBPP). A Contractor may be eligible to 
contractors, withholding and remitting of tax withholdings and child support and is in good participate in the SBPP, created pursuant to Executive Order 523, if qualified through the 
standing with respect to all state taxes and returns due; reporting of employees and SBPP COMMBUYS subscription process at: www.commbuys.comandwith acceptance of 
contractors under G.L. c. 62E, withholding and remitting child support including G.L. c. the terms of the SSPP participation agreement. 
119A. s. 12; TIR 05-11' New Independent Contractor Provisions and applicable T1Rs. limitation of liability for Information Technology Contracts (and other Contracts as 
Bankruptcy, Judgments, Potential Structural Changes, Pending legal Matters and Authorized). The Infonnation Technology Mandatory Specifications and the IT Acquisition 
Conflicts. The Contractor certifies it has not been jn bankruptcy andlor receivership within Accessibility Contract Language are incorporated by reference into Information Technology 
the last three calendar years, and the Contractor certifies that it will immediately notify the Contracts. The following language will apply to Information Technology contracts in the 
Department in writing at least 45 days prior to filing for bankruptcy and/or receivership, U01, U02, U03, U04, U05, U06, U07, UOS, U09. Ul0, U75, U98 object codes in the 
any potential structural change in its organization, or jf there is any risk to the solvency of Expenditure Classification Handbook or other Contracts as approved by CTR or OSD. 
the Contractor that may impact the Contractor's abHity to timely fulfill the terms of this Pursuant to Section 11. Indemnification of the MassDOT Terms and Conditions, the term 
Contract or Amendment. The Contractor certifies that at any time during the period of the "other damages" shall include, but shall not be limited to. the reasonable costs the 
Contract the Contractor is required to affirmatively disclose in writing 10 the Department CommonwealthfMassDOT incurs to repair, return, replace or seek cover (purchase of 
Contract Manager the details of any judgment. criminal conviction, investigation or litigation comparable substitute commodities and services) under a Contract. 'Other damages" shall 
pending against the Contractor or any of its officers, directors, employees, agents, or not include damages to the CommonwealthlMassDOT as a result of third party claims, 
subcontractors, including any potential confiicts of interest of which the Contractor has provided, however, thai the foregoing in no way limits the Commonwealth'S or MassDOT's 
knowledge, or learns of during the Contract term. Law firms or Attorneys providing legal right of recovery for personal injury or property damages or patent and copyright 
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infringement under Section 11 nor the Commonwealth's/MassDOTs ability to join the 
contractor as a third party defendant. Further, the term "other damages' shall not include, 
and in no event shall the contractor be liable for, damages for the Commonwealth's or 
MassDOr's use of contractor provided products or services, loss of Commonwealth or 
MassDOT's records, or data (or other intangible property), loss of use of equipment, lost 
revenue, lost savings or lost profits of the Commonwealth or MassDOT. In no event shall 
"other damages" exceed the greater of $100,000, or two times the value of the product or 
service (as defined in the Contract scope of work) that is the subject of the claim. Section 
11 sets forth the contracto~s entire liability under a Contract. Nothing in this section shall 
limit the Commonwealth's or MassDOT's abifity to negotiate higher limitations of liability in 
a particular Contract. provided that any such limitation must specifically reference Section 
11 of the MassDOT Terms and Conditions. In the event the limitation of liability confiicts 
with accounting standards which mandate that there can be no cap of damages, the 
limitation shall be considered waived for that audit engagement. These terms may be 
applied to other Contracts only with prior written confirmation from the Operational Services 
Division or the Office of the Comptroller. The terms in this Clarification may not be 
modified. 

Northern Ireland Certification. Pursuant to G.L. c. 7 s. 22C for state agencies, state 
authorities, the House of Representatives or the state Senate, by signing this Contract the 
Contractor certifies that it does not employ ten or more employees in an office or other 
facility in Northern Ireland and if the Contractor employs ten or more employees in an office 
or other facility located in Northern Ireland the Contractor certifies that it does not 
discriminate in employment, compensation, or the terms, condltions and privileges of 
employment on account of religious or political belief; and it promotes religious tolerance 
within the work place, and the eradication of any manifestations of religious and other 
illega! discrimination; and the Contractor is not engaged in the manufacture, distribution or 
sale of firearms, munitions, including rubber or plastic bullets, tear gas, armored vehicles or 
military aircraft for use or deployment in any activity in Northern Ireland 

Pandemic, Disaster or Emergency Performance. In the event of a serious emergency, 
pandemic or disaster outside the control of the Department, the Depar:ment may negotiate 
emergency performance from the Contractor to address the immediate needs of the 
MassDOT even if not contemplated under the original Contract or procurement. Payments 
are subject to appropriation and other payment terms. 
Consultant Contractor Certifications (For Consultant Contracts "HH" and "NN" and 
"U05" object codes subject to G.l. Chapter 29 s. 29Al. Contractors must make required 
disclosures as part of the RFR Response or using the Consultant Contractor Mandatory 
Submission Form. 
Attorneys. Attorneys or firms providing legal services or representing MassDOT may be 
subject to G.L. c. 30 s. 65, and if providing litigation services must be approved by the 
Office of the Attomey General to appear on behalf of a Department, and shall have a 
continuing obUgation to notify the Commonwealth of any conflicts of interest arising under 
the Contract. 
Subcontractor Performance. The Contractor certifies full responsibility for Contract 
performance, including subcontractors, and that comparable Contract terms will be 
included in subcontracts, and that the Department will not be required to directly or 
indirectly manage subcontractors or have any payment obligations to subcontractors .. 

EXECUTIVE ORDERS 
For covered Executive state Departments, the Contractor certifies compliance with 
applicable Executive Orders (see also Massachusetts Executive Orders), including but not 
limited to the specific orders listed below. A breach during per"lod of a Contract may be 
considered a material breach and subject Contractor to appropriate monetary or Contract 
sanctions. 
Executive Order 481. Prohibiting the Use of Undocumented Workers on State Contracts 
For all state agencies in the Executive Branch, including all executive offices, boards, 
commissions, agencies, Departments, divisions, councils, bureaus, and offices, now 
existing and hereafter established, by signing this Contract the Contractor certifies under 
the pains and penalties of pe~ury that they shall not knowingly use undocumented workers 
in connection with the performance of this Contract; that pursuant to federal requirements, 
shall verify the immigration status of workers assigned to a Contract without engaging in 
unlawful discriminat"lon·, and shalJ not knowingly or recklessly alter, falsify, or accept altered 
or falsified documents from any such worker 
Executive Order 130. Anti-Boycott. The Contractor warrants, represents and agrees that 
during the time this Contract is in effect, neither "it nor any afrdlated company, as hereafter 
defined, participates in or cooperates with an international boycott (See IRe § 999(b){3)· 
!.41 and IRS Audit Guidelines Boycotts) or engages in conduct declared to be unlawful by 
G.l. c. 151E s.2. A breach in the warranty, representation, and agreement contained in 
this paragraph, without limiting such other rights as it may have, MassDOT and the 
Commonwealth shall be entitled to rescind this Contract. As used herein, an affiliated 
company shall be any bUSiness entity of which at least 51 % of the ownership interests are 
directly or indirectly owned by the Contractor or by a person or persons or business entity 
or entities directly or indirectly owning at least 51% of the ownership interests of the 
Contractor, or which directly or indirectly owns at least 51 % of the ownership interests of 
the Contractor. 

Executive Order 346. Hiring of State Employees By State Contractors Contractor certifies 
compliance with both the conflict of interest law G.L c. 268A specifically s. 5 to and this 
order; and includes limitations regarding the hiring of state employees by private 
companies contracting with the Commonwealth/MassDOT. A privatization contract shall 
be deemed to include a specific prohibition against the hiring at any time during the term of 
Contract, and for any position in the Contractors company, any state management 
employee who is, was, or will be involved in the preparation of the RFP, the negotiations 
lead·lOg to the awarding of the Contract, the decision to award the Contract, and/or the 
supervision or oversight of performance under the Contract. 
Executive Order 444. Disclosure of Family Relationships With Other State Employees. 
Each person applying for employment (including Contract work) within the Executrve 
Branch under the Governor must disclose in writing the names of all immediate family 
related to immediate family by marriage who serve as employees or elected officials of the 
Commonwealth. All disclosures made by appl"icants hired by the Executive Branch under 
the Governor shall be made available for public inspection to the extent permissible by law 
by the official with whom such disclosure has been filed. 
Executive Order 504. Regarding the Security and Confidentialitv of Personal Information. 
For all Contracts involving the Contractors access to personal information, as defined in 
G.L. c. 93H, and personal data, as defined in G.L. c. 66A, owned or controlled by 
Executive Department agencies, or access to agency systems containing such information 
or data (herein collectively "personal information"), Contractor certifies under the pains and 
penalties of perjury that the Contractor (1) has read Commonwealth of Massachusetts 
Executive Order 504 and agrees to protect any and all personal information; and (2) has 
reviewed all of the Commonwealth Information Technology Division's Security 
Policies. Notwithstanding any contractual provision to the contrary, in connection with the 
Contractors performance under this Contract, for all state agencies in the Executive 
Department, including all executive offices, boards, commissions, agencies, departments, 
divisions, councils, bureaus, and offices, now existing and hereafter established, the 
Contractor shall: (1) obtain a copy, review, and comply with the contracting agency's 
Information Security Program (ISP) and any pertinent security guidelines, standards, and 
policies; (2) comply with all of the Commonwealth of Massachusetts Information 
Technology Division's "Security Polides") (3) communicate and enforce the contracting 
agency's ISP and such Security Policies against all employees (whether such employees 
are direct or contracted) and subcontractors; (4) implement and maintain any other 
reasonable appropriate security procedures and practices necessary to protect personal 
information to which the Contractor is given access by the contracting agency from the 
unauthorized access, destruction, use, modification, disclosure or loss; (5) be responsible 
for the full or partial breach of any of these terms by its employees (whether such 
employees are direct or contracted) or subcontractors during or after the term of this 
Contract, and any breach of these terms may be regarded as a material breach of this 
Contract; (6) in the event of any unauthorized access, destruction, use, modification, 
disclosure or loss of the personal information (collectively referred to as the "unauthorized 
use'): (a) immediately notify the contracting agency if the Contractor becomes aware of the 
unauthorized use; (b) provide full cooperation and access to information necessary for the 
contracting agency to determine the scope of the unauthorized use; and (c) provide full 
cooperation and access to information necessary for the contracting agency and the 
Contractor to fulfill any notification requirements. Breach of these terms may be regarded 
as a material breach of this Contract, such that the Commonwealth and MassDOT may 
exercise any and all contractual rights and remedies, including without limitation 
indemnification under Section 11 of MassDOT's Terms and Conditions, withholding of 
payments, Contract suspension, or termination. In additlon, the Contractor may be subject 
to applicable statutory or regulatory penalties, including and without limitation, those 
imposed pursuant to G.L. c. 93H and under G.L. c. 214 § 3B for violations under M.G.L c. 
66A. 
Executive Orders 523. 524 and 526. Executive Order 526 (Order Regarding Non· 
Discrimination, Diversity, Equal Opportunity and Affirmative Action which supersedes 
Executive Order 478), Executive Order 524 (Estabflshing the Massachusetts Supplier 
Diversity Program which supersedes Executive Order 390). Executive Order 523 
(Establishing the Massachusetts Small Business Purchasing Program.) All programs, 
activities, and services provided, performed, licensed, chartered, funded, regulated, or 
contracted for by the state shall be conducted without unlawful discrimination based on 
race, color, age, gender, ethnicity, sexual orientation, gender identity or expression, 
religion, creed, ancestry, national origin, disability, veteran's status (including Vietnam·era 
veterans), or background. The Contractor and any subcontractors may not engage in 
discriminatory employment practices; and the Contractor certifies compliance with 
applicable federal and state laws, rules, and regulations governing fair labor and 
employment practices; and the Contractor commits to purchase supplies and seNices from 
certified minority or women-owned businesses, small businesses, or businesses owned by 
socially or economically disadvantaged persons or persons with disabilities. These 
provisions shall be enforced through the contracting agency, OSD, andlor the 
Massachusetts Commission Against Discrimination. Any breach shall be regarded as a 
material breach of the contract that may subject the contractor to appropriate sanctions. 
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Pittsfield Municipal Airport 

00 u ~ ,0 1~5 rn rn 
Security Fence Repairs 

MassDOT Aeronautics Division 

WORK ORDER NUMBER 18 

TO THE 

MASTER AGREEMENT FOR PROFESSIONAL ENGINEERING SERVICES 

FOR THE FOLLOWING: 

SECURITY FENCE REPAIRS 

PITTSFIELD MUNICIPAL AIRPORT 
Pittsfield, Massachusetts 

WHEREAS, the City of Pittsfield, acting through its Airport Commission, hereinafter 
referred to as the OWNER, and the firm of Stantec Consulting Services Inc., hereinafter referred 
to as the CONSULTANT, have entered into a master contract on August 1,2013, for professional 
aviation consulting and engineering services in connection with improvements to the Pittsfield 
Municipal Airport to be completed in compliance with the regulations of the Federal Aviation 
Administration (FAA) and the Massachusetts Department of Transportation Aeronautics Division 
(MassDOT-AD), and for which MassDOT-AD is providing 100% of the funding of this project; 

NOW THEREFORE, the CONSULTANT and the OWNER agree on this 11/1, 
day of M (L .... ,G , 2016 for the fees and reimbursements estimated to total $60,604.00 for 
this project in accordance with the attached Scope of Work, and not to be exceeded unless a 
supplemental agreement is executed by both parties to the work order with approval by the 
participating agencies named above. The following contract Tasks will be funded and awarded 
on a lump sum basis for each upon execution ofthis Work Order: 

Task 1: Collection of Data 
Task 2: Design, Drawings, and Specifications 
Task 3: Environmental Services 
Task 4: General Administration 
Task 5: Bidding and Arrangement for Construction 
Task 6: Construction Administration 
Task 7: Technical Observation of Construction (NIC)' 

Total: 

* NIC= Not in Contract 

February II, 2016 -1-

$10,517.00 
$14,612.00 
$6,646.00 
$8,581.00 
$9,414.00 

$10,383.00 
$0.00 

$60,604.00 

Stantec Consulting Services Inc. 



Pittsfield Municipal Airport 

CITY OF PITTSFIELD 

By: 'tl~ rn, 0w 
~ 

Name: Linda Tyer 

Title: Mayor 

Title: -AWrllr~"t1"-r / 
I 

BY: __ ~L-______ ~ ________ ___ 

Name: Christopher Pedersen 

Title: Aimort Commission Chairman 

By: ______________________ ___ 

Name: Colleen Hunter - Mullett 

T i tl e, ,-: -;:-C"""h"i e",f-,-P",ro",c",UfTe",m",-,,;e n",t",O"-f,,,U,,1 c",e,,-r __ , 

BY:~~~~~~~~~LL~~~ __ 

Name:~rl-_-t--?''--_______ _ 

Name:~~~a~ili"e~w~K~e~rw~o~o~d 
/' 

Title: City Treasurer 

February 11, 2016 -2-

Security Fence Repairs 

Title: Principal 

Stantec Consulting Services Inc. 
482 Payne Rd. 
Scarborough, ME 04074 
Tax ID No. 11-2167170 

Stantec Consulting Services Inc. 



Pittsfield Municipal Airport Security Fence Repairs 

THE COMMONWEALTH OF MASSACHUSETTS 

DEPARTMENT OF TRANSPORTATION - AERONAUTICS D1VSION 

WORK ORDER NUMBER 18 APPROVAL 

The MassDOT Aeronautics Division, this 1B"Ib day 
ofMa" G~ 2016, approves this Work Order Number 18 between the City of 
Pittsfield and Stantec Consulting Services Inc. in the amount of Sixty Thousand Six Hundred 
Four Dollars and Zero Cents ($60,604.00) for efforts associated with the following: 

SECURITY FENCE REPAIRS 

at the 

Pittsfield Municipal Airport 
Pittsfield, Massachusetts 

~1~r()~"hfl 
tJe-f' f) 

DiViSII')(} 
This approval is granted in accordance with Section 51K, Chapter 90 of the General Laws of /. 
Massachusetts, as amended, and in no way makes the Massachuse eronautics Cei!lllli3siea a 
party to this contract and in no way interferes with the right S\ '~rincipal here above, and is 
not to be considered as a commitment of funding u

4
' less ,,",, B(e y the MassDOT Aeronautics 

D··, / 
IV1SlOn. :// ' 

February II, 2016 

~n~a~tu~re~)~'~~==========~---------
Jeffrey DeCarlo 
Administrator 
MassDOT Aeronautics Division 

-3· Stantec Consulting Services Inc. 



APPENDIX A 
SCOPE OF SERVICES 

For 
Work Order No. 18 

Security Fence Repairs 
PITTSFIELD MUNICIPAL AIRPORT 

The CONSULTANT for its part agrees to perform certain engineering services for the AIRPORT 
which are more specifically described as follows: 

ARTICLE 1: COLLECTION OF DATA 

1.0 Record Drawing Review - Review existing record drawings from previous construction 
work in the vicinity of the project improvements to determine location of underground 
utilities and cables. Sources will include MassDOT Aeronautics, FAA, local utility 
companies, and city and airport staff at the Pittsfield Municipal Airport 

2.0 Topographic Survey and EXisting Condition Plan for Motorized Gate MG·8 • 
Perform limited topographic survey of the location of existing motorized Gate No. MG-S. 
Pickup sufficient data to ensure appropriate grades are available to install the new 
motorized gate, accomodate clearance in its open position, as well as locate existing 
fence opening end posts, electrical service location, etc. Anticipate 1 day of field survey 
and 1 day of data reduction for existing conditions plan. 

3.0 Wetland Delineation· Perform re-flagging of previously delineated wetland boundaries 
where project ground disturbance limits are anticipated to be within wetland or within the 
wetland 100 ft. buffer. (Replacement of 6 ft. high chain link fence on North side of 
Runway 26 end). This will involve resetting flags using coordinates of previously 
delineated wetland boundary with GPS survey unit and verifying boundary is still 
reflective of exising conditions. The delineation will be used during the environmental 
permitting phase of the project for filing a Notice of Intent with the Pittsfield Conservation 
Commission. Anticipate 1 days of delineation work, and 1 day of GPS survey work. 

4.0 Electrical Field Investigation. Perform Electrical field investigation of power source 
and requirments for Motorized Gate MG-S. Anticipate a 1 day site visit by Electrical 
Engineer. 

ARTICLE 2: DESIGN, CONSTRUCTION DRAWINGS. SPECIFICATIONS AND DOCUMENTS 

The CONSULTANT shall provide the following services for preparation of construction contract 
documents for the proposed project. The proposed project includes: replacement of 
approximately 330 LF of wooden fence behind the Runway 26 localizer at the Runway 8 end 
safety area with standard S ft. high chain link fence with barbed wire outrigger, replacement of 
approximately 700 LF of existing 6 ft. high chain link fence with new S ft. high chain link fence 
with barbed wire outrigger on the north side of Runway 26 safety area, and replacement of 
existing motorized sliding security gate at Barker Road designated on the Airport's ARFF plan 
as Gate MG-S. See attached Figure 1.0 for project locations. The applicable FAA Advisory 
Circulars (AC) as listed in the FAA AC Checklist dated December 31,2015 will be utilized for all 
deSign requirements. 

1 .0 Title Sheet and General Site Plan· Prepare the project drawings title sheet, site 

Engineering Services Agreement (195210837) Stantec Consulting Services Inc. 
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Pittsfield Municipal Airport Reconstruction of Runway 8-26 

plan, and site plan notes. The site plan will depict all major work items and all 
areas on the airport site where work is proposed. The site plan shall also depict 
contractor's haul routes, equipment staging areas, and temporary material 
stockpile areas. Details for closed runway markers and safety barricades shall 
be shown on the site plan. Site plan notes shall include the following: 

1.1 location, maintenance, and restoration of haul routes 
1.2 special drainage and erosion control requirements 
1.3 responsibility for location and maintenance of underground utilities 
1.4 responsibility and requirements for issuing NOTAMS 
1.5 dimensions of Aircraft Operational Areas (AOA) and requirements for 

work within the AOA 
1.6 FAA requirements regarding operational safety during construction 
1.7 monitoring air traffic during construction 
1.8 responsibilities for traffic control and flag persons during construction 
1.9 requirements for marking and lighting of contractor's equipment and 

vehicles 
1.10 reference phasing and runway closure requirements 

2.0 Construction Safety 1 Phasing Plan (Not Required)- Because there is no FAA 
funding involved with this project and it will be funded 100% by MassDOT 
Aeronautics it is assumed that the preparation and submission of an FAA 
construction safety and phasing plan is not required. Should it be determined at 
a later date that one is required, additional fee through a supplemental 
agreement would be required. 

3.0 Partial Site Plans, Fencing Details, Civil, Electrical, and Erosion Control 
details - Prepare partial site plan(s) for each repair location and details for 
fencing, civil requirements, and erosion control details for the project (estimate 3 
drawings). 

4.0 Quantities and Estimates - Prepare detailed material quantity takeoff and cost 
estimates of the proposed improvements at 2 stages of design; one estimate will 
be prepared at the preliminary stage (approximately 50% of final deSign) and one 
will be prepared at completion of the final design. The cost opinions provided will 
furnish prelirninary cost data and will serve as a basis for judging the merit of bids 
to be received for construction. Since the CONSULTANT has no control over the 
cost of labor and materials, or over competitive bidding and market conditions, 
the opinions of probable costs provided for herein are to be made on the basis of 
hislher experience and qualifications, but the CONSULTANT does not guarantee 
the accuracy of such opinions as compared to the contractors' bids or the final 
project cost. 

5.0 Specifications - Prepare contract specifications including bidding documents, 
general provisions, and technical speCifications for work included in the proposed 
project in accordance with the latest edition of FAA Advisory Circular 150/5370-
10G "Standards for Specifying Construction of Airports", as necessary, and any 
supplements thereto and other pertinent advisory circulars and supplements 
thereto. 

6.0 Meetings with Airport - Attend one meeting with the AIRPORT at the airport to 
review the progress of the project design documents during the life of the project. 

Engineering Services Agreement (195210868) Stantec Consulting Services Inc. 
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Pittsfield Municipal Airport Reconstruction of Runway 8-26 

This task includes preparation for each meeting including presentation boards 
and handouts as well as the preparation of meeting minutes as necessary. The 
Project Manager or the Senior Civil Design Engineer will attend the meeting. 

7.0 In- House Design Reviews - Perform quality control and design reviews in 
accordance with ISO 9001 Quality Management System, which provide selected 
experienced representatives of the CONSULTANT with the opportunity to 
perform independent analysis of the plans and specifications at the preliminary 
and final design stages to ensure accuracy, completeness, and constructability. 
The recommendations of the design reviews will be incorporated into the final 
plans and specifications. 

8.0 Reproduction - Prepare and distribute the preliminary drawings, specifications, 
and contract documents at the completion of the preliminary design stage 
(approximately 50% design); and the final drawings, specifications, and contract 
documents at the completion of the final design stage to the AIRPORT, and 
MassDOT as required. This task shall also include the preparation of electronic 
files of all documents in PDF format for submission to the MassDOT and 
AIRPORT as required (see note below). 

Note: The AIRPORT will be provided with two (2) full-size sets of drawings, 
specifications and contract documents for both preliminary and final review use, 
as well as electronic copies of the documents in pdf form. MassDOT will be 
provided with an electronic copy of all project documents in pdf form. 

Engineering Services Agreement (195210868) Stantec Consulting Services Inc. 
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Pittsfield Municipal Airport Reconstruction of Runway 8-26 

ARTICLE 3: ENVIRONMENTAL SERVICES 

The CONSULTANT will provide the following environmental services for the project. 

1.0 Agency Coordination: The CONSULTANT shall consult with the U.S. Fish and 
Wildlife Service, the Massachusetts Natural Heritage Program, the 
Massachusetts Historic Commission (MHC) and other resource agencies to 
determine the extent of protected natural resources (if any) within or adjacent to 
the proposed project locations. As there is no federal funding involved and thus 
no "Federal Action" it is assumed that there is no need to consult with Tribal 
Historic Preservation Officers (THPOs). 

The CONSULTANT will prepare a project description and provide this information 
to the agencies noted above. A USGS location map of the project area will be 
included with the project description and request for information regarding 
protected resources. Agency Coordination will include the following tasks: 

1.1 Prepare and submit Project Notification Form to MHC. 
1.2 Prepare and submit "Simple MESA Review" Form for anticipated 

disturbance under 5 acres and coordinate with Mass Natural Heritage 
regarding exiting rare species habitat previously identified in the area. 

1.3 Consult with US Fish and Wildlife on-line data base and mapping for 
confirmation of no presence of rare and endangered species habitat. 

2.0 Assess Potential Wetland Impacts and File Notice of Intent: The 
CONSULTANT shall review the existing airport wetland mapping, to determine 
whether or not any proposed excavation/ground disturbance for installation of the 
fencing occur within wetlands or the 100 ft. buffer areas of previously mapped 
wetlands. The area of concern will include the section of fence replacement 
proposed along the north side of Runway 26 end. Filing will likely require a 1-day 
field visit with the ConCom, and attendance at two ConCom meetings to obtain 
approvals. This scope assumes that the result of the NOI process will be the 
issuance of an Order of Conditions, and that no appeal of the conservation 
commission decision will occur. It is also assumed that no Stormwater Report 
preparation will be required. In the event of an appeal, or the threshold for the 
requirement for preparation of a Stormwater Report is crossed, then a 
supplemental agreement with additional fee will be required to be negotiated. 

ARTICLE 4: GENERAL ADMINISTRATION 

1.0 Prepare Project Scope & Fee - Prepare a detailed project scope to reflect the 
effort required for the services as outlined herein. Provide additional information 
to the AIRPORT as necessary to ensure a full mutual understanding of the 
proposed requirements. Submit scope and fee to AIRPORT and MassDOT 
Aeronautics for review and comment. Conduct negotiation of proposed fee with 
the AIRPORT based on comments if necessary. 

2.0 MassDOT Grant Applications - Prepare and submit the MassDOT Grant Pre-
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Pittsfield Municipal Airport Reconstruction of Runway 8-26 

Application and Grant Application on behalf of the AIRPORT. 

3.0 Process Reimbursement Requests - Collect and verify project cost data, and 
prepare MassDOT Payment Vouchers for reimbursement (4 estimated). Assist 
the AIRPORT in the coordination and the tracking of payments from MassDOT. 

4.0 Project Administration - The CONSULTANT shall do the administrative work 
required because of state participation in the project. Specifically, the 
CONSULTANT shall consult and correspond, as necessary, with the AIRPORT's 
financial office on the following: 

4.1 Preparing monthly invoices and any associated work status reports 
required by MassDOT. 

4.2 Obtaining data on funds expended and determining, in conjunction with 
the appropriate AIRPORT and MassDOT officials, the eligibility of such 
costs to satiSfy qualification for state participation. 

4.3 Obtaining data on the AIRPORT's administration costs and determining, 
in conjunction with the appropriate AIRPORT and MassDOT officials, the 
eligibility of such costs to satisfy qualification for state participation. 

4.4 The CONSULTANT shall consult as necessary with the State Auditor in 
connection with the preparation of a final audit. 

4.5 Retain records for seven (7) years and a file system ready for final 
auditing if found necessary. 

5.0 Project Completion Reports - Prepare, analyze, and submit the Final Project 
Completion Report and associated documentation for approval and acceptance 
by MassDOT to close out the project grant. 

ARTICLE 5: BIDDING AND ARRANGEMENT FOR CONSTRUCTION 

1.0 Prepare Bid Documents - Prepare 15 sets of bid documents for distribution to 
potential bidders. Bid Documents (Plans, Specifications, and Bid Forms) will be 
provided to the City of Pittsfield, Office of the Purchasing Agent for distribution to 
bidders. 

6.0 Advertisement for Bids - Prepare and submit the Bid Advertisement for the 
project to local newspaper (Berkshire Eagle). Stantec will pay for the cost of the 
advertisement and will submit for reimbursement under the project as an 
expense. 

7.0 Central Register Notice - Prepare and submit the Central Register Notice for 
the Project. 

8.0 Respond to Questions - Answer questions from bidders during the bid period 
and prepare and issue addenda as required to be issued by the Office of the 
Purchasing Agent. 

Engineering Services Agreement (195210868) Stantec Consulting Services Inc. 
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Pittsfield Municipal Airport Reconstruction of Runway 8-26 

9.0 Pre Bid Informational Meeting - Arrange and conduct a pre-bid conference at 
the airport. Anticipated CONSULTANT attendees will include: Project Manager. 

10.0 Bid Analysis - Analyze the bids for errors/omissionslDBE participation and make 
written recommendations to the AIRPORT on the award of the contract. 

11.0 Bidding Coordination - Coordinate with the Office of the Purchasing Agent 
during the bidding process. 

Note: The Office of the Purchasing Agent will be responsible for distribution of bid 
documents and maintenance of a plan holders list. Distribution of any required addenda 
will be the responsibility of the Purchasing Agent. Additionally, the Purchasing Agent will 
open and provide copies of the bids to the CONSULTANT for review and analysis. 

ARTICLE 6: CONSTRUCTION ADMINISTRATION 

1.0 Pre-Construction Conference - Arrange and attend a pre-construction 
conference and prepare and distribute minutes of the meeting. Assumed 
CONSULTANT attendees will include: Project Manager. 

2.0 Construction Correspondence - Prepare / handle construction project 
correspondence over the course of construction. 

3.0 Change Orders - Assist the AIRPORT in processing construction change orders 
which significantly alter original construction project scope. Recommend 
specification waivers when necessary. Provide justification and cost analysis for all 
proposed change orders to MassDOT. Advise the AIRPORT as to the 
Contractor's time of performance and the application of liquidated damages, if 
necessary. Provide general consultation and advice to the AIRPORT during 
construction. For the purposes of estimating work efforts, assume one (1) Change 
Order will be required during the project. 

4.0 General Support - Provide general support to the Airport's Inspection personnel 
regarding construction related activities and contractor RFls. Assumes 
approximately 2 hours per week for in-office support; and 2 hours per week for in­
office support for CADD discipline. Also includes a 1- day site visit by Senior 
Environmental Scientist to review erosion control measures and check for 
compliance with ConCom order of conditions. (Assumed 2-week construction 
schedule for erection of fencing). 

5.0 Shop Drawings - Prepare a list of shop drawings and product data to be furnished 
by the Contractor. Review shop drawings and product catalog data furnished by 
the Contractor for compliance with the contract documents. 

6.0 Final Inspection - Coordinate and attend a final inspection and prepare a report 
of the results (punch list) for distribution to the MassDOT, AIRPORT and 
Contractor. Assume attendees will include: Project Manager. 

7.0 Record Drawings - Prepare and submit As-Built Record Drawings for the project 
based on data obtained during construction and from the Contractor. Record 
Drawings shall be supplied to MassDOT in electronic pdf and AutoCAD format, and 
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Pittsfield Municipal Airport Reconstruction of Runway 8-26 

the AIRPORT will receive both electronic as well as one paper set of drawings. 

ARTICLE 7: TECHNICAL OBSERVATION OF CONSTRUCTION (Not in Contract) 

1.0 Technical Field Observation of Construction - Due to the limited scope of 
construction work and at the request of the Owner, City of Pittsfield Airport 
Personnel will perform the duties associated with field observation of 
construction. Stantec will not provide full-time or part-time inspection for this 
project. 

2.0 Punch List Follow-Up - The Airport Inspector Personnel will coordinate with the 
Contractor for completion of the punch list items identified during the Final 
Inspection and provide follow-up inspections as needed until all items have been 
completed. Stantec will not provide punch /ist follow-up inspections. 
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Security Fence Repairs 

Work Order No.18 

Task 1: Collection of Data 
Task 2: Design, Drawings and Specifications 
Task 3: Environmental Services 
Task 4: General Administration 
Task 5: Bidding and Arrangment for Construction 
Task 6: Construction Administration 
Task 7: Technical Observation of Construction (NIC) * 

Total Engineering Services Fee: 

$10,517 
$14,612 
$6,647 
$8,581 
$9,414 

$10,833 
$0 

$60,604 

Rev. Date: 2/11/2016 



l'1t1slleld Munlclpul Airport 

Security fence lepuffs 

Work Order No.18 
Sianiec Project No. 195210868 

1.0 Record Drawing Review 

2.0 Topo Survey and Existing Conditions Pkm lor Gale No. MG-8 

3.0 WeIland De~neolion IReflogging) 

4.0 Electrical Field InvestigoHon {Gate No. MG-8) 

IU~'" I. LA "'''''''' nv .. "~"",,,,, 

.fu!U.Q 

"'" Mllitl. !mm ~ ]QjgJ , '60 Scarborough $0.540 $248.40 , '0< Albany $0.540 $56.16 

l:!i9bt! ~ togging Per Night , , $120.00 $120.00 -~ ~ , 2 $64.00 $128.00 

I!!!.!tM 
!tiru ~ llim1 ~ !QJg! 

1 '20 Nodhampton $0.540 $64.80 , '60 Scarborough $0.540 $248.40 

!:!i9!lli People lodging Per Night , , $120.00 $120.00 - Peopre Mru:ili. 
2 2 $64.00 $256.00 

Tod,4,0 

illlli ,"e, "~ ~ Total , '60 Scorbamugh $0.540 $248.40 

0 120 Northampton $0.540 $0.00 

t!.i:!:tlli ~ \.gdgfng Per Night , , $120.00 $120.00 - PeoQle """" 2 2 $64.00 $256.00 

Task 0.0 

!tiru M~es frQm ~ I2!Q! 

'60 Scarborough $0,540 $0.00 

~ Peopl" llikti~t , $120.00 $0.00 - ~ -, $64.00 $0.00 

IQffwrE,..pen.!:t~ 

.I2ill0!Q 
Mi$c. Expenses (lncl. SUfVey supplies. ToUsl 

Shipping / Reproduction 

Oublde Services: 

!TU$k4.0: N/A 

" 

20 

Iruill 
$200.00 

$100.00 

$0.00 

" 

labor Summary: 

TOTAL DIRECT LABOR COST $2,617.00 

OVERHEAD @ 177.47% $4.644,39 

flXEDfH @ 15% $1.089.21 

TOTAL LABOR COST $8.350.60 

ExpenSE! Summa1Y; 

TRAVEL I ACCOMODATIONS $1.866.16 

OTHER EXP $300.00 

OUTSIDE SERVICES $0.00 

TOTAL EXPENSE SUMMARY $2.166.16 

[ USE:S1(),~~ 

Rev. Dale: 2/l1/2016 



f'IHsfleld Municipal Airport 

Security Fence Repairs 

Work Order No.18 
Sianfec Project No. 195210868 

1.0 Title Sheet and General Site Plan 

2.0 Construction Safely/phming Plan (Not required) 

3.0 
Partial Slie Plans, Fencing Details. Civil, E[ectrical, and Erosion 
Conirol detoils 

4.0 Quan!ilies and Conslructlon Cosl Estimates 

Specifications 

Meeting with Airport 

5.0 

6.0 

7.0 In· House Quality Control Design Reviews 

8.0 Reproduction 

Task2: Expense Worksheet 

:~ 

I!:lm .MiIru. Em!n $ per mile 

460 Scarborough $0.540 

~ People I"Qgg'lng Per Night 

I $120.00 

Qm1 People Meals 

$64.00 

JQ!g! 

$248.40 

$120.00 

$64.00 

2 

Other Expenses 

Descrip 

Misc. Expenses {Ind. Toils) 

Shipping f Reproduction 

" , 

Toiol 

$50.00 

$300.00 

rowe seWke,----:: I 

iA 

12 

labor Summary: 

!rOTAL DIRECT LABOR COST 

OVERHEAD @ 177.47% 

FIXED FEE @ 15% 

Expenw SlIfnmary: 

'TRAVEL f ACCOMODATIONS 

OTHER EX? 

,oUTSIDE SERVICES 

i;! 

TOTAL lABOR COST 

TOTAL EXPENSE SUMMARY 

$4.334.00 

$7.691.55 

$1.803.83 

$13.829.38 

$432.40 

$350.00 

$0.00 

$782 . .40 

-"'-'-'-l USE: $14,612 

Rev. Dole: 2/11 /2016 



Pittsfleki Municipal Airport 

Securlly Fence Repairs 

Work Order No_18 
Stantec Project No. 195210868 

Agency Coordination 1.0 

2.0 Assess Potentia! Weiland Impacts and File Nolice of Intent 

Task 3: Expense Worksheet 

I'Tas/( 2.0 

l:riill Milf& f!Qm 

3 120 Northampton 

Nights People 

0 0 

.llim People 

3 1 

irask 0_0 

Itlill. Miles from 

460 Scarborough 

Nights ~ 

= People 

$ per mile 

$0.540 

Lodging Per Night 

$120.00 

Meals 

$64.00 

~ 
$0.540 

Logging Per Night 

$120.00 

Meals 

$64.00 

TOTAL 

IQ!Ql 
$194.40 

$0.00 

$192.00 

IQ1Q! 

$0.00 

$0.00 

$0.00 

Other Expenses 

Descrip 

Misc. Expenses (Incl. Tolls) 

Shipping 1 Reproduction 

$65.00 

MESA Review and NOI Permit Fees 

Outside Services: 

Tolal 

, 
12 

1 

$54.00 

$50.00 

$100.00 

$800.01 

$0.00 

8 

16 

Labor Summary: 

'TOTAL DIRECT LABOR COST 

OVERHEAD @ 177.47% 

FIXED fEE @ 15% 

Expense Summary: 

TRAVEL 1 ACCOMODATIONS 

OTHER EXP 

OUTSIDE SERVICES 

TOTAL lABOR COST 

TOTAL EXPENSE SUMMARY 

$1,664.00 

$2,953.10 

$692.57 

$5,309.67 

$386.40 

$950.00 

$0.00 

$1,336.40 

-_ ...• _-- ....• _--, 
USE: $6,647 

Rev. Date: 2/11/2016 



PlHsfleld Municipal Airport 

Security fence Repairs 

Work Order No.18 
Stantec Project No. 195210868 

1.0 Prepare Projecl Scope and Fee 

2.0 MassOOT Grant Pre-application and Application 

3.0 Process Reimbursement Requests 

4.0 Project Administration 

5.0 Project Completion Report 

Task 4: Expense Worksheet 

rruk 0.0 - Miles From ~ 

0 460 Scarborough $0.540 

.Mi.ill:lli People Logging Per Night 

$120.00 

= People Meals 

$64.00 

;~ - .M!!ru. From $ per mile 

460 Scarborough $0.540 

tlio.b1> People Lodging Pgr Night 

I $120.00 

Dgy~ people Meals 

I $64.00 

8 

12 

8 

----------
Other EKpenses Labor Summary: 

Total ~ 19j9J TOTAL DIRECT LABOR COST $2.650.00 

$0.00 Misc. Expenses (lncl. Toils) $25.00 OVERHEAD @ 177.47% $4.702.96 

Shipping / Reproduction $100.00 FIXED FEE @ 15% $1.102.94 

$0.00 TOTAL LABOR COST $8.455.90 

$0.00 Expense SUmmary: 

Qutside Services: TRAVEl / ACCOMODATIONS $0.00 

Total $0.00 OTHER EXP $125.00 

$0.00 OUTSIDE SERVICES $0.00 

TOTAL EXPENSE SUMMARY $125.00 

$0.00 

$0.00 I '-
USE: S8,581 

Rev. Date: 2/11/2016 



PittSfield Municipal Airport 

SecvrHy Fence Repairs 

Work Order No.18 
Stontec Project No. 195210868 

1.0 Prepare/Reproduce Bid Documents 

2.0 Advertisement for Bids 

3.0 Central Register Notice 

4.0 

5.0 

6.0 

7.0 

Respond fo Bidder Queslions/Addenda 

Pre-Bid Meeting 

Bid Analysis and Award Recommendation 

Bidding Coordinailon 

Task 5: Expense Worksheet 
iTask 5.0 

l!!lli Miles From $ per mile 

1 460 Scarborough $0.540 

Niilll1i People Logging Per Night 

0 0 $120.00 

= People Meals 

1 $64.00 

TOTAL 

Tolal 

$248.40 

$0.00 

$64.00 

4 

1? 

Of her Expenses 

Descrip 

Bid Advertisement (Bershire Eagle) 

Misc. Expenses (Inc!. Tolls) 

Shipping I Reproduction 

Outside Services' 

4. 

IQ1gJ 

$950.00 

$100.00 

$600.00 

$0.00 

$60.00 

labor Summary: 

TOTAL DIRECT LABOR COST 

OVERHEAD @ 177.47% 

FIXED FEE @ 15% 

Expense Summary: 

,TRAVEL I ACCOMODATIONS 

OTHER EXP 

OUTSIDE SERVICES 

2 2 

TOTAL LABOR COST 

TOTAL EXPENSE SUMMARY 

r- USe:- $9,414 

$2.335.00 

$4.143.92 

$971.84 

$7.450.76 

$312.40 

$1,650.00 

$0.00 

$1,962.40 

Rev. Dole: 2/11/2016 



P1Hsfleid Municipal Airport 

Security Fence Repairs 

Work Order No.18 
Stantec Project No. 195210868 

1.0 

2.0 

3.0 

4.0 

5.0 

Pre-Construcfion Conference 

Construction Correspondence 

Change Orders 

General Support 

Shop Drawing Review 

6.0 Fina! Inspecfion 

7_0 Record Drawings 

Hourly 

Direct labor 

leek on-site conslrucfion period for installation 

Task 6: Expense Worksheet 

:rask r.o 
m Miles From $ per mile Tofal 

460 Scarborough $0..540 $248.40 

120 Northampton $0.540 $0.00 

Nights People lodging P~r Nigjl! 

0 0 $120.00 $0.00 

= People Meals 

$64.00 $64.00 

ITask 4.0 

Irilli Miles .E.tQm ~ Tolal 

120 Northampton $0.540 $64.80 

104 Albany $0.540 $0.00 

Nights People Lodging ~§r Night 

0 0 $120.00 $0.00 

lliW People Meals 

$64.00 $64.00 

Other Expenses 

Descrip 

Misc. Expenses (Incl. Tolls) 

Shipping I Reproduction 

Outside Services: 

8 

8 

4 8 

Tolal 

$250.00 

$100.00 

$0.00 

2 

Labor Summary: 

TOTAL DIRECT LABOR COST 

OVERHEAD @ 177.47% 

FIXED FEE @ 15% 

Expense Summary. 

TRAVEl{ ACCOMODATIONS 

OTHER EXP 

OUTSIDE SERVICES 

TOTAL lABOR COST 

TOTAL EXPENSE SUMMARY 

$3,147.00 

$5.584.98 

$1,309.80 

$10,041.78 

$441.20 

$350.00 

$0.00 

$791.20 

---------~ 

USE: $10,833 

Rev. Date: 2/11{2016 



Plllslleld Mvnlclpal Airport 

Securtty Fence Repairs 

Work Order No.16 
Slantec Project No. 195210666 

City 01 PIIlsII,,1d Airport Perso ...... ello provide o ... -,It" I"',pecllo ... of the 
co ... traclor', work. 

Task 7: Expense Worksheet 

jB!!tlQ 
lli .Mllili - ~rnJ!Q Total 

'" ScOiborovgh $0.540 $0.00 

'" Albany $0.540 $0.00 

tl!gtlli - 19!1Wn9.f_e! Night 

$120.00 $0.00 

""" !'~tllil ~ 
$64.00 $0.00 

~ 
!!lm Mile, f!Q.'!! $ per mite Tolol 

'" Scarborough $0.540 $0.00 

.t:!l9!ili People lodging Per Nigh! 

$120.00 $0.00 

""" f'llim.!§ Meals 

$64.00 $0.00 

IrCISk 3.0 

I!:lJ,ll .Mllili Fran"! ~~&. Total 

,w SCOrbOfOUgh $0.540 $0.00 

.!:!1!:Jtm £'.rum.!§: I gdglng Pe' t:jighl 

$120.00 $0.00 

om, f'£.QQlQ M,,," 
$64.00 $0.00 

ITa.k 5.0 

llim Miitu E!Qm ~ IQ!QI 

'" ScOfbOlOUgh $0.540 $000 

!ii.g!:ill ~ J.Q..qgjng Per Night 

$120.00 $0.00 

""" People Meal> 

$64.00 $0.00 

~~;;;. -
t~'O' 'ommo," Q!lli<£lQ - TOTAL DIRECT lABOR COST $0.00 

Misc. expeme, llncl. Toll,! OVERHEAD @ 177.47% $0.00 

Shipping / Reproduction FIXED FEE @ 15% $000 

TOTAL lABOR COST SO.Oo 

E:o;pense Summtny: 

TRAVEl/ ACCOMODAllONS $(1.00 

THER EXP $000 

Oublde SoNVfces: OUTSIDE SERVICES $0.00 

Con,jrucllon Material, Te,tlng !John TOTAL EXPENSe StlMMARY SO.Oo 
Turne' Con,ult.) 

USE: $0.00 

Rev. Dale: 2/11/2016 



Supp. Agree No. ~ 
Check all that applv 

o Differing Site Conditions 
o Request for Deviation 
['8'J Contract Scope Change 
o Design Error! Omission 

Airport: Pittsfield Municipal Airport Project No.: ASMP No. 2016-PSF-I'i 

Project Title: Security Fence Repairs 

I. PROPOSAL: 
In accordance with the tenus and conditions of the contract to the above referenced project and the further conditions attached 
herewith and made a part hereof, the undersigned proposes and agrees to the following contract change: 
Delete Task 6: Construction Administration Services from Work Order No. 18, Security Fence Repairs. 

which \-vill D add to tZI deduct from the contract price [8] the lump sum of 0 an estimated sum of 0 a sum not to 
exceed $10,833 This change 0 adds 0 deducts N/A calendar days to I from the contract 
time. The Contractor hereby certifies that the information contained herein, including attachments hereto, adequately describes this 
proposed change, and that any proposed substitution ofwark is of the same quality as the original design, intent, and that any change 
in cost has been equitably adjusted. (See attached). 

Not Applicable 
Contractor Company Name Address 

Authorized Signature Title Date 

II. RECOMMENDATION OF SPONSOR'S CONSULTING ARCHITECT-ENGINEER 
The Consultant hereby certifies that an independent analysis of scope and cost was prepared and used to justify any change in 
contract scope or cost resulting from this change, and that any proposed deviation from the contract documents does not materially 
injure the project as a ""hole, and that this change is in the best interest of the aVI"arding authority. Acceptance of this above proposal 
is recommended. (See attached). 

482 Payne Road, Scarborough, ME 04074 
Address 

Principal 12113116 

III. ACCEPT 

Title 

ppr priated funds are available to cover any 
h nge. The proposal is hereby accepted. 

Date 

Accepted: /~-~-~~~--~--~--~ 
Summary of Contract Changes 

Date 

Town Manager 

IV. APPROVAL OF MASSDOT AERONAUTICS DIVISION 
Approval is granted pursuant to M.O.L. ch. 90, § SlK. Funding is subject to 
project eligibility limitations an . reimbursed by MassDOT based on the 
availability of state funds d at the end of the project. 

Approved: 

V. APPROV OF FAA I AIRPORTS DIVISION 
Reimbursement of this change order is subject to project limitations and the 
availability offunds determined at the end of the project 

Approved: 
Airports Division Date 

MassDOT Fonn AD7 

Contract A\vard., 

Previous Additions .. 

Previous Deductions 

Previous Net Total 

This Change .... 

Total Cost to Date .. 

Original Completion ..... 

o Add o Deduct Days 

Revised Completion .. 

560,604.00 

$0.00 

$0.00 

$60,604.00 

$-10,833.00 

$49,771.00 

N/A 

o 
N/A 

Last Modified: Sept. 2016 



Pittsfield Municipal Airport SecUI'ity Fence Repairs 

AMENDMENT NO.1 

TO 

WORK ORDER NUMBER 18 

TO THE 

MASTER AGREEMENT FOR PROFESSIONAL ENGINEERlNG SERVICES 

FOR THE FOLLOWING: 

SECURlTY FENCE REPAIRS 

PITTSFIELD MUNICIPAL AIRPORT 
Pittsfield, Massachusetts 

WHEREAS, the City of Pittsfield, acting through its Airport Commission, hereinafter 
referred to as the OWNER, and the firm of Stantec Consulting Services Inc., hereinafter referred 
to as the CONSULT ANT, have entered into a master contract on August 1, 2013, for professional 
aviation consulting and engineering services in connection with improvements to the Pittsfield 
Municipal Airport to be completed in compliance with the regulations of the Federal Aviation 
Administration (FAA) and the Massachusetts Department of Transportation Aeronautics Division 
(MassDOT-AD), of which MassDOT-AD is participating in the funding of this project; 

NOW THEREFORE, the CONSULTANT and the OWNER agree on this ---: __ -:-
day of ,2016 for the reduction in fees and reimbursements estimated to total 
$10,833.00 for this contract amendment in accordance with the attached revised Scope of Work, 
and not to be exceeded unless a supplemental agreement is executed by both parties to the work 
order with approval by the participating agencies named above. The following contract Task will 
be deleted as follows upon execution of this Amendment: 

Task 6: Construction Administration -$10,833.00 

Resulting in a revised Total Contract Amount of $49,771.00 

November 28, 2016 -1- Stantec Consulting Services Inc. 



Pittsfield Municipal Airport 

CITY OF PITTSFIELD 

BY:---I2A<I--'I4'--f<n~bA"'j a"'-l-m~. ~~. p.-1_ 

Name:_~L",i",n",dJ±a-,T,""y-"e!..r ----1l-'.J--

Name'~:_-=::=!2Iinlianii}SU::P!lle!!n£:ce~r=--____ _ 

Title: Acting Airport Manager 

By: ___ /-____ /--__ _ 

Title: 

Name: Colleen Hunter - Mullett 

By:_~~~~ _______ _ 

Name: __ ... R"i"'ch"'a"'r"'d2Do<:o"'h"'o"'n"'e'-'y'--____ _ 

Title,,::: :---''''''''L!2''''''''':''-.l--_-:-:---:-: ___ _ 
and Legality 

Name: Allison Bottume 
Title: --C=I:"" tY=A"'c"-co""'u"'n"'t"'an'"'t'" 

November 28, 2016 -2-

Security Fence Repairs 

Title: Principal 

Stantec Consulting Services Inc. 
482 Payne Rd. 
Scarborough, ME 04074 
Tax ID No. 11-2167170 

Stantec Consulting Services Inc. 



Pittsfield Municipal Airport Security Fence Repairs 

THE COMMONWEALTH OF MASSACHUSETTS 

DEPARTMENT OF TRANSPORTATION - AERONAUTICS D1VSION 

AMENDMENT NO.1 
WORK ORDER NUMBER 18 APPROVAL 

The MassDOT Aeronautics Division, this day 
of 2016, approves this Amendment No.1 to Work Order Number 18 
between the City of Pittsfield and Stantec Consulting Services Inc. in the reductive amount ofTen 
Thousand Eight Hundred and Thirty-Three Dollars and Zero Cents (-$10,833.00) for revised 
efforts associated with the following: 

SECURITY FENCE REPAIRS 

at the 

Pittsfield Municipal Airport 
Pittsfield, Massachusetts 

This approval is granted in accordance with Section 51 K, Chapter 90, of the General Laws of 
Massachusetts, as amended, and in no way makes the Massachusetts Aeronautics Commission a 
party to this contract and in no way interferes with the right of either principal here above, and is 
not to be considered as a commitment of funding unless so voted by the MassDOT Aeronautics 
Division. 

November 28, 2016 

(Signature) 

Jeffrey DeCarlo 
Administrator 
MassDOT Aeronautics Division 

-3- Stantec Consulting Services Inc. 



APPENDIX A 
SCOPE OF SERVICES 

For 
Amendment No.1 

to 
Work Order No. 18 

SECURITY FENCE REPAIRS 

PITTSFIELD MUNICIPAL AIRPORT 

The CONSULTANT for its part agrees to delete certain additional engineering services for the 
AIRPORT that were included in the original Work Order No. 18, and that are more specifically 
described below. The deleted services are associated with the Construction Administration 
Phase for the Security Fence Repairs which has not been funded at this time by MassDOT 
Aeronautics. 

ARTICLE 6: CONSTRUCTION ADMINISTRATION 

1.0 Pre-Construction Conference - Arrange and attend a pre-construction 
conference and prepare and distribute minutes of the meeting. Assumed 
CONSULTANT attendees will include: Project Manager. 

2.0 Construction Correspondence - Prepare I handle construction project 
correspondence over the course of construction. 

3.0 Change Orders - Assist the AIRPORT in processing construction change orders 
which significantly alter original construction project scope. Recommend 
specification waivers when necessary. Provide justification and cost analysis for all 
proposed change orders to MassDOT. Advise the AIRPORT as to the 
Contractor's time of performance and the application of liquidated damages, if 
necessary. Provide general consultation and advice to the AIRPORT during 
construction. For the purposes of estimating work efforts, assume one (1) Change 
Order will be required during the project. 

4.0 General Support - Provide general support to the Airport's Inspection personnel 
regarding construction related activities and contractor RFls. Assumes 
approximately 2 hours per week for in-office support; and 2 hours per week for in­
office support for CADD discipline. Also includes a 1- day site visit by Senior 
Environmental Scientist to review erosion control measures and check for 
compliance with ConCom order of conditions. (Assumed 2-week construction 
schedule for erection of fencing). 

5.0 Shop Drawings - Prepare a list of shop drawings and product data to be furnished 
by the Contractor. Review shop drawings and product catalog data furnished by 
the Contractor for compliance with the contract documents. 

6.0 Final Inspection - Coordinate and attend a final inspection and prepare a report 
of the results (punch list) for distribution to the MassDOT, AIRPORT and 
Contractor. Assume attendees will include: Project Manager. 

7.0 Record Drawings - Prepare and submit As-Built Record Drawings for the project 

Engineering Services Agreement (195210837) Stantee Consulting Services Inc. 
Appendix A - Page 1 



Pittsfield Municipal Airport Reconstruction of Runway 8-26 

based on data obtained during construction and from the Contractor. Record 
Drawings shall be supplied to MassDOT in electronic pdf and AutoCAD format, and 
the AIRPORT will receive both electronic as well as one paper set of drawings. 

Engineering Services Agreement (195210837) Stantec Consulting Services Inc. 
Appendix A - Page 2 



Security Fence Repairs 

Work Order No.18 

Task 6: Construction Administration $10,833 

Total Engineering Services Fee Reduction: $10,833 

Rev. Date: 11/28/2016 



PIHsfleld Municipal Alrpod 

SecurHy Fence Repairs 

Work Order No.18 
Stantec ProjedNo. 195210868 

1.0 Pre-Cons!rucfion Conference 

2.0 Construction Correspondence 

3.0 Change Orders 

4.0 General Support 

5.0 Shop Drawing Review 

6.0 final1nspection 

7.0 Record Drawings 

Task 6: Expense Worksheet 
Task 1.0 

J:!:lm: Miles lli>rn $ ner mile 

I 460 Scarborough $0.540 

120 Northampton $0.540 

Nights ~ !,ogging Per Nighl 

0 0 $120.00 

= feople Meals 

I $64.00 

,Task 4.0 

J:!:lm: .Mi.I§ lli>rn $ per mile 

120 Northampton $0.540 

104 Albany $0.540 

Nights People Lodging Per Night 

0 0 $120.00 

Q~ People Meals 

$64.00 

IQ!Q! 

$248.40 

$0.00 

$0.00 

$64.00 

Total 

$64.80 

$0.00 

$0.00 

$64.00 

Other Expenses 

Qescrip 

Misc. Expenses (Ind. Tolls) 

Shipping / Reproduction 

Outside Services: 

8 

P-

4 

8 

P. 

Total 

$250.00 

$100.00 

$0.00 

2 

labor Summary: 

TOTAl. DIRECT LABOR COST 

OVERHEAD @ 177.47% 

FIXED fEE @ 15% 

EXPense Summary: 

TRAVEL / ACCOMODAnONS 

OTHER EXP 

OUTSIDE SERVICES 

TOTAllA80R COST 

$25.00 

$3,147.00 

$5,584.98 

$1,309.80 

$10,041.78 

TOTAL EXPENSE SUMMARY 

$441.20 

$350.00 

$0.00 

$791.20 

IlJSE REDUCTION OF: $10.833--

Rev. Dale: 11/28/2016 



Linda M. Tyer 
Mayor 

THE CI1Y OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@pittsfieldch.com 

March 9, 2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

Submitted herewith for your consideration an Order authorizing the City of 
Pittsfield to accept the second half of the Safe and Successful Youth Initiative (SSYI) 
Grant in the amount of $350,000.00 for Program Staff from Berkshire Children and 
Families Inc. (New Lead Agency), the Brien Center and Berkshire Works to support and 
advocate for high risk males between the ages of 17 and 24 years. The award is funded 
through the Executive Office of Health and Human Services. 

LMT/CVB 
Enclosure 

R:sfectfully submitted, 

2t!trdCl(Y) J~af( 
Linda M. Tyer 
Mayor i 



CITY OF PITTSFIELD 

POLICE DEPARTMENT 

POLICE HEADQUARTERS. 39 ALLEN STREET. PITTSFIELD. MASSACHUSETTS 01201 (413)448·9700. FAX (413)448·9733 

OFFICE OF THE CHIEF OF POLICE 

PROFESSIONALISM' ETHICS' INTEGRITY' SENSITIVITY' ACCOUNTABILITY 

March 3, 2017 

Honorable Linda Tyer 
Mayor-City of Pittsfield 
70 Allen St 
Pittsfield, MA 01201 

Dear Mayor Tyer, 

Submitted for your consideration is an authorization requesting that the City of Pittsfield 
accept the second half of the Safe and Successful Youth Initiative (SSYI) Grant in the 
amount of $350,000.00 for Program Staff from Berkshire Children and Families Inc. 
(New Lead Agency), Brien Center and Berkshire Works to support and advocate for high 
risk males between the ages of 17 and 24 years. The award is funded through the 
Executive Office of Health & Human Services. 

Respectfully submitted, 

~!()/Wl vrJ/ 
Michael J.\'v~ r 
Chief of Police 

c: Matthew Kerwood/Treasurer 

"DEDICATED TO EXCELLENCE" 

(413) 448·9717 



No., __ 

«it!' of ~itt5fidb 
MAS SAC H USE T T S 

IN CITY COUNCIL 

AN ORDER 

AUTHORIZING THE CITY OF PITTSFIELD TO ACCEPT A FY17 SAFE AND 
SUCCESSFUL YOUTH INITIATIVE (SSYI) GRANT THE AMOUNT OF $350,000.00 

FROM THE EXECUTIVE OFFICE OF HEALTH & HUMAN SERVICES 

Ordered: 

That the City of Pittsfield, acting through its Mayor and City Council, and 
pursuant to M.G.L. Chapter 44, Section 53A, is hereby authorized to accept the 
second half of the Safe and Successful Youth Initiative (SSYI) Grant in the 
amount of$350,000.00 from the Executive Office of Health & Human Services to 
the Pittsfield Police Department. 



COMMONWEALTH OF MASSACHUSEITS - STANDARD CONTRACT FORM 

This form is jointly issued and published by the Executive Office for Administration and Finance (ANFI the Office of the Comptroller (erR) and the Operational Services Division (OSQ) 
as the default contract for aU Commonwealth Departments when another (onn Is not prescribed by regulation or policy. Any changes to the official printed language of this form shall be 
void. Additional non-confticting teffilS may be added by Attachment Contractors may not require any additional agreements, engagement letters, contract forms or other additional 
terms as part of this Contract withotJt prior Department approval. Click on hyperlinks for definitions, instructions and legal requirements by reference into this 

of this form is available 

City of Pittsfield Exec. Office of Health & Human Services 

CONTRACT AMENDMENT 
Enter Current Contract End Date Er:iJu 10 Amendment --' 20_, 
Enter Amendment Amount $ ___ ,' (or "no change') 

PROCUREMENT OR EXCEPTION TYPE: (Check one option only) 

Statewide Contract {OSt) or an OSD·desiQnated Department) 
Collective Purchase (Attach OSD approval, scope, budget) 

.t8l Department Procurement (indudes State or Federal grants 815 CMR 2.00) 
(Attach RFR and Response Of other procurement supporting documentation) 

Emergency Contract (Attach justification for emergency, scope, budget) 

AMENDMENT TYPE; (Check one option only. Attach details of Amendment changes.) 

Amendment to Scope or Budget (Attach updated scope and budget) 

__ = tc~on~tr~.~c~t E~m~p~IO~y~e~e!;(Alta;ch~ Employment Status Form, scope, budget) 

Interim Contract (Attach justification for Interim Contract and updated scopeloudget) 

Contract Employee (Attach any updates to scope Of budget) 

_ I (Attach authorizing ianguageJjustification, scope and LegislativeJlegal or Other; (Attach authorizing language~ustification and updated 
scope and budget) 

COMPENSATION: (Check ONE option): The Department certifies that payments for authorized performance accepted in accordance with the terms of this Contract will be supported 
in L1e state accoonting system by sufficient appropriations or other non-appropriated funds, subject to intercept for Commonwealth owed debts under 815 CMR 9.00. 
_ Rate Contract (No Maximurr Obligation. Attach details of an rates, units, calculations, conditions or terms and any changes if rates or terms are being amended.) 

Enter Total Maximum I of this Contract new Total if Contract is . $700 000.00. 

requesting accelerated payments must 
20 days _ % PPD; Payment issued within 

Payments (G.L c. 29 § 23A): _ only initial 

scope 
of performance or what is being amended for a Contract Amendment Attach all supporting documentation 

This GrantAgreement. providing funding under the Safe and Successful Youlllinitiative (SSYI), sets forth the terms and conditions under which the Grantee shall implement a 
coordinated intervention stralegy focused on "proven-risk" young men who are identified by the Grantee as the individuals most likely to be perpetrators or victims of shooting or 
stabbing violence. 

1 1 option only) The 

.t8J. 1. may be incurred as of the Effective Date Oatest signature date below) and!l2. obijgations have been incurred mi!tl" to the Effective Date. 

_2, may be incurred as of -,20--, a date tATER than the Effective Dale below and D.Q obligations have been incurred m:iru:to the Effective Date. 
_ 3. were incurred as of --,20_, a dale PRiOR to the EITeC1il'€ Date bdow, and the parties agree that payments for any obligc.tions incurred prior to the Efiectiv€ Date cia 

authorized to be made either authorized reimbursement payments, and that the details and circumstances of all obligations under this Contract are 

CONTRACT END DATE: Contract performance shall terminate as of JLine 3~. 2017 with no new obligations being 
provided that the terms of this Contract and performance expectations and obligations shall survive its tennination 
any terms and warranties, to allow close out or transition performance, reporting, invoicing or final 

completing 

CERTIFICATIONS; Notwithstanding verbal or other representations by the parties. the "Effective Date" of this Contract Of Amendment shall be the latest date that this Contract or 
Amendment has been executed by an authorized signatory of the Contractor, the Department or a later Contract or Amendment Start Date specified above, subject to any required 
approvals. The Contractor makes all certifications required under the attached Contractor Certi~cations (incorporated by reference if not attached hereto) under the pains and 
penalties of perjury, agrees to provide any required documentation upon request to support compliance, and agrees that all terms governing performance of this Contract and doing 
business in Massachusetts are attached or incorporated by reference herein according to the following hierarchy of document precedence. the applicable Commonwealth T arms and 
Conditions this Standard Contract Form including the Instructions and Contractor Certifications, the Request for Response (RFR) or other solicitation, the Contractor's Response, 
and additional negotiated terms, provided that additional negotiated terms wiD take precedence over the relevant terms in the RFR and the Contractor·s Response only if made using 
the process outlined in 8 1 CMR 21 07, incorporated herein, provided that any amended RFR Of Response terms result in best value. lower costs, or a more cost effective Contract 

AUTH ZINSs1'GNk0R,THECONTRACTOR , 11 L J1 ( AUT RIZINGSIGNAT RE FOR THE COMMONWEALTH, .' C. 

X .h 11/ , oatel~) x,JJJA..,o.... ~ , Oate I), ). ) K. 
P (Signatlife anlfDate Mus e Handwritten At Time of Signature) (Signature and Dat;U$t Be Handwritten At Time of Signature) 

Print Name: Michael ,W nn . Print Name: AIda Rego. 

Print Title; Chief of Police Print Title: Assistant SecretaN for Administration and Finance. 

(Updated 3/21/2014) Page 1 of 5 
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1 """--- MAS SAC H USE T T S 

Ordered: 

IN CITY COUNCIL 

AN ORDER 

AUTHORIZING THE CITY OF PITTSFIELD TO ACCEPT A GRANT OF FUNDS IN 
THE AMOUNT OF $350,000.00 FROM THE MASSACHUSETTS EXECUTIVE 
OFFICE OF HEALTH AND HUMAN SERVICES 

That the City of Pittsfield, by and through its Mayor and City Council, is hereby 
authorized to accept a grant offunds in the amount of Three Hundred Fifty 
Thousand ($350,000.00) Dollars from the Massachusetts Executive Office of 
Health and Human Services for the Safe and Successful Youth Initiative (SSYI) and 
that said funds may be expended pursuant to Massachusetts General Laws, Chapter 
44, Section 53A, and in accordance with the provisions of the grant, a copy of 
which is attached to this Order. 

Said grant is seventy-five percent (75%) of the approved expenditures of 
$467,000.00 and requires a twenty-five percent (25%) match of$1 17,000.00 from 
the City. Therefore, the breakdown of funds is as follows: 

State Share: 
City Share: 

$350,000.00 
$117,000.00 

Ordered further: Funds necessary to meet the City'S share of the award shall come from 
various donations and other grants as well as in-kind services. 

IN CITY COUNCIL 
January 12, 2016 
Read and adopled - 11 Yeas 0 Nays 
IstPeter M. Marchetti, City Council President 
lsi Jody L PhlUips, City Clerk 

MAYOR'S OFFICE 
Approved: January 13, 2016 
lsi Unda M. Tyer, Mayor 

A true copy A_I: 

J~c1~ 



From: 
Sent: 
To: 
Cc: 
Subject: 
Attachments: 

Michael J. Wynn 
Chief of Police 

Michael Wynn 
Tuesday, DecemberS, 2015 3:46 PM 
Margaret Gregory - Bilotta 
Dan Bianchi; Julia Sabourin; skmurray333@gmail.com 
Fwd; Safe and Successful Youth Initiative Contract for Signature 
Safe and Successful Youth Initiative FINAL - Pittsfield.pdf; ATIOOO01.htm 

Pittsfield Police Department 

Sent from mv iPhone 

Begin forwarded message: 

From: "Boyd, Carl (EHS)" <Carl.80yd@MassMaiI.State.MA.US> 
Date: December 8,2015 at 15:42:40 EST 
To: "Wynn, Michael" <mwvnn@oittsfieldpd.org> 
Cc: "Morrison, Melissa (EHS)" <melissa.morrison@state.ma.us> 
Subject: Safe and Successful Youth Initiative Contract for Signature 

Dear Mr. Wynn: 

) Attached is Grant Agreement between EOHHS and the City of Pittsfield to operate a Safe and Successful 
Youth Initiative program in your community. 

t) 

Please note that the amount of the Grant Agreement reflects two state fiscal years, FY 2016 and FY 
2017. Your approved FY 2016 budget is $350,000. Your Grant Agreement may be amended in or prior 
to FY 2017 to reflect legislative appropriations, your performance as determined by EOHHS, or any other 
applicable considerations, including program modifications and new initiatives as specified in Section 5.7 
of the Grant Agreement. 

Please sign and date this Grant Agreement, and return two originals to Melissa Morrison at: 

Melissa Morrison 
EOHHS, Procurement Unit 
One Ashburton Place, 11th fioor 
Boston, MA 20108 

Once both parties have signed this Grant Agreement, an original will be mailed to you. 

Thank you, 

Carl Boyd 
Sr. Contracts SpeCialist 

I 



•• 

'i 

Executive Office Of Health and Human Services 
600 Washington St, 7" Floor 
Boston, MA 02111 
617-210-5045 
CarLboyd@state.ma.us 

Michael Wynn 
Chief Of Police 

Pittsfield Police Department 
39 Allen Street 
Pittsfield, MA 01201 
413.448.9700 x330 
mwynn@pittsfieldpd.org 

This electronic message and any attached files contain information from the City of Pittsfield Police 
Department that may be privileged and/or confidential. The information is intended only for the recipient named 
above, and use by any other person is not authorized. If you are not the intended recipient, any disclosure, 
distribution, copying or use of this information is strictly prohibited. If you have received this message in error, 
please call 413-344-3765 or notify the sender bye-mail immediately. Also, please be advised that the Secretary 
of State's office has determined that most emails sent to and from municipal offices and officials are considered 
to be public records and consequently may be subject to public disclosure. 

2 
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Linda M. Tyer 
Mayor 

THE CI1Y OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@pittsfieldch.com 

March 9, 2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

Submitted herewith for your consideration an Order authorizing the City of 
Pittsfield to adopt certain provisions of Massachusetts General Law Chapter 40. 
Provisions in the recently enacted Modemization Act changed the manner in which 
revenues from parking meters are accounted for. Under the Act, receipts are now 
treated as general fund revenue unless action is taken by the city to reserve the receipts 
in a special revenue account. It is the intent of the parking meter program to have the 
collected funds reserved to support parking related expenses. In order to fulfill this 
intent, these provisions of Massachusetts General Law must be adopted. 

LMT/CVB 
Enclosure 

~1pectfUIlY submitted, 

(j>udtA rn. ar· . t 
Linda M. Tyer I 
Mayor 



CITY OF PITTSFIELD 
OFFICE OF DIRECTOR OF FINANCE AND ADMINISTRATION, CITY HALL, 70 ALLEN STREET, PITTSFIELD, MA 01201 

(413) 499-9466 

March 7, 2017 

Honorable Linda M. Tyer 
Mayor - City Of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Mayor Tyer: 

Submitted for your consideration, is an order requesting that the City adopt certain provisions 
of Massachusetts General Law Chapter 40. As we have discussed, provisions in the recently 
enacted Modernization Act changed the manner in which revenues from parking meters are 
accounted for. Under the Act, receipts are now treated as general fund revenue unless action is 
taken by the city to reserve the receipts in a special revenue account. It is my understanding that 
when the City Council approved the installation of the parking meters their intent was to have 
the funds collected reserved to support parking related expenses. Therefore, in order to fulfill 
the intent of the program these provisions of Massachusetts General Law must be adopted by 
the City Council. 

Matt w M. Kerwood 
/ Director of Finance & Administration/Treasurer 

cc: Nicole Boucher, Assistant Treasurer 
Allie Bottume, City Accountant 



No. ----

~it!' of ~ttt5ftdb 
MAS SAC H USE T T S 

IN CITY COUNCIL 

AN ORDER 

ACCEPTING CERTAIN PROVISIO'lS OF MASSACHUSETTS GENERAL LAW CHAPTER 40 

Ordered: 

That the City of Pittsfield accepts the following provisions of Sections 22A, 22C of 
Massachusetts General Law Chapter 40 

Section 22A: The agreement for the acquisition or installation of parking meters may 
provide that payments thereunder shall be made over a period not exceeding 5 years 
without appropriation, from fees received for the use of such parking meters not 
withstanding sections 53 of Chapter 44. 

Section 22C: The city or town may use any receipts from those parking meters and other 
devices for the purpose of purchase or lease of additional parking lots, the care and 
maintenance of the parking lots, the purchase or lease of a commuter shuttle or 
commuter shuttle services between the parking lots and available public 
transportation, the care and maintenance of public transportation station accessibility 
improvements and in general for traffic control or traffic safety purposes, including 
payment for public liability coverage in connection with the purchase, lease and use 
of the municipally owned or leased parking lots and commuter shuttles or commuter 
shuttle services or any of the purposes and uses listed in section 22A. 

Further Ordered: 

That the City of Pittsfield accepts the provisions of Massachusetts General Law 
Chapter 40 Section 22B in its entirety 

Further Ordered: 

That any revenue received on or after November 7,2016 be credited to the receipts 
reserved fund established as the result of the acceptance of the provisions above. 



Section 22A Page 1 of6 

Part I ADMINISTRATION OF THE GOVERNMENT 

Title VII CITIES, TOWNS AND DISTRICTS 

Chapter 40 POWERS AND DUTIES OF CITIES AND TOWNS 

Section 22A PARKING METERS; FEES; EXEMPTION FROM FEES FOR 

DISABLED VETERANS AND HANDICAPPED PERSONS; 

BICYCLE LOCKING DEVICES; MOTORCYCLE PARKING; 

RESTRICTED PARKING AREAS FOR VETERANS AND 

HANDICAPPED PERSONS 

[First paragraph effective until November 7,2016. For text 

effective November 7, 2016, see below.} 

Section 22A. Any city or town, for the purpose of enforcing its 

ordinances, by-laws and orders, rules and regulations relating to 

the parking of vehicles on ways within its control and subject to 

the provisions of section two of chapter eighty-five, may 

appropriate money for the acquisition, installation, maintenance 

and operation of parking meters, or by vote of the city council or 

of the town may authorize a board or officer to enter into 

agreement for such acquisition, installation or maintenance of 

parking meters; provided, that the city of Boston, for the purpose 

of enforcing the rules and regulations adopted by its traffic and 

https:llmalegislature.govlLaws/GeneraILawslPartIlTitleVIIIChapter40/Section22A 3/312017 



Section 22A Page 2 of6 

parking commission, or promulgated by its commissioner of 

traffic and parking, under chapter two hundred and sixty-three of 

the acts of nineteen hundred and twenty-nine, may appropriate 

money for the acquisition, installation, maintenance and operation 

of parking meters, or, by vote of the city council of said city, 

subject to the provisions of its charter, may authorize the traffic 

and parking commission of said city to enter into agreements for 

the acquisition, installation or maintenance of parking meters. An 

agreement for the acquisition or installation of parking meters may 

provide that payments thereunder shall be made over a period not 

exceeding five years without appropriation, from fees received for 

the use of such parking meters notwithstanding the provisions of 

section fifty-three of chapter forty-four. Such fees shall be 

established and charged at such rates that the revenue therefrom 

shall not exceed in the aggregate the necessary expenses incurred 

by such city or town for the acquisition, installation, maintenance 

and operation of parking meters and the regulation of parking and 

other traffic activities incident thereto. No fee shall be exacted and 

no penalty shall be imposed for the parking of any vehicle owned 

and driven by a disabled veteran or by a handicapped person and 

bearing the distinctive number plates authorized by section two of 

chapter ninety, or for any vehicle transporting a handicapped 

person and displaying the special parking identification plate 

authorized by said section two of said chapter ninety or for any 

vehicle bearing the official identification of a handicapped person 

issued by any other state or any Canadian Province. Any city or 

https:llmalegislature.govlLaws/GeneralLawslPartIlTitleVIIIChapter40/Section22A 3/3/2017 
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town may, in accordance with the provisions of this section, 

acquire and operate coin-operated locking devices for bicycle 

parking. A city or town may, in accordance with the provisions of 

this section, authorize the parking of more than one motorcycle in 

a single parking space and may impose a penalty for the full 

amount of a violation of an ordinance, by-law, order, rule or 

regulation related to the parking of vehicles on ways within its 

control and subject to section 2 of chapter 85 for each motorcycle 

so parked in violation of any such ordinance, by-law, order, rule 

or regulation. No motorcycle shall be parked in such a manner so 

as to inhibit the means of egress of another motorcycle currently 

parked in the same parking space. 

[First paragraph as amended by 2016,218, Sees. 25 and 26 

effective November 7, 2016. For text effective until November 7, 

2016, see above.] 

Any city or town, for the purpose of enforcing its ordinances, by­

laws and orders, rules and regulations relating to the parking of 

vehicles on ways within its control and subject to the provisions of 

section two of chapter eighty-five, may appropriate money for the 

acquisition, installation, maintenance and operation of parking 

meters, or by vote of the city council or of the town may authorize 

a board or officer to enter into agreement for such acquisition, 

installation or maintenance of parking meters; provided, that the 

city of Boston, for the purpose of enforcing the rules and 

regulations adopted by its traffic and parking commission, or 

promulgated by its commissioner of traffic and parking, under 

https:llmalegislature.govlLaws/GeneraILawslPartI/TitieVIIlChapter40/Section22A 3/312017 
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chapter two hundred and sixty-three of the acts of nineteen 

hundred and twenty-nine, may appropriate money for the 

acquisition, installation, maintenance and operation of parking 

meters, or, by vote of the city council of said city, subject to the 

provisions of its charter, may authorize the traffic and parking 

commission of said city to enter into agreements for the 

acquisition, installation or maintenance of parking meters. In any 

city or town that accepts this sentence, the agreement for the 

acquisition or installation of parking meters may provide that 

payments thereunder shall be made over a period not exceeding 5 

years without appropriation, from fees received for the use of such 

parking meters notwithstanding section 53 of chapter 44. Such 

fees shall be established and charged at rates determined by the 

city or town. Rates may be set for the purpose of managing the 

parking supply. The revenue therefrom may be used for 

acquisition, installation, maintenance and operation of parking 

meters and other parking payment and enforcement technology, 

the regulation of parking, salaries of parking management 

personnel, improvements to the public realm, and transportation 

improvements, including, but not limited to, the operations of 

mass transit and facilities for biking and walking. No fee shall be 

exacted and no penalty shall be imposed for the parking of any 

vehicle owned and driven by a disabled veteran or by a 

handicapped person and bearing the distinctive number plates 

authorized by section two of chapter ninety, or for any vehicle 

transporting a handicapped person and displaying the special 

https:llmalegislature.gov ILaws/GeneralLawslPartIlTitie VIIIChapter40/Section22A 3/3/2017 
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parking identification plate authorized by said section two of said 

chapter ninety or for any vehicle bearing the official identification 

of a handicapped person issued by any other state or any Canadian 

Province. Any city or town may, in accordance with the 

provisions of this section, acquire and operate coin-operated 

locking devices for bicycle parking. A city or town may, in 

accordance with the provisions of this section, authorize the 

parking of more than one motorcycle in a single parking space and 

may impose a penalty for the full amount of a violation of an 

ordinance, by-law, order, rule or regulation related to the parking 

of vehicles on ways within its control and subject to section 2 of 

chapter 85 for each motorcycle so parked in violation of any such 

ordinance, by-law, order, rule or regulation. No motorcycle shall 

be parked in such a manner so as to inhibit the means of egress of 

another motorcycle currently parked in the same parking space. 

Any city or town acting under this section shall further regulate 

the parking of vehicles on ways within its said control by 

restricting certain areas thereon for the parking of any vehicle 

owned and driven by a disabled veteran or handicapped person 

whose vehicle bears the distinctive number plates authorized by 

section two of chapter ninety or for any vehicle transporting a 

handicapped person and displaying the special parking 

identification plate authorized by said section two of said chapter 

ninety, or for any vehicle bearing the official identification of a 

handicapped person issued by any other state, or any Canadian 

Province, or by prohibiting the parking or standing of any vehicles 

https:llmalegislature.govlLaws/GeneraILawslPartlffitleVIl/Chapter40/Section22A 3/312017 
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in such a manner as to obstruct any curb ramp designed for use by 

handicapped persons. Parking spaces designated as restricted 

under this paragraph shall be identified by the use of above-grade 

signs with white lettering against a blue background and shall bear 

the words "Handicapped Parking: Special Plate Required. 

Unauthorized Vehicles May be Removed at Owner's Expense". 

The spaces shall be as near as possible to a building entrance or 

walkway, shall be adjacent to curb ramps or other unobstructed 

methods permitting sidewalk access to a handicapped person and 

shall be at least 8 feet wide, not including the cross hatch access 

aisle as defined by the architectural access board established in 

section 13 A of chapter 22. If parking spaces designated as 

restricted under this paragraph are made temporarily unavailable 

due to a construction project or other planned event, the city or 

town shall ensure that the nearest available nonreserved parking 

space, if any, shall be temporarily designated as restricted under 

this paragraph. The cost of acquisition, installation and 

maintenance and operation of any signs or other regulatory 

devices used to designate such restricted areas shall be considered 

as a necessary expense for the regulation of parking and shall be 

paid from appropriations authorized by this section. Any such 

ordinance, by-law, order, rule or regulation promulgated pursuant 

to this paragraph shall contain a penalty of not less than $100 nor 

more than $300 and shall provide for the removal of a vehicle in 

accordance with section 22D. This penalty shall not be a 

surchargeable offense under section 113B of chapter 175. 

https:llmalegislature.gov ILaws/GeneralLawslPartl/Titie VIIIChapter40/Section22A 3/3/2017 



Section 22B 

Part I ADMINISTRATION OF THE GOVERNMENT 

Title VII CITIES, TOWNS AND DISTRICTS 

Chapter 40 POWERS AND DUTIES OF CITIES AND TOWNS 

Section 22B ACQUISITION AND MAINTENANCE OF OFF-STREET 

PARKING AREAS; CONDITIONS; EXCEPTIONS 

[ Text of section effective until November 7, 2016. For text 

effective November 7, 2016, see below.} 

Page 1 of3 

Section 22B. Any city or town having installed parking meters or 

coin-operated locking devices for bicycle parking may acquire 

off-street parking areas and facilities by purchase, gift, eminent 

domain under chapter seventy-nine or chapter eighty A, by lease 

not to exceed five years, or otherwise, and may pay for such 

acquisition or lease, including the cost of policing, constructing or 

reconstructing, surfacing, operating and maintaining such areas 

and facilities, and including any debt together with interest 

thereon incurred for such acquisition, in whole or in part and pay 

for the removal of architectural barriers in public facilities in 

accordance with the provisions of section thirteen A of chapter 

twenty-two, from any receipts from said parking meters or such 

https:llmalegislature.gov/Laws/GeneraILaws/PartIlTitle VIlIChapter40/Section22B 313/2017 
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devices and may in each year transfer or pay into its general funds 

from said receipts a sum or sums in lieu of taxes for the year in 

question upon the average assessed valuation of said areas and 

facilities for the three years immediately prior to the date of said 

acquisition, determined by multiplying each one thousand dollars 

of such average valuation or fraction thereof by the tax rate set for 

said city or town for that year; provided, that the off-street parking 

areas and facilities are located not more than six hundred feet from 

a building in which the principal activity is business, commercial, 

manufacturing or industrial in character, and which building is in a 

business, commercial, manufacturing or industrial zone, but is not 

more than six hundred feet from the nearest parking meter of any 

group of not less than thirty parking meters approved by the 

department of highways, or are located not more than six hundred 

feet from a public beach area. 

Chapter 40: Section 22B. Acquisition and maintenance of off­

street parking areas and facilities; conditions; exceptions 

[ Text of section as amended by 2016, 218, Sec. 28 effective 

November 7, 2016. For text effective until November 7, 2016, see 

above.} 

Section 22B. In a city or town that accepts this section and 

installs parking meters or coin-operated locking devices for 

bicycle parking, the city or town may acquire off-street parking 

areas and facilities by purchase, gift, eminent domain under 

chapter seventy-nine or chapter eighty A, by lease not to exceed 

https:llmalegislature.gov lLaws/GeneralLaws/Partl/Title VIIIChapter40/Section22B 313/2017 
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five years, or otherwise, and may pay for such acquisition or lease, 

including the cost of policing, constructing or reconstructing, 

surfacing, operating and maintaining such areas and facilities, and 

including any debt together with interest thereon incurred for such 

acquisition, in whole or in part and pay for the removal of 

architectural barriers in public facilities in accordance with the 

provisions of section thirteen A of chapter twenty-two, from any 

receipts from said parking meters or such devices and may in each 

year transfer or pay into its general funds from said receipts a sum 

or sums in lieu of taxes for the year in question upon the average 

assessed valuation of said areas and facilities for the three years 

immediately prior to the date of said acquisition, determined by 

multiplying each one thousand dollars of such average valuation 

or fraction thereof by the tax rate set for said city or town for that 

year; provided, that the off-street parking areas and facilities are 

located not more than six hundred feet from a building in which 

the principal activity is business, commercial, manufacturing or 

industrial in character, and which building is in a business, 

commercial, manufacturing or industrial zone, but is not more 

than six hundred feet from the nearest parking meter of any group 

of not less than thirty parking meters approved by the department 

of highways, or are located not more than six hundred feet from a 

public beach area. 

https:llmalegislature.gov/Laws/GeneraILawslParti/Title VII/Chapter40/Section22B 3/3/2017 



Section 22C 

Part I ADMINISTRATION OF THE GOVERNMENT 

Title VII CITIES, TOWNS AND DISTRICTS 

Chapter 40 POWERS AND DUTIES OF CITIES AND TOWNS 

Section 22C OFF-STREET PARKING LOTS; INSTALLATION OF 

PARKING METERS AND OTHER DEVICES; USE OF 

RECEIPTS 

[Text of section effective until November 7, 2016. For text 

effective November 7, 2016, see below.] 

Page 1 of3 

Section 22C. Any city or town, having installed parking meters 

or coin-operated locking devices for bicycle parking under section 

22A, may install parking meters in municipally owned or leased 

off-street parking lots and other devices for controlling the off­

street parking lots. Those cities and towns may use any receipts 

from those parking meters and other devices for the purpose of 

purchase or lease of additional parking lots, the care and 

maintenance of the parking lots, the purchase or lease of a 

commuter shuttle or commuter shuttle services between the 

parking lots and available public transportation, the care and 

maintenance of public transportation station accessibility 

improvements and in general for traffic control or traffic safety 

https:llmalegislature.gov/Laws/GeneralLaws/Partl/TitleVll/Chapter40/Section22C 3/3/2017 
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purposes, including payment for public liability coverage in 

connection with the purchase, lease and use of the municipally 

owned or leased parking lots and commuter shuttles or commuter 

shuttle services. 

Chapter 40: Section 22C. Off-street parking lots; installation 

of parking meters and other devices; use of receipts 

[ Text of section as amended by 2016, 218, Sees. 29 and 30 

effective November 7, 2016. For text effective until November 7, 

2016, see above.] 

Section 22C. Any city or town, having installed parking meters 

or coin-operated locking devices for bicycle parking under section 

22A, may install parking meters in municipally owned or leased 

off-street parking lots and other devices for controlling the off­

street parking lots. In a city or town that accepts this sentence, the 

city or town may use any receipts from those parking meters and 

other devices for the purpose of purchase or lease of additional 

parking lots, the care and maintenance of the parking lots, the 

purchase or lease of a commuter shuttle or commuter shuttle 

services between the parking lots and available public 

transportation, the care and maintenance of public transportation 

station accessibility improvements and in general for traffic 

control or traffic safety purposes, including payment for public 

liability coverage in connection with the purchase, lease and use 

https:llmalegislature.gov/Laws/GeneralLaws/PartIlTitIeVII/Chapter40/Section22C 3/3/2017 
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of the municipally owned or leased parking lots and commuter 

shuttles or commuter shuttle services or any of the purposes and 

uses listed in section 22A. 

https:llmalegislature.gov/Laws/GeneraILaws/PartIlTitie VII/Chapter40/Section22C 3/3/2017 



Linda M, Tyer 
Mayor 

THE CITY OF PIITSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • Ityer@pittsfieldch,com 

March 9, 2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

Submitted herewith for your consideration an Order authorizing the City of 
Pittsfield to grant a conveyance of an easement on 90 Valentine Road, Pittsfield MA to 
Western Massachusetts Electric Company. 

LMT/CVB 
Enclosure 

Respectfully submitted, 
I 1-
1J! fJlr1Cl m (~/J 

L%cm rO(tyer I 
(' 

Mayor ' 



No., __ _ 

~ttp of ~itt~fidb 
MAS SAC H USE T T S 

IN CITY COUNCIL 

AN ORDER 

AUTHORIZING THE CITY OF PITTSFIELD TO GRANT A CONVEYANCE 
OF AN EASEMENT ON VALENTINE ROAD TO WESTERN 

MASSACHUSETTS ELECTRIC COMPANY 

Ordered: 

That the City of Pittsfield by and through its Mayor and City Council is hereby 
authorized to grant a conveyance of an easement on 90 Valentine Road Pittsfield MA to 
Western Massachusetts Electric Company dba Eversource Energy in accordance with the 
tenns set forth in the attached Easement Deed. 

That the City of Pittsfield by its Mayor and City Council is further authorized to 
execute any and all documents necessary to implement this order. 



File No. E6153 
Please Return to; 
Real Estate Department 
Eversource 
63R Myrock Avenue 
Watertord, CT 06385 

Above for Registry Use Only 
EASEMENT 

For valuable consideration of One ($1.00) Dollar, receipt and sufficiency of which is 
hereby acknowledged, , a with 
--:_----:-__ -:---c-:::----,----:;:-.,--Iocated at (hereinafter 
referred to as the "Grantor") hereby grants unto WESTERN MASSACHUSETTS ELECTRIC 
COMPANY dba Eversource Energy, a Massachusetts corporation with offices at 300 Cadwell 
Drive, in the City of Springfield, County of Hampden, Commonwealth of Massachusetts, its 
successors and assigns, ( hereinafter referred to as the "Grantee") and VERIZON NEW 
ENGLAND, INC. (formerly known a New England Telephone and Telegraph Company), a New 
York corporation having it principal place of business at 125 High Street, Oliver Tower, 7'h Floor, 
Boston, Massachusetts 02110, its successors and assigns, the perpetual right to lay, construct, 
reconstruct, maintain, operate, replace and rebuild on, across, over and under the easement 
area hereinafter described, electric and transmission of intelligence distribution systems 
consisting of poles, guys, braces, wires, pipes, cables, conduits, transformers, manholes, 
anchors, silos, handholes, transformer pads, pedestals, meters, fixtures and other 
appurtenances useful in providing electric and transmission of intelligence service such as the 
said company may from time to time see fit to install in said easement area; including wires, 
cables and conduits running from the poles, transformers and pedestals to any structures 
erected on the premises; the right to provide electric service by means of the same; and the 
right to enter said land for the purpose of inspecting; maintaining or removing same; and the 
right to trim and keep trimmed, cut and remove such trees located within the easement area as 
in the judgment of the Grantee are necessary to maintain its services, 

Said easement area is located on the Grantor's land on the easterly side of Valentine 
Road on property known as 90 Valentine Road, in the City of Pittsfield, County of Berkshire, 
Commonwealth of Massachusetts, and more particularly shown the plan attached entitled "Map 
Showing Easement Area to be Granted to Western Massachusetts Electric Company dba 
Eversource Energy Across the Property of The City of Pittsfield Valentine Road, 
Pittsfield, MA Taconic High School Easement Plan File No. E6153 Date Drawn 1-7-2017 
Scale 1"=30' Rev. A Issued for Agreement with City 1/31/2017" which map has been or will 
be filed in the Berkshire Registry of Deeds. 

The Grantor agrees, except with the written permission of the Grantee, that (1) no 
building, structure, other improvement or obstruction shall be located upon; there shall be no 
excavation, filling, flooding or grading of; and there shall be no planting of trees or shrubbery 
upon the easement area; and (2) nothing shall be attached, temporarily or permanently, to any 
property of the Grantee erected or installed by virtue of this easement. In the event of the 
damage to or destruction of any of said facilities of the Grantee by the Grantor or agents or 
employees thereof, all costs of repair or replacement shall be borne by the Grantor. 



File No. E6153 
Please Return to: 
Real Estate Department 
Eversource 
63R Myrock Avenue 
Watertord. CT 06385 

Any additional poles, guys, wires, cables, braces, conduits and other appurtenances 
which may be necessary or advisable in the opinion of the Grantee to provide electric service by 
means of said system are to be located by the Grantee in such places on, upon, under, over 
and across the easement area as may be reasonable and consistent with the use of said land at 
the time. 

The Grantee, by the acceptance of this easement, agrees that upon request of the 
Grantor and upon execution and delivery to the Grantee of rights and easements acceptable to 
the Grantee, it will relocate at the expense of the Grantor any part of said electric distribution 
systems which the Grantor may reasonably request to be relocated, provided that such 
relocation is practicable and consistent with sound engineering principles, including any removal 
and relocation of such system improperly located due to incorrect street and property line 
locations furnished by the Grantor, the Grantor's agents or employees. 

The Grantee further agrees, by the acceptance of this easement, that as long as and to 
the extent that the electric distribution systems, together with appurtenances, located on said 
land pursuant to this easement are used to provide electric service, the Grantee will repair, 
replace and maintain such facilities at its own expense (except otherwise provided) and in 
connection with any repair, replacement or maintenance of said system the Grantee shall 
promptly restore the premises to substantially the same condition as existed prior to such repair, 
replacement or maintenance, provided, however, that such restorations shall not include any 
structures, other improvement or plantings made by the Grantor contrary to the provisions 
herein. 

Any rights herein described or granted, or any interest therein or part thereof, may be 
assigned herein for the transmission of intelligence purposes, and the Grantor hereby agrees to 
and ratifies any such assignment and agrees that the interest so aSSigned may be used by the 
assignee therein for said purposes. 

The words "Grantor" and "Grantee" shall include lessees, heirs, executors, 
administrators, successors and assigns where the context so requires or permits. 

TO HAVE AND TO HOLD the premises unto it, the said Grantee, its successors and assigns, 
forever. 

IN WITNESS WHEREOF, the said Grantor caused _-..,::::-:_ hand(s) and seal(s) to be 
hereunto affixed this __ day of , 201_. 

Signed, sealed and delivered 
in the presence of: 

Witness: By: 
Its: 



File No. E6153 
Please Return to: 
Real Estate Department 
Eversource 
63R Myrock Avenue 
Waterford. CT 06385 

ACKNOWLEDGMENT 

COMMONWEALTH OF MASSACHUSETTS 
S.S. 

COUNTYOF __________________ __ 

On this ____ day of , 20_, before me, the undersigned notary public, 
-c'--':-::---:---"'''''''''- personally appeared and proved to me through satisfactory evidence 
of identification, which was to be the person whose name is signed on 
the preceding document and acknowledged to me that such person is [the duly authorized 
_-;-__ -;-;---'of [GRANTOR] and that such person signed such document voluntarily as 
such person's free act and deed for its stated purpose [on behalf of such [GRANTOR]. 

IN WITNESS WHEREOF, I hereunto set my hand. 

Notary Public 
My commission expires: ______ __ 

STATEOF __________________ __ 

S.S. 
COUNTYOF __________________ _ 

On this day of , 20_ before me, the undersigned officer, personally 
appeared who acknowledged him/herself to be the person whose name 
is subscribed to the within instrument and acknowledged that they, being duly authorized to do 
so, executed the same for the purposes therein contained as said Grantor's free act and deed. 

IN WITNESS WHEREOF, I hereunto set my hand and the official seal. 

Notary Public - Seal Required 
My Commission Expires ________ _ 



Linda M. 1Yer 
Mayor 

THE CITI OF PITISFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@pittsfieldch.com 

March 22, 2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

Submitted herewith for your consideration is an Ordinance amending Chapter 16, 
Personnel, Section 16-12(a), Definition and adoption of compensation plan to upgrade 
the position of Personnel Technician to a Grade 12. 

Rtrl~~~;;~y ~m1itted~! 
Lh1da Nrt'Yer' 
Mayor .. 

LMT/CVB 

Enclosure 



DEPARTMENT OF PERSONNEL, CITY HALL, 70 ALLEN STREET, ROOM 107, PITTSFIELD, MA 01201 PHONE: 413-499-9340 

March IS, 2017 

TO: 
FROM: 
RE: 

Mayor: 

Mayor Linda M. Tyer 
Michael Taylor, Director of Personnel 
Upgrade Request 

Enclosed, please find documents relevant to the upgrade request for the Personnel Technician position, 
originally approved through Personnel Review Board on August 5, 2015, for presentation to the City 
Council. 

Thank you, 

Michael~ 



No .................. . 

(!Citp of ~itt5'fttlb 

In the Year Two Thousand 

AN ORDINANCE 

Be it ordained by the City Council of the City of Pittsfield, as follows: 

AMENDING THE CODE OF THE CITY OF PITTSFIELD, CHAPTER 16 - PERSONNEL 

SECTION I: 

That the Code of the City of Pittsfield, Chapter 16, Personnel, Section 16-12(a): Definition and 
adoption of compensation plan, be amended by deleting the following: 

Personnel Technician - Grade 10 

And replacing it with the following: 

Personnel Technician - Grade 12 

And add the following corresponding pay scale: 

STEP 
1 
2 
3 
4 
5 
6 
7 

HOURLY RATE 
$20.93 
$21.56 
$22.21 
$22.87 
$23.45 
$24.03 
$24.51 

SECTION II: 

ANNUAL SALARY 
$38,099.10 
$39,241.80 
$40,418.30 
$41,630.55 
$42,671.20 
$43,738.18 
$44,616.98 

This ordinance shall take effect upon enactment. 



PERSONNEL REVIEW BOARD - Request for Position Change 

Date: 03/02/2017 

1. Department: Personnel 

2. Position Title: Personnel Technician 

3. General statement of duties and responsibilities for the current position. 

See attached job description 

4. Proposed Title: No Change 

5. General statement of duties ond responsibilities for the proposed position. 

Position is to include several of the responsibilities of the Personnel Specialist, as this position 
will be eliminated. The Personnel Director will also absorb some of those responsibilities. 
Additional duties for the Technician are highlighted in updated job description. 
However, due to the nature of the department and positions, incumbent will be responsible to 
complete tasks and projects as needed and/or delegated by Personnel Director. 

6. Current Salary per yr: Grade 10: $30,479 - $35,693 

7. Praposed Solary per yr: Grade 12 (new): $38,098 - $44,617 

8. Hrs to be worked per wk: 35 

9. Work Schedule: Monday - Friday 8:30 - 4:00 

10. Exploin the purpose for the upgrade. 
The purpose of the upgrade is to appropriately compensate the Technician position to reflect 
all the added duties that were once performed by the Specialist position. The Specialist 
pOSition will not be filled and aid in personnel cost savings for the City of Pittsfield. 
The salary table was developed utilizing current language within City Code, Chapter 16, to 
which an employee is entitled to a 25% compensation adjustment when assuming additional 
responsibilities. Additionally, data obtained from other communities throughout western 
Massachusetts on similar positions and department structures were obtained, which are 
attached. lastly, the position is exempt and ineligible for over-time pay. However, the position 
will often be required to work above and beyond a normal 35 hour work week. 

11. Is funding for this position in your current budget? 

There is funding in the current budget to off-set the difference. The funding will be budgeted 
for the FY18 budget. The approximate additional cost to the FY18 personnel budget will be 
approximately $2,400. 



12. Have you obtained the Mayor's approval for this upgrade? Yes. 

13. Please classify the current position (check all that apply): 

Exempt: lL Management __ _ 

Union ___ _ Name of union _______ _ 

14. Please classify the proposed position (check all that apply): 

Exempt:L Management. __ _ 

Union, ____ _ Name of union _____ _ 

15. Has position been negotiated with/between union(s)? (If applicable) 

Not Applicable 

Please submit the following information with this request: 

a. Job Description(s) 

b. Departmental Organizational Chart 
c. Salary Table 

d. Any additional information deemed relevant 

"bmitt.' By, ~ 
Title: j);cec.fv( uf?erSc/Md 

M"" ifl rAA ill. '" 
THIS REQUEST, WITH SUPPORTING INFORMATION ATTACHED, MUST BE FORW~ TO THE 
PERSONNEL DEPARTMENT WITHIN SEVEN (7) DAYS OF DATE OF PERSONNEL REVIEW BOARD MEETING 

cc: Mayor 

Personnel 



POSITION DESCRIPTION, Fonn 30, Commonwealth of Massachusetts 

I. POSITION DESCRIPTION I I CITY OR TOWN OR AGENCY 

Personnel Technician PITTSFIELD 

2. APPROPRIATION OR AGENCY CODE POSITION NO. REQUISITION NO SALARY: DATE PREPARED: ) 
Grade lZ/E •• mpt 0210512017 

3. GENERAL STATEMENT OF DUTIES AND RESPONSIBILITIES 

The Personnel Technician performs responsible,'I!omplex, and confidentill' work re9.uiring a high degree of'expertise 
and. experience with the policies and pra.ctices ofthe department and Cit)', and regulations!loverni!l!ltheirfun~ti9ns. 
The Technicianwill £onsistently be interaclingwith employees oUhe.Cit)', elected officials, communit)' lIgl:'ncies, and 
Pittsfield'l!onstitnl)nts. ThePersonne! Te£hnician reports directly to the DirectOJ:.ofPersonnel, and works side by side tjl 
ensure £ompliance, £onsistency,and fairness throughout City employment and procedures. 

4. SUPERVISION RECEIVED (NAME AND TITLE OF PERSON FROM WHOM INCUMBENT RECEIVES DIRECTION) 

Director of Personnel 

5. SUPERVISION EXERCISED (names and titles of persons supervised by incumbent) 

May occasionally be required to supervise interns or senior-tax work off program participants. 

6. DUTIES AND RESPONSIBILITIES (THE FOLLOWING EXAMPLES ARE INTENDED ONLY AS AN ILLUSTRATION OF THE VARIOUS KINDS OF WORK 
PERFORMED IN TillS CLASS) 

Civil Service: 
• Maintains civil service records for all civil service employees of the City (i.e. original appointments, promotions, lay-offs, transfers, 

demotions, suspensions, terminations, and retirements). 
• Prepares the annual civil service report and related reports. 
• Processes all civil service requisitions for \'acancies for Police & Fire, and prepares and processes all related civil service paperwork. 
• Processes labor service registration applications and screens applicants according to license and experience requirements and places 

qualified individuals on the appropriate labor list. Prepares and sends employment notification notices to applicants. 
• Coordinates with the Massachusetts Human Resources Division to ensure that all civil sen'ice procedures are followed and all civil 

senice paperwork is completed and filed appropriatel~'. 
• Prepares public service announcements for upcoming civil service examinations and provides civil senice exam information to interested 

individuals 
Personnel Review Board: 
• Organizes all meetings of the Personnel Review Board and prepares all agendas and reports 
• Assists Department Heads or their designees with completing the required paperwork for the Personnel Review Board 
• Submits reports and related documentation to the Ma~'or and City Council 
Other/General: 
• Assists the Personnel Director with all workers compensQ,tion claims and injured on dl1ty daims for police and fire departments. 

This may include follow up with medical providers, scbeduUng appointments, obbJining medical documentation .and reviewing charges 
and processing payments. May work with departl1lent heads to return employees back to work on fuji or modifie~ ~uty. 

• Prepares, posts, and circulates job postings; maintains online Applicant Tracking Syste~. Serves as primary ~ontact regarding system, 
conducts training for hiring managers as·needed. Establishes relationships with local agencies for job postings disbursements. 

• Maintains personnel files, records, job descriptions, etc. for all municipal employees of the City of Pittsfield. 
• Schedules pre-emplo~'ment physicals/drug screenings, and processes paperwork with new employees. 
• Assists with coordination of senior tax work·off program. 
• Schedules appointments for DOT drug and alcohol testing and organizes and maintains the random DOT drug and alcohol list. 
• Schedules fitness for duty and workplace injury enluations, as well as physicals for license renewals for bus operators. 
• Assists cit)' employees and members of the general public on telephone and in-person. 
• Assists the Director in conducting and/or coordinating staff and management training. 
• Attends relative training to position on a qU3rterly or as-needed basis 
• Assists in creating and updating new and current City policies; updates/modernizes personnel forms including Employee Orientation 

Handbook, annually, 
• Processes city~wide accrued time conversions; assists departments with proper and timely process of exiting employees. 

Works with other departments on a monthly basis to see .... at employee accruals are updated and accurate. 
• Processes all department bills including workers compensation and injured on dut~)' bills. 
• Utilization of MUNIS, specifically HR/employee maintenance module. 
• May attend Collective Bargaining negotiations and meetings, as well as other meetings as needed. 
• Assists Personnel Director with other assigned duties as needed. 

I 



7. QUALIFICA nONS AND ENTRANCE REQUIREMENTS 
(INCLUDE REQUIRED KNOWLEDGE, ABILITIES, SKILL ALSO SJ'ECiFY ENTRANCE REQUIREMENTS SUCH AS EXPERIENCE AND/OR EDUCATION) 

Education & Experience: 

• Associates Degree in HR, Business or related field; Preference will be given to candidates with a bachelor's degree in a 
related field. 

• Three to five years' experience in similar or related position; or an equivalent combination of education and experience. 

• Preference to individuals with training tailored to HR, i.e. SHRM certification. 

Knowledge/Skills/Abilities: 

• Thorough knowledge of modern office practices and procedures, business English, spelling and commercial arithmetic, 
forms and equipment 

• Abilit)' to become increasingly familiar with policies and practices of the department and regulations governing its functions; 
knowledge on applicable local, state, and federal laws pertaining to employment and HR generally. 

• Must possess excellent telephone and interpersonal skills and be able to interact with the general public and fellow employees 
in an effective, efficient and courteous manner 

• Ability to work confidentially and autonomously in an efficient and productive manner; Honesty, reliability, discretion, and 
good judgment essential 

• Ability to be well-organized and highly motivated and perform responsible and complex administrath'e tasks with continued 
interruption 

• Ability to work in higb pressure situations, as necessary 

• Proficiency in Microsoft Office, including Word, Excel, and Outlook. 

• Experience utilizing Human Resource Information Systems and/or Applicant Tracking Systems; experience with MUNIS 
preferred. 

REMARKS: 

Physical ReguirementslWork Location: 
The physical demands described here are representative of those that must he met by an employee to success/idly perfimn the 
essentialfunctions l!!thisjob. Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential jimctions. 

City Hall- Office of Personnel 
This is an offlce-basedjob in a dynamic municipal building. While perfonning the duties of the Personnel Technician, the 
incumbent is required to: interact and communicate frequently with the public, government officials, other staff members and 
boards, and/or third parties transacting business with the City; operate standard office equipment including computers and 
keyboards, at efficient speed; and move throughout the municipal office. Lifts/moves objects weighing up to 10 pounds. 

SIGNATURE OF: 

Appointing Authority: 

Prepared by: ~T¢~ 



Western Massachusetts - HRjPersonnel Community 2017 

Comparisons 

The information reported below indicates the salaries associated with similar positions to 

the Personnel Technician in other western MA communities. Many of these departments are 
also structured similarly to the Pittsfield Personnel Department. 

Springfield (gateway): 

Personnel Analyst: $52,988.24 to $68,910.60. 

W. Springfield: 

Assistant Personnel Administrator: $42,514-$57.875 

Holyoke (gateway): 

Personnel Assistant: $42,470 - $47,148 

Northampton: 

HR Specialist: $40,549-$52,452 (14 steps) 

Westfield (gateway): 

HR Specialist: $40,259 - $ 54,977 

Greenfield: 

HR Generalist: $40,950-$53,550 

Chicopee: 

HR Generalist: $33,306 - $44,808 



Proposed new salary schedule for: 
Personnel Technician 

GRADE DESCRIPTION STEP HOURLY RATE ANNUALSALARY NEW GRADE NEW HOURLY NEW ANNUAL 
10 CONF PERS SPEC 1 $16.75 $30,479.28 12 $20.93 $38,099.10 
10 CONF PERS SPEC 2 $17.25 $31,393.44 12 $21.56 $39,241.80 
10 CONF PERS SPEC 3 $17.77 $32,334.64 12 $22.21 $40,418.30 
10 CONF PERS SPEC 4 $18.30 $33,304.44 12 $22.87 $41,630.55 
10 CONF PERS SPEC 5 $18.76 $34,136.96 12 $23.45 $42,671.20 
10 CONF PERS SPEC 6 $19.23 $34,990.54 12 $24.03 $43,738.18 
10 CONF PERS SPEC 7 $19.61 $35,693.58 12 $24.51 $44,616.98 



Department of Personnel12017 

Director 

Interns 



SPECIAL PERMIT / SITE PLAN REVIEW 
APPLICATION 

#68 Dalton Ave. 
Pittsfield, MassacllUsetts 

PREPARED FOR: 

JFJ Holding, LLC 
280 Me1'l'imaci{ Street 

Methuen, Massachusetts 0184.4-

(918) 682-2882 

PREPARED BY: 

SK DESIGN GROUp, INC. 
12 Federico Dril'e 

Pittsfield, Massacilusetts 011201 

(413) 443-3557 

.Julluury, 2017 • 



DESiGN GROUp, INC. 
Civil ENGINEERS • SURVEYORS • CONsulTANTS 

Pittsfield City Council 
City Hall - 70 Allen Street 
Pittsfi eld, Massachusetts 0120 I 

Pittsfield Department of Commun ity Development 
City Hall - 70 Allen Street 
Pittsfield , Massachusetts 0120 I 

Dear Board Members; 

January 31 , 2017 

On.u-..c,E 
HiG~'\1" 
REPOI<l' 

LMd P""<N~'G 
BuildiNG DEsir!" 
SJ>M)I 

RE: Special Permit / Site Plan Review 
#68 Dalton Ave., Pittsfield, MA 

On behalf of the Applicant we hereby submit application for a Special Permit and Site Plan 
Review for construction of a "drive-through" service area associated with a proposed fast-service 
restaurant at #68 Dalton Ave. 

The proposed project includes the construction of a 2100 S.F. restaurant building with a drive­
through service window and associated access drives/ parking areas. A detailed description of the project 
is included in th is application. 

We have provided twenty (20) complete sets of the application package along with the 
appropriate filing fees. 

Please contact our office if you should have any questions or require additional information. 

Attachments 

Cc: JFJ Holding, LLC 
File 

Sincerely, 
SK DESIGN GROUP, INC. 

Robert G. Fournier 
(Project Manager) 

2 hdCRlco DRIVE PlmilEld, MA. 012 0 1 TEl 41}·44}·}5!7 FAX 41}'44 5 '5J7b 
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Drive-Through Special Permit / Site Plan Review Application 

prepared for 

JFJ Holding, LLC 

located at 

#68 Dalton Ave . 

• :. Covel' letter 
.:. Application/arms (2) 
.:. Project Narrative 

Figures: 

Figure #1 

Attachments: 

Attachment # 1 

Attachment #2 

Attachment #3 

Attachment #4 

Attachment #5 

City of Pittsfield Assessor's Map 

Site Lighting Specifications 

Utility Capacity Analysis 

Soils Map & Descriptions 

Traffic Impact Assessment 

Site Plans 

S-K Design Group, Inc. 



Application Forms 

S-J< Design Group, Inc. 



CITY COUNCIL - SPECIAL PERMIT API'LICATION 
*Must include Site Plan Review data required for Community Development Board (CDB) approval 

NOTICE: Applicatiolls are 1I0t cOllsidered Vlliid III1Ii1 a/l fees & completed forms IIl'e submitted to tfle approprillte Ci(1' offices. 
o Twenty two (22) copies of this application are required. including plans and any information called for by the zoning ordinance. 
o Applicant shall submit the required fee &application packages to the City Clerk who will time - date stamp two (2) sets. 
o Applicant shall then submit one (I) stamped application package & eleven (11) sets to the City Clerk; the remaining ten (10) sets 

including a stamped copy shall be submitted to the COB. 
o A filing fcc of $200 is due to the City of Pittsfield upon submittal of this application to the City Clerk ($1.000 for shopping 

centers, plazas or malls). You will be billed separately for all Legal Notices that are placed in a local newspaper of general 
circulation. 

o You will be notified by mail of the date & time for your hearings. You or your representative should attend the hearings & 
be prepared to offer additional information in support of your application. 

Office Use Only 

Filing Date: Hearing Date: 

Decision & Decision Date: Permit Number: 

Applicant 

Name(s): JFJ Holding LLC 

Address: 280 Merrimack St., Methuen, MA 01844 

Telephone( s): 978-682-2382 

Property Owner (if other than applicant) 

Name(s) & Phone: Raymond Frenkel 

Address: 37 Tamarack Dr., Amherst, MA 01002 

Attol'lley / Architect/Engineer 

Name(s) & Phone: SK Design Group, Inc. 413-443-3537 (Engineer) 

Address: 2 Federico Dr., Pittsfield, MA 0120 I 

Project Information 

Section(s) of ordinance upon which application is based: Section(s) 7.839 

Description of Project or 
Proposed eating establishment with drive-through facility (scc Changes Proposed: 

(attaching additional description is attached narrative) 
encouraged) 

Property Information 

Address: #68 Dalton Ave.; #23 Harvard St.; #19 Harvard St. 

Assessors Parcel ID No.: MapJII, Block 3, Lots 14, IS, 16, 17 

Deed Book & Pg: Book 942 Pg. 826; Book 999 Pg. 230; Book 995 Pg. 905 

1 October 2007 



-
L.ot Size: 32,000± Sq. Fl. (proposed) 0.7 Aereg 

Current L.nnd Usc (§4.202): Bnsiness,residentinl 

Proposed Lnnd Use: Enting estnblishment 

Min. Lot Aren N/R sq. ft. Min. Lot Width N/R ft 
Current Intensity 

Regnlntions (§4 .203): Min. Front/Side/Renl' ynl'ds t!ill_ / N/R / N/R ft 

Mnx. Bldg. Covernge NR % Mnx Bldg. Ht 50 n 

Min. Lot Aren nOOO! sq. ft. Min. Lot Width 114± n 
Proposed Intensity Min. Front/SideiRenr yards 49'± / 24 '± / 132'± n (§'1.203): 

Mnx. Bldg. Covernge 7.0± % Mnx Bldg. Ht 20'± n 

No. of Existing Bldgs; 3 Proposed No.: I 
Totnl Floor Aren Ench 8000 S.I'. (clenners) 2250 S.l'. (honses-

Existing Dldg.: combined) 
Total Floor Aren Ench 2200 S.F. (restnurnnt) Proposed Building; 

PIII'king Spaces Required; Existing: 15± Proposed; - ;lO 

Dwelling Units Proposed: a 
Pnst Specinl Permits / Site Yes No If Yes, Dates; (unknown) Plnn Approvnls: -- -

Past Vnrirlllccs: --Yes - No If Yes, Dates; (unknown) 

Phm Iliust include: 

o Key 111111' 11 01 less thnn I"; 800' 

o Map indico ling uses of nil properties wilhin200' 

o Topo mop with 2' contours 

o Site phm showing all existing nnd proposed clements to R scnlc ornot less thnn I": 100', Must include n blank space for 
endorsement by COlllllllmity Development Board 

o Compulnlioll oftolallot nrc"" bllilding pAR fa]' ench uses ond lot covcwgc 

o Proposed ncccssolY use or uses ofbllilclings, slnlclure or Innd 

NUle: Refer 10 Sec:lloll 7.3 for morc ,fipCI..'ljlc requirements 

Q(J2Jk £l;-~V'V'I!lZi;4&-
Sigllatlll'e of ~~allt(s) ( Sigilatlll'C ofpl'Operty oll'llcr(s) 

CIT!' II~ILL OFFICI:' USE ONL)' 

necched by Ihe Cit), Clerk 0 11 _________ _ 

Cil}' CierI-. 

nccch c<l b)' the CD Donnl on Pee pilid S 
Exeeuti\'.;: SCC(ctnf}, 

2 t216120 t6 



CITY OF PITTSFIELD - COMMUNITY DEVELOPMENT BOARD 

SITE PLAN REVIEW APPLICATION 

NOTICE: Applicatiolls are IIOt cOllsidered !'alld (11Iti/ allfees & comp/etedforms are submitted to tlte appropriate Ci(I' offices. 
• This application must either be typewritten or written in a clear, legible hand. 
• Eleven (11) copics of this application are required, including plans and any information called for by the zoning ordinance. 
• Applicant shall submit the application packages to the City Clerk to be time - date stamped. 
• A filing fcc of $200 is due to the City of Pittsfield upon submittal of this application to the City Clerk. 
• You will be notified by mail of the date & time for your hearing. You or your representative should attend & be prepared to 

offer additional information in support of your application. 

Office Use Only 

Filing Date: Hearing Date: 

Decision & Decision Date: Permit Number: 

Applicant 

Name(s): JFJ Holding, LLC 

Address: 280 Merrimack St., Methuen, MA 0 I 844 

Telephone( s): 978-682-2382 

Owner (if other than applicant) 

Name & Phone: Raymond Frenkel 

Address: 37 Tamarack Dr., Amherst, MA 01002 

Attol'lley / Architect/Engineer 

Name(s) & Phone: SK Design Group, Inc. 413-443-3537 (Engineer) 

Address: 2 Federico Dr., Pittsfield, MA 01201 

Project Information 

Section of ordinance upon which application is based: Section 7. 839 

Description of Project or 
Proposed eating establishment with drive-through facility (see attached Changes Proposed: 

(attaching additional information is narrative) 
cncoumgcd) 

Property Information 

Address: #68 Dalton Ave.; #23 & # 19 Harvard St. 

Assessors Parcel ID No.: Map JlI, Block 3, Lots 14, 15, 16, & 17 

Deed Book & Pg: (refer to Special Permit Applic.) I Zoning District(s): B-G / C-W-S 

1 112712017 



Lot Size: 32,OOO± Sq. Ft. (proposed) 0.7 Acres 

Current Land Use (§4.202): Business, residential 

Proposed Land Use: Eating establishment 

Min. Lot Area N/R sq. ft. Min. Lot Width N/R ft 
Current Intensity 

Regulations (§4.203): Min. Front/Side/Rear yards N/R / N/R / N/R ft 

Max. Bldg. Coverage NR % Max Bldg. Ht 50 ft 

Min. Lot Area 32,OOO± sq. ft. Min. Lot Width 114± ft 

Proposed Intensity 
Min. Front/Side/Rear yards 49'± / 24'± / 132'± ft 

(§4.203): 

Max. Bldg. Coverage 7.0± % Max D1dg. Ht 20'± ft 

No. of Ex ist ing Bldgs: 3 Proposed No.: I 
Total Floor Area Each 8000 S.I'. (cleaners) 2250 S.I'. (houses -

Existing Bldg.: combined) 
Total Floor Area Each 2200 S.F. (restaurant) Proposed Building: 

Parking Spaces Required: Existing: 15± Proposed: 20 

Dwelling Units Proposed: 0 

Past Special Permits / Site 
Yes No If Yes, Dates: (unknown) Plan Approvals: - - -

Past Variances: --Yes - No If Yes, Dates: (unknown) 

Plan must include: 

o Key map not less than I": 800' 

o Map indicat ing lIses of all properties within 200' 

o Topo map with 2' contours 

o Site plan showi ng all existing and proposed elements to a scale of not less than I": 100' . Mnst include a blank space for 
endorsement by Community Development Board 

o Computation of total lot area, building FAR for each uses and lot coverage 

o Proposed accessory lise or uses of buildings, structure or land 

Note: Refer to Sectioll 7.3 for lIIore specific requirellleuts 

Signature of applicant(s) Signatl\l'e of property owner(s) 

CIT)' HALL OFFICE USE ONO' 

Received by the City Clerk 0 11 ________ _ 

Cit)' Clerk 

Received by the CD 1303rd on _ _______ _ Fcc paid $ ___ _ 
Executive Secretary 

2 1/26/2017 



S-I< DESIGN GROUP, INC, 
2 FEDERICO DRIVE, SUITE 1 

PITISFIELD, MA 01201 
(413) 443-3537 

PAVTO THE 
ORDER OF City of Pittsfield 

53-7169/2118 

PITISFIELD, 
MA 01201 

25235 

1/26/2017 

$"200.00 

_Tc...':w~o~H'..'u'Cn!,d:'.'r.::e:::d~a!Cn~dc:O~0~/,-1~0~O,-'_'_'_"_'_'_"_'_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_,_._,,_._,_,,_._,_,,_,_._,,_._._,,_,_,_,,_._._._,,_._,,_._._._"_'_'_"_'_'_"_'_'_"_'_'_"_' __ DOLLARS 

City of Pittsfield 

MEMO 

LiC'"i}' ,_,-tfJsg9J,,1?§±&,~!H~,%§I!!'l.-.frt\\llJA!;\J~xj~\tMi.!i,y.F'''i@l1''1l'h'llI';;""Y"liill@TIJ"'lC"h1JI''''",STICiili",,"(iJ, llFJl"",]]1;lllillC;rfJ)Jl)mmli'-'FR-'il2"gzlY"'G\"!"*~"'R;3"~"",",'S'-fdi~I"'j" 
)). 0 2 5 2 :I 5))' I: 2 j, j, B 7 L b 9 j, I: 2 2 70 2 b 7 9 )). 

S-I< DESIGN GROUP, INC, 
2 FEDERICO DRIVE, SUITE 1 

PITTSFIELD, MA 01201 
(413) 443·3537 

PAVTO THE 
ORDER OF City of Pittsfield 

53-7169/2118 

PITISFIELD, 
MA 01201 

25234 

1/26/2017 

$"200.00 

_T.'..':w~o,-,-H!.!u;!n!,do!'r,-,e"d,-"a",n",d,-0"-'001,-1~0~0,-·_·_·_"_·_·_·*_·_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_'_*_"_*_'_"_'_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_'_'_"_' __ DOLLARS 

City of Pittsfield 

2270 2b 79))' 

6 



Narrative 

S-K Design Group, Inc. 



Special Permit / Site Plan Review 
Project Narrative 

JFJ Holding, LLC 
(#68 Dalton Ave., Pittsfield, MA) 

Project Location and Identification 

Page 1 of 11 

The proposed project is located on the corner of Dalton Ave. and Harvard St. (see locus 
map below). The land is currently occupied by Royal Cleaners and two single-family 
homes. 

The affected properties are further idcntitied as Map J-11, Block 3, Lots #14 - #16 - per 
the latest City of Pittsfield Assessors Maps. The combined properties consist of 
approximately 3/4 acres ofland, with 114 feet of frontage along Dalton Ave. and 266 feet 
along Harvard St. 

The parcels along Dalton Ave. are located in a B-G zoning district; the ones along 
Harvard in a C-W -S district. The properties are surrounded by other businesses and 
residential properties. 
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Proposed Development 

The Applicant intends to demolish all existing buildings on the site and construct 
a new 2,100 S.F. fast-service restaurant with a drive-through window. "Eating 
establishments" are a by-right use in the B-G and C-W-S zoning districts. A "drive­
through" or "drive-up" window is permitted by Special Permit l (in both districts). 

The proposed restaurant will be located toward the northerly end of the property. 
It will include one (1) drive-tlU'lI service window located on the east side of the building 
(see attached Site Plan). There is no alcohol sales proposed at the restaurant. 

The project will include a drive-through window with an available stacking 
capacity of over 9 vehicles as measured from the order board. This exceeds the 
requirement under zoning for six vehicles. The project will also include paved parking 
areas, possible sidewalk seating areas (seasonal), pedestrian walkways, landscaping, etc. 
These are all illustrated on attached Plans and are discussed in further detail below. 

Drive-thru Service Area 

Pursuant to the Pittsfield Zoning Ordinance, the minimum number of queuing 
spaces required for a drive-through facility shall be six (6), with each space being nine (9) 
feet in width and twenty (20) feet in length. The drive-tlu'ough facility is defined as where 
the initial contact is made (order board). This project will include nine (9) or more 
queuing spaces. This will insure that no vehicles will back onto any public roadways. 

Parking 

Pursuant to the Pittsfield Zoning By-Law the following number of parking spaces 
is required: 

1. Restaurant: (1) space per (3) seats [37 seats] = 

plus two spaces for each (3) employees [6 employ] = 

plus one space for each vehicle used in the operation = 

(12) spaces 
(4) spaces 
(0) spaces2 

TOTAL NO. OF SPACES REQUIRED = (16) spaces 

The Site Plan includes 20 new parking spaces. The additional spaces being 
provided will allow for snow storage areas during winter months. 

1 And Site Plan Review 
2 A loading space wiII be provided for deliveries 
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Two handicap parking spaces will be provided (pursuant to the Massachusetts 
Architectural Access Board requirements). 

Parking spaces will be 9'-0" wide by 20'-0" long. Two new driveways will be 
constructed; one off Dalton Ave. and the other off Harvard st. These will provide safe 
and efficient movement of traffic in and around the property. There are no setback 
requirements for parking areas in this zone. 

The parking area will be paved and lighted with new L.E.D. downward-directing 
lights. Landscaping will be provided along the southerly and easterly sides of the site. An 
eight foot high solid board fence will be erected along the westerly boundary in order to 
screen the parking from the abutting residence. Limited landscaping is proposed along 
the north end of the site to prevent site obstructions for vehicles pulling out onto Dalton 
Ave. 

Other Permit Requirements 

The project will also require the following permits: 

1. Pitt~field Dept. of Public Services- for the driveways and utility 
connections (and disconnections); 

2. Pitt.~field Building Dept. - Building Permit and demolition permits; 
3. Pitt~field Historical Commission - Demolition permits (for the two 

houses and a portion of the Royal Cleaners structure that is greater than 
75 years old). 

These permits will be applied for upon issuance of a Special Permit for the drive­
through portion of the project. 

Traffic Impacts 

A detailed Traffic Impact Assessment has been included as a part of this 
application (see Attachment). This assessment addresses items such as existingl projected 
traffic volumes, vehicle queuing, and levels of service on adjacent roadways. 

Curb Cuts 

The main access to the site will be tlll'ough a new curb cut along Dalton Ave. The 
existing curb cut here will be shifted 25'-0" to the west. An secondary curb cut will be 
provided along Harvard St. at the southerly-most end of the property. These two curb cuts 
will provide for safe and efficient movement of vehicles onto and off of the adjacent 
public streets. 
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Utilities 

The proposed restaurant will utilize existing sewer and water services that 
currently are in place at the property (subject to inspection and approval by the 
Department of Public Services). The new use is not expected to overtax the utility 
systems in the area (see Utility Capacity Analysis - attached hereto). Other utilities, such 
as gas, electric, and telephone, will be extended (underground) to the building from 
nearby sources. The plans generally illustrate where these utilities will be located. 

Site Drainage 

The total development area is approximately 31,500 square feet in size (see 
Figure # 1 below). Of that, approximately 24,600 square feet (78%) is currently developed 
(with buildings and parking). 
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A majority of the runoff from the property currently flows overland toward 
Harvard St. Under proposed conditions, the runoff will be collected in a new rain garden, 
which is intended to treat the water before leaving the site. It will then be piped all the 
way to Tyler St. extension. This is the nearest municipal drain location. In addition, 
runoff from the roof of the new building will be collected with gutters and downspouts 
and then piped to a groundwater infiltration system. This system is intended to re­
introduce clean stormwater back into the ground. According to the published soils maps, 
the soils at the site have a high infiltration rate, which is conducive to such a system. In 
addition, the water table is relatively low (see attached Soils Map and Descriptions). 

With the above noted measures in place, the quality of the stonnwater runoff from 
the site will be significantly improved over the current conditions. 

The project will require a Stonnwater Management Permit from the Pittsfield 
Dept. of Public Services. The permit required for this particular project is for construction 
period erosion controls only, since the total land disturbances will be less than 1.0 ac. 
(and greater than 112 ac.). An application will be submitted upon issuance of a Special 
Permit. 

Landscaping 

The site will be tastefully landscaped with foundation plantings and parking loti 
driveway plantings (see attached Site Plans). The westerly side of the propel1y will be 
screened with a solid board fence. The front portion of the site will be planted with grass 
so as not to obstruct lines-of-site for vehicles exiting the site. The dumpster area will be 
screened from view with a chain link fence (fitted with decorative slats). The southerly 
end of the site is bordered by natural vegetation, which will be left undisturbed4

• 

Lighting 

New site lighting will be installed throughout the site. The primary parking lot 
lights will be 16'-0" tall, metal halide or LED, full cut-off style lights, similar to those 
specified herein (see Attachment). Other lights will be 42" tall bollaI'd style lights. The 
proposed locations of the lights are illustrated on the plans. No light will be cast onto 
adjacent properties. 

, except for possible pruning 
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Conformance with Pittsfield Zoning Ordinance 

The following information is in support of the Special Permit application. Excerpts from 
the City Zoning Ordinance are outlined below (with responses) to assist in the review of 
this application. 

ARTICLB 23-7 
CONDITIONAL USES 

(GroupSR and SP U! •• ) 

SReTION 7.3 REQUIRED INYORMATION WITH APPLICATION 

Applicationu for permitu to establish any of the uses listed in the "Schedule of 
Uoe Regulationa N 0.0 "Oroup SR or SP Uses" ahall be accompanied by such plane and 
information as are require herein or as rnn)' be reanonably required by the 
Planning Boa~d, Board of Appeals, or the Building Inspector in order that the 
proposal of the applicant. may be clearlY understood and compliance with the 
provloiolla. intent and purpoue of this ordinance be established. 

SBCTION 7.301. 

A key map at n Deale of not. loss thAn ono (1) inch to eight hundred (800) feet 
showing the relation of the subject property to adjoining propcrtics t existing 
streets, roads and railroad right -of -ways with in one t.housand (l, 000) feet of any 
part of the property. 

The cover page of the accompanying drawing set includes a Locus Map and Key Map as 
required above. 

SBCTION 7.302 

A map indIcating the \lse. of all property within two hundred (200) feet of the 
propoGed site. including any subdivided lands, parks. or other open space or 
U90A, rcsidoncoB, business. industries, or other buildings or structures, such 
uses to be shown on a drawing to ocale. 

The surrounding site uses are labeled on the Key Map found in the attachment. The 
surrounding uses are listed as follows: 

North: Dalton Ave. (business and residential- both sides); 

East: Harvard Street (business and residential); 

South: Parking lot (General Electric); 

West: Dalton Ave. (business and residential - both sides); 

SHCTION 7.303 

Topographic rnap of the property at two (2) foot contour intervals, showing the 
existing and propoaed gr~dcG and the loc\'\tion of natural foatures, such {to 
streams, swamps, rock outcrops and major trees six (6) inches or more in diameter 
at a point four (4) feet above ground lovel. 

This information is illustrated on the attached drawings. 
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BRCTtON 7.30. 

;.. site plan, indicating but not limited to the following: 

A. The pr<Jposed use or uues of Innd ati.d bulldingo, and the propo13ed loc.:ation. 
size and height of the building, including prelir.tinary architectural 
drawin9si 

A Site Plan is included in the drawing set. 

B. The loc:ation and dasign of off·strctH. parking' "nd loading area"; 

Pursuant to the Pittsfield Zoning By-Law the following no. of parking spaces is required: 

I. Restaurant: (I) space per (3) seats [37 seats] = 

plus two spaces for each (3) employees [6 employ] = 

plus one space for each vehicle used in the operation = 

(12) spaces 
(4) spaces 
(0) spaces5 

TOTAL = (16) spaces 

The Site Plan includes 20 parking spaces. 

One (I) handicap parking space will be provided (pursuant to the Massachusetts 
Architectural Access Board requirements). 

The plan also includes provisions for a single loading space (pursuant to the by-laws) as 
well as snow storage areas. 

C. All metinG of vel'li eu lar ingreDD and egress to and from the site or.to public 
streettl and tho rolationohip to street circulation; 

Refer to Drawing #3 entitled "Site Plan". 

~;. Location of all existing or proposed site improvements, including drains, 
cul'lcrt9, retaining ",mIls and fencesi description of methods of water 
supply and sewaSJe d.isposal, and location of such fact litt~s; location of 
all proposnd ..... ater lines, vaLves and hydrants; 

Refer to Drawing #4 entitled "Grading and Utility Plan". 

F. 1'1,,, proposed out.doo,· lighting, signs, scrcening ,md )"ndncaptng. 

Refer to drawing #5 entitled "Lighting and Landscaping Plan". 

5 A loading space wiII be provided for deliveries 
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SECTION 7.305 

A detailed computation of total lot areal of building floor area for each type of 
proposed usc, and lot coverage by all buildings. 

Use Lot Area (S.F.) Floor Area (S.F.) Lot Coverage 
Restaurant 31,500 ± 2100 7%± 

SBCTION 7.306 

The proposed acceasory use or. uses of buildings. al:ructureo or land. 

Not applicable 

SSc-rION 7.30'1 

Site plan or any portion thoroof, involving engineering, architecture or land 
surveying. stall be prepared by a duly authorized engineer, architect. landscape 
Architect or land surveyor. A site plan may be prepared on one or more sheets to 
show clearly the information required h .... in and to facilitate the review and 
approval of the plan. Every site plan shall show tho name of the development. tho 
na~~ and addreou of the record owner or developer, north point, Deale. date. nll 
eaoemento or right-of-waya provided for public 8orvic08 or utilities. It shall 
reoerve n blank space in tho upper right cornel' three (3) inches wide and fivo 
(5) inches high for tho uso of the approving authority. site plana shall be 
prepared to a oCilla of not em"llicr than one (1) inch equa.l one hundred (100) 
feet. 

Refer to the attached plans. 

BRCTtON 7~4 LOOATIO» 

Any conditio"al use ohall be 00 located with relation to ~ljor thoroughfares and 
uses In the neighborhood as not to create traffic hazards or congestion. 

This Special Permit Application includes a Traffic Impact Assessment (attached 
herewith). 

BReTtON 7.839 RATING ESTABLISHMBNTS, DRIVBwIN, DRIVB-UP OR DRIVB~ 
THRouaK, RIQUIRBNXNTSI (ORD 76a~1994) 

1\. r_~D?o~e 

'the purpose of thin section is to minimize the triiffic impacta of the 
design of the ouch facilities upon the surrounding areol and streets; to 
promo to compatibility of the deoign o( auch facilities with the apecial 

conditions of the site .Wd/or the character of the aren; to tnaintain and 
enhancE tht} envlronll'.ental quality of the City by l;mdscaping of the Bit.e 
and parking .UOM) , and to inuul'c llarl'l'lOny with the purpose of the Zoning 
Ord 1 nar.ce. 
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l. The df.~s '-gil and layout for 'IIa1 t 1ng spaces sha 11 provide for the 
movement of traffic about the site and uhall not cause any 
obstruction of the required pat"ki.ng aroa, entrances, or exists. 

The waiting spaces will not obstruct parking spaces6
. The waiting spaces will not cause 

any obstructions at the entrances or exits. 

2. The minimum number of waitin9 spaces for each service "r:"a shdl be 
!:ix. This number includes the space at eho immediate nervice area. 
l'he "i.mmediate service area" shall be defined as the area where the 
ordor is placed or where initial contact is first made, A waiting 
"pace shall be nino foet in width and twenty font in length, 
(Amended ~-20-2001 by Ord. No. 892) 

The project will include at least 9 waiting spaces from the order board, 

3, Ganopien must be setback a minimum of ten (10) feet from all street 
J'i9ht~of ,way lines, twenty (20) feet fJ'om all properties 
residentially ~oncd nnd in a );eoidentlal line, and ten (10) feet from 
1111 other property lines. 

A 4' -0" ± canopy is proposed over the pickup window. The edge of the canopy will be 
located 20-25 feet from the nearest property line (which is not zoned strictly for 
residential use). 

4. Landscaping must be provided to minimize the 
drive-in. drive-up or drive-through areas. 
.. xits and waiting areas, and to enhance 
structure. 

visual impacts of the 
including entrances, 
the streetBcape and 

The plans for the project include a Landscape Plan (see drawing set). 

5(a) ,The applicant shall furnish a traffic study/report 
impacts of traffic on the adjoining Dcreet. and 
traffic generated by th" facility. The report 
information on tho mitigation of the impactu on 
utreets and intersections in tho at"ea. 

Please refer to the attached Traffic Impact Assessment. 

detailing the 
t.lm vol umo of 
will contain 
the adjoining 

(b) '~hiG report will be reviewed by tho City Hngine",r who will submit 
hill commente and recommendations to the Special Permit Granting 
Author! ty. 

SK Design Group, Inc" and/or the traffic consultant, is available to meet and discuss the 
traffic issues with the City Engineer if requested. 

6 except during extreme circulllstances (if more than 9 vehicles are in queue, which is not anticipated) 
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6. The site shall be designed to contain areas that will accommodate 
nnow storage in a manner so as not to decrease the required off .. 
IJtreet parking or impaot on the waiting spaco arnas. 

Snow storage areas are illustrated on the Site Plans (Drawing #3). 



I. ...-­-

11 

2JJD4 f!llt 
13' " :,' 

33120 

I-G 

ZZ \ 
'i)()QO 

". \r 
• 

7.~ t \ 
,\;\194 

\" , .. 
I\~ 

Figure #1 
SOURCE: City of Pittsfield Assessors Map 
(Map J-I I, Block 3, Lots 14-1 7) 

Pittsfield Assessors Map 
#68 Dalton Ave. 
Pittsfield, Mass. 

" DESIGN GROUP, INC. 
~ '" CIVIL ENGINEERS - SURVEYORS - CONSULTANTS 

2 FEDERICO DR , PlnSFIELO, MA 01201 (413) 443·3537 



Attachment #1 

Site Lighting Specifications 

S-K Design Group, Inc. 





U G I .. U N I. V E Fl S E COLL.ECT o N 

WND "WINDOWS 
Cast framo wilh a diffused 

aClylic lOlls 

12"/305MM DIAMEHJI 
5.25"/135MM HIGH 

sn SOLID RINGS 

VSL 

Casl rillgs with a diffused 
HCfylic lens 

15.75"/400MM OIAMF.TF.R 
5"/12SW.l HIGH 

VERTICAL SLOTS 

Casl fmme with 0 diffusecl 
aClylic len~ 

12"/305MM UIN~E1Efl 
5.?5ft /135MM IIiGIl 

LUM LUMINOUS RINGS 

Ji I! , .. U .. ' ' .. -ut' 
;:gl,····, Qi ¥f}E 
Edge lit aClylic rings 

with a diffused hmor aClyllc lells 

t 5. 75"/400MM OlflMETER 
5"/12LiMM HIGH 

LUMINOUS RING COLORS 
An inlernnl lens can bo added for color 
on tile ling cdUes wl,ell il!uminaled. 

BL LJLUE 

RD IlED 

GnN GflEEN 

MG 

1-0~':·.~: :·:. "' : :.: I 

1;t.$:&l·~J).1 

Af1CH ITECTUIlAL AREA LlGIITING 

ANG ANGLED SHADE 

30"1700"'" UlN~ETEfl 
9.G5"/2tJ5M,I"IItIGII 

BEL BELL SIIADE 

FLR 

30-I7GOMI,10IAMEIHI 
10"/25!lt,tM 111011 

FLAilED SHADE 

32"/01 OM'" UINIHEn 
9. t 2 "/230MM HIGH 

S 1<8 SI(IRTED BELL SHADE 

a2"j310MM OIM.IEH::n 
15.5~/395~iM IUGH 

NOTE: STIlAIW-/f S/-IAOE 
(STIl) NOT AVIIILABLE 

1-12 TYPE 2 IlEFLECTOR 

1-13 TYPE 3 REFLECTOn 
~---

1-1" TYPE 4 REFLECTOR 

1-15 'lYrE 5 IlEFLECTOn 

Ilofloctor with cast door ~Hlcl 
stanciard FLAT glass lens 

OPTIONS fOil 
HEFLECTOIl OPTICS 

FLD FLAt' GLASS WITH 
LDL FINISII 

!-ISS HOUSE SIDE SHIELD 
FACTOny INS1ALLED 
(Ilot for lype 5) 

NOTE: SAG GLASS NOT AVAILABLE 

OAL OPAL ACRYLIC LENS 
12'/305 MM OIAMElF.n 
13"/330 MfA HIGII 

,MAXIMUM 250 WIITrs 1110 

36 

~I 



• 

Full cutoff reflectors Illeet local light control ordinances and 
dark sky initiatives 

UCL 
• Motat halide + HPS lamps 

150 to 400 watts 
• Optics rotato on 900 centers 
• Pulse start Metal halido ballasts' 

available for high lumon output and 
longor lamp life. ' 

FOUR LIGHT PATIERNS 

. 'f)~-

lYPE 2 1YPE3 

Optional nat tempered glass lens on 
the UCM (FTG option). 

13 

UCM 
• Metat halide + HPS lamps 

50 to 175 watts 
(I Optics rotate on 900 centers 

• T-6 ceramic metal halide lamps can 
be used to Insure color accuracy 
and consistenoy. 

• E!ectronfc ballasts are also available 
to improvo lamp color stability. 

TYPE 4 lYrEs 

Optlonat flat tempered lightly dllfused 
[Jlass lens on tho UCM (FLD option). 

UNIVERSE COLLECTION@ 

FOUR LIGHT PATTERNS 

The four reflectors provide maximum 

flexibility to precisely illuminate peelestri­

an areas, streets, and complete project 
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Project: 

Location: 

Applicant: 

Date: 

Fast- service restaurant 

#68 Dalton Ave., Pittsfield 

]F] Holding, LLC 

January, 2017 

I. Receiving sewel'S: 

Existing sewer mains: 

The proposed fast-service restaurant project is located on the south side of Dalton Ave. at the 

corner of Harvard St.. The property contains a dry cleaners and 2 single-family homes. Based on 

available city records the dry cleaners is tied into the 8" sewer main in Dalton Ave. while the 2 

homes are tied into the 6" main in Harvard St. A map of the sewers is appended hereto. 

Existing flows fi'om the site: 

For purposes of this analysis, a comparison may be made between the t10ws currently generated 

from the site and those from the proposed use. 

Based on Title 5, the estimated sewer t10ws from the previous uses of the property are as follows: 

1. dry cleaners: (from water meter readingsL~ .. ~~~~ .. ~~~~~~~~~ 

2. houses: assume 3 bdms ea. x 2 at 110 gls/ bdrm/ day = 

1000 GPD 

660 GPD 

Total = 1660 GPD 



Proposed Flows: 

Based on Title 5, the proposed project will generate the following sewerage flows: 

1. Restaurant: fast-food, 20 gIs/seat/day x 37 seats (max.) = 740 GPD 

As indicated above, the project will generate approx. I12 of the sewer flows of the prior uses at the 

propCl1y. Thus it will have no impact on the receiving sewer mains in the vicinity or the capacity 

of the sewer treatment plant. Furthermore, all existing) sewer services will be capped. This will 

eliminate any undocumented infiltration and inflow that may exist within the present sewer pipes. 

II. Water supply: 

Existing wafer mains: 

There are several active water mains located adjacent to the site, including an 8" and 20" main in 

Dalton Ave. and a 6" main in Harvard St. According to city records, the existing dry cleaners is 

serviced by the 8" main in Dalton Ave. (both domestic and fire services) while the 2 homes are fed 

from the 6" main in Harvard St. A map of the water mains is appended hereto. 

Proposed Flows: 

For purposes of this analysis, it is assumed that the proposed water use will equal the estimated 

sewer flows (740 GPD). This amount can be easily supplied by the existing main and will have no 

measurable impacts to the water supply or pressures in the area. There is no irrigation system 

proposed for the project. The building will 1101 be sprinklered. 

III. Receiving drains: 

Exisling conditions: 

For purposes of this report, the watershed includes the 4 combined properties that wiII be 

developed, which comprise 0.72 acres of land. Of the 0.72 acres, approximately 0.56 AC. (78%) of 

the land is currently developed (impervious surfaces, consisting of buildings and parking surface). 

The entire property generally slopes to the south (away from Dalton Ave.). Stormwater runoff 

I with the exception of one pipe that will be re-used - subject to inspection (and approval by the Pitts. DPW) 



from the northerly 1/2 of the site drains overland toward Harvard St. The southerly 112 drains 

overland to the south (onto and across the G.E. parking lot). The nearest drain line in Harvard St. is 

located at the intersection of Tyler St. Extension. A map of the existing drain lines is appended 

hereto. 

Proposed conditions: 

Under proposed conditions the project will consist of approximately 0.4 acres of impervious area 

(buildings and pavement). This represents a 12% reduction over current conditions. As such, the 

project will not result in any increases in flooding potential to adjacent properties or to the city 

storm drains in the area. 

The stonnwater system for the project has been designed as follows: 

• To the extent practical all new parking areas and driveways will drain to a rain garden 

where the stormwater will be filtered and then released; 

• Runoff from the roof of the new building will be collected with gutters and downspouts 

and then piped to a sub-surface groundwater infiltration system. This infiltration system 

is intended to re-introduce storm water back into the ground; 

• The runoff will be piped from both the rooftop system and the rain garden into a new 

drainage system that will be constructed by the Applicant in Harvard St. (subject to 

approval by Pittsfield D.P.W.). It will extend down Harvard St. to its intersection with 

Tyler St. 
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Soil Ma~erkshire County, Massachusetts 
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Hydrologic Soil Group and Surface Runoff---Berkshire County, Massachusetts 

Hydrologic Soil Group and Surface Runoff 

This table gives estimates of various soil water features. The estimates are used 
in land use planning that involves engineering considerations. 

Hydr%gic soil groups are based on estimates of runoff potential. Soils are 
assigned to one of four groups according to the rate of water infiltration when the 
soils are not protected by vegetation, are thoroughly wet, and receive 
precipitation from long-duration storms. 

The four hydrologic soil groups are: 

Group A. Soils having a high infiltration rate (low runoff potential) when 
thoroughly wet. These consist mainly of deep, well drained to excessively 
drained sands or gravelly sands. These soils have a high rate of water 
transmission. 

Group B. Soils having a moderate infillration rate when thoroughly wet. These 
consist chiefly of moderately deep or deep, moderately well drained or well 
drained soils that have moderately fine texture to moderately coarse texture. 
These soils have a moderate rate of water transmission. 

Group C. Soils having a slow infiltration rate when thoroughly wet. These consist 
chiefly of soils having a layer that impedes the downward movement of water or 
soils of moderately fine texture or fine texture. These soils have a slow rate of 
water transmission. 

Group D. Soils having a very slow infiltration rate (high runoff potential) when 
thoroughly wet. These consist chiefiy of clays that have a high shrink-swell 
potential, soils that have a high water table, soils that have a claypan or clay 
layer at or near the surface, and soils that are shallow over nearly impervious 
material. These soils have a very slow rate of water transmission. 

If a soil is assigned to a dual hydrologic group (ND, BID, or C/D), the first letter is 
for drained areas and the second is for undrained areas. 

Surface runoff refers to the loss of water from an area by flow over Ihe land 
surface. Surface runoff classes are based on slope, climate, and vegetative 
cover. The concept indicates relative runoff for very specific condilions. It is 
assumed that the surface of the soil is bare and that the retention of surface 
water resulling from irregularities in the ground surface is minimal. The classes 
are negligible, very low, low, medium, high, and very high. 

Report-Hydrologic Soil Group and Surface Runoff 

Absence of an entry indicates that the data were not estimated. The dash 
indicates no documented presence. 

Hydrologic Soil Group and Surface Runoff-Berkshire County. Massachusetts 

Map symbol and soli name 

USDA Natural Resources 
"'ffl Conservation Service 

I Pct. of map unit I Surface Runoff I 

Web Soil Survey 
National Cooperative Soil Survey 

Hydrologic Soli Group 
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Hydrologic Soil Group and Surface Runoff---8erkstlire County, Massachusetts 

Hydrologic 5011 Group and Surface Runoff-Berkshire County, Massachusetts 

Map symbol and soil name Pet. of map unit Surface Runoff 
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Survey Area Data: Version 11, Sep 14, 2016 
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Depth to Water Table-Berkshire County, Massachusetts 

Depth to Water Table 

Depth to Water Table- Summary by Map Unit - Berkshire County. Massachusetts (MAOO3) 

Map unit symbol Map unit name Rating (centimeters) Acres in ADI Percent of ADI 

633C Pittsfield*Urban land >200 2.1 
complex, 0 to 15 
percent slopes 

Totals for Area of Interest 2.1 

Description 

"Water table" refers to a saturated zone in the soil. It occurs during specified 
months. Estimates of the upper limit are based mainly on observalions of the 
water table at selected sites and on evidence of a saturated zone, namely 
grayish colors (redoximorphic features) in the soil. A saturated zone that lasts for 
less than a month is not considered a water table. 

This atlribute is actually recorded as three separate values in the database. A 
low value and a high value indicate the range of this atlribute for the soil 
component. A "representative" value indicates the expected value of this atlribute 
for the component. For this soil property, only the representative value is used. 

Rating Options 

Units of Measure: centimeters 

Aggregation Method: Dominant Component 

Aggregation is the process by which a set of component atlribute values is 
reduced to a single value that represents the map unit as a whole. 

A map unit is typically composed of one or more "components". A component is 
either some type of soil or some nonsoil entity, e.g., rock outcrop. For the 
attribute being aggregated, the first step of the aggregation process is to derive 
one atlribute value for each of a map unit's components. From this set of 
component attributes, the next step of the aggregation process derives a single 
value that represents the map unit as a whole. Once a single value for each map 
unit is derived, a thematic map for soil map units can be rendered. Aggregation 
must be done because, on any soil map, map units are delineated but 
components are not. 

For each of a map unit's components, a corresponding percent composition is 
recorded. A percent composition of 60 indicates that the corresponding 
component typically makes up approximately 60% of the map unit. Percent 
composition is a critical factor in some, but not all, aggregation methods. 

USDA Natural Resources Web Soil Survey 
National Cooperative Soil Survey "'"1fiiiii Conservation Service 

100.0% 

100.0% 
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Depth to Water Table-Berkshire County, Massachusetts 

The aggregation method "Dominant Component" returns the attribute value 
associated with the component with the highest percent composition in the map 
unit. If more than one component shares the highest percent composition, the 
corresponding "tie-break" rule determines which value should be returned. The 
"tie-break" rule indicates whether the lower or higher attribute value should be 
returned in the case of a percent composition tie. The result returned by this 
aggregation method mayor may not represent the dominant condition throughout 
the map unit. 

Component Percent Cutoff: None Specified 

Components whose percent composition is below the cutoff value will not be 
considered. If no cutoff value is specified, all components in the database will be 
considered. The data for some contrasting soils of minor extent may not be in the 
database, and therefore are not considered. 

Tie-break Rule: Lower 

The tie-break rule indicates which value should be selected from a set of multiple 
candidate values, or which value should be selected in the event of a percent 
composition tie. 

Interpret Nulls as Zero: No 

This option indicates if a null value for a component should be converted to zero 
before aggregation occurs. This will be done only if a map unit has at least one 
component where this value is not null. 

Beginning Month: January 

Ending Month: December 

USDA Natural Resources 
~-ffl Conservation Service 

Web Soil Survey 
National Cooperative Soil Survey 
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4  Introduction   

 

1 
Introduction 

Vanasse Hangen Brustlin, Inc. (VHB) has been retained to conduct a Transportation 

Impact Assessment (TIA) for a proposed quick‐service restaurant with drive‐through 

window to be located at 68 Dalton Avenue in Pittsfield, Massachusetts. VHB has 

evaluated existing traffic operations in the area, and assessed the potential impacts of 

this development. 

Project Description and Background 

The site currently consists of a large building operating as a dry cleaners and 

launderer, as well as two single‐family homes. The dry cleaners has two existing 

access driveways, one from Dalton Street and one from Harvard Street. The single 

family homes both have a driveway along Harvard Street. A site location plan can be 

seen as Figure 1. 

 

The proposed redevelopment plan consists of the demolition of the existing 

buildings, and the construction of an approximate 2,100 square foot quick‐service 

restaurant with drive‐through window. The preliminary site plan is included in the 

Appendix to this report in a reduced size.  Access to the site is proposed via two full 

access driveways, one on Dalton Avenue and one located on Harvard Street.  

Approximately 20 parking spaces are proposed to serve the redevelopment site.  

 

 



Image courtesy of USGS Earthstar Geographics  SIO © 2016 Microsoft Corporation 
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Study Methodology 

This study was conducted in three stages. The first stage involved an assessment of 

existing traffic conditions in the study area, and included an inventory of roadway 

geometrics, observations of traffic flow, and daily and peak period traffic counts, and 

a safety review of the area intersections.  

 

The second stage of the study established the framework for evaluating the 

transportation impacts of the proposed project. Specific travel demand forecasts for 

the project were assessed along with future traffic demands on the study area 

roadways due to projected background traffic growth and other proposed area 

development that will occur, independent of the proposed development. The 

year 2023, a seven‐year time horizon, was used as the design year for analysis for the 

preparation of this traffic impact and access assessment to satisfy the Executive Office 

of Environmental Affairs/Executive Office of Transportation [EOEA/EOT] guidelines. 

 

The third and final stage involved conducting traffic analyses to identify both 

existing and projected future roadway capacities and demands. From this 

information and other factors, the likely traffic impacts associated with the project 

were determined. This analysis was used as the basis for determining if any 

transportation improvements or measures would be required in support of the site‐

generated traffic. 

Study Area 

The study area for the assessment of project‐related traffic impacts was determined 

based on a review of the area, and the anticipated amount of site generated traffic. 

The specific study area encompasses the unsignalized intersection of Dalton Avenue 

at Harvard Street. 

 

An inventory of the existing conditions at the study intersection is provided in the 

following chapter.   
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2 
Existing Conditions 

Effective evaluation of the transportation impacts associated with the proposed 

development project requires a thorough understanding of the existing 

transportation system surrounding the project study area.  A complete inventory of 

the existing transportation system was conducted, and is presented in this section.  

The analysis of existing transportation conditions is based on the existing network, 

roadway and intersection geometry, traffic control, existing traffic volumes, traffic 

safety, and pedestrian facilities. 

Existing Roadway and Intersection Conditions 

The principal roadways and intersections in the project study area are described 

briefly below.    

Roadways 

The description of the roadways includes the physical characteristics, geometric 

conditions, adjacent land uses, and current operating conditions.   

Dalton Avenue 

Dalton Avenue runs in a primarily east‐west direction, and is a local roadway 

connecting Routes 8 and 9 to the east with the northern side of the City of Pittsfield. 

Dalton Avenue has a cross section consisting of two travel lanes (1 lane per 

direction), but widens to four travel lanes to the east. Dalton Avenue provides wide 

shoulders on each side of the roadway that are utilized for on‐street parking, and 

sidewalks along both sides of the roadway. The pavement width is approximately 

48‐50 feet in front of the site. The posted speed limit along Dalton Avenue is 35 mph 

in the westbound direction of travel. The abutting land uses are primarily 

commercial/retail and residential. 
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Harvard Street 

Harvard Street is a north‐west local roadway connecting Tyler Street to the south with 

Springside Street to the north. Harvard Street has a cross section consisting of two 

travel lanes (1 per direction). The pavement width is approximately 30 feet in the 

vicinity of the project site, and there is no posted speed limit. Sidewalks and 

shoulders are provided along both sides of Harvard Street. Land use in the vicinity of 

the site along Harvard Street primarily consists of residential homes.   

Intersection 

The description of the study area intersection includes the physical characteristics, 

geometric conditions, and current operating conditions.  

Dalton Avenue at Harvard Street 

Harvard Street intersects Dalton Avenue from the north and south to form this four‐

way STOP controlled unsignalized intersection. Each approach to the intersection 

provides one multi‐purpose lane. The Harvard Street north and southbound 

approaches are STOP controlled, while the Dalton Avenue approaches operate freely. 

The northeast and southeast corner land use consists of commercial uses, while the 

northwest corner consists of a residential home. The southwest corner of the 

intersection is the subject property where the development is proposed. This 

intersection provides sidewalks along both sides of both Dalton Avenue and 

Harvard Street. Crosswalks are provided along the northbound and southbound 

approaches. 
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Existing Traffic Volumes 

Traffic volume counts at the study area intersections were conducted in November 

2016. Manual turning movement counts (TMCs) were conducted during the typical 

weekday morning (7:00 AM to 9:00 AM) and Saturday midday (11:00 AM to 1:00 

PM) peak hours. The peak hours for the weekday morning occurred from 8:00 to 

9:00 AM. The Saturday midday peak hour occurred between 11:00 AM and 12:00 PM. 

 

In addition to collecting turning movement counts, daily traffic volumes were 

collected on Dalton Avenue using Automated Traffic Recorders (ATRs). The 

resulting data from this ATR is summarized in Table 1. 

 

Figure 2 illustrates the resulting 2016 Existing conditions peak period traffic volumes 

for the weekday morning and Saturday midday peak hours, respectively. 

 

 

Table 1 Existing Traffic Volume Summary 
 Daily a Weekday Morning Peak Hour 

Location Weekday Volume b K Factor c Dir. Dist. d 

Dalton Avenue west of 
Harvard Street 1 15,300 890 5.8% 57% WB 

Source: Innovative Data LLC (ATR) counts conducted in November 2016 
a average daily traffic (ADT) volume expressed in vehicles per day 
b peak period traffic volumes expressed in vehicles per hour 
c percent of daily traffic that occurs during the peak period 
d directional distribution of peak period traffic 
1 from 2016 ATR 
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Safety Assessment 

To identify accident trends and/or roadway deficiencies in the study area, accident 

data for the study area intersections were obtained from MassDOT for the most 

recently available five‐year period (2009‐2013). The data reports vehicle crashes with 

damage greater than $1,000 or personal injury occurrences, which can give a good 

indication of safety along the study corridor.  

 

An examination of available MassDOT crash data from 2009‐2013 indicates that a 

total of 4 crashes occurred at the intersection of Dalton Avenue at Harvard Street. All 

of the crashes that occurred at this intersection were rear‐end collisions.   

 

The 2016 MassDOT average crash rates for signalized and unsignalized intersections 

statewide (MassDOT suggests using statewide rates due to the low sample total) are 

0.82 and 0.70 crashes per million vehicle miles traveled, respectively.  The crash rate 

for the study area intersection has been calculated, and it was determined that the 

intersection of Dalton Avenue at Harvard Street has a crash rate that is well below 

the district average crash rates. This is summarized below in Table 2, and the 

calculations can be seen in the attached Appendix. 

 

Per the request of the City of Pittsfield, the number of crashes that occurred in the 

most recent available 5 year period at the existing Dunkin’ Donuts location on 84 

Dalton Avenue were also examined. While these are not reported in Table 2, they can 

be found in the Appendix. Results showed that approximately 11 vehicular crashes 

occurred at the existing Dunkin’ Donuts driveway location, which is just over 2 

crashes per year. While the crash rate cannot be calculated without the traffic 

volumes, it is not anticipated that it would exceed the MassDOT statewide average.  

 

 
Table 2  Crash Summary  

 
Intersection 

2009-2013 
Total Crashes 

Calculated 
Crash Rates 

MassDOT 
Crash Rate 

Dalton Avenue at Harvard Street 4 0.13 0.58 
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3 
Future Conditions 

To determine the impacts of the site‐generated traffic volumes on the surrounding 

roadway network, future traffic conditions were projected to a seven‐year planning 

horizon (2023) per the Executive Office of Environmental Affairs/Executive Office of 

Transportation (EOEA/EOT) criteria for the preparation of a Traffic Impact and 

Access Study. Future traffic projections include regional background traffic growth, 

full occupancy of existing nearby facilities, and planned roadway improvements. 

Consideration of these factors resulted in the development of the No‐Build traffic 

volumes. Anticipated site‐generated traffic volumes were then added to the No‐Build 

traffic flow networks to reflect the Build scenario with the proposed development. 

No-Build Traffic Volumes 

Traffic growth on area roadways is a function of the expected land development, 

economic activity, and changes in population demographics. A frequently used 

procedure is to estimate traffic that could be generated by planned new major 

developments, potentially affecting the study area roadways. Another procedure is 

to estimate an overall area annual percentage increase (historic data) and apply that 

increase to study area traffic volumes. For the purpose of this assessment, the latter 

methodologies was utilized, and a conservative growth percentage was chosen. 

 

A conversation was held with the City of Pittsfield town planner, who indicated that 

a large vacant parcel currently exists to the southwest of the project site that has 

potential for future development. A developer has been considering the development 

of an approximately 200,000 square foot Super Walmart on this site, but an 

application to the City of Pittsfield has not yet been submitted. However, in order to 

provide a conservative analysis and because the potential exists for this site to be 

developed in the future whether it is a Walmart or another use, it was discussed with 

the City of Pittsfield that a higher than normal background growth rate would be 

utilized for this traffic assessment in order to account for any potential future 

developments. 
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A review of available historic data indicated that annual daily traffic volumes in 

Pittsfield and the surrounding area have fluctuated over a recent ten‐year period, 

and in most cases traffic volumes have decreased.  To provide a conservative 

analysis, and to incorporate the potential growth associated with the surrounding 

developable parcels, a 2.0 percent per year growth factor was deemed appropriate. 

 

To account for future traffic generated by any other developments, the 2.0 percent 

per year annual growth rate was added to the 2016 Existing traffic volumes in order 

to develop the projected 2023 No‐Build (without the proposed project) weekday 

evening and Saturday peak hour traffic volumes, which can be seen in Figure 3. 
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Build Condition 

Build traffic volumes for study area roadways were determined by estimating 

site‐generated traffic volumes and distributing these volumes over the study area 

roadways. The site‐generated volumes were added to the No‐Build traffic volumes to 

create the Build traffic volume networks. The following sections describe the 

procedures used to develop the Build networks. 

Site-Generated Traffic Volumes 

In order to estimate the trip‐generating characteristics for the proposed development, 

traffic projections derived from the trip generation rates published within the 

Institute of Transportation Engineers (ITE) Trip Generation Manual1 were reviewed. 

ITE is the standard methodology used to project trips generated, which is based on a 

number of observations at other, similar land uses throughout the United States. For 

the proposed quick‐service restaurant with drive‐through window, ITE land use 

code (LUC) 937 “Coffee/Donut Shop with Drive‐Through Window” was utilized to 

estimate trip generation for the proposed redevelopment.  

 

Table 3 presents the weekday daily and Saturday midday peak hour estimated trip 

generation for the proposed redevelopment. The redevelopment would be expected 

to generate approximately 1,720 total vehicle trips on a daily basis, with 

approximately 210 (105 enter, 105 exit) vehicle trips expected during the weekday 

morning peak hour, and 175 (90 enter, 85 exit) vehicle trips during the Saturday 

midday peak hour. 

 

As stated previously, the subject site is currently operating as two single family 

homes and a dry cleaner/laundromat. It can be assumed that during the peak hours 

of adjacent street traffic, the existing uses on site is generating an amount of traffic 

that will not be present when the proposed quick‐serve restaurant with drive‐

through window is operational. To provide a conservative analysis, no traffic 

associated with the existing uses will be removed from the traffic networks. 

 

While ITE rates estimate all traffic projected to be associated with each land use, not 

all of the project traffic will be new to the surrounding area.  A portion of the vehicle‐

trips generated by the proposed site will be drawn from the existing traffic passing 

the site in the form of pass‐by traffic or from roadways in the vicinity of the site in 

the form of diverted‐link traffic.  ITE data documents that approximately 50 percent 

of the traffic generated by a fast‐food restaurant could be pass‐by traffic during the 

weekday morning and weekday afternoon peak hours.  In accordance with the 

Massachusetts Department of Transportation (MassDOT) TIA guidelines, ITE pass‐

by rates were used, where available, for the purpose of this TIA for the proposed 


1 Trip Generation; Ninth Edition; Institute of Transportation Engineers; Washington, D.C.; 2012. 
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quick‐service restaurant with drive‐through window. Where ITE rates were not 

available (Saturday midday peak hour) a conservative 25% default pass‐by rate was 

utilized in accordance with the Massachusetts Department of Transportation 

(MassDOT) TIA guidelines. 

 

Regardless of the industry standards that are allowed regarding pass‐by rates, coffee 

shops are known to be drive‐by type land uses. Most visits to these establishments 

occur when a vehicle is on‐route to their primary destination, whether it be work, 

shopping, or returning home. Therefore these trips are associated with vehicles that 

are already on the roadways. Based on this information, it can be presumed that the 

amount of pass‐by trips detailed in Table 3 would be higher, and that the analyses 

contained within this study are conservative in nature.  

 

  
Table 3         Proposed Trip Generation Summary 

Time Period 

Quick‐Service Restaurant 
with drive‐through window 

Trips 
(2,100 SF)1 

 
 

Pass‐By Trips 

 
Total New  

Site Generated Trips 

Weekday Dailya  1,720  430  1,290 

Weekday Morning Peak Hourb       

Enter  105  50  55 
Exit  105  55  50 

Total  210  105  105 
        

Saturday Midday Peak Hourb       

Enter  90  25  65 
Exit  85  20  65 

Total  175  45  130 

Source:     Trip Generation, 9th Edition; Institute of Transportation Engineers (ITE); Washington, D.C. (2012).  
a    Vehicles per day
b    Vehicles per hour

1 
  Proposed quick‐service restaurant with drive‐through window trip generation based on LUC 937 for 

2,100 SF 
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Trip Distribution 

The trip distribution of site‐generated traffic to the proposed redevelopment would 

be expected to reflect the vehicle patterns of existing volumes within the study area. 

Traffic was assigned to the site driveways based on these travel patterns shown in 

Table 4.  

 

Table 4 Site-Generated Traffic Distribution 

Direction Roadway All Peak Periods 

   
To/From the north Harvard Street Negligible 

   
To/From the south Harvard Street Negligible 

   

To/From the west Dalton Avenue 50% 

   

To/From the east  Dalton Avenue 50% 

   

Total  100 % 
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Site Driveways and Circulation 

Access to the site will be provided via two driveways. Site Driveway 1 is proposed 

along Dalton Avenue approximately 100 feet west of Harvard Street. Site Driveway 2 

is proposed along Harvard Street, approximately 230 feet south of Dalton Avenue. 

The proposed building is located in the center of the site, with parking areas on the 

west side of the site. The front entrance of the building will be located on the 

northwest building corner. The primary direction of travel throughout the site is one‐

way in the counter‐clockwise direction, allowing for angled parking spaces and 

minimal conflicts with the drive‐through window circulation. Approximately 20 

parking spaces are provided to serve the project site.   

 

The drive‐through lane provides sufficient queueing for drive‐through vehicles 

without disrupting site circulation, customer parking, or driveway access. The 

enclosed site plan shows the ability for 4 vehicles to queue between the pick‐up 

window and the order board, and an additional 9 plus vehicles to queue beyond the 

order board. The proposed site layout is ideal for one‐way site circulation and drive‐

through queueing.  

 

New sidewalks are proposed along the site frontage of Dalton Avenue and Harvard 

Street. An internal sidewalk path and crosswalk is provided within the site, to 

provide safe passageway for customers wishing to walk to the site. The sidewalk 

within the site connects the proposed front door to the sidewalk along Dalton 

Avenue. A proposed site plan can be seen in the Appendix. 

Build Traffic Volumes 

The site‐generated volumes were assigned to the roadway network according to the 

distribution patterns described above and combined with the No‐Build traffic 

volumes to develop the Build peak hour networks. These traffic volumes are 

presented in Figure 4 for the weekday morning and Saturday midday peak hours.
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4 
Traffic Operations Analysis 

Measuring existing traffic volumes and projecting future traffic volume quantifies 

traffic flow within the study area. To assess quality of traffic flow, roadway capacity 

analyses were conducted with respect to the 2016 Existing Conditions, 2023 Future 

No‐Build Condition (without the proposed project) and 2023 Future Build Condition 

(with the proposed project). Capacity analyses provide an indication of how well the 

roadway infrastructure serves the traffic demands placed upon them. Roadway 

operating conditions are classified by calculated levels of service. 

Level of Service Criteria 

Level of service (LOS) is the term used to denote the different operating conditions 

that occur on a given roadway segment under various traffic volume loads. It is a 

qualitative measure of the effect of a number of factors, including roadway 

geometrics, speed, travel delay, freedom to maneuver and safety. Level of service 

provides an index to the operational qualities of a roadway segment or an 

intersection. Level of service designations range from A to F, with LOS A 

representing the best operating conditions and LOS F representing the worst 

operating conditions.  

 

The evaluation criteria used to analyze area intersections are based on the 2000 

Highway Capacity Manual 2.  The analyses were conducted using SYNCHRO 8 traffic 

analysis software for the weekday morning and Saturday midday peak hours. Level 

of service designation is reported differently for signalized and unsignalized 

intersections. For unsignalized intersections, the analysis assumes that traffic on the 

mainline is not affected by traffic on the side streets. The level of service is only 

determined for left‐turns from the main street and all movements from the minor 

street. The overall level of service designation is for the most critical movement, 

which is most often the left‐turn out of the side street. The LOS Criteria for signalized 

and unsignalized intersections are summarized in Table 5.  


2 Highway Capacity Manual: Transportation Research Board: Washington D.C.; 2008. 
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Table 5 Level of Service Criteria 

Level of Service 
Signalized Intersection  (Delay 

in Seconds) 

Unsignalized Intersection 

(Delay in Seconds) 

A 0 to 10 seconds 1 to 10 seconds 

B 10 to 20 seconds 10 to 15 seconds 

C 20 to 35 seconds 15 to 25 seconds 

D 35 to 55 seconds 25 to 35 seconds 

E 55 to 80 seconds 35 to 50 seconds 

F Greater than 80 seconds Greater than 50 seconds 
Source: 2000 Highway Capacity Manual Exhibits 16-2 and 17-2 

 

Level of service analyses were conducted for the 2016 Existing, 2023 No‐Build, and 

2023 Build conditions for the weekday morning, weekday evening, and Saturday 

midday peak hours.  The results of these analyses are summarized below.   

Unsignalized Intersection Capacity Analysis 

One unsignalized intersection was analyzed under the 2016 Existing and 2023 future 

No‐Build conditions. For the 2023 future Build conditions, a total of three 

unsignalized intersections were analyzed, which includes the proposed site 

driveways. A summary of the unsignalized LOS is provided in Table 6. A detailed 

description of the operations at each intersection is listed below while the LOS 

analysis worksheets are included in the Appendix. For the unsignalized intersections 

encompassing a site driveway, the exiting driveway is the critical movement.  

Dalton Avenue at Harvard Street 

The Harvard Street northbound and southbound lanes at this intersection currently 

both operate at LOS B during the weekday morning and Saturday midday peak 

hours. Under the No‐Build peak hour the northbound approach expected to remain 

at a LOS B while the southbound approach is expected to operate at a LOS C. No 

LOS deterioration is expected for either of these approaches during the Build 

conditions.  

Proposed Site Driveways 

During the Build conditions peak hours, both Site Drive 1 and Site Drive 2 are 

anticipated to operate at acceptable levels of service. Site Drive 1 is expected to 

operate at a LOS C during the Build weekday morning and Saturday midday peak 

hours, while Site Drive 2 is expected to operate at a LOS A during the Build weekday 

morning and Saturday midday peak hours.
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Table 6 Unsignalized Intersection Capacity Analyses Summary – Weekday Evening Peak Hour 

  2016 Existing 2023 No-Build 2023 Build 

Location Movement Dem a v/c b Delay c LOS d Dem v/c Delay LOS Dem v/c Delay LOS 
Dalton Avenue at  NB-LTR 21 0.05 12.1 B 26 0.06 12.8 B 26 0.08 13.0 B
Harvard Street SB-LTR 30 0.09 13.6 B 40 0.13 15.2 C 40 0.14 15.9 C
Dalton Avenue at Site Drive 1 NB-LR N/A N/A N/A N/A N/A N/A N/A N/A 90 0.24 15.6 C

  
Harvard Street at Site Drive 2 EB-LR N/A N/A N/A N/A N/A N/A N/A N/A 5 0.01 8.7 A
   

a  demand in vehicles per hour for unsignalized intersections     LR shared left/right-turn movements; 
b  volume-to-capacity ratio for the critical movement      LTR shared left/through/right-turn movements 
c  delay of critical approach only        L left-turn movement 
d  level of service of the critical movement       LT shared left/through-movement 
EB, WB Eastbound, westbound         R right-turn movement 
NB, SB  Northbound, southbound        T through-movement 
N/A  movement not present under specified scenario 

 

Table 6 cont. Unsignalized Intersection Capacity Analyses Summary – Saturday Midday Peak Hour 

  2016 Existing 2023 No-Build 2023 Build 

Location Movement Dem a v/c b Delay c LOS d Dem v/c Delay LOS Dem v/c Delay LOS 
Dalton Avenue at  NB-LTR 10 0.03 13.8 B 10 0.04 15.1 C 15 0.05 15.1 C
Harvard Street SB-LTR 19 0.07 13.1 B 24 0.10 14.1 B 24 0.10 14.6 B
Dalton Avenue at Site Drive 1 NB-LR N/A N/A N/A N/A N/A N/A N/A N/A 80 0.23 17.2 C

  
Harvard Street at Site Drive 2 EB-LR N/A N/A N/A N/A N/A N/A N/A N/A 5 0.01 8.7 A
   

a  demand in vehicles per hour for unsignalized intersections     LR shared left/right-turn movements; 
b  volume-to-capacity ratio for the critical movement      LTR shared left/through/right-turn movements 
c  delay of critical approach only        L left-turn movement 
d  level of service of the critical movement       LT shared left/through-movement 
EB, WB Eastbound, westbound         R right-turn movement 
NB, SB  Northbound, southbound        T through-movement 
N/A  movement not present under specified scenario 
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5 
Conclusions 

The preceding Transportation Impact Assessment was prepared to summarize the 

trip generation impacts and to review site access for the redevelopment of an existing 

site located at 68 Dalton Avenue in Pittsfield, Massachusetts. The site currently 

consists of a large building operating as a dry cleaners and launderer, as well as two 

single‐family homes. The proposed redevelopment plan consists of the demolition of 

the existing buildings, and the construction of an approximately 2,100 square foot 

quick‐service restaurant with drive‐through window.  

 

This study considered operations at existing intersections, analyzed the impacts of 

any traffic growth due to future development and considered the impact of the 

projected traffic generated by the proposed project. This study reviewed traffic 

conditions under 2016 existing, 2023 No‐Build (without the project) and 2023 Build 

(with the project) conditions.  

 

The traffic study provided an assessment of the intersection of Dalton Avenue at 

Harvard Street in the City Pittsfield, of which the project site is situated on the 

southwest corner. With the addition of the proposed site generated traffic, 

operational deficiencies are projected to be minimal at the study area intersection.  

 

The findings of this study are as follows: 

 

 Access to the site is proposed via two full access driveways, one on Dalton 

Avenue and one located on Harvard Street.  Approximately 20 parking 

spaces are proposed to serve the redevelopment site.  

 The crash rate for the study area intersection was calculated, and it was 

determined that the intersection of Dalton Avenue at Harvard Street has a 

crash rate that is well below the statewide average crash rate for 

unsignalized intersections.  

 This proposed development is anticipated to generate 1,290 new daily trips, 

105 (55 enter, 50 exit) net new weekday morning peak hour trips, and 130 (65 

enter, 65 exit) net new Saturday midday peak hour trips. For the purpose of 

this TIA, the weekday morning and Saturday midday peak hours were 
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counted and analyzed, as they will experience the greatest impact 

cumulatively (existing traffic plus site generated traffic). 

 The proposed use is known to be a primarily drive‐by type land use. Most 

visits to these establishments occur when a vehicle is on‐route to their 

primary destination, whether it be work, shopping, or returning home. 

Therefore these trips are associated with vehicles that are already on the 

roadways, and it can be presumed that the analyses contained within this 

study are conservative in nature. 

 The site is currently operating as a dry cleaners and launderer, as well as two 

single‐family homes. It can be assumed that during the peak hours of 

adjacent street traffic, the existing uses on site are generating traffic that will 

not be present when the proposed use is operational. To provide a 

conservative analysis, no traffic associated with the existing uses was 

removed from the traffic networks. 

 The unsignalized intersection of Dalton Avenue at Harvard Street is 

currently operating at acceptable levels of service during peak hours, and is 

not expected to deteriorate in LOS with the addition of site generated traffic.  

 The drive‐through lane provides sufficient queueing for drive‐through 

vehicles without disrupting site circulation, customer parking, or driveway 

access. The enclosed site plan shows the ability for 4 vehicles to queue 

between the pick‐up window and the order board, and an additional 9 plus 

vehicles to queue beyond the order board.  

 New sidewalks are proposed along the site frontage of Dalton Avenue and 

Harvard Street. An internal sidewalk path and crosswalk is provided within 

the site, to provide safe passageway for customers wishing to walk to the 

site. The sidewalk within the site connects the proposed front door to the 

sidewalk along Dalton Avenue. 

 

The proposed development is expected to have a nominal impact on the traffic 

operating conditions along adjacent roadways. It is the finding of this impact study 

that the surrounding roadway network will adequately serve the proposed quick‐

service restaurant with drive‐through window.   
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Location: Dalton Avenue
Location: West of Harvard Street
Location: Pittsfield, Massachusetts
Client: VHB / J. Locke

 
 

 
 
 
 
 
 

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094

 
Start 30-Nov-16 Eastbound Westbound Combined 01-Dec- Eastbound Westbound Combined
Time Wed A.M. P.M. A.M. P.M. A.M. P.M. Thu A.M. P.M. A.M. P.M. A.M. P.M.

12:00 15 109 13 182 28 291 14 159 13 127 27 286
12:15 13 139 10 172 23 311 9 158 15 122 24 280
12:30 8 117 10 173 18 290 8 120 8 129 16 249

12:45 13 128 4 210 17 338 5 106 8 142 13 248
01:00 3 110 15 187 18 297 6 138 3 127 9 265

01:15 4 104 5 193 9 297 8 132 3 105 11 237

01:30 8 112 8 182 16 294 2 114 3 133 5 247
01:45 6 124 8 171 14 295 4 115 3 154 7 269
02:00 4 134 5 175 9 309 10 142 7 108 17 250
02:15 4 116 1 186 5 302 2 137 2 143 4 280
02:30 1 148 1 170 2 318 3 144 2 129 5 273
02:45 1 115 4 168 5 283 6 115 4 146 10 261

03:00 1 133 5 189 6 322 9 150 5 150 14 300
03:15 10 154 4 165 14 319 5 142 3 163 8 305
03:30 1 177 2 146 3 323 6 140 4 147 10 287
03:45 7 169 5 152 12 321 7 186 2 104 9 290
04:00 6 179 0 116 6 295 4 195 3 136 7 331
04:15 5 176 5 121 10 297 9 158 4 122 13 280
04:30 8 184 14 104 22 288 8 170 10 115 18 285

04:45 19 183 11 117 30 300 12 157 13 135 25 292
05:00 7 137 11 130 18 267 15 144 13 101 28 245
05:15 10 165 18 127 28 292 11 168 16 146 27 314
05:30 22 147 31 112 53 259 22 168 26 105 48 273
05:45 28 118 32 115 60 233 24 125 33 109 57 234
06:00 33 109 37 96 70 205 26 104 34 102 60 206
06:15 39 97 41 85 80 182 37 119 52 112 89 231
06:30 51 81 93 91 144 172 57 97 79 129 136 226
06:45 76 64 104 89 180 153 61 97 97 114 158 211
07:00 51 85 117 76 168 161 65 83 92 87 157 170
07:15 71 65 128 89 199 154 72 80 151 83 223 163
07:30 78 55 110 86 188 141 90 56 102 78 192 134
07:45 79 71 149 72 228 143 85 76 156 73 241 149

08:00 71 64 124 62 195 126 87 64 123 75 210 139
08:15 96 59 113 66 209 125 115 71 126 61 241 132

08:30 99 52 137 59 236 111 116 58 128 71 244 129
08:45 110 42 138 63 248 105 119 43 136 63 255 106
09:00 95 49 99 58 194 107 123 47 103 68 226 115
09:15 95 56 98 65 193 121 114 44 102 56 216 100
09:30 106 36 106 55 212 91 108 48 119 57 227 105
09:45 124 37 103 38 227 75 128 52 119 41 247 93
10:00 109 43 97 39 206 82 131 26 104 54 235 80
10:15 120 25 133 44 253 69 106 42 109 43 215 85
10:30 121 16 147 26 268 42 132 35 103 39 235 74

10:45 125 26 165 29 290 55 140 26 118 39 258 65
11:00 123 31 153 30 276 61 117 29 114 38 231 67

11:15 112 27 183 28 295 55 140 20 112 26 252 46

11:30 106 25 150 13 256 38 150 37 116 26 266 63
11:45 155 11 165 11 320 22 158 13 119 28 277 41
Total  2449 4604 3112 5133 5561 9737  2686 4850 2817 4661 5503 9511

Day Total  7053 8245 15298  7536 7478 15014
% Total  16.0% 30.1% 20.3% 33.6%    17.9% 32.3% 18.8% 31.0%   

 
Peak  11:00 04:00 10:45 00:45 11:00 03:00  11:00 03:45 07:45 02:45 11:00 03:15

Vol.  496 722 651 772 1147 1285  565 709 533 606 1026 1213
P.H.F.  0.800 0.981 0.889 0.919 0.896 0.995  0.894 0.909 0.854 0.929 0.926 0.916

  
ADT ADT 15,146 AADT 15,146
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Location: Dalton Avenue
Location: West of Harvard Street
Location: Pittsfield, Massachusetts
Client: VHB / J. Locke

 
 

 
 
 
 
 
 

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094

 

Eastbound
Start 1 16 21 26 31 36 41 46 51 56 61 66 71 76  85th 95th
Time 15 20 25 30 35 40 45 50 55 60 65 70 75 999 Total Percent Percent

11/30/16 2 0 2 3 24 12 6 0 0 0 0 0 0 0 49 39 42

01:00 0 0 1 3 8 6 1 0 1 1 0 0 0 0 21 38 40
02:00 0 0 0 2 2 5 1 0 0 0 0 0 0 0 10 39 40
03:00 0 1 1 1 7 4 4 0 1 0 0 0 0 0 19 41 43
04:00 0 0 2 8 13 12 3 0 0 0 0 0 0 0 38 38 41

05:00 2 3 5 13 24 16 2 2 0 0 0 0 0 0 67 37 39

06:00 3 0 13 58 85 36 2 2 0 0 0 0 0 0 199 36 38
07:00 6 11 27 108 90 34 3 0 0 0 0 0 0 0 279 35 38

08:00 10 13 34 135 154 25 5 0 0 0 0 0 0 0 376 34 37
09:00 2 18 49 176 140 31 4 0 0 0 0 0 0 0 420 34 37
10:00 8 24 104 195 125 19 0 0 0 0 0 0 0 0 475 32 35

11:00 8 31 126 241 79 8 2 0 0 1 0 0 0 0 496 31 34
12 PM 7 29 89 256 101 11 0 0 0 0 0 0 0 0 493 31 34

13:00 9 9 48 205 151 23 4 1 0 0 0 0 0 0 450 33 36
14:00 24 28 146 218 88 9 0 0 0 0 0 0 0 0 513 31 34

15:00 13 28 133 279 157 22 1 0 0 0 0 0 0 0 633 32 35

16:00 29 52 214 316 101 9 0 1 0 0 0 0 0 0 722 30 33
17:00 13 19 117 297 105 15 1 0 0 0 0 0 0 0 567 31 34

18:00 6 1 32 140 136 28 8 0 0 0 0 0 0 0 351 34 38
19:00 4 3 36 98 111 21 3 0 0 0 0 0 0 0 276 34 37
20:00 6 2 16 65 102 24 2 0 0 0 0 0 0 0 217 35 37

21:00 6 0 8 48 82 31 3 0 0 0 0 0 0 0 178 36 39
22:00 4 2 1 24 51 21 6 1 0 0 0 0 0 0 110 37 41
23:00 3 2 3 20 52 12 2 0 0 0 0 0 0 0 94 35 38
Total 165 276 1207 2909 1988 434 63 7 2 2 0 0 0 0 7053   

Percent 2.3% 3.9% 17.1% 41.2% 28.2% 6.2% 0.9% 0.1% 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%    
AM Peak 08:00 11:00 11:00 11:00 08:00 06:00 00:00 05:00 01:00 01:00     11:00   

Vol. 10 31 126 241 154 36 6 2 1 1     496   
PM Peak 16:00 16:00 16:00 16:00 15:00 21:00 18:00 13:00       16:00   

Vol. 29 52 214 316 157 31 8 1       722   
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Location: Dalton Avenue
Location: West of Harvard Street
Location: Pittsfield, Massachusetts
Client: VHB / J. Locke

 
 

 
 
 
 
 
 

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094

 

Eastbound
Start 1 16 21 26 31 36 41 46 51 56 61 66 71 76  85th 95th
Time 15 20 25 30 35 40 45 50 55 60 65 70 75 999 Total Percent Percent

12/01/16 2 1 5 5 16 7 0 0 0 0 0 0 0 0 36 36 39

01:00 0 0 1 2 8 6 2 1 0 0 0 0 0 0 20 39 41

02:00 0 0 0 4 6 10 0 0 1 0 0 0 0 0 21 38 40
03:00 2 1 2 4 13 2 3 0 0 0 0 0 0 0 27 36 42
04:00 1 0 4 6 12 7 3 0 0 0 0 0 0 0 33 38 41
05:00 0 1 3 26 23 15 4 0 0 0 0 0 0 0 72 37 40
06:00 9 2 12 58 57 36 7 0 0 0 0 0 0 0 181 37 40

07:00 6 7 23 117 124 26 9 0 0 0 0 0 0 0 312 34 38
08:00 11 11 40 159 183 31 2 0 0 0 0 0 0 0 437 34 36

09:00 5 9 46 210 163 37 2 1 0 0 0 0 0 0 473 34 36

10:00 12 21 102 240 114 17 3 0 0 0 0 0 0 0 509 32 35

11:00 11 6 81 250 189 28 0 0 0 0 0 0 0 0 565 33 35

12 PM 8 8 55 229 209 28 5 1 0 0 0 0 0 0 543 34 36
13:00 11 14 71 218 148 35 2 0 0 0 0 0 0 0 499 33 36
14:00 10 7 72 241 184 24 0 0 0 0 0 0 0 0 538 33 35

15:00 15 11 93 322 153 22 2 0 0 0 0 0 0 0 618 32 35

16:00 21 40 172 303 122 21 1 0 0 0 0 0 0 0 680 31 34

17:00 24 26 146 265 122 18 4 0 0 0 0 0 0 0 605 31 35
18:00 7 6 59 185 141 19 0 0 0 0 0 0 0 0 417 33 35
19:00 3 6 20 126 103 32 5 0 0 0 0 0 0 0 295 34 38
20:00 6 1 15 60 110 40 3 1 0 0 0 0 0 0 236 36 39

21:00 3 0 8 39 90 48 3 0 0 0 0 0 0 0 191 37 39

22:00 5 2 2 27 57 29 7 0 0 0 0 0 0 0 129 37 40

23:00 8 2 1 20 40 21 4 3 0 0 0 0 0 0 99 38 43
Total 180 182 1033 3116 2387 559 71 7 1 0 0 0 0 0 7536   

Percent 2.4% 2.4% 13.7% 41.3% 31.7% 7.4% 0.9% 0.1% 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%    
AM Peak 10:00 10:00 10:00 11:00 11:00 09:00 07:00 01:00 02:00      11:00   

Vol. 12 21 102 250 189 37 9 1 1      565   
PM Peak 17:00 16:00 16:00 15:00 12:00 21:00 22:00 23:00       16:00   

Vol. 24 40 172 322 209 48 7 3       680   
Total 345 458 2240 6025 4375 993 134 14 3 2 0 0 0 0 14589   

Percent 2.4% 3.1% 15.4% 41.3% 30.0% 6.8% 0.9% 0.1% 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%    
15th Percentile : 22 MPH
50th Percentile : 28 MPH
85th Percentile : 33 MPH
95th Percentile : 36 MPH

  
Stats 10  MPH Pace Speed : 25-34  MPH

Number in Pace : 9362
Percent in Pace : 64.2%

Number of Vehicles > 40  MPH : 248
Percent of Vehicles > 40  MPH : 1.7%

Mean Speed(Average) : 28 MPH
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Location: Dalton Avenue
Location: West of Harvard Street
Location: Pittsfield, Massachusetts
Client: VHB / J. Locke

 
 

 
 
 
 
 
 

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094

 

Westbound
Start 1 16 21 26 31 36 41 46 51 56 61 66 71 76  85th 95th
Time 15 20 25 30 35 40 45 50 55 60 65 70 75 999 Total Percent Percent

11/30/16 0 1 1 4 17 11 3 0 0 0 0 0 0 0 37 38 41

01:00 1 0 3 9 11 9 1 1 1 0 0 0 0 0 36 37 40
02:00 0 1 1 1 3 4 1 0 0 0 0 0 0 0 11 38 39
03:00 0 1 1 2 6 6 0 0 0 0 0 0 0 0 16 38 39
04:00 0 0 1 5 11 12 1 0 0 0 0 0 0 0 30 38 40
05:00 1 1 5 23 41 17 4 0 0 0 0 0 0 0 92 36 40

06:00 4 2 12 83 119 47 5 2 1 0 0 0 0 0 275 36 39

07:00 11 7 51 237 174 21 2 1 0 0 0 0 0 0 504 33 35
08:00 3 5 56 284 148 15 1 0 0 0 0 0 0 0 512 32 35
09:00 9 8 79 234 64 11 1 0 0 0 0 0 0 0 406 31 34
10:00 4 14 150 273 96 4 1 0 0 0 0 0 0 0 542 31 33

11:00 9 20 227 305 83 7 0 0 0 0 0 0 0 0 651 30 33

12 PM 10 34 216 372 96 8 1 0 0 0 0 0 0 0 737 30 33

13:00 7 17 181 398 123 6 1 0 0 0 0 0 0 0 733 31 33

14:00 10 42 258 311 73 5 0 0 0 0 0 0 0 0 699 29 32

15:00 19 30 207 319 66 10 1 0 0 0 0 0 0 0 652 30 33

16:00 7 11 129 256 51 3 0 0 1 0 0 0 0 0 458 30 32
17:00 10 10 114 248 94 8 0 0 0 0 0 0 0 0 484 31 34
18:00 3 2 50 171 112 21 2 0 0 0 0 0 0 0 361 33 36

19:00 4 2 27 133 138 18 1 0 0 0 0 0 0 0 323 34 36

20:00 0 3 9 105 102 26 5 0 0 0 0 0 0 0 250 35 38
21:00 1 1 14 69 101 26 3 1 0 0 0 0 0 0 216 35 38

22:00 1 1 1 25 77 30 3 0 0 0 0 0 0 0 138 37 39

23:00 3 1 2 24 32 16 2 2 0 0 0 0 0 0 82 36 39
Total 117 214 1795 3891 1838 341 39 7 3 0 0 0 0 0 8245   

Percent 1.4% 2.6% 21.8% 47.2% 22.3% 4.1% 0.5% 0.1% 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%    
AM Peak 07:00 11:00 11:00 11:00 07:00 06:00 06:00 06:00 01:00      11:00   

Vol. 11 20 227 305 174 47 5 2 1      651   
PM Peak 15:00 14:00 14:00 13:00 19:00 22:00 20:00 23:00 16:00      12:00   

Vol. 19 42 258 398 138 30 5 2 1      737   
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Location: Dalton Avenue
Location: West of Harvard Street
Location: Pittsfield, Massachusetts
Client: VHB / J. Locke

 
 

 
 
 
 
 
 

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094

 

Westbound
Start 1 16 21 26 31 36 41 46 51 56 61 66 71 76  85th 95th
Time 15 20 25 30 35 40 45 50 55 60 65 70 75 999 Total Percent Percent

12/01/16 1 0 0 12 18 12 1 0 0 0 0 0 0 0 44 37 39
01:00 1 0 1 2 5 3 0 0 0 0 0 0 0 0 12 36 37
02:00 0 0 0 1 6 7 1 0 0 0 0 0 0 0 15 39 40
03:00 0 0 2 6 3 3 0 0 0 0 0 0 0 0 14 35 37

04:00 1 1 1 8 7 8 4 0 0 0 0 0 0 0 30 40 42

05:00 3 0 5 22 41 14 2 1 0 0 0 0 0 0 88 36 38

06:00 7 1 16 103 110 24 1 0 0 0 0 0 0 0 262 34 37

07:00 8 5 55 244 167 18 3 0 1 0 0 0 0 0 501 33 35

08:00 7 11 72 280 126 16 1 0 0 0 0 0 0 0 513 32 35
09:00 6 10 65 224 119 18 1 0 0 0 0 0 0 0 443 32 35

10:00 5 5 88 241 90 3 2 0 0 0 0 0 0 0 434 31 34
11:00 6 4 71 249 113 18 0 0 0 0 0 0 0 0 461 32 35

12 PM 6 6 119 256 120 13 0 0 0 0 0 0 0 0 520 32 35
13:00 2 13 136 276 89 3 0 0 0 0 0 0 0 0 519 31 33

14:00 8 4 95 271 134 14 0 0 0 0 0 0 0 0 526 32 35

15:00 17 5 145 303 88 5 1 0 0 0 0 0 0 0 564 30 33

16:00 9 21 124 258 87 8 1 0 0 0 0 0 0 0 508 31 34
17:00 10 15 78 276 72 10 0 0 0 0 0 0 0 0 461 31 34
18:00 6 5 64 259 111 11 1 0 0 0 0 0 0 0 457 32 35
19:00 5 3 33 148 112 19 1 0 0 0 0 0 0 0 321 33 36
20:00 4 2 30 101 114 18 1 0 0 0 0 0 0 0 270 34 36
21:00 0 0 7 100 93 21 1 0 0 0 0 0 0 0 222 34 37

22:00 1 1 5 46 89 27 6 0 0 0 0 0 0 0 175 36 39
23:00 1 1 6 30 58 20 2 0 0 0 0 0 0 0 118 36 39
Total 114 113 1218 3716 1972 313 30 1 1 0 0 0 0 0 7478   

Percent 1.5% 1.5% 16.3% 49.7% 26.4% 4.2% 0.4% 0.0% 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%    
AM Peak 07:00 08:00 10:00 08:00 07:00 06:00 04:00 05:00 07:00      08:00   

Vol. 8 11 88 280 167 24 4 1 1      513   
PM Peak 15:00 16:00 15:00 15:00 14:00 22:00 22:00        15:00   

Vol. 17 21 145 303 134 27 6        564   
Total 231 327 3013 7607 3810 654 69 8 4 0 0 0 0 0 15723   

Percent 1.5% 2.1% 19.2% 48.4% 24.2% 4.2% 0.4% 0.1% 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%    
15th Percentile : 22 MPH
50th Percentile : 27 MPH
85th Percentile : 32 MPH
95th Percentile : 35 MPH

  
Stats 10  MPH Pace Speed : 24-33  MPH

Number in Pace : 10858
Percent in Pace : 69.1%

Number of Vehicles > 40  MPH : 148
Percent of Vehicles > 40  MPH : 0.9%

Mean Speed(Average) : 28 MPH
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Location: Dalton Avenue
Location: West of Harvard Street
Location: Pittsfield, Massachusetts
Client: VHB / J. Locke

 
 

 
 
 
 
 
 

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094

 

Eastbound, Westbound
Start 1 16 21 26 31 36 41 46 51 56 61 66 71 76  85th 95th
Time 15 20 25 30 35 40 45 50 55 60 65 70 75 999 Total Percent Percent

11/30/16 2 1 3 7 41 23 9 0 0 0 0 0 0 0 86 39 42

01:00 1 0 4 12 19 15 2 1 2 1 0 0 0 0 57 37 39
02:00 0 1 1 3 5 9 2 0 0 0 0 0 0 0 21 39 41
03:00 0 2 2 3 13 10 4 0 1 0 0 0 0 0 35 39 42
04:00 0 0 3 13 24 24 4 0 0 0 0 0 0 0 68 38 41
05:00 3 4 10 36 65 33 6 2 0 0 0 0 0 0 159 37 40

06:00 7 2 25 141 204 83 7 4 1 0 0 0 0 0 474 36 39

07:00 17 18 78 345 264 55 5 1 0 0 0 0 0 0 783 34 37

08:00 13 18 90 419 302 40 6 0 0 0 0 0 0 0 888 33 36
09:00 11 26 128 410 204 42 5 0 0 0 0 0 0 0 826 33 36
10:00 12 38 254 468 221 23 1 0 0 0 0 0 0 0 1017 31 34

11:00 17 51 353 546 162 15 2 0 0 1 0 0 0 0 1147 30 33

12 PM 17 63 305 628 197 19 1 0 0 0 0 0 0 0 1230 31 34

13:00 16 26 229 603 274 29 5 1 0 0 0 0 0 0 1183 32 35

14:00 34 70 404 529 161 14 0 0 0 0 0 0 0 0 1212 30 33

15:00 32 58 340 598 223 32 2 0 0 0 0 0 0 0 1285 31 34

16:00 36 63 343 572 152 12 0 1 1 0 0 0 0 0 1180 30 33
17:00 23 29 231 545 199 23 1 0 0 0 0 0 0 0 1051 31 34

18:00 9 3 82 311 248 49 10 0 0 0 0 0 0 0 712 34 37
19:00 8 5 63 231 249 39 4 0 0 0 0 0 0 0 599 34 36
20:00 6 5 25 170 204 50 7 0 0 0 0 0 0 0 467 35 38

21:00 7 1 22 117 183 57 6 1 0 0 0 0 0 0 394 35 38
22:00 5 3 2 49 128 51 9 1 0 0 0 0 0 0 248 37 40

23:00 6 3 5 44 84 28 4 2 0 0 0 0 0 0 176 36 40
Total 282 490 3002 6800 3826 775 102 14 5 2 0 0 0 0 15298   

Percent 1.8% 3.2% 19.6% 44.5% 25.0% 5.1% 0.7% 0.1% 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%    
AM Peak 07:00 11:00 11:00 11:00 08:00 06:00 00:00 06:00 01:00 01:00     11:00   

Vol. 17 51 353 546 302 83 9 4 2 1     1147   
PM Peak 16:00 14:00 14:00 12:00 13:00 21:00 18:00 23:00 16:00      15:00   

Vol. 36 70 404 628 274 57 10 2 1      1285   
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Location: Dalton Avenue
Location: West of Harvard Street
Location: Pittsfield, Massachusetts
Client: VHB / J. Locke

 
 

 
 
 
 
 
 

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094

 

Eastbound, Westbound
Start 1 16 21 26 31 36 41 46 51 56 61 66 71 76  85th 95th
Time 15 20 25 30 35 40 45 50 55 60 65 70 75 999 Total Percent Percent

12/01/16 3 1 5 17 34 19 1 0 0 0 0 0 0 0 80 37 39

01:00 1 0 2 4 13 9 2 1 0 0 0 0 0 0 32 37 40

02:00 0 0 0 5 12 17 1 0 1 0 0 0 0 0 36 38 40
03:00 2 1 4 10 16 5 3 0 0 0 0 0 0 0 41 37 41
04:00 2 1 5 14 19 15 7 0 0 0 0 0 0 0 63 39 43
05:00 3 1 8 48 64 29 6 1 0 0 0 0 0 0 160 37 40

06:00 16 3 28 161 167 60 8 0 0 0 0 0 0 0 443 35 39

07:00 14 12 78 361 291 44 12 0 1 0 0 0 0 0 813 33 36

08:00 18 22 112 439 309 47 3 0 0 0 0 0 0 0 950 33 36
09:00 11 19 111 434 282 55 3 1 0 0 0 0 0 0 916 33 36

10:00 17 26 190 481 204 20 5 0 0 0 0 0 0 0 943 32 34

11:00 17 10 152 499 302 46 0 0 0 0 0 0 0 0 1026 33 35

12 PM 14 14 174 485 329 41 5 1 0 0 0 0 0 0 1063 33 35
13:00 13 27 207 494 237 38 2 0 0 0 0 0 0 0 1018 32 35
14:00 18 11 167 512 318 38 0 0 0 0 0 0 0 0 1064 33 35

15:00 32 16 238 625 241 27 3 0 0 0 0 0 0 0 1182 31 34

16:00 30 61 296 561 209 29 2 0 0 0 0 0 0 0 1188 31 34

17:00 34 41 224 541 194 28 4 0 0 0 0 0 0 0 1066 31 34
18:00 13 11 123 444 252 30 1 0 0 0 0 0 0 0 874 32 35
19:00 8 9 53 274 215 51 6 0 0 0 0 0 0 0 616 34 37
20:00 10 3 45 161 224 58 4 1 0 0 0 0 0 0 506 35 38

21:00 3 0 15 139 183 69 4 0 0 0 0 0 0 0 413 36 38

22:00 6 3 7 73 146 56 13 0 0 0 0 0 0 0 304 37 40

23:00 9 3 7 50 98 41 6 3 0 0 0 0 0 0 217 36 40
Total 294 295 2251 6832 4359 872 101 8 2 0 0 0 0 0 15014   

Percent 2.0% 2.0% 15.0% 45.5% 29.0% 5.8% 0.7% 0.1% 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%    
AM Peak 08:00 10:00 10:00 11:00 08:00 06:00 07:00 01:00 02:00      11:00   

Vol. 18 26 190 499 309 60 12 1 1      1026   
PM Peak 17:00 16:00 16:00 15:00 12:00 21:00 22:00 23:00       16:00   

Vol. 34 61 296 625 329 69 13 3       1188   
Total 576 785 5253 13632 8185 1647 203 22 7 2 0 0 0 0 30312   

Percent 1.9% 2.6% 17.3% 45.0% 27.0% 5.4% 0.7% 0.1% 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%    
15th Percentile : 22 MPH
50th Percentile : 27 MPH
85th Percentile : 33 MPH
95th Percentile : 36 MPH

  
Stats 10  MPH Pace Speed : 24-33  MPH

Number in Pace : 20079
Percent in Pace : 66.2%

Number of Vehicles > 40  MPH : 396
Percent of Vehicles > 40  MPH : 1.3%

Mean Speed(Average) : 28 MPH



Page 1

 
 
 
Location: Dalton Avenue
Location: West of Harvard Street
Location: Pittsfield, Massachusetts
Client: VHB / J. Locke

 
 

 
 
 
 
 
 

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094

 

Eastbound
Start   Cars & 2 Axle   2 Axle 3 Axle 4 Axle <5 Axl 5 Axle >6 Axl <6 Axl 6 Axle >6 Axl Not  
Time Bikes Trailers Long Buses 6 Tire Single Single Double Double Double Multi Multi Multi Classed Total

11/30/16 1 40 6 0 1 0 0 0 0 0 0 0 0 1 49
01:00 0 17 3 0 1 0 0 0 0 0 0 0 0 0 21
02:00 0 9 1 0 0 0 0 0 0 0 0 0 0 0 10
03:00 1 15 3 0 0 0 0 0 0 0 0 0 0 0 19
04:00 0 33 3 1 1 0 0 0 0 0 0 0 0 0 38
05:00 0 46 18 1 2 0 0 0 0 0 0 0 0 0 67
06:00 0 145 45 1 4 1 0 1 1 0 0 0 0 1 199
07:00 4 209 45 7 5 1 0 2 3 0 0 0 0 3 279
08:00 2 286 65 4 11 3 0 0 3 0 0 0 0 2 376
09:00 3 337 63 1 9 3 0 2 0 0 0 0 0 2 420
10:00 4 382 57 3 19 6 0 0 2 0 0 0 0 2 475
11:00 5 378 86 1 9 6 0 5 3 0 0 0 0 3 496

12 PM 4 397 68 3 11 4 0 1 0 1 0 0 0 4 493
13:00 1 349 79 2 9 2 0 0 0 0 0 0 0 8 450
14:00 6 410 63 3 9 7 0 3 3 0 0 0 0 9 513
15:00 10 500 93 1 15 6 0 3 1 0 0 0 0 4 633
16:00 6 588 101 4 10 6 0 1 0 0 0 0 0 6 722
17:00 4 472 78 0 2 3 0 0 2 0 1 0 0 5 567
18:00 4 299 41 0 5 1 0 0 0 0 0 0 0 1 351
19:00 1 232 32 0 6 2 0 0 0 0 0 0 0 3 276
20:00 1 183 26 0 2 3 0 0 0 0 0 0 0 2 217
21:00 2 157 17 0 1 1 0 0 0 0 0 0 0 0 178
22:00 1 88 15 0 3 1 0 0 0 0 0 0 0 2 110
23:00 0 84 7 0 0 1 0 0 0 0 0 0 0 2 94
Total 60 5656 1015 32 135 57 0 18 18 1 1 0 0 60 7053

Percent 0.9% 80.2% 14.4% 0.5% 1.9% 0.8% 0.0% 0.3% 0.3% 0.0% 0.0% 0.0% 0.0% 0.9%  
AM Peak 11:00 10:00 11:00 07:00 10:00 10:00  11:00 07:00     07:00  

Vol. 5 382 86 7 19 6  5 3     3  
PM Peak 15:00 16:00 16:00 16:00 15:00 14:00  14:00 14:00 12:00 17:00   14:00  

Vol. 10 588 101 4 15 7  3 3 1 1   9  
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Location: Dalton Avenue
Location: West of Harvard Street
Location: Pittsfield, Massachusetts
Client: VHB / J. Locke

 
 

 
 
 
 
 
 

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094

 

Eastbound
Start   Cars & 2 Axle   2 Axle 3 Axle 4 Axle <5 Axl 5 Axle >6 Axl <6 Axl 6 Axle >6 Axl Not  
Time Bikes Trailers Long Buses 6 Tire Single Single Double Double Double Multi Multi Multi Classed Total

12/01/16 0 30 5 0 0 0 0 0 0 0 0 0 0 1 36
01:00 0 18 2 0 0 0 0 0 0 0 0 0 0 0 20
02:00 0 20 1 0 0 0 0 0 0 0 0 0 0 0 21
03:00 1 21 3 0 1 1 0 0 0 0 0 0 0 0 27
04:00 0 27 5 1 0 0 0 0 0 0 0 0 0 0 33
05:00 0 52 18 1 1 0 0 0 0 0 0 0 0 0 72
06:00 2 127 43 1 3 2 0 0 0 0 0 0 0 3 181
07:00 3 223 61 7 10 3 0 2 1 0 0 0 0 2 312
08:00 7 347 55 5 15 3 0 1 1 0 0 0 0 3 437
09:00 3 370 76 2 16 2 0 1 0 0 0 0 0 3 473
10:00 8 400 74 2 13 6 1 1 0 0 0 0 0 4 509
11:00 11 463 70 2 12 3 0 0 2 1 0 0 0 1 565

12 PM 5 440 73 4 11 7 0 0 0 1 0 0 0 2 543
13:00 3 399 71 4 14 6 0 0 1 0 0 0 0 1 499
14:00 3 423 85 3 14 7 0 0 1 0 0 0 0 2 538
15:00 6 513 82 1 7 5 0 0 0 0 0 0 0 4 618
16:00 4 575 77 3 7 7 0 2 0 0 0 0 0 5 680
17:00 9 505 73 0 6 3 0 4 0 1 0 0 0 4 605
18:00 7 341 55 1 8 1 0 1 0 0 0 0 0 3 417
19:00 2 237 45 0 6 1 0 0 0 0 0 0 0 4 295
20:00 4 206 21 0 3 0 0 0 0 0 0 0 0 2 236
21:00 1 161 26 0 1 2 0 0 0 0 0 0 0 0 191
22:00 0 108 13 0 0 3 0 0 1 0 0 0 0 4 129
23:00 3 85 7 0 0 0 0 0 1 0 0 0 0 3 99
Total 82 6091 1041 37 148 62 1 12 8 3 0 0 0 51 7536

Percent 1.1% 80.8% 13.8% 0.5% 2.0% 0.8% 0.0% 0.2% 0.1% 0.0% 0.0% 0.0% 0.0% 0.7%  
AM Peak 11:00 11:00 09:00 07:00 09:00 10:00 10:00 07:00 11:00 11:00    10:00  

Vol. 11 463 76 7 16 6 1 2 2 1    4  
PM Peak 17:00 16:00 14:00 12:00 13:00 12:00  17:00 13:00 12:00    16:00  

Vol. 9 575 85 4 14 7  4 1 1    5  
  

Grand
Total

142 11747 2056 69 283 119 1 30 26 4 1 0 0 111 14589

Percent 1.0% 80.5% 14.1% 0.5% 1.9% 0.8% 0.0% 0.2% 0.2% 0.0% 0.0% 0.0% 0.0% 0.8%  
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Location: Dalton Avenue
Location: West of Harvard Street
Location: Pittsfield, Massachusetts
Client: VHB / J. Locke

 
 

 
 
 
 
 
 

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094

 

Westbound
Start   Cars & 2 Axle   2 Axle 3 Axle 4 Axle <5 Axl 5 Axle >6 Axl <6 Axl 6 Axle >6 Axl Not  
Time Bikes Trailers Long Buses 6 Tire Single Single Double Double Double Multi Multi Multi Classed Total

11/30/16 0 32 5 0 0 0 0 0 0 0 0 0 0 0 37
01:00 0 35 1 0 0 0 0 0 0 0 0 0 0 0 36
02:00 0 10 0 0 1 0 0 0 0 0 0 0 0 0 11
03:00 0 15 0 0 0 0 0 0 1 0 0 0 0 0 16
04:00 0 16 13 0 0 1 0 0 0 0 0 0 0 0 30
05:00 1 75 13 0 2 0 0 0 0 0 0 0 0 1 92
06:00 7 215 34 3 6 4 0 3 2 0 0 0 0 1 275
07:00 15 393 75 3 8 1 0 2 1 0 0 0 0 6 504
08:00 3 398 84 4 15 2 0 2 2 0 0 0 0 2 512
09:00 7 303 71 3 9 3 1 0 4 1 0 0 0 4 406
10:00 4 405 88 3 25 3 0 3 5 1 0 1 0 4 542
11:00 13 493 93 7 23 5 1 3 1 5 1 0 2 4 651

12 PM 9 588 94 6 18 4 0 1 10 0 1 0 0 6 737
13:00 4 584 92 10 23 5 0 3 4 1 0 0 0 7 733
14:00 14 566 82 4 15 0 0 3 7 0 0 0 0 8 699
15:00 13 521 88 2 15 2 0 3 2 0 0 0 0 6 652
16:00 9 381 50 3 3 1 0 5 2 0 0 0 0 4 458
17:00 9 401 60 2 6 1 0 3 0 0 0 0 0 2 484
18:00 7 300 47 0 2 2 0 0 0 0 0 0 0 3 361
19:00 8 279 34 0 2 0 0 0 0 0 0 0 0 0 323
20:00 4 228 17 0 0 0 0 0 0 0 0 0 0 1 250
21:00 3 187 24 0 1 0 0 0 0 0 0 0 0 1 216
22:00 0 116 17 0 3 0 0 0 1 0 0 0 0 1 138
23:00 0 72 8 0 0 0 0 0 0 0 0 0 0 2 82
Total 130 6613 1090 50 177 34 2 31 42 8 2 1 2 63 8245

Percent 1.6% 80.2% 13.2% 0.6% 2.1% 0.4% 0.0% 0.4% 0.5% 0.1% 0.0% 0.0% 0.0% 0.8%  
AM Peak 07:00 11:00 11:00 11:00 10:00 11:00 09:00 06:00 10:00 11:00 11:00 10:00 11:00 07:00  

Vol. 15 493 93 7 25 5 1 3 5 5 1 1 2 6  
PM Peak 14:00 12:00 12:00 13:00 13:00 13:00  16:00 12:00 13:00 12:00   14:00  

Vol. 14 588 94 10 23 5  5 10 1 1   8  
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Location: Dalton Avenue
Location: West of Harvard Street
Location: Pittsfield, Massachusetts
Client: VHB / J. Locke

 
 

 
 
 
 
 
 

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094

 

Westbound
Start   Cars & 2 Axle   2 Axle 3 Axle 4 Axle <5 Axl 5 Axle >6 Axl <6 Axl 6 Axle >6 Axl Not  
Time Bikes Trailers Long Buses 6 Tire Single Single Double Double Double Multi Multi Multi Classed Total

12/01/16 0 38 5 0 0 0 0 0 0 0 0 0 0 1 44
01:00 0 9 2 0 0 0 0 0 0 0 0 0 0 1 12
02:00 0 14 0 0 0 0 0 0 1 0 0 0 0 0 15
03:00 0 12 1 0 1 0 0 0 0 0 0 0 0 0 14
04:00 1 22 7 0 0 0 0 0 0 0 0 0 0 0 30
05:00 1 66 12 0 4 1 0 1 1 0 0 0 0 2 88
06:00 8 199 42 4 4 1 0 0 2 0 0 0 0 2 262
07:00 8 404 71 4 5 2 1 3 0 0 0 0 0 3 501
08:00 3 431 63 3 7 1 0 1 1 0 0 0 0 3 513
09:00 7 332 81 1 11 1 1 2 2 0 0 0 0 5 443
10:00 7 340 68 3 10 1 0 0 2 0 0 0 0 3 434
11:00 4 379 66 2 4 1 1 0 1 0 0 0 0 3 461

12 PM 10 429 61 3 9 1 0 1 1 0 0 0 0 5 520
13:00 3 419 74 5 8 5 1 0 1 0 0 0 0 3 519
14:00 9 419 71 3 17 0 0 0 1 0 0 0 0 6 526
15:00 13 449 77 1 11 0 1 5 0 0 0 0 0 7 564
16:00 11 419 59 3 7 0 0 1 2 0 0 0 0 6 508
17:00 10 395 46 4 3 0 0 1 0 0 0 0 0 2 461
18:00 6 379 61 1 8 0 0 0 0 0 0 0 0 2 457
19:00 7 272 34 0 4 1 0 1 0 0 0 0 0 2 321
20:00 4 237 25 0 2 0 0 0 0 0 0 0 0 2 270
21:00 1 197 22 0 2 0 0 0 0 0 0 0 0 0 222
22:00 3 157 13 0 2 0 0 0 0 0 0 0 0 0 175
23:00 2 107 8 0 0 0 0 0 1 0 0 0 0 0 118
Total 118 6125 969 37 119 15 5 16 16 0 0 0 0 58 7478

Percent 1.6% 81.9% 13.0% 0.5% 1.6% 0.2% 0.1% 0.2% 0.2% 0.0% 0.0% 0.0% 0.0% 0.8%  
AM Peak 06:00 08:00 09:00 06:00 09:00 07:00 07:00 07:00 06:00     09:00  

Vol. 8 431 81 4 11 2 1 3 2     5  
PM Peak 15:00 15:00 15:00 13:00 14:00 13:00 13:00 15:00 16:00     15:00  

Vol. 13 449 77 5 17 5 1 5 2     7  
  

Grand
Total

248 12738 2059 87 296 49 7 47 58 8 2 1 2 121 15723

Percent 1.6% 81.0% 13.1% 0.6% 1.9% 0.3% 0.0% 0.3% 0.4% 0.1% 0.0% 0.0% 0.0% 0.8%  
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Location: Dalton Avenue
Location: West of Harvard Street
Location: Pittsfield, Massachusetts
Client: VHB / J. Locke

 
 

 
 
 
 
 
 

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094

 

Eastbound, Westbound
Start   Cars & 2 Axle   2 Axle 3 Axle 4 Axle <5 Axl 5 Axle >6 Axl <6 Axl 6 Axle >6 Axl Not  
Time Bikes Trailers Long Buses 6 Tire Single Single Double Double Double Multi Multi Multi Classed Total

11/30/16 1 72 11 0 1 0 0 0 0 0 0 0 0 1 86
01:00 0 52 4 0 1 0 0 0 0 0 0 0 0 0 57
02:00 0 19 1 0 1 0 0 0 0 0 0 0 0 0 21
03:00 1 30 3 0 0 0 0 0 1 0 0 0 0 0 35
04:00 0 49 16 1 1 1 0 0 0 0 0 0 0 0 68
05:00 1 121 31 1 4 0 0 0 0 0 0 0 0 1 159
06:00 7 360 79 4 10 5 0 4 3 0 0 0 0 2 474
07:00 19 602 120 10 13 2 0 4 4 0 0 0 0 9 783
08:00 5 684 149 8 26 5 0 2 5 0 0 0 0 4 888
09:00 10 640 134 4 18 6 1 2 4 1 0 0 0 6 826
10:00 8 787 145 6 44 9 0 3 7 1 0 1 0 6 1017
11:00 18 871 179 8 32 11 1 8 4 5 1 0 2 7 1147

12 PM 13 985 162 9 29 8 0 2 10 1 1 0 0 10 1230
13:00 5 933 171 12 32 7 0 3 4 1 0 0 0 15 1183
14:00 20 976 145 7 24 7 0 6 10 0 0 0 0 17 1212
15:00 23 1021 181 3 30 8 0 6 3 0 0 0 0 10 1285
16:00 15 969 151 7 13 7 0 6 2 0 0 0 0 10 1180
17:00 13 873 138 2 8 4 0 3 2 0 1 0 0 7 1051
18:00 11 599 88 0 7 3 0 0 0 0 0 0 0 4 712
19:00 9 511 66 0 8 2 0 0 0 0 0 0 0 3 599
20:00 5 411 43 0 2 3 0 0 0 0 0 0 0 3 467
21:00 5 344 41 0 2 1 0 0 0 0 0 0 0 1 394
22:00 1 204 32 0 6 1 0 0 1 0 0 0 0 3 248
23:00 0 156 15 0 0 1 0 0 0 0 0 0 0 4 176
Total 190 12269 2105 82 312 91 2 49 60 9 3 1 2 123 15298

Percent 1.2% 80.2% 13.8% 0.5% 2.0% 0.6% 0.0% 0.3% 0.4% 0.1% 0.0% 0.0% 0.0% 0.8%  
AM Peak 07:00 11:00 11:00 07:00 10:00 11:00 09:00 11:00 10:00 11:00 11:00 10:00 11:00 07:00  

Vol. 19 871 179 10 44 11 1 8 7 5 1 1 2 9  
PM Peak 15:00 15:00 15:00 13:00 13:00 12:00  14:00 12:00 12:00 12:00   14:00  

Vol. 23 1021 181 12 32 8  6 10 1 1   17  
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Location: Dalton Avenue
Location: West of Harvard Street
Location: Pittsfield, Massachusetts
Client: VHB / J. Locke

 
 

 
 
 
 
 
 

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094

 

Eastbound, Westbound
Start   Cars & 2 Axle   2 Axle 3 Axle 4 Axle <5 Axl 5 Axle >6 Axl <6 Axl 6 Axle >6 Axl Not  
Time Bikes Trailers Long Buses 6 Tire Single Single Double Double Double Multi Multi Multi Classed Total

12/01/16 0 68 10 0 0 0 0 0 0 0 0 0 0 2 80
01:00 0 27 4 0 0 0 0 0 0 0 0 0 0 1 32
02:00 0 34 1 0 0 0 0 0 1 0 0 0 0 0 36
03:00 1 33 4 0 2 1 0 0 0 0 0 0 0 0 41
04:00 1 49 12 1 0 0 0 0 0 0 0 0 0 0 63
05:00 1 118 30 1 5 1 0 1 1 0 0 0 0 2 160
06:00 10 326 85 5 7 3 0 0 2 0 0 0 0 5 443
07:00 11 627 132 11 15 5 1 5 1 0 0 0 0 5 813
08:00 10 778 118 8 22 4 0 2 2 0 0 0 0 6 950
09:00 10 702 157 3 27 3 1 3 2 0 0 0 0 8 916
10:00 15 740 142 5 23 7 1 1 2 0 0 0 0 7 943
11:00 15 842 136 4 16 4 1 0 3 1 0 0 0 4 1026

12 PM 15 869 134 7 20 8 0 1 1 1 0 0 0 7 1063
13:00 6 818 145 9 22 11 1 0 2 0 0 0 0 4 1018
14:00 12 842 156 6 31 7 0 0 2 0 0 0 0 8 1064
15:00 19 962 159 2 18 5 1 5 0 0 0 0 0 11 1182
16:00 15 994 136 6 14 7 0 3 2 0 0 0 0 11 1188
17:00 19 900 119 4 9 3 0 5 0 1 0 0 0 6 1066
18:00 13 720 116 2 16 1 0 1 0 0 0 0 0 5 874
19:00 9 509 79 0 10 2 0 1 0 0 0 0 0 6 616
20:00 8 443 46 0 5 0 0 0 0 0 0 0 0 4 506
21:00 2 358 48 0 3 2 0 0 0 0 0 0 0 0 413
22:00 3 265 26 0 2 3 0 0 1 0 0 0 0 4 304
23:00 5 192 15 0 0 0 0 0 2 0 0 0 0 3 217
Total 200 12216 2010 74 267 77 6 28 24 3 0 0 0 109 15014

Percent 1.3% 81.4% 13.4% 0.5% 1.8% 0.5% 0.0% 0.2% 0.2% 0.0% 0.0% 0.0% 0.0% 0.7%  
AM Peak 10:00 11:00 09:00 07:00 09:00 10:00 07:00 07:00 11:00 11:00    09:00  

Vol. 15 842 157 11 27 7 1 5 3 1    8  
PM Peak 15:00 16:00 15:00 13:00 14:00 13:00 13:00 15:00 13:00 12:00    15:00  

Vol. 19 994 159 9 31 11 1 5 2 1    11  
  

Grand
Total

390 24485 4115 156 579 168 8 77 84 12 3 1 2 232 30312

Percent 1.3% 80.8% 13.6% 0.5% 1.9% 0.6% 0.0% 0.3% 0.3% 0.0% 0.0% 0.0% 0.0% 0.8%  



File Name : AM Peak - Dalton Ave @ Harvard St
Site Code : 1
Start Date : 11/17/2016
Page No : 1

N / S: Harvard Street
E / W: Dalton Avenue
City, State: Pittsfield, Massachusetts
Client: VHB / J. Locke

Groups Printed- PCs and Peds - Heavy Vehicles - Bicycles
Harvard

From North
Dalton

From East
Harvard

From South
Dalton

From West
Start Time Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Int. Total

07:00 AM 7 0 0 1 8 0 103 0 0 103 1 0 2 2 5 1 56 2 0 59 175
07:15 AM 5 0 2 0 7 1 118 1 0 120 2 0 1 1 4 0 77 1 0 78 209
07:30 AM 1 0 0 0 1 2 120 0 0 122 2 0 3 0 5 1 82 1 0 84 212
07:45 AM 4 0 2 0 6 2 143 3 0 148 6 0 1 0 7 0 91 3 0 94 255

Total 17 0 4 1 22 5 484 4 0 493 11 0 7 3 21 2 306 7 0 315 851

08:00 AM 4 0 4 1 9 3 125 0 0 128 1 0 1 4 6 0 83 1 0 84 227
08:15 AM 3 0 3 4 10 2 113 0 0 115 5 1 2 0 8 0 104 1 0 105 238
08:30 AM 7 0 4 2 13 3 135 2 0 140 6 0 0 2 8 1 112 1 0 114 275
08:45 AM 2 0 2 2 6 0 131 3 2 136 1 0 1 2 4 0 113 1 0 114 260

Total 16 0 13 9 38 8 504 5 2 519 13 1 4 8 26 1 412 4 0 417 1000

Grand Total 33 0 17 10 60 13 988 9 2 1012 24 1 11 11 47 3 718 11 0 732 1851
Apprch % 55 0 28.3 16.7  1.3 97.6 0.9 0.2  51.1 2.1 23.4 23.4  0.4 98.1 1.5 0   

Total % 1.8 0 0.9 0.5 3.2 0.7 53.4 0.5 0.1 54.7 1.3 0.1 0.6 0.6 2.5 0.2 38.8 0.6 0 39.5
PCs and Peds 30 0 17 9 56 13 963 8 2 986 24 1 10 11 46 2 691 11 0 704 1792

% PCs and Peds 90.9 0 100 90 93.3 100 97.5 88.9 100 97.4 100 100 90.9 100 97.9 66.7 96.2 100 0 96.2 96.8
Heavy Vehicles 3 0 0 0 3 0 25 1 0 26 0 0 1 0 1 1 27 0 0 28 58

% Heavy Vehicles 9.1 0 0 0 5 0 2.5 11.1 0 2.6 0 0 9.1 0 2.1 33.3 3.8 0 0 3.8 3.1
Bicycles 0 0 0 1 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 1

% Bicycles 0 0 0 10 1.7 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0.1

Harvard
From North

Dalton
From East

Harvard
From South

Dalton
From West

Start Time Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Int. Total

Peak Hour Analysis From 07:00 AM to 08:45 AM - Peak 1 of 1
Peak Hour for Entire Intersection Begins at 08:00 AM

08:00 AM 4 0 4 1 9 3 125 0 0 128 1 0 1 4 6 0 83 1 0 84 227
08:15 AM 3 0 3 4 10 2 113 0 0 115 5 1 2 0 8 0 104 1 0 105 238
08:30 AM 7 0 4 2 13 3 135 2 0 140 6 0 0 2 8 1 112 1 0 114 275
08:45 AM 2 0 2 2 6 0 131 3 2 136 1 0 1 2 4 0 113 1 0 114 260

Total Volume 16 0 13 9 38 8 504 5 2 519 13 1 4 8 26 1 412 4 0 417 1000
% App. Total 42.1 0 34.2 23.7  1.5 97.1 1 0.4  50 3.8 15.4 30.8  0.2 98.8 1 0   

PHF .571 .000 .813 .563 .731 .667 .933 .417 .250 .927 .542 .250 .500 .500 .813 .250 .912 1.00 .000 .914 .909

PCs and Peds

% PCs and Peds 87.5 0 100 88.9 92.1 100 97.4 80.0 100 97.3 100 100 100 100 100 100 97.3 100 0 97.4 97.2
Heavy Vehicles 2 0 0 0 2 0 13 1 0 14 0 0 0 0 0 0 11 0 0 11 27

% Heavy Vehicles 12.5 0 0 0 5.3 0 2.6 20.0 0 2.7 0 0 0 0 0 0 2.7 0 0 2.6 2.7
Bicycles 0 0 0 1 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 1

% Bicycles 0 0 0 11.1 2.6 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0.1

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094



File Name : AM Peak - Dalton Ave @ Harvard St
Site Code : 1
Start Date : 11/17/2016
Page No : 1

N / S: Harvard Street
E / W: Dalton Avenue
City, State: Pittsfield, Massachusetts
Client: VHB / J. Locke

Groups Printed- Heavy Vehicles
Harvard

From North
Dalton

From East
Harvard

From South
Dalton

From West
Start Time Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Int. Total

07:00 AM 1 0 0 0 1 0 2 0 0 2 0 0 0 0 0 0 6 0 0 6 9
07:15 AM 0 0 0 0 0 0 4 0 0 4 0 0 0 0 0 0 3 0 0 3 7
07:30 AM 0 0 0 0 0 0 1 0 0 1 0 0 1 0 1 1 2 0 0 3 5
07:45 AM 0 0 0 0 0 0 5 0 0 5 0 0 0 0 0 0 5 0 0 5 10

Total 1 0 0 0 1 0 12 0 0 12 0 0 1 0 1 1 16 0 0 17 31

08:00 AM 0 0 0 0 0 0 1 0 0 1 0 0 0 0 0 0 1 0 0 1 2
08:15 AM 1 0 0 0 1 0 6 0 0 6 0 0 0 0 0 0 3 0 0 3 10
08:30 AM 1 0 0 0 1 0 2 1 0 3 0 0 0 0 0 0 6 0 0 6 10
08:45 AM 0 0 0 0 0 0 4 0 0 4 0 0 0 0 0 0 1 0 0 1 5

Total 2 0 0 0 2 0 13 1 0 14 0 0 0 0 0 0 11 0 0 11 27

Grand Total 3 0 0 0 3 0 25 1 0 26 0 0 1 0 1 1 27 0 0 28 58
Apprch % 100 0 0 0  0 96.2 3.8 0  0 0 100 0  3.6 96.4 0 0   

Total % 5.2 0 0 0 5.2 0 43.1 1.7 0 44.8 0 0 1.7 0 1.7 1.7 46.6 0 0 48.3

Harvard
From North

Dalton
From East

Harvard
From South

Dalton
From West

Start Time Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Int. Total

Peak Hour Analysis From 07:00 AM to 08:45 AM - Peak 1 of 1
Peak Hour for Entire Intersection Begins at 07:45 AM

07:45 AM 0 0 0 0 0 0 5 0 0 5 0 0 0 0 0 0 5 0 0 5 10
08:00 AM 0 0 0 0 0 0 1 0 0 1 0 0 0 0 0 0 1 0 0 1 2
08:15 AM 1 0 0 0 1 0 6 0 0 6 0 0 0 0 0 0 3 0 0 3 10
08:30 AM 1 0 0 0 1 0 2 1 0 3 0 0 0 0 0 0 6 0 0 6 10

Total Volume 2 0 0 0 2 0 14 1 0 15 0 0 0 0 0 0 15 0 0 15 32
% App. Total 100 0 0 0  0 93.3 6.7 0  0 0 0 0  0 100 0 0   

PHF .500 .000 .000 .000 .500 .000 .583 .250 .000 .625 .000 .000 .000 .000 .000 .000 .625 .000 .000 .625 .800

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094



File Name : Sat Peak - Dalton Ave @ Harvard St
Site Code : 2
Start Date : 11/19/2016
Page No : 1

N / S: Harvard Street
E / W: Dalton Avenue
City, State: Pittsfield, Massachusetts
Client: VHB / J. Locke

Groups Printed- PCs and Peds - Heavy Vehicles - Bicycles
Harvard

From North
Dalton

From East
Harvard

From South
Dalton

From West
Start Time Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Int. Total

11:00 AM 3 0 0 0 3 2 141 1 0 144 3 0 2 1 6 1 136 3 0 140 293
11:15 AM 7 2 0 0 9 1 130 3 0 134 2 0 1 3 6 5 130 4 0 139 288
11:30 AM 3 0 2 1 6 0 135 3 0 138 0 0 1 1 2 1 132 4 1 138 284
11:45 AM 0 0 0 2 2 2 130 0 0 132 1 0 1 2 4 0 138 1 0 139 277

Total 13 2 2 3 20 5 536 7 0 548 6 0 5 7 18 7 536 12 1 556 1142

12:00 PM 4 0 0 6 10 0 148 2 0 150 2 0 2 0 4 0 124 0 0 124 288
12:15 PM 4 0 0 4 8 4 125 0 0 129 2 0 1 0 3 0 127 7 1 135 275
12:30 PM 0 0 2 6 8 2 107 2 1 112 0 0 0 1 1 2 143 4 1 150 271
12:45 PM 4 0 1 4 9 3 117 0 0 120 1 0 1 2 4 1 128 3 2 134 267

Total 12 0 3 20 35 9 497 4 1 511 5 0 4 3 12 3 522 14 4 543 1101

Grand Total 25 2 5 23 55 14 1033 11 1 1059 11 0 9 10 30 10 1058 26 5 1099 2243
Apprch % 45.5 3.6 9.1 41.8  1.3 97.5 1 0.1  36.7 0 30 33.3  0.9 96.3 2.4 0.5   

Total % 1.1 0.1 0.2 1 2.5 0.6 46.1 0.5 0 47.2 0.5 0 0.4 0.4 1.3 0.4 47.2 1.2 0.2 49
PCs and Peds 24 2 5 22 53 14 1025 11 1 1051 11 0 8 10 29 10 1047 25 5 1087 2220

% PCs and Peds 96 100 100 95.7 96.4 100 99.2 100 100 99.2 100 0 88.9 100 96.7 100 99 96.2 100 98.9 99
Heavy Vehicles 1 0 0 0 1 0 7 0 0 7 0 0 1 0 1 0 9 1 0 10 19

% Heavy Vehicles 4 0 0 0 1.8 0 0.7 0 0 0.7 0 0 11.1 0 3.3 0 0.9 3.8 0 0.9 0.8
Bicycles 0 0 0 1 1 0 1 0 0 1 0 0 0 0 0 0 2 0 0 2 4

% Bicycles 0 0 0 4.3 1.8 0 0.1 0 0 0.1 0 0 0 0 0 0 0.2 0 0 0.2 0.2

Harvard
From North

Dalton
From East

Harvard
From South

Dalton
From West

Start Time Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Int. Total

Peak Hour Analysis From 11:00 AM to 12:45 PM - Peak 1 of 1
Peak Hour for Entire Intersection Begins at 11:00 AM

11:00 AM 3 0 0 0 3 2 141 1 0 144 3 0 2 1 6 1 136 3 0 140 293
11:15 AM 7 2 0 0 9 1 130 3 0 134 2 0 1 3 6 5 130 4 0 139 288
11:30 AM 3 0 2 1 6 0 135 3 0 138 0 0 1 1 2 1 132 4 1 138 284
11:45 AM 0 0 0 2 2 2 130 0 0 132 1 0 1 2 4 0 138 1 0 139 277

Total Volume 13 2 2 3 20 5 536 7 0 548 6 0 5 7 18 7 536 12 1 556 1142
% App. Total 65 10 10 15  0.9 97.8 1.3 0  33.3 0 27.8 38.9  1.3 96.4 2.2 0.2   

PHF .464 .250 .250 .375 .556 .625 .950 .583 .000 .951 .500 .000 .625 .583 .750 .350 .971 .750 .250 .993 .974

PCs and Peds

% PCs and Peds 92.3 100 100 100 95.0 100 99.4 100 0 99.5 100 0 80.0 100 94.4 100 98.7 100 100 98.7 98.9
Heavy Vehicles 1 0 0 0 1 0 3 0 0 3 0 0 1 0 1 0 5 0 0 5 10

% Heavy Vehicles 7.7 0 0 0 5.0 0 0.6 0 0 0.5 0 0 20.0 0 5.6 0 0.9 0 0 0.9 0.9
Bicycles 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 2 0 0 2 2

% Bicycles 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0.4 0 0 0.4 0.2

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094



File Name : Sat Peak - Dalton Ave @ Harvard St
Site Code : 2
Start Date : 11/19/2016
Page No : 1

N / S: Harvard Street
E / W: Dalton Avenue
City, State: Pittsfield, Massachusetts
Client: VHB / J. Locke

Groups Printed- Heavy Vehicles
Harvard

From North
Dalton

From East
Harvard

From South
Dalton

From West
Start Time Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Int. Total

11:00 AM 0 0 0 0 0 0 1 0 0 1 0 0 0 0 0 0 1 0 0 1 2
11:15 AM 1 0 0 0 1 0 1 0 0 1 0 0 1 0 1 0 2 0 0 2 5
11:30 AM 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 1 0 0 1 1
11:45 AM 0 0 0 0 0 0 1 0 0 1 0 0 0 0 0 0 1 0 0 1 2

Total 1 0 0 0 1 0 3 0 0 3 0 0 1 0 1 0 5 0 0 5 10

12:00 PM 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
12:15 PM 0 0 0 0 0 0 1 0 0 1 0 0 0 0 0 0 1 0 0 1 2
12:30 PM 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 1 0 0 1 1
12:45 PM 0 0 0 0 0 0 3 0 0 3 0 0 0 0 0 0 2 1 0 3 6

Total 0 0 0 0 0 0 4 0 0 4 0 0 0 0 0 0 4 1 0 5 9

Grand Total 1 0 0 0 1 0 7 0 0 7 0 0 1 0 1 0 9 1 0 10 19
Apprch % 100 0 0 0  0 100 0 0  0 0 100 0  0 90 10 0   

Total % 5.3 0 0 0 5.3 0 36.8 0 0 36.8 0 0 5.3 0 5.3 0 47.4 5.3 0 52.6

Harvard
From North

Dalton
From East

Harvard
From South

Dalton
From West

Start Time Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Right Thru Left Peds App. Total Int. Total

Peak Hour Analysis From 11:00 AM to 12:45 PM - Peak 1 of 1
Peak Hour for Entire Intersection Begins at 11:00 AM

11:00 AM 0 0 0 0 0 0 1 0 0 1 0 0 0 0 0 0 1 0 0 1 2
11:15 AM 1 0 0 0 1 0 1 0 0 1 0 0 1 0 1 0 2 0 0 2 5
11:30 AM 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 1 0 0 1 1
11:45 AM 0 0 0 0 0 0 1 0 0 1 0 0 0 0 0 0 1 0 0 1 2

Total Volume 1 0 0 0 1 0 3 0 0 3 0 0 1 0 1 0 5 0 0 5 10
% App. Total 100 0 0 0  0 100 0 0  0 0 100 0  0 100 0 0   

PHF .250 .000 .000 .000 .250 .000 .750 .000 .000 .750 .000 .000 .250 .000 .250 .000 .625 .000 .000 .625 .500

Innovative Data, LLC
PO Box 468

Belchertown, Massachusetts
Innovativedatallc.com or 1.413.668.5094
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Dalton Avenue at Hardvard Street
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0.13Calculated Crash Rate

2009

Not reported

Total

Year

2010

Vehicular Crash Summary (2009-2013)

Collision Type

2011

2012

2013

Rear-to-Rear

Sideswipe

Angle

Head-on

Rear-end

Crash Severity

Fatal injury

Single vehicle crash

Total

Total

Time of Day

Non-fatal injury

Property damage only (none injured)

Weekday, other time

Total

Weekday, 7:00 AM - 9:00 AM

Weekday, 4:00 PM - 6:00 PM

Saturday, 11:00 AM - 2:00 PM

Weekend, other time

Snow

Ice

Pavement Conditions

Dry

Wet

Total

Unknown

Total

Non Motorist (Bike, Pedestrian)



 CITY/TOWN : Pittsfield, MA COUNT DATE : 11/17/2016

 DISTRICT : 1 UNSIGNALIZED : yes SIGNALIZED :

~  INTERSECTION  DATA  ~

 MAJOR STREET : Dalton Avenue

 MINOR STREET(S) : Harvard Street

4. Harvard Street

North

1. Dalton Avenue 2. Dalton Avenue

3. Harvard Street

PEAK HOUR VOLUMES

1 2 3 4 5

EB WB NB SB WB

415 520 20 30 0 985
 

0.058 16,983

4
# OF 

YEARS :
5

AVERAGE # OF 
CRASHES PER YEAR ( 

A ) :
0.80

0.13 RATE  =
( A * 1,000,000 )                         

  (  V  * 365 )

Comments :  

Project Title & Date:

APPROACH :
Total Peak 

Hourly 
Approach 

Volume
DIRECTION :

INTERSECTION  CRASH  RATE  WORKSHEET

INTERSECTION

DIAGRAM

(Label Approaches)

PEAK HOURLY 
VOLUMES (AM/PM) :

" K "  FACTOR :
INTERSECTION ADT ( V ) = TOTAL DAILY 

APPROACH VOLUME :

TOTAL # OF CRASHES :

CRASH RATE CALCULATION :



Existing Dunkin 
Donuts 84 Dalton 

Avenue

Total

5 8

2 3

2 3

1 1

1 2

11 17

2.20 3.40

5 10

1 1

2 2

0 0

0 0

1 2

2 2

0 0

0 0

11 17

1 1

1 1

9 15

0 0

0 0

11 17

3 3

3 5

0 0

4 5

1 4

11 17

8 14

3 3

0 0

0 0

0 0

0 0

0 0

0 0

0 0

0 0

11 17

1 1Total 0

Not reported 0

Total 6

Non Motorist (Bike, Pedestrian)

Slush 0

Other 0

Unknown 0

Ice 0

Sand, mud, dirt, oil, gravel 0

Water (standing, moving) 0

Dry 6

Wet 0

Snow 0

Weekend, other time 3

Total 6

Pavement Conditions

Weekday, 4:00 PM - 6:00 PM 2

Saturday, 11:00 AM - 2:00 PM 0

Weekday, other time 1

Total 6

Time of Day

Weekday, 7:00 AM - 9:00 AM 0

Property damage only (none injured) 6

Not Reported 0

Unknown 0

Crash Severity

Fatal injury 0

Non-fatal injury 0

Unknown 0

Not reported 0

Total 6

Sideswipe, opposite direction 0

Sideswipe, same direction 1

Single vehicle crash 0

Head-on 0

Rear-end 0

Rear-to-Rear 0

Average 1.20

Collision Type

Angle 5

2012 0

2013 1

Total 6

2009 3

2010 1

2011 1

Vehicular Crash Summary (2009-2013)
Dalton Avenue at 
Dartmouth Street

Year
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Appendix D – Trip Generation & Distribution 

   



Trip Generation Summary Estimates

Proposed Development

2,100 square feet LUC 925

Coffee/Donut Shop with Drive-Through Window

Dunkin' Donuts

LUC 937 Pass-By Trips

Time Period 2,100 SF ITE based

New Trips3

Weekday Daily a 1,720 430 1,290

Weekday Morning Peak Hourb

Enter 105 50 55

Exit 105 55 50

Total 210 105 105

Weekday Evening Peak Hourb

Enter 45 25 20

Exit 45 20 25

Total 90 45 45

    Saturday  Midday Peak Hourb

Enter 90 25 65
Exit 85 20 65

Total 175 45 130

Source: Trip Generation, 9th Edition; Institute of Transportation Engineers (ITE); Washington, D.C. (2012).  

a vehicles per day

b vehicles per hour

1 LUC 937 (Coffee/Donut Shop with Drive-Through Window) for 2,100 SF

3 The difference between total site generated trips and pass-by trips

From ITE Trip Generation Handbook
Pass-By Rates for LUC 934 - Fast Food Restaurant with Drive-Through Window

morning peak hour 49%
evening peak hour 50%
Saturday peak hour NA

TOTAL
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land Use: 937 
Coffee/Donut Shop with 
Drive~Through Window 

This land use includes single-tenant coffee and donut restaurants with drive-through windows. 
Freshly brewed coffee and a variety of coffee-related accessories are the primary retail products soid 
at these sites. They may also sell other refreshment items, such as donuts, bagels, muffins, cakes, 
sandwiches, wraps, salads and other hot and cold beverages. Some sites may also sell newspapers, 
music CDs and books. The coffee and donut shops contained in this land use typically hold long 
store hours (over 15 hours) with an early morning opening. Also, limited indoor seating is generally 
provided for patrons; however, table service is not provided. Coffee/donut shop without drive-through 
window (land Use 936), coffee/donut shop with drive-through window and no indoor seating (land 
Use 938), bread/donut/bagel shop without drive-through window (Land Use 939) and bread/donut! 
bagel shop with drive-through window (land Use 940) are related uses. 

Most of the facilities in this land use were in free-standing buildings in retail shopping areas. Some of 
the facilities were located within a shopping center or as an outparcel to a shopping center. Some of 
the facilities shared parking areas with one or more other businesses. 

It should be noted that those stores specializing in the sale of coffee (land Uses 936-938) generated 
higher trip generation rates than those specializing in other products (land Uses 939-940). 

The sites were surveyed between the 1990s and the 2000s throughout the United States. 

Current industry trends have resulted in the emergence of several coffee/donut shops combined 
with other types of restaurants. The trip generation characteristics of these facilities differ from the 
facilities typically contained in this land use, as their sizes, trip generation rates and peak hour of 
service vary considerably. Therefore, the information collected for these facilities is presented in the 
following table and was excluded from the data plots. 

1942 Trip Generation, 9th Edition @ Institute of Transportation Engineers 

£ 



_~C~_~ ______ ~~ ______ ~ ___________ ._------------------------....:i 
Coffee/Donut Shop with DriveaThrough Window 

(937) 

Average Vehicle Trip Ends vs: 1000 Sq. Feet GIl'OSS Floor Area 
On a: Weekday 

Number of Studies: 2 
Average 1000 Sq. Feet GFA: 2 

Directional Distribution: 50% entering, 50% exiting 

Trip Generation per 1000 Sq. Feet Gross Floor Area 
Average Rate Range of Rates Standard Deviation 

818.58 734.34 - 869.00 * 

Data Plot and EquatioU"D Caution - USe! Carefu!§y - SmtiH Sample Size 
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1944 Trip Generation, 9th Edition @ institute of Transportation Engineers 
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- - - - - - Average Rate 
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Coffee/Donut S op with Drive .. Through Window 
(937) 

Average Vehicle Trip Ends vs: 1000 Sq. Feet Gross Floor Area 
On a: WeekdaYj 

Peak Hour of Adjacent Street Traffic j 
One Hour Between 7 and 9 a.mo 

Number of Studies: 43 
Average 1000 Sq. Feet GFA: 2 

Directional Distribution: 51 % entering, 49% exiting 

Average Rate Range of Rates Standard Deviation 

100.58 18.23 - 349.41 49.38 
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Trip Generation, 9th Edition (/) Institute of Transportation Engineers 1945 



~_~ ______ ~~~,:~_~ ______________ ~ ____ ~ _________________________________ a; 

Coffee/Donut Shop with Drive",Through Window 
(937) 

Average Vehicle Trip Ends vs: 1000 Sq. Feet Gross Floor Area 
On a: Weekday, 

Peak Hour of Adjacent Street Traffic~ 
One Hour Between 4 and 6 p.m. 

Number of Studies: 24 
Average 1000 Sq. Feet GFA: 2 

Directional Distribution: 50% entering, 50% exiting 

Trip Generation pell' 1000 Sq. Feet Gross Floor Area 
Average Rate Range of Rates Standard Deviation 

42.80 2.08 - 90.00 18.06 

Data Plot and Equation 
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FWted Curve Equation: Not given 

1946 Trip Generation, 9th Edition ~ Institute of Transportation Engineers 



Coffee/Donut Shop with Drive..,Through Window 
(937) 

Average Vehicle Trip Ends vs: 1000 Sq. Feet Gross Floor Area 
On a: Saturday~ 

Peak Hour of Generator 

Number of Studies: 9 
Average 1000 Sq. Feet GFA: 2 

Directional Distribution: 50%) entering, 50% exiting 

Trip Generation per 1000 Sq. Feet Gross Floor Area 
Average Rate Range of Rates Standard Deviation 

84.52 48.33 - 137.62 33.38 

Daia Plot and Equation 
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X Actual !liata Points ----- Fitted Curve ------ Average l'iate 

Fitted Curve Equation: In(T):::; O.64ln(X) -+ 4.68 

Trip Generation, 9th Edition iI!I Institute of Transportation Engineers 1949 
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I\jj tp~ss=lBy lll'ips ~lT1ld Diverted UIT1l~ced Trips 
:::;-t Weekday? iBleme tpe~k PernOld 
'Cf 
Gl 

~ lall1d Us~ 93~= fast-food ResttallUlll'all1t wit~ [J!rnv®= T!hmlUlg~ Window 
~ 
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::J 
0. 

m 
0. 
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SEATS 

nla 

88 

100 

87 

150 

n/a 

SIZE 
(1,000 SQ. 

FT. GFA) 

<5 

1.4 

3.6 

4.2 

3.0 

3.3 

WEEKDAY NO. OF TIME 
LOCATION SURVEY DATE INTERVIEWS PERIOD 

Chicago suburbs, IL 1987 84 7:00-9:00 a.m. 

Louisville area, KY 1993 n/a 7:00-9:00 a,m. 

Louisville, KY 1993 n/a 7:00-9:00 a.m. 

New Albany, IN 1993 n/a 7:00-9:00 a.m. 

Louisville area, KY 1993 n/a 7:00-9:00 a.m. 

varies 1996 n/a 6:00-9:00 a.m. 

DIVERTED ADJ. STREET 

PRIMARY NON-PASS- LINKED PASS-BY PEAK HOUR 

TRIP(%) BYTRIP (%) TRIP(%) TRIP(%) VOLUME SOURCE 

ffi'liW&§" _"'@.,f ijI!> AN ,8* jl!J""fi%§h %ft4@§0·MeMws,W#i&W3f*,9Mffi!!1¥l§liilii8\N'l!%1#iWi!jWM§#iri W %"hUfiM!i&M!i§ '@"MMa§"@ liiliMliiwifliiWiiWMfi'¥!!@i\!i#l!thiiAA 

56 44 n/a Kenig, O'Hara, Humes, Flock 

22 16 62 1,407 Barton-Aschman Assoc. 

47 21 32 437 Barton-Aschman Assoc. 

23 31 46 1,049 Barton-Aschman Assoc. 

14 43 43 2,903 Barton-Aschman Assoc. 

32 68 n/a Oracle Engineering 
§ii%#iW&@' @tiiffi!f$!¢,*,M!1§§¥%#h§ii§MW W!\W§W* %4 '",****!Wii>fWj# M@i§i5®M'MWHM!§ffi¥ .f\iift~'%i§ ,,*,i@iM'F'l'i# tV &/rtit@'''iWtiiook4l'il#§iii1M'SHilWi§ll¥ '§@i¥i§§ t 0'ftlN"!¥¥!!i1!N&!ifi¥*iiMW¥9hifl\icl\\,ti&iifjM€¥Wi\\ M ,; tNtitiM>4iJIfiii!i&fAYilW£i ' W!!jl!!IlIlilI3liO!"" AAMSMWWM '" ¥IMf!#*iiii 

Average Pass-By Trip Percentage: 49 
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SIZE 
(1,000 SQ, 

FT. GFA) LOCATION 

...- --... !'>··"'----\WiJfJ~NNNUU'UB __ fa_, 

Tabie 5"2~ 
tp~$$=lBy Trnp$ alll1ld Diverted Ull1lke«Jl1rIrD[pl$ 

Weekd~Y9 porno Peak PerIod 

lall1ldl U$e 934=iFa$it=foo«Jl Re$taltirallTllt wfltlhl DIl"!ve= Through Window 

DIVERTED ADJ,STREET 
WEEKDAY NO, OF TIME PRIMARY NON-PASS- LINKED PASS-BY PEAK HOUR 

SURVEY DATE INTERVIEWS PERIOD TRIP(%) BY TRIP (%) TRIP(%) TRIP(%) VOLUME SOURCE 
fhMgMii!l§l$l*'*§I4\l¥¥MM!!4§€8 Miii\l£Sffiiik@MWi!i W&W@fi!f@ ..... §i!!IW!iii!Ollli!!l¥¥'ffiM'iWllifMi.%,i4%WR\:@3%&®i@" '4'§¥¥%fiill§5@i!ii§§'f!iiC'¥ ,M,q "-$liFtS h§@\iMii§'ip 'bfN?& ti@",WW' ''§ii!§¥j§ffi!§!l¥\%i@1# £WM-M5ii1@¥9 ruM §I$"&iWAAWrtil!W@!W'@§iIkiW§ill"" "& 

-2.6 Minn-St. Paul, MN 1987 50 3:00-7:00 p.m. 27 48 25 n/a n/a 

<5.0 Chicago suburbs, IL 1987 80 3:00-6:00 p.m. 62 38 n/a Kenig, O'Hara, Humes, Flock 

<5.0 Chicago suburbs, IL 1987 100 3:00-6:00 p.m. 45 55 n/a Kenig, O'Hara, Humes, Flock 

<5.0 Chicago suburbs, IL 1987 159 3:00-6:00 p.m. 44 56 n/a Kenig, O'Hara, Humes, Flock 

<5.0 Chicago suburbs, IL 1987 225 3:00-6:00 p.m. 52 48 n/a Kenig, O'Hara, Humes, Flock 

<5.0 Chicago suburbs, IL 1987 88 3:00-6:00 p.m. 65 35 n/a Kenig, O'Hara, Humes, Flock 

<5.0 Chicago suburbs, IL 1987 84 3:00-6:00 p.m. 56 44 nla Kenig, O'Hara, Humes, Flock 

1.3 Louisville area, KY 1993 n/a 4:00-6:00 p.m. 22 10 68 2,055 Barton-Aschman Assoc. 

1.9 Louisville area, KY 1993 33 4:00-6:00 p.m. 24 9 67 2,447 Barton-Aschman Assoc. 

4.2 New Albany, IN 1993 n/a 4:00-6:00 p.m. 25 19 56 1,632 Barton-Aschman Assoc. 

3.0 Louisville area, KY 1993 n/a 4:00-6:00 p.m. 31 38 31 4,250 Barton-Aschman Assoc. 

3.1 Kissimmee, FL 1995 28 2:00-6:00 p.m. 29 n/a 71 n/a TPD Inc. 

3.1 Apopka, FL 1996 29 2:00-6:00 p.m. 62 n/a 38 n/a TPD Inc. 

2.8 Winter Springs, FL 1995 47 2:00-6:00 p.m. 34 66 n/a TPD Inc. 

4.3 Longwood, FL 1994 304 2:00-6:00 p.m. 38 62 n/a IPD Inc. 

3.2 Altamonte Springs, FL 1996 202 2:00-6:00 p.m. 39 21 40 nla TPD Inc. 

2.9 Winter Park, FL 1996 271 2:00-6:00 p.m. 41 18 41 n/a TPD Inc. 

3.3* several 1996 varies 4:00-6:00 p.m. 38 62 n/a Oracle Engineering 
&M¥ 'V'V!?@@kM @Af" $'iMfiM¥¥~@if ?PM;'+? wA§!-@y·:H'MM' ill ¥'#"'+ j, fiii,q#i&%iiiW\Wi ,Rfiiii}""d NQi4q@'jfP;!;"§§f?i&P'i''ffi4.W·· iH&iN,.t,&%Vdht'@ifi!li1 @iiM 1¥%§li'ti&!t\§1 "',,?&V?+%h R+' $'*d@@J\!Mi'dW'iMWrilOOWAAMkEd\\Wi1i§,,/*liMl@\l!il£!iil!\§'§'""8 i<r.w;~ililll!ll~~~ i! ~ ~ I.'J ~ !mil 

* Average of several combined studies. 
Average Pass-By Trip Percentage: 50 
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HCM Unsignalized Intersection Capacity Analysis 2016 Existing Weekday AM Peak Hour
3: Harvard Street & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 8 Report
Page 1

Movement EBL EBT EBR WBL WBT WBR NBL NBT NBR SBL SBT SBR
Lane Configurations
Volume (veh/h) 5 410 1 5 505 10 5 1 15 15 0 15
Sign Control Free Free Stop Stop
Grade 0% 0% 0% 0%
Peak Hour Factor 0.91 0.91 0.91 0.93 0.93 0.93 0.81 0.81 0.81 0.73 0.73 0.73
Hourly flow rate (vph) 5 451 1 5 543 11 6 1 19 21 0 21
Pedestrians
Lane Width (ft)
Walking Speed (ft/s)
Percent Blockage
Right turn flare (veh)
Median type TWLTL None
Median storage veh) 2
Upstream signal (ft)
pX, platoon unblocked
vC, conflicting volume 554 452 1042 1027 451 1040 1022 548
vC1, stage 1 conf vol 462 462 559 559
vC2, stage 2 conf vol 580 565 481 463
vCu, unblocked vol 554 452 1042 1027 451 1040 1022 548
tC, single (s) 4.1 4.1 7.1 6.5 6.2 7.1 6.5 6.2
tC, 2 stage (s) 6.1 5.5 6.1 5.5
tF (s) 2.2 2.2 3.5 4.0 3.3 3.5 4.0 3.3
p0 queue free % 99 100 98 100 97 95 100 96
cM capacity (veh/h) 1011 1104 402 421 612 402 417 530

Direction, Lane # EB 1 WB 1 NB 1 SB 1
Volume Total 457 559 26 41
Volume Left 5 5 6 21
Volume Right 1 11 19 21
cSH 1011 1104 534 457
Volume to Capacity 0.01 0.00 0.05 0.09
Queue Length 95th (ft) 0 0 4 7
Control Delay (s) 0.2 0.1 12.1 13.6
Lane LOS A A B B
Approach Delay (s) 0.2 0.1 12.1 13.6
Approach LOS B B

Intersection Summary
Average Delay 0.9
Intersection Capacity Utilization 40.2% ICU Level of Service A
Analysis Period (min) 15



HCM Unsignalized Intersection Capacity Analysis 2016 Existing Saturday Midday Peak Hour
3: Harvard Street & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 8 Report
Page 1

Movement EBL EBT EBR WBL WBT WBR NBL NBT NBR SBL SBT SBR
Lane Configurations
Volume (veh/h) 10 535 5 5 535 5 5 0 5 2 2 15
Sign Control Free Free Stop Stop
Grade 0% 0% 0% 0%
Peak Hour Factor 0.99 0.99 0.99 0.95 0.95 0.95 0.75 0.75 0.75 0.56 0.56 0.56
Hourly flow rate (vph) 10 540 5 5 563 5 7 0 7 4 4 27
Pedestrians
Lane Width (ft)
Walking Speed (ft/s)
Percent Blockage
Right turn flare (veh)
Median type TWLTL None
Median storage veh) 2
Upstream signal (ft)
pX, platoon unblocked
vC, conflicting volume 568 545 1168 1142 543 1146 1142 566
vC1, stage 1 conf vol 563 563 576 576
vC2, stage 2 conf vol 605 579 570 566
vCu, unblocked vol 568 545 1168 1142 543 1146 1142 566
tC, single (s) 4.1 4.1 7.2 6.6 6.3 7.1 6.5 6.2
tC, 2 stage (s) 6.2 5.6 6.1 5.5
tF (s) 2.2 2.2 3.6 4.1 3.4 3.5 4.0 3.3
p0 queue free % 99 99 98 100 99 99 99 95
cM capacity (veh/h) 1009 1029 353 382 532 374 385 518

Direction, Lane # EB 1 WB 1 NB 1 SB 1
Volume Total 556 574 13 34
Volume Left 10 5 7 4
Volume Right 5 5 7 27
cSH 1009 1029 424 481
Volume to Capacity 0.01 0.01 0.03 0.07
Queue Length 95th (ft) 1 0 2 6
Control Delay (s) 0.3 0.1 13.8 13.1
Lane LOS A A B B
Approach Delay (s) 0.3 0.1 13.8 13.1
Approach LOS B B

Intersection Summary
Average Delay 0.7
Intersection Capacity Utilization 44.8% ICU Level of Service A
Analysis Period (min) 15



HCM Unsignalized Intersection Capacity Analysis 2023 No-Build Weekday AM Peak Hour
3: Harvard Street & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 8 Report
Page 1

Movement EBL EBT EBR WBL WBT WBR NBL NBT NBR SBL SBT SBR
Lane Configurations
Volume (veh/h) 5 470 1 5 580 10 5 1 20 20 0 20
Sign Control Free Free Stop Stop
Grade 0% 0% 0% 0%
Peak Hour Factor 0.91 0.91 0.91 0.93 0.93 0.93 0.81 0.81 0.81 0.73 0.73 0.73
Hourly flow rate (vph) 5 516 1 5 624 11 6 1 25 27 0 27
Pedestrians
Lane Width (ft)
Walking Speed (ft/s)
Percent Blockage
Right turn flare (veh)
Median type TWLTL None
Median storage veh) 2
Upstream signal (ft)
pX, platoon unblocked
vC, conflicting volume 634 518 1195 1173 517 1193 1168 629
vC1, stage 1 conf vol 528 528 640 640
vC2, stage 2 conf vol 667 645 553 529
vCu, unblocked vol 634 518 1195 1173 517 1193 1168 629
tC, single (s) 4.1 4.1 7.1 6.5 6.2 7.1 6.5 6.2
tC, 2 stage (s) 6.1 5.5 6.1 5.5
tF (s) 2.2 2.2 3.5 4.0 3.3 3.5 4.0 3.3
p0 queue free % 99 99 98 100 96 92 100 94
cM capacity (veh/h) 944 1043 351 382 562 354 377 477

Direction, Lane # EB 1 WB 1 NB 1 SB 1
Volume Total 523 640 32 55
Volume Left 5 5 6 27
Volume Right 1 11 25 27
cSH 944 1043 496 406
Volume to Capacity 0.01 0.01 0.06 0.13
Queue Length 95th (ft) 0 0 5 12
Control Delay (s) 0.2 0.1 12.8 15.2
Lane LOS A A B C
Approach Delay (s) 0.2 0.1 12.8 15.2
Approach LOS B C

Intersection Summary
Average Delay 1.1
Intersection Capacity Utilization 46.0% ICU Level of Service A
Analysis Period (min) 15



HCM Unsignalized Intersection Capacity Analysis 2023 No-Build Saturday Midday Peak Hour
3: Harvard Street & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 8 Report
Page 1

Movement EBL EBT EBR WBL WBT WBR NBL NBT NBR SBL SBT SBR
Lane Configurations
Volume (veh/h) 10 615 5 5 615 5 5 0 5 2 2 20
Sign Control Free Free Stop Stop
Grade 0% 0% 0% 0%
Peak Hour Factor 0.99 0.99 0.99 0.95 0.95 0.95 0.75 0.75 0.75 0.56 0.56 0.56
Hourly flow rate (vph) 10 621 5 5 647 5 7 0 7 4 4 36
Pedestrians
Lane Width (ft)
Walking Speed (ft/s)
Percent Blockage
Right turn flare (veh)
Median type TWLTL None
Median storage veh) 2
Upstream signal (ft)
pX, platoon unblocked
vC, conflicting volume 653 626 1342 1307 624 1311 1307 650
vC1, stage 1 conf vol 644 644 661 661
vC2, stage 2 conf vol 698 663 651 646
vCu, unblocked vol 653 626 1342 1307 624 1311 1307 650
tC, single (s) 4.1 4.1 7.2 6.6 6.3 7.1 6.5 6.2
tC, 2 stage (s) 6.2 5.6 6.1 5.5
tF (s) 2.2 2.2 3.6 4.1 3.4 3.5 4.0 3.3
p0 queue free % 99 99 98 100 99 99 99 92
cM capacity (veh/h) 939 960 302 342 478 329 345 464

Direction, Lane # EB 1 WB 1 NB 1 SB 1
Volume Total 636 658 13 43
Volume Left 10 5 7 4
Volume Right 5 5 7 36
cSH 939 960 371 436
Volume to Capacity 0.01 0.01 0.04 0.10
Queue Length 95th (ft) 1 0 3 8
Control Delay (s) 0.3 0.1 15.1 14.1
Lane LOS A A C B
Approach Delay (s) 0.3 0.1 15.1 14.1
Approach LOS C B

Intersection Summary
Average Delay 0.8
Intersection Capacity Utilization 49.2% ICU Level of Service A
Analysis Period (min) 15



HCM Unsignalized Intersection Capacity Analysis 2023 Build Weekday AM Peak Hour
3: Harvard Street & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 8 Report
Page 1

Movement EBL EBT EBR WBL WBT WBR NBL NBT NBR SBL SBT SBR
Lane Configurations
Volume (veh/h) 5 490 1 10 605 10 5 1 25 20 0 20
Sign Control Free Free Stop Stop
Grade 0% 0% 0% 0%
Peak Hour Factor 0.91 0.91 0.91 0.93 0.93 0.93 0.81 0.81 0.81 0.73 0.73 0.73
Hourly flow rate (vph) 5 538 1 11 651 11 6 1 31 27 0 27
Pedestrians
Lane Width (ft)
Walking Speed (ft/s)
Percent Blockage
Right turn flare (veh)
Median type TWLTL None
Median storage veh) 2
Upstream signal (ft)
pX, platoon unblocked
vC, conflicting volume 661 540 1255 1233 539 1259 1228 656
vC1, stage 1 conf vol 550 550 677 677
vC2, stage 2 conf vol 705 683 581 551
vCu, unblocked vol 661 540 1255 1233 539 1259 1228 656
tC, single (s) 4.1 4.1 7.1 6.5 6.2 7.1 6.5 6.2
tC, 2 stage (s) 6.1 5.5 6.1 5.5
tF (s) 2.2 2.2 3.5 4.0 3.3 3.5 4.0 3.3
p0 queue free % 99 99 98 100 94 92 100 94
cM capacity (veh/h) 922 1024 333 365 546 331 360 460

Direction, Lane # EB 1 WB 1 NB 1 SB 1
Volume Total 545 672 38 55
Volume Left 5 11 6 27
Volume Right 1 11 31 27
cSH 922 1024 488 385
Volume to Capacity 0.01 0.01 0.08 0.14
Queue Length 95th (ft) 0 1 6 12
Control Delay (s) 0.2 0.3 13.0 15.9
Lane LOS A A B C
Approach Delay (s) 0.2 0.3 13.0 15.9
Approach LOS B C

Intersection Summary
Average Delay 1.3
Intersection Capacity Utilization 51.0% ICU Level of Service A
Analysis Period (min) 15



HCM Unsignalized Intersection Capacity Analysis 2023 Build Weekday AM Peak Hour
6: Site Drive 1 & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 8 Report
Page 2

Movement EBT EBR WBL WBT NBL NBR
Lane Configurations
Volume (veh/h) 450 50 50 580 55 45
Sign Control Free Free Stop
Grade 0% 0% 0%
Peak Hour Factor 0.92 0.92 0.92 0.92 0.92 0.92
Hourly flow rate (vph) 489 54 54 630 60 49
Pedestrians
Lane Width (ft)
Walking Speed (ft/s)
Percent Blockage
Right turn flare (veh)
Median type TWLTL TWLTL
Median storage veh) 2 2
Upstream signal (ft)
pX, platoon unblocked
vC, conflicting volume 543 1255 516
vC1, stage 1 conf vol 516
vC2, stage 2 conf vol 739
vCu, unblocked vol 543 1255 516
tC, single (s) 4.1 6.4 6.2
tC, 2 stage (s) 5.4
tF (s) 2.2 3.5 3.3
p0 queue free % 95 84 91
cM capacity (veh/h) 1025 384 559

Direction, Lane # EB 1 WB 1 NB 1
Volume Total 543 685 109
Volume Left 0 54 60
Volume Right 54 0 49
cSH 1700 1025 447
Volume to Capacity 0.32 0.05 0.24
Queue Length 95th (ft) 0 4 24
Control Delay (s) 0.0 1.4 15.6
Lane LOS A C
Approach Delay (s) 0.0 1.4 15.6
Approach LOS C

Intersection Summary
Average Delay 2.0
Intersection Capacity Utilization 75.8% ICU Level of Service D
Analysis Period (min) 15



HCM Unsignalized Intersection Capacity Analysis 2023 Build Weekday AM Peak Hour
8: Harvard Street & Site Drive 2 Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 8 Report
Page 3

Movement EBL EBR NBL NBT SBT SBR
Lane Configurations
Volume (veh/h) 5 0 0 25 5 5
Sign Control Stop Free Free
Grade 0% 0% 0%
Peak Hour Factor 0.92 0.92 0.92 0.92 0.92 0.92
Hourly flow rate (vph) 5 0 0 27 5 5
Pedestrians
Lane Width (ft)
Walking Speed (ft/s)
Percent Blockage
Right turn flare (veh)
Median type None None
Median storage veh)
Upstream signal (ft)
pX, platoon unblocked
vC, conflicting volume 35 8 11
vC1, stage 1 conf vol
vC2, stage 2 conf vol
vCu, unblocked vol 35 8 11
tC, single (s) 6.4 6.2 4.1
tC, 2 stage (s)
tF (s) 3.5 3.3 2.2
p0 queue free % 99 100 100
cM capacity (veh/h) 978 1074 1608

Direction, Lane # EB 1 NB 1 SB 1
Volume Total 5 27 11
Volume Left 5 0 0
Volume Right 0 0 5
cSH 978 1608 1700
Volume to Capacity 0.01 0.00 0.01
Queue Length 95th (ft) 0 0 0
Control Delay (s) 8.7 0.0 0.0
Lane LOS A
Approach Delay (s) 8.7 0.0 0.0
Approach LOS A

Intersection Summary
Average Delay 1.1
Intersection Capacity Utilization 13.3% ICU Level of Service A
Analysis Period (min) 15



HCM Unsignalized Intersection Capacity Analysis 2023 Build Saturday Midday Peak Hour
3: Harvard Street & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 8 Report
Page 1

Movement EBL EBT EBR WBL WBT WBR NBL NBT NBR SBL SBT SBR
Lane Configurations
Volume (veh/h) 10 640 5 10 640 5 5 0 10 2 2 20
Sign Control Free Free Stop Stop
Grade 0% 0% 0% 0%
Peak Hour Factor 0.99 0.99 0.99 0.95 0.95 0.95 0.75 0.75 0.75 0.56 0.56 0.56
Hourly flow rate (vph) 10 646 5 11 674 5 7 0 13 4 4 36
Pedestrians
Lane Width (ft)
Walking Speed (ft/s)
Percent Blockage
Right turn flare (veh)
Median type TWLTL None
Median storage veh) 2
Upstream signal (ft)
pX, platoon unblocked
vC, conflicting volume 679 652 1404 1369 649 1380 1369 676
vC1, stage 1 conf vol 669 669 697 697
vC2, stage 2 conf vol 735 700 683 672
vCu, unblocked vol 679 652 1404 1369 649 1380 1369 676
tC, single (s) 4.1 4.1 7.2 6.6 6.3 7.1 6.5 6.2
tC, 2 stage (s) 6.2 5.6 6.1 5.5
tF (s) 2.2 2.2 3.6 4.1 3.4 3.5 4.0 3.3
p0 queue free % 99 99 98 100 97 99 99 92
cM capacity (veh/h) 918 940 286 327 463 307 328 448

Direction, Lane # EB 1 WB 1 NB 1 SB 1
Volume Total 662 689 20 43
Volume Left 10 11 7 4
Volume Right 5 5 13 36
cSH 918 940 384 419
Volume to Capacity 0.01 0.01 0.05 0.10
Queue Length 95th (ft) 1 1 4 8
Control Delay (s) 0.3 0.3 14.9 14.6
Lane LOS A A B B
Approach Delay (s) 0.3 0.3 14.9 14.6
Approach LOS B B

Intersection Summary
Average Delay 0.9
Intersection Capacity Utilization 49.5% ICU Level of Service A
Analysis Period (min) 15



HCM Unsignalized Intersection Capacity Analysis 2023 Build Saturday Midday Peak Hour
6: Site Drive 1 & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 8 Report
Page 2

Movement EBT EBR WBL WBT NBL NBR
Lane Configurations
Volume (veh/h) 620 50 35 630 45 35
Sign Control Free Free Stop
Grade 0% 0% 0%
Peak Hour Factor 0.92 0.92 0.92 0.92 0.92 0.92
Hourly flow rate (vph) 674 54 38 685 49 38
Pedestrians
Lane Width (ft)
Walking Speed (ft/s)
Percent Blockage
Right turn flare (veh)
Median type TWLTL TWLTL
Median storage veh) 2 2
Upstream signal (ft)
pX, platoon unblocked
vC, conflicting volume 728 1462 701
vC1, stage 1 conf vol 701
vC2, stage 2 conf vol 761
vCu, unblocked vol 728 1462 701
tC, single (s) 4.1 6.4 6.2
tC, 2 stage (s) 5.4
tF (s) 2.2 3.5 3.3
p0 queue free % 96 86 91
cM capacity (veh/h) 875 346 439

Direction, Lane # EB 1 WB 1 NB 1
Volume Total 728 723 87
Volume Left 0 38 49
Volume Right 54 0 38
cSH 1700 875 381
Volume to Capacity 0.43 0.04 0.23
Queue Length 95th (ft) 0 3 22
Control Delay (s) 0.0 1.1 17.2
Lane LOS A C
Approach Delay (s) 0.0 1.1 17.2
Approach LOS C

Intersection Summary
Average Delay 1.5
Intersection Capacity Utilization 73.0% ICU Level of Service D
Analysis Period (min) 15



HCM Unsignalized Intersection Capacity Analysis 2023 Build Saturday Midday Peak Hour
8: Harvard Street & Site Drive 2 Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 8 Report
Page 3

Movement EBL EBR NBL NBT SBT SBR
Lane Configurations
Volume (veh/h) 5 0 0 10 10 5
Sign Control Stop Free Free
Grade 0% 0% 0%
Peak Hour Factor 0.92 0.92 0.92 0.92 0.92 0.92
Hourly flow rate (vph) 5 0 0 11 11 5
Pedestrians
Lane Width (ft)
Walking Speed (ft/s)
Percent Blockage
Right turn flare (veh)
Median type None None
Median storage veh)
Upstream signal (ft)
pX, platoon unblocked
vC, conflicting volume 24 14 16
vC1, stage 1 conf vol
vC2, stage 2 conf vol
vCu, unblocked vol 24 14 16
tC, single (s) 6.4 6.2 4.1
tC, 2 stage (s)
tF (s) 3.5 3.3 2.2
p0 queue free % 99 100 100
cM capacity (veh/h) 991 1066 1601

Direction, Lane # EB 1 NB 1 SB 1
Volume Total 5 11 16
Volume Left 5 0 0
Volume Right 0 0 5
cSH 991 1601 1700
Volume to Capacity 0.01 0.00 0.01
Queue Length 95th (ft) 0 0 0
Control Delay (s) 8.7 0.0 0.0
Lane LOS A
Approach Delay (s) 8.7 0.0 0.0
Approach LOS A

Intersection Summary
Average Delay 1.4
Intersection Capacity Utilization 13.3% ICU Level of Service A
Analysis Period (min) 15
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CITY OF PITTSFIELD 

DEPARTMENT OF COMMUNITY DEVELOPMENT, CITY HALL, 70 ALLEN STREET, RM 205, PITTSFIELD, MA 01201 

March 23, 2017 

To The Honorable Members 
Of the City Council 
Of the City of Pittsfield 

Re: Site Plan Review - Application from JFJ Holding, LLC for a drive-thru restaurant located at 68 
Dalton Avenue under Section 7.839 ofthe Zoning Ordinance 

Dear Councilors: 

Please be advised that the Community Development Board has reviewed the site plan component of the 
special permit application under Section 7.839 of the Zoning Ordinance from JFJ Holding, LLC for a 
proposed drive-thru restaurant located at 68 Dalton Avenue. 

At its meeting on March 22, 2017, the Board voted 5-0 to unanimously approve the site plan with the 
stipulation that the applicant initiate the process of eliminating the closest on-street parking space on Dalton 
Avenue to the west of the proposed curb cut. The Board also recommended the following conditions: 

I. A tracking pad should be installed at the entrance of the project site to reduce tracking of soil 
off site by construction vehicles. 

2. If on-site parking is impeded by snow, the applicant must remove the snow from the property. 
3. All lighting shall be downward casting and shall not trespass onto neighboring properties. 
4. The applicant would be subject to all other federal, state and local rules and regulations not 

specifically covered by the granting of a site plan review. 

Sincerely, 

~-B~ 
Sheila B. Irvin 
Chair 

SIIcjh 
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CITY OF PITTSFIELD 
 

DEPARTMENT OF COMMUNITY DEVELOPMENT, CITY HALL, 70 ALLEN STREET, RM 205, PITTSFIELD, MA 01201 

 
APPLICATION:   Special Permit under Section 7.839 
APPLICANT:   JFJ Holding, LLC 
OWNER: Raymond Frenkel 
PROPERTY LOCATION:  68 Dalton Avenue/19 and 23 Harvard Street 
ASSESSOR MAP & LOT:  J11-3-14, 15, 16 and 17 
CURRENT ZONING: B-G (General Business)/C-W-S (Commercial 

Warehousing and Storage) 
INTENSITY REGULATIONS: Maximum Height: 50/90 feet 
SURROUNDING USES:  Commercial, Residential 
USE REQUESTED: A drive-through window associated with a Dunkin’ 

Donuts Restaurant (Section 7.839) 
FILING DATE: February 2, 2017 
SITE PLAN REVIEW: March 22, 2017 
SPECIAL PERMIT HEARING: March 28, 2017 
  
 
INTRODUCTION 
 
IN REVIEWING THIS PROJECT PLEASE NOTE:  SK Design has submitted multiple 
sets of revised plans as well as additional supplemental materials.  The March 21, 2017 
plan set is the most recent version that includes modifications based on discussions with 
City staff and from third party review.  The March 7 package from SK Design includes 
the most recent version of architectural renderings.  In relation to traffic there are three 
additional files to the traffic study that is provided in the original application dated 
January 31 – a review letter from Greenman Pedersen, Inc. (GPI – the City’s traffic 
consultant) dated March 17, a response from the applicant’s consultant dated March 21, 
and a partial follow up via email dated March 22. 
 
JFJ Holding, LLC (the “applicant”) has requested a Special Permit under Article 23-7, 
Section 7.839 for the installation of a drive-thru window as part of a proposed Dunkin’ 
Donuts restaurant located at 68 Dalton Avenue, the current home of Royal Cleaners.  The 
project would also include three properties on Harvard Street, two of which contain 
existing multi-family residences.  This proposed restaurant would replace the existing 
Dunkin’ Donuts on Dalton Avenue.   
 
The project site is located at the southwestern corner of the Dalton Avenue/Harvard 
Street intersection.  The existing structures on the Dalton Avenue and Harvard Street 
properties would be demolished to make way for an approximately 2,100 square foot 
Dunkin’ Donuts restaurant with a drive-through window.  The proposed site would 
include space for queuing from the order board of at least 18 automobiles, compared to 
the capacity for 7-8 automobiles at the existing Dalton Avenue location.  The applicant 
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provides more than the required on-site parking, and the upgrades to on-site stormwater 
management represents a significant improvement compared to the existing stormwater 
management of the subject parcels. The applicant has submitted revised architectural 
renderings which are an improvement over the elevations provided in the original 
package (included in supplemental materials from SK Design dated March 7).   
 
The demolition of at least two of the structures will be subject to the Demolition Delay 
Ordinance – the Royal Cleaners building is believed to be less than 75 years old, but the 
applicant will need to provide evidence to support this claim as the assessor card 
indicates a 1940 construction date.  This review is anticipated at a mid-April Historical 
Commission meeting. 
 
On March 22, 2017, the Community Development Board reviewed the project and voted 
5-0 to approve the site plan component of this project.  The Board recommended 
attaching multiple conditions and also noted that because of concern with line of sight 
exiting the project on Dalton Avenue, that the City Council should eliminate at least the 
closest on-street parking space on the south side of Dalton Avenue west of the proposed 
curb cut.  This process should be initiated by the applicant. 
 
The following analysis is based on the requirements contained in the Zoning Ordinance. 
 
ANALYSIS  
 
SECTION 7.839 EATING ESTABLISHMENTS, DRIVE-IN, DRIVE-UP OR 
DRIVE-THROUGH, REQUIREMENTS: (ORD 768-1994) 
 
D. Requirements 

 
1. The design and layout for waiting spaces shall provide for the movement of 
traffic about the site and shall not cause any obstruction of the required parking 
area, entrances, or exits. 
 
COMMENT: The queuing spaces will curve in a u-shape from the order board/window 
on the eastern side of the property to the Dalton Avenue entrance.  Queuing for the first 
seven spaces from the order board will not impact any required parking.  In peak events 
of greater than seven cars from the order board, parking would likely be impacted to the 
east of the queue.  However, there would still be plenty of parking located to the west of 
the queuing line that would not be impacted.  If this is a concern of the Board, it could be 
mitigated by ensuring that employee parking be located in the area that could potentially 
be impacted during peak events.   
 
2. The minimum number of waiting spaces for each service area shall be six. 
This number includes the space at the immediate service area. The "immediate 
service area" shall be defined as the area where the order is placed or where initial 
contact is first made. A waiting space shall be nine feet in width and twenty feet in 
length. [Amended 9-20-2001 by Ord. No. 892] 
 
COMMENT:  The applicant meets this requirement.  The proposed project would 
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provide stacking for at least 18 cars from the order board to the street.  In comparison, the 
existing site on Dalton Avenue provides stacking for up to 7 to 8 cars from the order 
board to the street.  
 
3. Canopies must be setback a minimum of ten (10) feet from all street right-of-
way lines, twenty (20) feet from all properties residentially zoned and in a 
residential use, and ten (10) feet from all other property lines. 
 
COMMENT:  A 4’ canopy is proposed over the drive-thru window.  The canopy would 
meet this requirement. 
 
4. Landscaping must be provided to minimize the visual impacts of the drive-in, 
drive-up or drive-through areas, including entrances, exits and waiting areas, and to 
enhance the streetscape and structure. 
 
COMMENT:  The applicant has proposed landscaping around the site.  Given existing 
lines of site, the planting of trees or other dense vegetation along Dalton Avenue are not 
practical.     
 
5. (a) The applicant shall furnish a traffic study/report detailing the impacts of 
traffic on the adjoining street, and the volume of traffic generated by the facility. 
The report will contain information on the mitigation of the impacts on the 
adjoining streets and intersections in the area. 
 
COMMENT:  The applicant has provided a traffic study which was reviewed by the 
City’s consultant, GPI (GPI’s comment letter is enclosed).     
 
5.(b) This report will be reviewed by the City Engineer who will submit his 
comments and recommendations to the Special Permit Granting Authority. 
 
COMMENT:  In place of the City Engineer the City retained GPI to review the project 
and traffic study provided by the applicant.  The applicant notes multiple items that 
should be addressed by the applicant.  The two most significant concerns are in relation 
to the project’s interaction with Dalton Avenue (comments 10 and 11).  GPI states the 
applicant may want to consider direct drive-through egress at Harvard Avenue to 
minimize left turn movements onto Dalton Avenue.  The alternative, which may not 
totally address the concern, is the removal of on-street parking on the south side of 
Dalton Avenue.       
 
6. The site shall be designed to contain areas that will accommodate snow 
storage in a manner so as not to decrease the required off-street parking or impact 
on the waiting space areas. 
 
COMMENT:  The site has some dedicated space for snow storage.  The Board may wish 
to consider recommending to City Council that if approved, a condition be required that 
the applicant will be responsible for the removal of snow from the site if it impedes 
access, safety and/or parking. 
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SECTION 13.204 FINDINGS REQUIRED 
 
Section 13.204 of the Zoning Ordinance requires that the Special Permit Granting 
Authority shall make the following findings with respect to the proposed use if an 
approval is granted: 

 
A. Is in compliance with all applicable provisions and requirements of the 

ordinance and in harmony with its general intent and purpose. 
 

PROPOSED FINDING: The applicant has met the requirements of this finding.   
 
B. Will not be detrimental or can be conditioned so as not to be detrimental to 

adjacent uses or to the established character of the neighborhood. 
 

PROPOSED FINDING:  Overall, the use is not believed to be detrimental to the 
surrounding neighborhood.  As described in this analysis, the primary concern 
that has been raised is sight distance at the Dalton Avenue curb cut.  The 
Community Development Board felt removing on-street parking from Dalton 
Avenue would improve the situation.  GPI has recommended the consideration of 
requiring drive-through traffic to exit the site onto Harvard, which would improve 
sight distance and consolidate traffic from the site to the Dalton Avenue/Harvard 
Street intersection.  This could be accommodated by moving the building back 
slightly and not significantly impacting the amount of queuing provided on-site. 

 
C. Will not be inconsistent with the overall purpose of the Master Plan as 

adopted and amended by the Planning Board, and will consider whether the 
proposed uses: 

 
PROPOSED FINDING:   The project is supported by the City’s master plan, 
especially through the premise of improvement to the City’s gateways and 
allowing for the growth of existing businesses. 

 
D. Will create undue traffic congestion, or unduly impair pedestrian safety. 
 
 PROPOSED FINDING: The proposed project is not anticipated to have 

significant impacts on the overall traffic generation in the area.  The primary 
traffic related concern is sight distance and the potential conflict of automobiles 
making a left turn into the site from the west and traffic exiting the site attempting 
to make left turns to the west, especially during peak demand.  The Community 
Development Board recommended removing parking spaces on Dalton Avenue, 
while GPI has suggested the potential of routing the drive-through traffic to 
Harvard Street.   

 
E. Will overload any pubic water, drainage or sewer system or any other 

municipal facility to such an extent that the proposed use or any other area 
of the City will be unduly subject to the hazards affecting public health, 
safety or general welfare. 



68 Dalton Avenue 5 Special Permit 

 
PROPOSED FINDING:  The project is not anticipated to result in significant 
adverse impacts to municipal services.   

 
SUMMARY 
The proposal includes the construction of an approximately 2,100 square foot Dunkin’ 
Donuts restaurant with a drive-through window at 68 Dalton Avenue.  The proposal 
would result in the demolition of existing structures at 68 Dalton Avenue, 19 Harvard 
Street and 23 Harvard Street.   
 
The project is anticipated to relieve the congestion at the existing Dunkin Donut’s site by 
providing capacity for queuing for over double the number of automobiles.  The applicant 
provided revised plans that have addressed previous concerns raised, including revised 
architectural drawings which represent from the staff perspective, an improvement to the 
building design. 
 
The City retained consultants to provide third party review in relation to stormwater, site 
design and traffic.  Trinity Engineering reviewed stormwater and site design, and the 
applicant agreed to make the modifications suggested by Trinity.  Greenman-Pedersen, 
Inc. was retained to review the applicant’s traffic study.  Comments from GPI, as well as 
follow up responses from the applicant and GPI are enclosed.  While GPI noted multiple 
items that have been addressed by the applicant, the primary concern for staff remains 
egress through the Dalton Avenue curb cut, especially left turn movements.  GPI suggests 
that drive-through egress to Harvard Street could potentially alleviate the sight distance 
issue with exiting the site onto Dalton Avenue.  The Community Development Board 
recommended that if the special permit is approved, that the applicant petition the City 
Council to remove one on-street parking space to the west of the site.  The neighboring 
residential properties have on-site parking, but losing on-street spaces may not be ideal 
for those property owners. 
 
If the City Council is concerned with the sight distance issue raised by GPI, they may 
require the recommendation from the Community Development Board of eliminating an 
on-street parking space to the west of the Dalton Avenue curb cut (which would need to 
occur through a separate action by the Council).  The Council could also consider 
requiring egress from the drive-through lane to Harvard Street through a new curb cut on 
Harvard Street, eliminating a connection between the drive aisle that passes between the 
building and Dalton Avenue.  If needed, the building could be moved further south an 
additional 20 to 40 feet  to allow for an appropriate distance between the Dalton 
Avenue/Harvard Street intersection and a new exit curb cut on Harvard Street.  Another 
option that had been considered was prohibiting egress through the Dalton Avenue curb 
cut within the current site design, requiring traffic to exit the site from the proposed 
Harvard Street curb cut.  However, this option was viewed to create additional on-site 
congestion, especially during the peak hour. 
 
Should the Council vote to approve the special permit under Section 7.839, the following 
conditions are suggested: 
 



68 Dalton Avenue 6 Special Permit 

1. A tracking pad should be installed at the entrance of the project site to reduce 
tracking of soil offsite by construction vehicles. 

2. If on-site parking is impeded by snow, the applicant must remove the snow 
from the property. 

3. All lighting shall be downward casting and shall not trespass onto neighboring 
properties. 

4. The applicant would be subject to all other federal, state and local rules and 
regulations not specifically covered by the granting of a site plan review. 



  

        Greenman-Pedersen, Inc.                     80 Wolf Road, Suite 300                           Albany, NY 12205                           p 518-453-9431 

An Equal Opportunity Employer 

March 17, 2017 

 

Mr. Cornelius J. Hoss, City Planner 

City of Pittsfield 

Department of Community Development 

70 Allen Street, Room 205 

Pittsfield, MA 01201 

 

Re: Dunkin Donuts Traffic Study Review, Dalton Avenue and Harvard Street, 

 Pittsfield, MA;  GPI project # ALB 2017 034 

 

Dear Mr. Hoss: 

 

Greenman-Pedersen, Inc. (GPI) has performed a technical review of the traffic impact assessment 

performed by VHB in December 2016 for the proposed Dunkin Donuts located at the corner of Dalton Ave 

and Harvard St in Pittsfield, MA.  As part of our effort on this project, GPI performed the following work: 

 

 Conducted a site visit to review the proposed site location and surrounding roadways as well as the 

existing Dunkin Donuts facility, 

 Reviewed the procedures and guidelines used in the Traffic Impact Assessment, 

 Reviewed the time periods analyzed, the study area size and the scope of analysis for 

appropriateness, 

 Performed a technical review of all analyses, 

 Reviewed site access and proposed impacts to determine appropriateness. 

 

Based on our review, we have the following comments and observations: 

 

1. The study analyzes the weekday AM and Saturday peak hours only and does not consider the 

weekday PM peak hour.  However, there is significantly more traffic (65%) on the adjacent 

roadways during the PM peak hour.  Even though the project will produce fewer trips in the PM 

peak hour, it could have a more significant impact in that time period due to the higher volume on 

the adjacent streets.  Therefore, we feel the applicant should conduct further study of the project 

impacts in the PM peak hour. 

 

2. Given the projected number of new trips expected to be generated, the size of the project area is 

sufficient.  It is unlikely that this development will cause any traffic impacts outside of the site 

driveways and the Dalton Ave at Harvard St intersection. 

 

3. Using the 2023 Design year (7 years in the future) is consistent with the State standards. A growth 

rate of 2%/year appears reasonable given the potential development sites nearby. 

 

4. The accident analysis presented appears reasonable.  There is a low incidence of accidents at the 

existing Dalton Ave and Harvard St intersection and the accidents at the existing Dunkin Donuts 

development total only about 2.2 per year.   
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5. The ITE trip generation rates looks reasonable, but we question the use of these rates versus using 

actual trip generation rates from the existing site.  The Trip Generation Manual is a great resource 

that provides useful information and is the standard for estimating site trips when better data is not 

available, but with the existing Dunkin Donuts restaurant located just a block away, the best 

available data would be from traffic counts at that existing location.  We feel the applicant should 

conduct traffic counts at the existing Dunkin Donuts facility to develop localized trip rates for use in 

forecasting the traffic to be generated by the proposed facility. 

 

6. Pass-by trip rates are reasonable and are consistent with State and ITE guidelines. 

 

7. To be conservative, the study does not remove any existing trips for the existing land uses on-site.  

This is a reasonable approach. 

 

8. The directional distribution of site trips on the adjacent roadway appears reasonable.   

 

9. The analysis performed utilized the Synchro 8 software using the methodologies of the 2000 

Highway Capacity Manual (HCM).  The latest Synchro is Version 9 and the latest methodology for 

capacity analysis is found in the 2010 HCM.  GPI does not feel there would be a significant enough 

change in the output results to warrant a reanalysis using the 2010 HCM methodologies, but any 

future analysis should be done using the 2010 methodologies, not the 2000. 

 

10. The analyses assumes a two-way left turn lane (TWLTL) 

median with storage for two vehicles on the eastbound 

approach at the Dalton Ave and Harvard St intersection 

and on both the eastbound and westbound approaches 

for the site Driveway #1 intersection.  However, the 

existing geometry/striping does not provide a TWLTL as 

presented in the analysis (see photo). We feel including 

the TWLTL in the analysis without including a 

recommendation to change the existing conditions on 

Dalton Ave underestimates the traffic delays and the 

potential for queueing on Dalton Ave.  This condition 

should be further examined by the applicant. 

 

11. The applicant should address sight distance at the 

proposed driveway to Dalton Ave.   Vehicles parked on 

Dalton Ave to the west of the proposed driveway have 

the potential to restrict sight distance for an exiting 

vehicle looking to the west (see photo to the right). The 

applicant should evaluate this condition, and identify 

what if any modifications are appropriate to provide 

adequate sight distance. 
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12. The two previous comments point out potential 

obstacles to creating the new major exit for the 

Dunkin Donuts directly to Dalton Ave.   The 

applicant may want to consider orienting the site 

access to direct more exiting vehicles onto Harvard 

Street as an alternative way to address the noted 

obstacles to the Dalton Street driveway.  

 

13. The applicant should identify how delivery vehicles 

will enter, exit and park onsite without disrupting 

typical circulation. A delivery vehicle was observed 

at the existing facility on March 16, 2017 (see 

photo to right) that was blocking traffic circulation.   

 

We suggest the City ask the applicant to revise the traffic assessment to address the comments noted to 

provide a better indication of the likely traffic operations that would result from the construction of the 

Dunkin Donuts facility on the site as proposed. 

 

Feel free to contact us if you have any questions concerning this review. 

 

Sincerely, 

GPI | Greenman-Pedersen, Inc. 

 
 
 
______________________________________ 
Michael R. Wieszchowski, P.E., PTOE 
Senior Traffic Engineer 
 
 
 
________________________________________ 
Peter Faith, P.E. 
Vice President; Director of Traffic Engineering and Planning 
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One Federal Street 
Bldg. 103-3N 
Springfield, MA 01105-1121 
P 413.747.7113 

 

To: Mr. Cornelius J. Hoss 
City Planner 
70 Allen Street, Room 205 
Pittsfield, MA 01201 

Date: March 20, 2017 
 

 Project #: 13752.00  
 

From: John J. Furman, PE 
Juliet C. Locke, PE, PTOE 

Re: Proposed Quick Service Restaurant with Drive-Through Window 
Pittsfield, Massachusetts 
Transportation Impact Assessment 
Peer Review Comment Responses 
 

The following summarizes comments received from Greenman-Pederson, Inc. (GPI) dated March 17th, 2017, and VHB’s 
responses: 

1. This study analyzes the weekday AM and Saturday peak hours only and does not consider the weekday PM 
peak hour. However, there is significantly more traffic (65%) on the adjacent roadways during the PM peak 
hour. Even though the project will produce fewer trips in the PM peak hour, it could have a more significant 
impact in that time period due to the higher volume on the adjacent streets. Therefore, we feel the applicant 
should conduct further study of the project impacts in the PM peak hour. 

Response: Typically, a traffic study of this size will only analyze two peak periods, that would coincide 
with the peak operations proposed on site. Based on the Automated Traffic Recorder (ATR) that was 
conducted, Dalton Avenue westbound carries approximately 24% and 20% more traffic in the PM peak 
hour than during the AM and Saturday peak hours, respectively. Similarly, Dalton Avenue eastbound 
carries approximately 53% and 15% more traffic in the PM peak hour than during the AM and Saturday 
peak hours, respectively. While more traffic exists along Dalton Avenue during the weekday PM peak 
hour, the proposed site use generates more traffic during the weekday AM and Saturday midday peak 
hours. A revised trip generation table can be seen attached to this memorandum, which outlines the 
anticipated site generated traffic during all peak periods. Another reason the PM peak hour was not 
analyzed was that in accordance with industry standards, if a site is increasing the anticipated volumes 
through an intersection by less than 100, it can be assumed that the impacts will be negligible. From 
the new trip generation table it can be seen that the new trips expected for this site during the PM peak 
hour is 45 trips (20 enter, 25 exit). Regardless, utilizing the ATR that was conducted, a weekday PM 
analysis was conducted. Table 1 can be seen attached to this response to comments, which summarizes 
the findings.  

During the PM peak hour existing conditions, the northbound approach to the unsignalized intersection 
of Dalton Avenue at Harvard Street is expected to operate at a level of service (LOS) C, while the 
southbound approach is expected to operate at a LOS E. As these volumes are projected to the No-Build 
conditions, the LOS deteriorate to a LOS D and LOS F for the northbound and southbound approaches, 
respectively. This increase in vehicle delays and deterioration of LOS can be attributed to the aggressive 
background growth factor that was applied to the traffic volumes along Dalton Avenue to account for 
any other potential projects that would impact the area. For the PM peak hour build conditions, the LOS 
do not deteriorate from the No-Build conditions, and the delays increase only slightly due to the minor 
amount of traffic being added due to the proposed development.  
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2. Given the projected number of new trips expected to be generated, the size of the project area is sufficient. It 
is unlikely that this development will cause any traffic impacts outside of the site driveways and the Dalton 
Avenue at Harvard Street intersection.  

Response: No response necessary.  

3. Using the 2023 Design year (7 years in the future) is consistent with the State standards. A growth rate of 2% 
per year appears reasonable given the potential development sites nearby. 

Response: No response necessary.  

4. The accident analysis presented appears reasonable. There is low incidence of accidents at the existing Dalton 
Avenue and Harvard Street intersection and the accidents at the existing Dunkin Donuts development total 
only about 2.2 per year. 

Response: No response necessary.  

5. The ITE trip generation rates look reasonable, but we question the use of these rates versus using actual trip 
generation rates from the existing site. The Trips Generation Manual is a great resource that provides useful 
information and is the standard for estimating site trips when better data is not available, but with the existing 
Dunkin Donuts restaurant located just a block away, the best available data would be from traffic counts at 
that existing location. We feel the applicant should conduct traffic counts at the existing Dunkin Donuts 
facility to develop localized trip rates for use in forecasting the traffic to be generated by the proposed facility. 

Response: It is industry standard to use the Institute of Transportation Engineer’s (ITE) Trip Generation 
Manual for estimating the amount of traffic that a site would generate when an applicable ITE land use 
is available. Data from empirical counts conducted at similar land uses are typically only used if ITE 
data is found to be insufficient. In this case, ITE has sufficient data for a coffee/donut shop with drive-
through window, is based on several observations at various sites, and is a reliable source for traffic 
estimates. The new site as proposed provides additional room for vehicle stacking in the drive-through 
lane, and more parking spots. The traffic study was conducted in accordance with industry and State 
standards, and adequately summarizes the site characteristics.  

6. Pass-by trip rates are reasonable and are consistent with State and ITE guidelines. 

Response: No response necessary.  

7. To be conservative, the study does not remove any existing trips for the existing land uses on site. This is a 
reasonable approach. 

Response: No response necessary.  

8. The directional distribution of site trips on the adjacent roadway appears reasonable. 

Response: No response necessary.  

9. The analysis performed utilized the Synchro 8 software using the methodologies of the 2000 Highway 
Capacity Manual (HCM). The latest Synchro is Version 9 and the latest methodology for capacity analysis is 
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found in the 2010 HCM. GPI does not feel there would be a significant enough change in the output results to 
warrant a reanalysis using the 2010 HCM methodologies, but any future analysis should be done using the 
2010 methodologies, not the 2000.  

Response: The Traffic Impact Assessment for this site was conducted in 2016, prior to VHB having a 
Synchro 9 license. For the purpose of addressing this comment, the entire analysis (including the PM 
peak hour in response to Comment 1) has been rerun utilizing Synchro 9 software, with the 2010 HCM 
output. Table 1 can be seen attached to this response to comments, which summarizes the findings. 
While it is obvious the new HCM methodologies are more conservative when estimating delays and LOS 
for unsignalized approaches, it can be seen in Table 1 that the volume to capacity (v/c) ratio is well 
under 1.0, and therefore the approach is not yet close to reaching capacity.   

10. The analyses assumes a two-way left turn lane (TWLTL) median with storage for two vehicles on the 
eastbound approach at the Dalton Ave and Harvard St intersection and on both the eastbound and 
westbound approaches for the Site Driveway #1 intersection. However, the existing geometry/striping does 
not provide a TWLTL as presented in the analysis (see photo). We feel including the TWLTL in the analysis 
without including a recommendation to change the existing conditions on Dalton Ave underestimates the 
traffic delays and the potential for queuing on Dalton Ave. This condition should be further examined by the 
applicant. 

Response: The TWLTL was a mistake within the analysis. As part of the response to Comment 9, the 
analysis was rerun without considering a TWLTL, and no significant changes to the output were noted. 
It is the opinion of VHB that the site driveway along Dalton Avenue will operate sufficiently with the 
existing lane designation.  Table 1 can be seen attached to this response to comments, which 
summarizes the findings.  

11. The applicant should address sight distance at the proposed driveway to Dalton Ave. Vehicles parked on 
Dalton Ave to the west of the proposed driveway have the potential to restrict sight distance for an existing 
vehicle looking to the west (See photo to the right). The applicant should evaluate this condition, and identify 
what if any modifications are appropriate to provide adequate sight distance.  

Response: The picture shown in the comment letter from GPI is misleading, as the large building close 
to the roadway in that picture will be demolished, and the proposed driveway to Dalton Avenue will be 
constructed in its place. Therefore, approximately 50 feet of on-street parking along the applicant’s 
frontage will be lost due to the proposed site driveway, and the existing driveway to the site 
immediately to the west. It should also be noted that on-street parking is typical in commercial areas, 
and allows for vehicles exiting a site driveway the ability to creep forward until the sight distance 
required is available, prior to maneuvering. Dalton Avenue does not have any vertical or horizontal 
alignment issues that would typically impact sight distance, and it is VHB’s opinion that with the 
removal of the existing building close to the roadway, and the required removal of approximately 50 
feet of on-street parking due to the new driveway, drivers will be able to adequately maneuver their 
vehicles safely into the traffic stream along Dalton Avenue. 
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12. The two previous comments point out potential obstacles to creating the new major exit for the Dunkin 
Donuts directly to Dalton Ave. The applicant may want to consider orienting the site access to direct more 
exiting vehicles onto Harvard Street as an alternative way to address the noted obstacles to the Dalton Street 
driveway. 

Response: Please see the comment responses for the two previous comments. The proposed site and 
building orientation allows for optimum vehicle stacking at the drive-through window, and the 
proposed driveways will adequately accommodate the anticipated traffic generation.  

13. The applicant should identify how delivery vehicles will enter, exit, and park onsite without disrupting typical 
circulation. A delivery vehicle was observed at the existing facility on March 16th, 2017 (see photo to the right) 
that was blocking traffic circulation. 

Response: Deliveries to the site are currently planned on Wednesday mornings at 6:00 AM, by a WB-52 
delivery vehicle. It is anticipated that the delivery vehicle will enter the site via the Dalton Avenue 
driveway, and exit the site via the Harvard Street driveway. While unloading, the truck will park 
adjacent to the landscaping area, on the western side of the building leaving sufficient room for the 
drive aisle. This will allow site patrons to circulate around the delivery vehicle while parked, either 
accessing parking spaces or the drive-through lane.  



Trip Generation Summary Estimates

Proposed Development

2,100 square feet LUC 925

Coffee/Donut Shop with Drive-Through Window

Dunkin' Donuts

LUC 937 Pass-By Trips

Time Period 2,100 SF ITE based

New Trips3

Weekday Daily a 1,720 430 1,290

Weekday Morning Peak Hourb

Enter 105 50 55

Exit 105 55 50

Total 210 105 105

Weekday Evening Peak Hourb

Enter 45 25 20

Exit 45 20 25

Total 90 45 45

    Saturday  Midday Peak Hourb

Enter 90 25 65
Exit 85 20 65

Total 175 45 130

Source: Trip Generation, 9th Edition; Institute of Transportation Engineers (ITE); Washington, D.C. (2012).  

a vehicles per day

b vehicles per hour

1 LUC 937 (Coffee/Donut Shop with Drive-Through Window) for 2,100 SF

3 The difference between total site generated trips and pass-by trips

From ITE Trip Generation Handbook
Pass-By Rates for LUC 934 - Fast Food Restaurant with Drive-Through Window

morning peak hour 49%
evening peak hour 50%
Saturday peak hour NA

TOTAL
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Table 1 Unsignalized Intersection Capacity Analyses Summary – Weekday Morning Peak Hour 

  2016 Existing 2023 No-Build 2023 Build 

Location Movement Dem a v/c b Delay c LOS d Dem v/c Delay LOS Dem v/c Delay LOS 
Dalton Avenue at  NB-LTR 21 0.07 14.8 B 26 0.09 16.0 C 31 0.11 16.3 C
Harvard Street SB-LTR 30 0.14 19.5 C 40 0.23 25.0 D 40 0.26 27.9 D
Dalton Avenue at Site Drive 1 NB-LR N/A N/A N/A N/A N/A N/A N/A N/A 90 0.43 29.7 D

  
Harvard Street at Site Drive 2 EB-LR N/A N/A N/A N/A N/A N/A N/A N/A 5 0.01 8.7 A
   

Unsignalized Intersection Capacity Analyses Summary – Weekday Evening Peak Hour 

  2016 Existing 2023 No-Build 2023 Build 

Location Movement Dem a v/c b Delay c LOS d Dem v/c Delay LOS Dem v/c Delay LOS 
Dalton Avenue at  NB-LTR 7 0.04 20.9 C 7 0.05 27.0 D 12 0.07 22.9 C
Harvard Street SB-LTR 15 0.16 37.8 E 15 0.24 58.7 F 15 0.25 63.0 F
Dalton Avenue at Site Drive 1 NB-LR N/A N/A N/A N/A N/A N/A N/A N/A 40 0.27 35.7 E

  
Harvard Street at Site Drive 2 EB-LR N/A N/A N/A N/A N/A N/A N/A N/A 5 0.01 8.7 A
   

a  demand in vehicles per hour for unsignalized intersections     LR shared left/right-turn movements; 
b  volume-to-capacity ratio for the critical movement      LTR shared left/through/right-turn movements 
c  delay of critical approach only        L left-turn movement 
d  level of service of the critical movement       LT shared left/through-movement 
EB, WB Eastbound, westbound         R right-turn movement 
NB, SB  Northbound, southbound        T through-movement 
N/A  movement not present under specified scenario 
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Table 6 cont. Unsignalized Intersection Capacity Analyses Summary – Saturday Midday Peak Hour 

  2016 Existing 2023 No-Build 2023 Build 

Location Movement Dem a v/c b Delay c LOS d Dem v/c Delay LOS Dem v/c Delay LOS 
Dalton Avenue at  NB-LTR 10 0.06 20.7 C 10 0.07 25.7 D 15 0.09 23.5 C
Harvard Street SB-LTR 19 0.09 15.6 C 24 0.13 17.3 C 24 0.14 18.3 C
Dalton Avenue at Site Drive 1 NB-LR N/A N/A N/A N/A N/A N/A N/A N/A 80 0.46 39.0 E

  
Harvard Street at Site Drive 2 EB-LR N/A N/A N/A N/A N/A N/A N/A N/A 5 0.01 8.7 A
   

a  demand in vehicles per hour for unsignalized intersections     LR shared left/right-turn movements; 
b  volume-to-capacity ratio for the critical movement      LTR shared left/through/right-turn movements 
c  delay of critical approach only        L left-turn movement 
d  level of service of the critical movement       LT shared left/through-movement 
EB, WB Eastbound, westbound         R right-turn movement 
NB, SB  Northbound, southbound        T through-movement 
N/A  movement not present under specified scenario 

 



HCM 2010 TWSC 2016 Existing Weekday AM Peak Hour
3: Harvard Street & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 9 Report
Page 2

Intersection
Int Delay, s/veh 1.2

Movement EBL EBT EBR WBL WBT WBR NBL NBT NBR SBL SBT SBR
Lane Configurations
Traffic Vol, veh/h 5 410 1 5 505 10 5 1 15 15 0 15
Future Vol, veh/h 5 410 1 5 505 10 5 1 15 15 0 15
Conflicting Peds, #/hr 0 0 0 0 0 0 0 0 0 0 0 0
Sign Control Free Free Free Free Free Free Stop Stop Stop Stop Stop Stop
RT Channelized - - None - - None - - None - - None
Storage Length - - - - - - - - - - - -
Veh in Median Storage, # - 0 - - 0 - - 0 - - 0 -
Grade, % - 0 - - 0 - - 0 - - 0 -
Peak Hour Factor 91 91 91 93 93 93 81 81 81 73 73 73
Heavy Vehicles, % 3 3 3 3 3 3 0 0 0 5 5 5
Mvmt Flow 5 451 1 5 543 11 6 1 19 21 0 21
 

Major/Minor Major1 Major2 Minor1 Minor2
Conflicting Flow All 554 0 0 452 0 0 1031 1027 451 1031 1022 548
          Stage 1 - - - - - - 462 462 - 559 559 -
          Stage 2 - - - - - - 569 565 - 472 463 -
Critical Hdwy 4.13 - - 4.13 - - 7.1 6.5 6.2 7.15 6.55 6.25
Critical Hdwy Stg 1 - - - - - - 6.1 5.5 - 6.15 5.55 -
Critical Hdwy Stg 2 - - - - - - 6.1 5.5 - 6.15 5.55 -
Follow-up Hdwy 2.227 - - 2.227 - - 3.5 4 3.3 3.545 4.045 3.345
Pot Cap-1 Maneuver 1011 - - 1103 - - 213 236 613 209 233 530
          Stage 1 - - - - - - 584 568 - 508 506 -
          Stage 2 - - - - - - 511 511 - 567 559 -
Platoon blocked, % - - - -
Mov Cap-1 Maneuver 1011 - - 1103 - - 203 233 613 200 230 530
Mov Cap-2 Maneuver - - - - - - 203 233 - 200 230 -
          Stage 1 - - - - - - 580 564 - 504 502 -
          Stage 2 - - - - - - 488 507 - 545 555 -
 

Approach EB WB NB SB
HCM Control Delay, s 0.1 0.1 14.8 19.5
HCM LOS B C
 

Minor Lane/Major Mvmt NBLn1 EBL EBT EBR WBL WBT WBR SBLn1
Capacity (veh/h) 393 1011 - - 1103 - - 290
HCM Lane V/C Ratio 0.066 0.005 - - 0.005 - - 0.142
HCM Control Delay (s) 14.8 8.6 0 - 8.3 0 - 19.5
HCM Lane LOS B A A - A A - C
HCM 95th %tile Q(veh) 0.2 0 - - 0 - - 0.5



HCM 2010 TWSC 2016 Existing Weekday PM Peak Hour
3: Harvard Street & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 9 Report
Page 2

Intersection
Int Delay, s/veh 0.8

Movement EBL EBT EBR WBL WBT WBR NBL NBT NBR SBL SBT SBR
Lane Configurations
Traffic Vol, veh/h 15 635 5 15 650 15 1 1 5 10 0 5
Future Vol, veh/h 15 635 5 15 650 15 1 1 5 10 0 5
Conflicting Peds, #/hr 0 0 0 0 0 0 0 0 0 0 0 0
Sign Control Free Free Free Free Free Free Stop Stop Stop Stop Stop Stop
RT Channelized - - None - - None - - None - - None
Storage Length - - - - - - - - - - - -
Veh in Median Storage, # - 0 - - 0 - - 0 - - 0 -
Grade, % - 0 - - 0 - - 0 - - 0 -
Peak Hour Factor 91 91 91 93 93 93 81 81 81 73 73 73
Heavy Vehicles, % 3 3 3 3 3 3 0 0 0 5 5 5
Mvmt Flow 16 698 5 16 699 16 1 1 6 14 0 7
 

Major/Minor Major1 Major2 Minor1 Minor2
Conflicting Flow All 715 0 0 703 0 0 1477 1481 701 1476 1475 707
          Stage 1 - - - - - - 734 734 - 739 739 -
          Stage 2 - - - - - - 743 747 - 737 736 -
Critical Hdwy 4.13 - - 4.13 - - 7.1 6.5 6.2 7.15 6.55 6.25
Critical Hdwy Stg 1 - - - - - - 6.1 5.5 - 6.15 5.55 -
Critical Hdwy Stg 2 - - - - - - 6.1 5.5 - 6.15 5.55 -
Follow-up Hdwy 2.227 - - 2.227 - - 3.5 4 3.3 3.545 4.045 3.345
Pot Cap-1 Maneuver 881 - - 890 - - 105 127 442 103 124 430
          Stage 1 - - - - - - 415 429 - 404 419 -
          Stage 2 - - - - - - 410 423 - 406 421 -
Platoon blocked, % - - - -
Mov Cap-1 Maneuver 881 - - 890 - - 99 119 442 96 117 430
Mov Cap-2 Maneuver - - - - - - 99 119 - 96 117 -
          Stage 1 - - - - - - 403 416 - 392 406 -
          Stage 2 - - - - - - 391 410 - 387 408 -
 

Approach EB WB NB SB
HCM Control Delay, s 0.2 0.2 20.9 37.8
HCM LOS C E
 

Minor Lane/Major Mvmt NBLn1 EBL EBT EBR WBL WBT WBR SBLn1
Capacity (veh/h) 235 881 - - 890 - - 130
HCM Lane V/C Ratio 0.037 0.019 - - 0.018 - - 0.158
HCM Control Delay (s) 20.9 9.2 0 - 9.1 0 - 37.8
HCM Lane LOS C A A - A A - E
HCM 95th %tile Q(veh) 0.1 0.1 - - 0.1 - - 0.5



HCM 2010 TWSC 2016 Existing Saturday Midday Peak Hour
3: Harvard Street & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 9 Report
Page 2

Intersection
Int Delay, s/veh 0.8

Movement EBL EBT EBR WBL WBT WBR NBL NBT NBR SBL SBT SBR
Lane Configurations
Traffic Vol, veh/h 10 535 5 5 535 5 5 0 5 2 2 15
Future Vol, veh/h 10 535 5 5 535 5 5 0 5 2 2 15
Conflicting Peds, #/hr 0 0 0 0 0 0 0 0 0 0 0 0
Sign Control Free Free Free Free Free Free Stop Stop Stop Stop Stop Stop
RT Channelized - - None - - None - - None - - None
Storage Length - - - - - - - - - - - -
Veh in Median Storage, # - 0 - - 0 - - 0 - - 0 -
Grade, % - 0 - - 0 - - 0 - - 0 -
Peak Hour Factor 99 99 99 95 95 95 75 75 75 56 56 56
Heavy Vehicles, % 1 1 1 1 1 1 6 6 6 5 5 5
Mvmt Flow 10 540 5 5 563 5 7 0 7 4 4 27
 

Major/Minor Major1 Major2 Minor1 Minor2
Conflicting Flow All 568 0 0 545 0 0 1154 1142 543 1142 1142 566
          Stage 1 - - - - - - 563 563 - 576 576 -
          Stage 2 - - - - - - 591 579 - 566 566 -
Critical Hdwy 4.11 - - 4.11 - - 7.16 6.56 6.26 7.15 6.55 6.25
Critical Hdwy Stg 1 - - - - - - 6.16 5.56 - 6.15 5.55 -
Critical Hdwy Stg 2 - - - - - - 6.16 5.56 - 6.15 5.55 -
Follow-up Hdwy 2.209 - - 2.209 - - 3.554 4.054 3.354 3.545 4.045 3.345
Pot Cap-1 Maneuver 1009 - - 1029 - - 171 197 532 175 198 518
          Stage 1 - - - - - - 504 503 - 497 497 -
          Stage 2 - - - - - - 486 494 - 504 503 -
Platoon blocked, % - - - -
Mov Cap-1 Maneuver 1009 - - 1029 - - 157 193 532 170 194 518
Mov Cap-2 Maneuver - - - - - - 157 193 - 170 194 -
          Stage 1 - - - - - - 497 496 - 490 494 -
          Stage 2 - - - - - - 454 491 - 491 496 -
 

Approach EB WB NB SB
HCM Control Delay, s 0.2 0.1 20.7 15.6
HCM LOS C C
 

Minor Lane/Major Mvmt NBLn1 EBL EBT EBR WBL WBT WBR SBLn1
Capacity (veh/h) 242 1009 - - 1029 - - 372
HCM Lane V/C Ratio 0.055 0.01 - - 0.005 - - 0.091
HCM Control Delay (s) 20.7 8.6 0 - 8.5 0 - 15.6
HCM Lane LOS C A A - A A - C
HCM 95th %tile Q(veh) 0.2 0 - - 0 - - 0.3



HCM 2010 TWSC 2023 No-Build Weekday AM Peak Hour
3: Harvard Street & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 9 Report
Page 2

Intersection
Int Delay, s/veh 1.6

Movement EBL EBT EBR WBL WBT WBR NBL NBT NBR SBL SBT SBR
Lane Configurations
Traffic Vol, veh/h 5 470 1 5 580 10 5 1 20 20 0 20
Future Vol, veh/h 5 470 1 5 580 10 5 1 20 20 0 20
Conflicting Peds, #/hr 0 0 0 0 0 0 0 0 0 0 0 0
Sign Control Free Free Free Free Free Free Stop Stop Stop Stop Stop Stop
RT Channelized - - None - - None - - None - - None
Storage Length - - - - - - - - - - - -
Veh in Median Storage, # - 0 - - 0 - - 0 - - 0 -
Grade, % - 0 - - 0 - - 0 - - 0 -
Peak Hour Factor 91 91 91 93 93 93 81 81 81 73 73 73
Heavy Vehicles, % 3 3 3 3 3 3 0 0 0 5 5 5
Mvmt Flow 5 516 1 5 624 11 6 1 25 27 0 27
 

Major/Minor Major1 Major2 Minor1 Minor2
Conflicting Flow All 634 0 0 518 0 0 1181 1173 517 1181 1169 629
          Stage 1 - - - - - - 528 528 - 640 640 -
          Stage 2 - - - - - - 653 645 - 541 529 -
Critical Hdwy 4.13 - - 4.13 - - 7.1 6.5 6.2 7.15 6.55 6.25
Critical Hdwy Stg 1 - - - - - - 6.1 5.5 - 6.15 5.55 -
Critical Hdwy Stg 2 - - - - - - 6.1 5.5 - 6.15 5.55 -
Follow-up Hdwy 2.227 - - 2.227 - - 3.5 4 3.3 3.545 4.045 3.345
Pot Cap-1 Maneuver 944 - - 1043 - - 168 194 562 165 191 477
          Stage 1 - - - - - - 538 531 - 459 465 -
          Stage 2 - - - - - - 460 471 - 520 522 -
Platoon blocked, % - - - -
Mov Cap-1 Maneuver 944 - - 1043 - - 157 191 562 155 188 477
Mov Cap-2 Maneuver - - - - - - 157 191 - 155 188 -
          Stage 1 - - - - - - 534 527 - 456 462 -
          Stage 2 - - - - - - 431 468 - 493 518 -
 

Approach EB WB NB SB
HCM Control Delay, s 0.1 0.1 16 25
HCM LOS C D
 

Minor Lane/Major Mvmt NBLn1 EBL EBT EBR WBL WBT WBR SBLn1
Capacity (veh/h) 358 944 - - 1043 - - 234
HCM Lane V/C Ratio 0.09 0.006 - - 0.005 - - 0.234
HCM Control Delay (s) 16 8.8 0 - 8.5 0 - 25
HCM Lane LOS C A A - A A - D
HCM 95th %tile Q(veh) 0.3 0 - - 0 - - 0.9



HCM 2010 TWSC 2023 No-Build Weekday PM Peak Hour
3: Harvard Street & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 9 Report
Page 2

Intersection
Int Delay, s/veh 1.1

Movement EBL EBT EBR WBL WBT WBR NBL NBT NBR SBL SBT SBR
Lane Configurations
Traffic Vol, veh/h 20 730 5 20 750 20 1 1 5 10 0 5
Future Vol, veh/h 20 730 5 20 750 20 1 1 5 10 0 5
Conflicting Peds, #/hr 0 0 0 0 0 0 0 0 0 0 0 0
Sign Control Free Free Free Free Free Free Stop Stop Stop Stop Stop Stop
RT Channelized - - None - - None - - None - - None
Storage Length - - - - - - - - - - - -
Veh in Median Storage, # - 0 - - 0 - - 0 - - 0 -
Grade, % - 0 - - 0 - - 0 - - 0 -
Peak Hour Factor 91 91 91 93 93 93 81 81 81 73 73 73
Heavy Vehicles, % 3 3 3 3 3 3 0 0 0 5 5 5
Mvmt Flow 22 802 5 22 806 22 1 1 6 14 0 7
 

Major/Minor Major1 Major2 Minor1 Minor2
Conflicting Flow All 828 0 0 808 0 0 1713 1720 805 1713 1712 817
          Stage 1 - - - - - - 849 849 - 860 860 -
          Stage 2 - - - - - - 864 871 - 853 852 -
Critical Hdwy 4.13 - - 4.13 - - 7.1 6.5 6.2 7.15 6.55 6.25
Critical Hdwy Stg 1 - - - - - - 6.1 5.5 - 6.15 5.55 -
Critical Hdwy Stg 2 - - - - - - 6.1 5.5 - 6.15 5.55 -
Follow-up Hdwy 2.227 - - 2.227 - - 3.5 4 3.3 3.545 4.045 3.345
Pot Cap-1 Maneuver 799 - - 813 - - 72 90 386 70 89 372
          Stage 1 - - - - - - 358 380 - 346 369 -
          Stage 2 - - - - - - 352 371 - 350 372 -
Platoon blocked, % - - - -
Mov Cap-1 Maneuver 799 - - 813 - - 65 81 386 63 80 372
Mov Cap-2 Maneuver - - - - - - 65 81 - 63 80 -
          Stage 1 - - - - - - 340 361 - 329 351 -
          Stage 2 - - - - - - 328 352 - 326 353 -
 

Approach EB WB NB SB
HCM Control Delay, s 0.3 0.2 27 58.7
HCM LOS D F
 

Minor Lane/Major Mvmt NBLn1 EBL EBT EBR WBL WBT WBR SBLn1
Capacity (veh/h) 172 799 - - 813 - - 87
HCM Lane V/C Ratio 0.05 0.028 - - 0.026 - - 0.236
HCM Control Delay (s) 27 9.6 0 - 9.5 0 - 58.7
HCM Lane LOS D A A - A A - F
HCM 95th %tile Q(veh) 0.2 0.1 - - 0.1 - - 0.8



HCM 2010 TWSC 2023 No-Build Saturday Midday Peak Hour
3: Harvard Street & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 9 Report
Page 2

Intersection
Int Delay, s/veh 0.9

Movement EBL EBT EBR WBL WBT WBR NBL NBT NBR SBL SBT SBR
Lane Configurations
Traffic Vol, veh/h 10 615 5 5 615 5 5 0 5 2 2 20
Future Vol, veh/h 10 615 5 5 615 5 5 0 5 2 2 20
Conflicting Peds, #/hr 0 0 0 0 0 0 0 0 0 0 0 0
Sign Control Free Free Free Free Free Free Stop Stop Stop Stop Stop Stop
RT Channelized - - None - - None - - None - - None
Storage Length - - - - - - - - - - - -
Veh in Median Storage, # - 0 - - 0 - - 0 - - 0 -
Grade, % - 0 - - 0 - - 0 - - 0 -
Peak Hour Factor 99 99 99 95 95 95 75 75 75 56 56 56
Heavy Vehicles, % 1 1 1 1 1 1 6 6 6 5 5 5
Mvmt Flow 10 621 5 5 647 5 7 0 7 4 4 36
 

Major/Minor Major1 Major2 Minor1 Minor2
Conflicting Flow All 653 0 0 626 0 0 1324 1307 624 1308 1307 650
          Stage 1 - - - - - - 644 644 - 661 661 -
          Stage 2 - - - - - - 680 663 - 647 646 -
Critical Hdwy 4.11 - - 4.11 - - 7.16 6.56 6.26 7.15 6.55 6.25
Critical Hdwy Stg 1 - - - - - - 6.16 5.56 - 6.15 5.55 -
Critical Hdwy Stg 2 - - - - - - 6.16 5.56 - 6.15 5.55 -
Follow-up Hdwy 2.209 - - 2.209 - - 3.554 4.054 3.354 3.545 4.045 3.345
Pot Cap-1 Maneuver 939 - - 960 - - 130 157 478 134 157 464
          Stage 1 - - - - - - 455 462 - 447 455 -
          Stage 2 - - - - - - 434 453 - 455 462 -
Platoon blocked, % - - - -
Mov Cap-1 Maneuver 939 - - 960 - - 116 153 478 130 153 464
Mov Cap-2 Maneuver - - - - - - 116 153 - 130 153 -
          Stage 1 - - - - - - 448 455 - 440 451 -
          Stage 2 - - - - - - 394 449 - 441 455 -
 

Approach EB WB NB SB
HCM Control Delay, s 0.1 0.1 25.7 17.3
HCM LOS D C
 

Minor Lane/Major Mvmt NBLn1 EBL EBT EBR WBL WBT WBR SBLn1
Capacity (veh/h) 187 939 - - 960 - - 335
HCM Lane V/C Ratio 0.071 0.011 - - 0.005 - - 0.128
HCM Control Delay (s) 25.7 8.9 0 - 8.8 0 - 17.3
HCM Lane LOS D A A - A A - C
HCM 95th %tile Q(veh) 0.2 0 - - 0 - - 0.4



HCM 2010 TWSC 2023 Build Weekday AM Peak Hour
3: Harvard Street & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 9 Report
Page 2

Intersection
Int Delay, s/veh 1.7

Movement EBL EBT EBR WBL WBT WBR NBL NBT NBR SBL SBT SBR
Lane Configurations
Traffic Vol, veh/h 5 490 1 10 605 10 5 1 25 20 0 20
Future Vol, veh/h 5 490 1 10 605 10 5 1 25 20 0 20
Conflicting Peds, #/hr 0 0 0 0 0 0 0 0 0 0 0 0
Sign Control Free Free Free Free Free Free Stop Stop Stop Stop Stop Stop
RT Channelized - - None - - None - - None - - None
Storage Length - - - - - - - - - - - -
Veh in Median Storage, # - 0 - - 0 - - 0 - - 0 -
Grade, % - 0 - - 0 - - 0 - - 0 -
Peak Hour Factor 91 91 91 93 93 93 81 81 81 73 73 73
Heavy Vehicles, % 3 3 3 3 3 3 0 0 0 5 5 5
Mvmt Flow 5 538 1 11 651 11 6 1 31 27 0 27
 

Major/Minor Major1 Major2 Minor1 Minor2
Conflicting Flow All 661 0 0 540 0 0 1241 1233 539 1243 1228 656
          Stage 1 - - - - - - 550 550 - 677 677 -
          Stage 2 - - - - - - 691 683 - 566 551 -
Critical Hdwy 4.13 - - 4.13 - - 7.1 6.5 6.2 7.15 6.55 6.25
Critical Hdwy Stg 1 - - - - - - 6.1 5.5 - 6.15 5.55 -
Critical Hdwy Stg 2 - - - - - - 6.1 5.5 - 6.15 5.55 -
Follow-up Hdwy 2.227 - - 2.227 - - 3.5 4 3.3 3.545 4.045 3.345
Pot Cap-1 Maneuver 923 - - 1023 - - 153 178 546 149 176 460
          Stage 1 - - - - - - 523 519 - 438 448 -
          Stage 2 - - - - - - 438 452 - 504 510 -
Platoon blocked, % - - - -
Mov Cap-1 Maneuver 923 - - 1023 - - 141 174 546 137 172 460
Mov Cap-2 Maneuver - - - - - - 141 174 - 137 172 -
          Stage 1 - - - - - - 519 515 - 434 440 -
          Stage 2 - - - - - - 405 444 - 471 506 -
 

Approach EB WB NB SB
HCM Control Delay, s 0.1 0.1 16.3 27.9
HCM LOS C D
 

Minor Lane/Major Mvmt NBLn1 EBL EBT EBR WBL WBT WBR SBLn1
Capacity (veh/h) 356 923 - - 1023 - - 211
HCM Lane V/C Ratio 0.108 0.006 - - 0.011 - - 0.26
HCM Control Delay (s) 16.3 8.9 0 - 8.6 0 - 27.9
HCM Lane LOS C A A - A A - D
HCM 95th %tile Q(veh) 0.4 0 - - 0 - - 1



HCM 2010 TWSC 2023 Build Weekday AM Peak Hour
6: Site Drive 1 & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 9 Report
Page 4

Intersection
Int Delay, s/veh 2.8

Movement EBT EBR WBL WBT NBL NBR
Lane Configurations
Traffic Vol, veh/h 450 50 50 580 55 45
Future Vol, veh/h 450 50 50 580 55 45
Conflicting Peds, #/hr 0 0 0 0 0 0
Sign Control Free Free Free Free Stop Stop
RT Channelized - None - None - None
Storage Length - - - - 0 -
Veh in Median Storage, # 0 - - 0 0 -
Grade, % 0 - - 0 0 -
Peak Hour Factor 92 92 92 92 92 92
Heavy Vehicles, % 2 2 2 2 2 2
Mvmt Flow 489 54 54 630 60 49
 

Major/Minor Major1 Major2 Minor1
Conflicting Flow All 0 0 543 0 1255 516
          Stage 1 - - - - 516 -
          Stage 2 - - - - 739 -
Critical Hdwy - - 4.12 - 6.42 6.22
Critical Hdwy Stg 1 - - - - 5.42 -
Critical Hdwy Stg 2 - - - - 5.42 -
Follow-up Hdwy - - 2.218 - 3.518 3.318
Pot Cap-1 Maneuver - - 1026 - 189 559
          Stage 1 - - - - 599 -
          Stage 2 - - - - 472 -
Platoon blocked, % - - -
Mov Cap-1 Maneuver - - 1026 - 174 559
Mov Cap-2 Maneuver - - - - 174 -
          Stage 1 - - - - 599 -
          Stage 2 - - - - 434 -
 

Approach EB WB NB
HCM Control Delay, s 0 0.7 29.7
HCM LOS D
 

Minor Lane/Major Mvmt NBLn1 EBT EBR WBL WBT
Capacity (veh/h) 252 - - 1026 -
HCM Lane V/C Ratio 0.431 - - 0.053 -
HCM Control Delay (s) 29.7 - - 8.7 0
HCM Lane LOS D - - A A
HCM 95th %tile Q(veh) 2 - - 0.2 -



HCM 2010 TWSC 2023 Build Weekday AM Peak Hour
8: Harvard Street & Site Drive 2 Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 9 Report
Page 6

Intersection
Int Delay, s/veh 1.1

Movement EBL EBR NBL NBT SBT SBR
Lane Configurations
Traffic Vol, veh/h 5 0 0 25 5 5
Future Vol, veh/h 5 0 0 25 5 5
Conflicting Peds, #/hr 0 0 0 0 0 0
Sign Control Stop Stop Free Free Free Free
RT Channelized - None - None - None
Storage Length 0 - - - - -
Veh in Median Storage, # 0 - - 0 0 -
Grade, % 0 - - 0 0 -
Peak Hour Factor 92 92 92 92 92 92
Heavy Vehicles, % 2 2 2 2 2 2
Mvmt Flow 5 0 0 27 5 5
 

Major/Minor Minor2 Major1 Major2
Conflicting Flow All 35 8 11 0 - 0
          Stage 1 8 - - - - -
          Stage 2 27 - - - - -
Critical Hdwy 6.42 6.22 4.12 - - -
Critical Hdwy Stg 1 5.42 - - - - -
Critical Hdwy Stg 2 5.42 - - - - -
Follow-up Hdwy 3.518 3.318 2.218 - - -
Pot Cap-1 Maneuver 978 1074 1608 - - -
          Stage 1 1015 - - - - -
          Stage 2 996 - - - - -
Platoon blocked, % - - -
Mov Cap-1 Maneuver 978 1074 1608 - - -
Mov Cap-2 Maneuver 978 - - - - -
          Stage 1 1015 - - - - -
          Stage 2 996 - - - - -
 

Approach EB NB SB
HCM Control Delay, s 8.7 0 0
HCM LOS A
 

Minor Lane/Major Mvmt NBL NBT EBLn1 SBT SBR
Capacity (veh/h) 1608 - 978 - -
HCM Lane V/C Ratio - - 0.006 - -
HCM Control Delay (s) 0 - 8.7 - -
HCM Lane LOS A - A - -
HCM 95th %tile Q(veh) 0 - 0 - -



HCM 2010 TWSC 2023 Build Weekday PM Peak Hour
3: Harvard Street & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 9 Report
Page 2

Intersection
Int Delay, s/veh 1.2

Movement EBL EBT EBR WBL WBT WBR NBL NBT NBR SBL SBT SBR
Lane Configurations
Traffic Vol, veh/h 20 740 5 25 755 20 1 1 10 10 0 5
Future Vol, veh/h 20 740 5 25 755 20 1 1 10 10 0 5
Conflicting Peds, #/hr 0 0 0 0 0 0 0 0 0 0 0 0
Sign Control Free Free Free Free Free Free Stop Stop Stop Stop Stop Stop
RT Channelized - - None - - None - - None - - None
Storage Length - - - - - - - - - - - -
Veh in Median Storage, # - 0 - - 0 - - 0 - - 0 -
Grade, % - 0 - - 0 - - 0 - - 0 -
Peak Hour Factor 91 91 91 93 93 93 81 81 81 73 73 73
Heavy Vehicles, % 3 3 3 3 3 3 0 0 0 5 5 5
Mvmt Flow 22 813 5 27 812 22 1 1 12 14 0 7
 

Major/Minor Major1 Major2 Minor1 Minor2
Conflicting Flow All 833 0 0 819 0 0 1740 1747 816 1743 1739 823
          Stage 1 - - - - - - 860 860 - 876 876 -
          Stage 2 - - - - - - 880 887 - 867 863 -
Critical Hdwy 4.13 - - 4.13 - - 7.1 6.5 6.2 7.15 6.55 6.25
Critical Hdwy Stg 1 - - - - - - 6.1 5.5 - 6.15 5.55 -
Critical Hdwy Stg 2 - - - - - - 6.1 5.5 - 6.15 5.55 -
Follow-up Hdwy 2.227 - - 2.227 - - 3.5 4 3.3 3.545 4.045 3.345
Pot Cap-1 Maneuver 796 - - 805 - - 69 87 380 67 86 369
          Stage 1 - - - - - - 353 376 - 339 362 -
          Stage 2 - - - - - - 345 365 - 343 367 -
Platoon blocked, % - - - -
Mov Cap-1 Maneuver 796 - - 805 - - 62 77 380 59 76 369
Mov Cap-2 Maneuver - - - - - - 62 77 - 59 76 -
          Stage 1 - - - - - - 335 357 - 322 339 -
          Stage 2 - - - - - - 317 342 - 314 348 -
 

Approach EB WB NB SB
HCM Control Delay, s 0.3 0.3 22.9 63
HCM LOS C F
 

Minor Lane/Major Mvmt NBLn1 EBL EBT EBR WBL WBT WBR SBLn1
Capacity (veh/h) 216 796 - - 805 - - 82
HCM Lane V/C Ratio 0.069 0.028 - - 0.033 - - 0.251
HCM Control Delay (s) 22.9 9.7 0 - 9.6 0 - 63
HCM Lane LOS C A A - A A - F
HCM 95th %tile Q(veh) 0.2 0.1 - - 0.1 - - 0.9



HCM 2010 TWSC 2023 Build Weekday PM Peak Hour
6: Site Drive 1 & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 9 Report
Page 4

Intersection
Int Delay, s/veh 1

Movement EBT EBR WBL WBT NBL NBR
Lane Configurations
Traffic Vol, veh/h 745 25 15 745 20 20
Future Vol, veh/h 745 25 15 745 20 20
Conflicting Peds, #/hr 0 0 0 0 0 0
Sign Control Free Free Free Free Stop Stop
RT Channelized - None - None - None
Storage Length - - - - 0 -
Veh in Median Storage, # 0 - - 0 0 -
Grade, % 0 - - 0 0 -
Peak Hour Factor 92 92 92 92 92 92
Heavy Vehicles, % 2 2 2 2 2 2
Mvmt Flow 810 27 16 810 22 22
 

Major/Minor Major1 Major2 Minor1
Conflicting Flow All 0 0 837 0 1665 823
          Stage 1 - - - - 823 -
          Stage 2 - - - - 842 -
Critical Hdwy - - 4.12 - 6.42 6.22
Critical Hdwy Stg 1 - - - - 5.42 -
Critical Hdwy Stg 2 - - - - 5.42 -
Follow-up Hdwy - - 2.218 - 3.518 3.318
Pot Cap-1 Maneuver - - 797 - 106 373
          Stage 1 - - - - 431 -
          Stage 2 - - - - 423 -
Platoon blocked, % - - -
Mov Cap-1 Maneuver - - 797 - 102 373
Mov Cap-2 Maneuver - - - - 102 -
          Stage 1 - - - - 431 -
          Stage 2 - - - - 408 -
 

Approach EB WB NB
HCM Control Delay, s 0 0.2 35.7
HCM LOS E
 

Minor Lane/Major Mvmt NBLn1 EBT EBR WBL WBT
Capacity (veh/h) 160 - - 797 -
HCM Lane V/C Ratio 0.272 - - 0.02 -
HCM Control Delay (s) 35.7 - - 9.6 0
HCM Lane LOS E - - A A
HCM 95th %tile Q(veh) 1 - - 0.1 -



HCM 2010 TWSC 2023 Build Weekday PM Peak Hour
8: Harvard Street & Site Drive 2 Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 9 Report
Page 6

Intersection
Int Delay, s/veh 1.2

Movement EBL EBR NBL NBT SBT SBR
Lane Configurations
Traffic Vol, veh/h 5 0 0 5 20 5
Future Vol, veh/h 5 0 0 5 20 5
Conflicting Peds, #/hr 0 0 0 0 0 0
Sign Control Stop Stop Free Free Free Free
RT Channelized - None - None - None
Storage Length 0 - - - - -
Veh in Median Storage, # 0 - - 0 0 -
Grade, % 0 - - 0 0 -
Peak Hour Factor 92 92 92 92 92 92
Heavy Vehicles, % 2 2 2 2 2 2
Mvmt Flow 5 0 0 5 22 5
 

Major/Minor Minor2 Major1 Major2
Conflicting Flow All 29 24 27 0 - 0
          Stage 1 24 - - - - -
          Stage 2 5 - - - - -
Critical Hdwy 6.42 6.22 4.12 - - -
Critical Hdwy Stg 1 5.42 - - - - -
Critical Hdwy Stg 2 5.42 - - - - -
Follow-up Hdwy 3.518 3.318 2.218 - - -
Pot Cap-1 Maneuver 986 1052 1587 - - -
          Stage 1 999 - - - - -
          Stage 2 1018 - - - - -
Platoon blocked, % - - -
Mov Cap-1 Maneuver 986 1052 1587 - - -
Mov Cap-2 Maneuver 986 - - - - -
          Stage 1 999 - - - - -
          Stage 2 1018 - - - - -
 

Approach EB NB SB
HCM Control Delay, s 8.7 0 0
HCM LOS A
 

Minor Lane/Major Mvmt NBL NBT EBLn1 SBT SBR
Capacity (veh/h) 1587 - 986 - -
HCM Lane V/C Ratio - - 0.006 - -
HCM Control Delay (s) 0 - 8.7 - -
HCM Lane LOS A - A - -
HCM 95th %tile Q(veh) 0 - 0 - -



HCM 2010 TWSC 2023 Build Saturday Midday Peak Hour
3: Harvard Street & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 9 Report
Page 2

Intersection
Int Delay, s/veh 1

Movement EBL EBT EBR WBL WBT WBR NBL NBT NBR SBL SBT SBR
Lane Configurations
Traffic Vol, veh/h 10 640 5 10 640 5 5 0 10 2 2 20
Future Vol, veh/h 10 640 5 10 640 5 5 0 10 2 2 20
Conflicting Peds, #/hr 0 0 0 0 0 0 0 0 0 0 0 0
Sign Control Free Free Free Free Free Free Stop Stop Stop Stop Stop Stop
RT Channelized - - None - - None - - None - - None
Storage Length - - - - - - - - - - - -
Veh in Median Storage, # - 0 - - 0 - - 0 - - 0 -
Grade, % - 0 - - 0 - - 0 - - 0 -
Peak Hour Factor 99 99 99 95 95 95 75 75 75 56 56 56
Heavy Vehicles, % 1 1 1 1 1 1 6 6 6 5 5 5
Mvmt Flow 10 646 5 11 674 5 7 0 13 4 4 36
 

Major/Minor Major1 Major2 Minor1 Minor2
Conflicting Flow All 679 0 0 652 0 0 1386 1369 649 1373 1369 676
          Stage 1 - - - - - - 669 669 - 697 697 -
          Stage 2 - - - - - - 717 700 - 676 672 -
Critical Hdwy 4.11 - - 4.11 - - 7.16 6.56 6.26 7.15 6.55 6.25
Critical Hdwy Stg 1 - - - - - - 6.16 5.56 - 6.15 5.55 -
Critical Hdwy Stg 2 - - - - - - 6.16 5.56 - 6.15 5.55 -
Follow-up Hdwy 2.209 - - 2.209 - - 3.554 4.054 3.354 3.545 4.045 3.345
Pot Cap-1 Maneuver 918 - - 939 - - 118 144 463 121 144 448
          Stage 1 - - - - - - 441 450 - 427 438 -
          Stage 2 - - - - - - 414 435 - 438 450 -
Platoon blocked, % - - - -
Mov Cap-1 Maneuver 918 - - 939 - - 104 139 463 114 139 448
Mov Cap-2 Maneuver - - - - - - 104 139 - 114 139 -
          Stage 1 - - - - - - 434 442 - 420 430 -
          Stage 2 - - - - - - 371 427 - 418 442 -
 

Approach EB WB NB SB
HCM Control Delay, s 0.1 0.1 23.5 18.3
HCM LOS C C
 

Minor Lane/Major Mvmt NBLn1 EBL EBT EBR WBL WBT WBR SBLn1
Capacity (veh/h) 215 918 - - 939 - - 313
HCM Lane V/C Ratio 0.093 0.011 - - 0.011 - - 0.137
HCM Control Delay (s) 23.5 9 0 - 8.9 0 - 18.3
HCM Lane LOS C A A - A A - C
HCM 95th %tile Q(veh) 0.3 0 - - 0 - - 0.5



HCM 2010 TWSC 2023 Build Saturday Midday Peak Hour
6: Site Drive 1 & Dalton Avenue Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 9 Report
Page 4

Intersection
Int Delay, s/veh 2.4

Movement EBT EBR WBL WBT NBL NBR
Lane Configurations
Traffic Vol, veh/h 620 50 35 630 45 35
Future Vol, veh/h 620 50 35 630 45 35
Conflicting Peds, #/hr 0 0 0 0 0 0
Sign Control Free Free Free Free Stop Stop
RT Channelized - None - None - None
Storage Length - - - - 0 -
Veh in Median Storage, # 0 - - 0 0 -
Grade, % 0 - - 0 0 -
Peak Hour Factor 92 92 92 92 92 92
Heavy Vehicles, % 2 2 2 2 2 2
Mvmt Flow 674 54 38 685 49 38
 

Major/Minor Major1 Major2 Minor1
Conflicting Flow All 0 0 728 0 1462 701
          Stage 1 - - - - 701 -
          Stage 2 - - - - 761 -
Critical Hdwy - - 4.12 - 6.42 6.22
Critical Hdwy Stg 1 - - - - 5.42 -
Critical Hdwy Stg 2 - - - - 5.42 -
Follow-up Hdwy - - 2.218 - 3.518 3.318
Pot Cap-1 Maneuver - - 876 - 142 439
          Stage 1 - - - - 492 -
          Stage 2 - - - - 461 -
Platoon blocked, % - - -
Mov Cap-1 Maneuver - - 876 - 132 439
Mov Cap-2 Maneuver - - - - 132 -
          Stage 1 - - - - 492 -
          Stage 2 - - - - 429 -
 

Approach EB WB NB
HCM Control Delay, s 0 0.5 39
HCM LOS E
 

Minor Lane/Major Mvmt NBLn1 EBT EBR WBL WBT
Capacity (veh/h) 190 - - 876 -
HCM Lane V/C Ratio 0.458 - - 0.043 -
HCM Control Delay (s) 39 - - 9.3 0
HCM Lane LOS E - - A A
HCM 95th %tile Q(veh) 2.2 - - 0.1 -



HCM 2010 TWSC 2023 Build Saturday Midday Peak Hour
8: Harvard Street & Site Drive 2 Proposed Dunkin' Donuts, Pittsfield MA

  12/13/2016 Baseline Synchro 9 Report
Page 6

Intersection
Int Delay, s/veh 1.5

Movement EBL EBR NBL NBT SBT SBR
Lane Configurations
Traffic Vol, veh/h 5 0 0 10 10 5
Future Vol, veh/h 5 0 0 10 10 5
Conflicting Peds, #/hr 0 0 0 0 0 0
Sign Control Stop Stop Free Free Free Free
RT Channelized - None - None - None
Storage Length 0 - - - - -
Veh in Median Storage, # 0 - - 0 0 -
Grade, % 0 - - 0 0 -
Peak Hour Factor 92 92 92 92 92 92
Heavy Vehicles, % 2 2 2 2 2 2
Mvmt Flow 5 0 0 11 11 5
 

Major/Minor Minor2 Major1 Major2
Conflicting Flow All 25 14 16 0 - 0
          Stage 1 14 - - - - -
          Stage 2 11 - - - - -
Critical Hdwy 7.12 6.22 4.12 - - -
Critical Hdwy Stg 1 6.12 - - - - -
Critical Hdwy Stg 2 6.12 - - - - -
Follow-up Hdwy 3.518 3.318 2.218 - - -
Pot Cap-1 Maneuver 986 1066 1602 - - -
          Stage 1 1006 - - - - -
          Stage 2 1010 - - - - -
Platoon blocked, % - - -
Mov Cap-1 Maneuver 986 1066 1602 - - -
Mov Cap-2 Maneuver 986 - - - - -
          Stage 1 1006 - - - - -
          Stage 2 1010 - - - - -
 

Approach EB NB SB
HCM Control Delay, s 8.7 0 0
HCM LOS A
 

Minor Lane/Major Mvmt NBL NBT EBLn1 SBT SBR
Capacity (veh/h) 1602 - 986 - -
HCM Lane V/C Ratio - - 0.006 - -
HCM Control Delay (s) 0 - 8.7 - -
HCM Lane LOS A - A - -
HCM 95th %tile Q(veh) 0 - 0 - -
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Hoss, Cornelius (CJ)

From: Faith, Peter <pfaith@gpinet.com>
Sent: Wednesday, March 22, 2017 2:40 PM
To: Hoss, Cornelius (CJ)
Subject: RE: Dalton Ave.

CJ ‐‐  We offer the following additional thoughts: 
 
Comment # 5 
 
Although you did not ask us to focus on the response to Comment # 5, we find the response to be inadequate.   
 
The Applicant contends that it is an industry standard to use ITE’s Trip Generation Manual to estimate traffic if an 
applicable Land Use is available, and that local trip information for similar sites should only be applied if the number of 
data points in the Trip Generation Manual is insufficient. We do not fully agree with this assertion and feel  that if more 
appropriate local data exists, it takes precedence over Trip Generation Manual data.  In this case, we have the same use, 
located on the same roadway as the proposed project (only a block away), which will be closed and relocated to the new 
location.  We don’t believe that the Trip Generation Manual, which is a compilation of similar sites with regard to land 
use, but could vary greatly in background traffic conditions and environment, would provide more accurate data 
regarding the estimated trips at the new site.   
 
ITE guidelines make several references to using site specific local trip generation data when possible.  The ITE publication 
“Transportation Analysis for Site Development”   states a proper procedure for preparing trip generation estimates 
include: “Check for availability of local trip generation rates for comparable sites” and     “Local trip generation data 
should be collected at sites that exhibit similar characteristics to development being studied”.  
 
We believe that to provide the City with the best forecast of likely traffic operation that will result, the Applicant should 
provide information concerning trip generation at the existing site in each of the studied peak hours. They should 
discuss how it compares to ITE rates, and detail why they feel ITE rates would provide a more accurate estimate, if they 
do not use the existing store trip rates for the new location.  If the trip rates used in the analysis changes, the Build 
Condition projections, HCM 2010 capacity analyses should be rerun. 
 
Comment # 10 
 
The Applicant has re‐run the analysis to remove the benefits of the TWLTL.    We note that the resulting “Build 
Condition”  Level of Service presented in for the Dalton Street driveway is D/E/E in the AM/PM/Sat peak hours.  
 
Comment # 11 
 
The applicant seems to indicate that restricting parking for 50 feet west of the proposed site driveway will provide 
adequate sight distance.  This may be correct, but the applicant has not presented any analysis to confirm this.  Also  we 
were unable to identify on the site plans where parking will be removed/restricted in this area.  The Applicants 
reference to “creeping”  in their response could affect the ease in which exiting vehicles can safely make their desired 
maneuver. 
 
Comment # 12 
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We agree that the site plan as presented provides efficiency in terms of drive thru stacking and delivery vehicle 
staging.  The Applicant has not discussed the potential for  exiting vehicles queueing at the proposed Dalton Ave 
driveway.      
 
Our comments are intended to provide the City with the most accurate forecast possible of the likely traffic operations 
that will result if the project is built as proposed.   With the question of trip rates unresolved as noted above, we 
cannot  at this time concur with the anticipated Levels of Service that the Applicant is reporting.   However as noted 
above, the Applicant is reporting that the Level of Service presented in for the Dalton Street driveway is D/E/E and that 
vehicles exiting the site will need to “creep forward” to create adequate sight lines,  so there is acknowledgment that 
there will be some delays to traffic exiting the site.   The Highway Capacity Manual  defines a LOS D  as having delays 
between 25 and 35 seconds and a LOS E of having delays between 35 and 50 seconds.    
 
Let me know if you have any additional questions. 
 
Thanks 
 
Peter 
 
 

 

Peter Faith, M.S., P.E. 
d +1 (518) 898-9516 | c +1 (518) 937-7927 
An Equal Opportunity Employer 

 

From: Hoss, Cornelius (CJ) [mailto:choss@pittsfieldch.com]  
Sent: Tuesday, March 21, 2017 9:59 AM 
To: Faith, Peter 
Subject: FW: Dalton Ave. 
 
Peter, 
 
See attached.  Also attached is our staff review memorandum. Our analysis for tomorrow’s meeting primarily focused on 
comments 10‐12.  Any chance you could at least provide a response to their comments in relation to 10‐12 for 
tomorrow night’s meeting?    
 
I suspect that based on your comments it will be a good idea for you to be in attendance next Tuesday at 7 pm. 
 
Thanks, 
CJ 
 
C.J. Hoss 
(413) 499-9366 
 

 
 
 

From: RFournier [mailto:RFournier@sk-designgroup.com]  
Sent: Tuesday, March 21, 2017 9:49 AM 
To: Hoss, Cornelius (CJ) 
Cc: Jim Scalise; Gregory Nolan - Cafua Management Co., LLC (EWagner@cafuamanagement.com); 
gnolan@cafuamanagement.com 
Subject: Dalton Ave. 
 
C.J., 
Attached please find responses to the traffic comments prepared by VHB. 



jphillips
Oval















DESiGN GROUp, INC. 
Civil ENqlNEERS - SURVEYORS - CONSUlTANTS 

Pittsfield City Council 
City Hall- 70 Allen Street 
Pittsfield, Massachusetts 01201 

Pittsfield Department of Community Development 
City Hall - 70 Allen Street 
Pittsfield, Massachusetts 01201 

March 7, 2017 

lM<I PIANNL'G 
BuildiNG DEsIGN 
SUM)' 

RE: Special Permit / Site Plan Review 
#68 Dalton Ave., Pittsfield, MA 

Dear Board Members; 

As a result of a pre-development meeting that was held for the above-named project, we hereby 
submit for your review the following information. Please consider as supplemental to the original filing: 

~ Supplemental traffic information (with attachment - dated February 23, 2017); 

~ Pilon sign details; 

~ Memorandum (dated March 6, 2017) regarding environmental document review; 

~ Revised Site Plans (dated March 6, 2017). The plans have been modified as follows: 

• The by-pass lane has been widened from 10'-0" to 12'-0" as requested by the Fire Dept. 
- see dwg. #3 of7); 

• We have added landscaping along Harvard St. - see dwg. #S of7. 

ln addition, we have attached a copy of the proposed building elevations (architecture). These 
represent the style of the building proposed for the project. They also illustrate the signage that is intended 
for the building. 

Please contact our office if you should have any questions or require additional information. 

Attachments 

Cc: JFJ Holding, LLC 
File 

Sincerely, 
SK DESIGN GROUP, lNC. 

Robelt G. Fournier 
(Project Manager) 

G:\SK DESIGN GROUP\2016\16011 5 Cafua Management - 68 Dalton Ave, Plsfd· SJl<Xial P<,rmi l, p!'Qposed Dunkin Donuu Restau ran t drh-t-lhroughlDorumcnt§\WordlSp..-..:ial p<'rmil 
applica tion\Cover Letter for addlL info.doc 
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Attachment #1 

Supplemental Traffic Information 

S-K Design Group, Inc. 



Applicanl: 
Project: 
Date: 

JFJ Holding, LLC 
#68 Dalton Ave. 
March 6, 2017 

Supplemental traffic information 

Vehicle stacking comparisou to adjacent Duukin Donuts 

Page 1 of3 

The current Dunkin Donuts restaurant is located at the adjacent propel1y to the east of the 
subject application (see Loclls Plan below). 

Locus Map 
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Existing Dunldn Donuts Dl'ive-through configuration 
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The following table illustrates the comparison of the existing Dunkin Donuts drive­
through to that of proposed project: 

Table 1- Comparison of Drivc-tlll'ough 

DESCRIPTION EXISTING DUNKIN PROPOSED DUNKIN 

Available stacking - order 
7-8 cars 18+ cars 

board to street 
Available stacking -

11-12 cars 22+ cars 
window to street 

Length of stacking -window 
200 FT. 425 FT. 

to street 
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Determination of stacldng requirements 

In 2013, a "Drive-tlmt Queue Analysis" was performed by Tighe & Bond, traffic 
consultants, at the existing Dunkin Donuts located on East St. in Pittsfield between the 
hours of7:00 A.M. - 9:00 A.M. The analysis was done in cOlmection with a new Dunkin 
Donuts that was proposed at the corner of Fe!Ul & First streets in Pittsfield. The analysis 
revealed that "The peak drive-thm queue length was observed not to exceed nine 
passenger vehicles in length. " 
The queuing length for the proposed Dalton Ave. project wilt provide at least 9 queuing 
spaces t. 

G.\SK DESIGN GROUP\20 16\160 11 S Cafin Manag(lOCnt - 68 D~lon A\~, PlSfd· Special Perm;T, proro~ Dunkin Donuu Restaurant dri\"e-lhrough\DonJmcr. ts\WordlSpc'(ial 
Pfmlit application'u\ddi,ioll.ll Trame Nanat;I'( (02-22-I 1}.doc 

I As measured at 20 ft. length per queue (per cit)' code), as compared to tlclila/length, which is closer to IS 
ft .. Therefore, actual queuing will be greater than nine vehicles. 



F-0207-2 
January 22, 2013 

Mr. Gregory Nolan 
Cafua Management Co., LLC 
1000 Osgood Street 
North Andover, MA 01845 

Re: Update to the Traffic Impact Statement 
Fenn Street/First Street Dunkin' Donuts 
Pittsfield, MA 

Dear Greg: 

Tighe&Bond 
www.tighebond.com 

Tighe & Bond has prepared this update to our traffic Impact statement dated April 6, 2012 
in support of the application for the proposed Dunkin' Donuts restaurant with drive-thru 
window and specialty retail store located at the northeast corner of the intersection of Fenn 
Street and First Street (Route 7) in Pittsfield, Massachusetts. The traffic impact statement 
is to account for the revised site driveway operation at the northern Fenn Street location. 
Under the new site plan, the northern First Street driveway will be Signed and operated as 
an exit-only driveway. The site trip generation distribution and "Build" traffic conditions 
have been updated to account for all site generated vehicles entering the western driveway 
located on Fenn Street. 

In addition, our traffic impact statement also provides a summary of a recent Dunkin' 
Donuts drive-thru window queue study in the City of Pittsfield. The purpose of the queue 
study is to support the future drive-thru lane of the referenced Dunkin' Donuts site. 

Updated Signalized Intersection Level of Service 
The intersection of First Street and East Street did not have any revisions to the traffic 
volumes as a result of the site driveway reconfiguration and therefore no analyses revisions 
are provided. 

The capacity analyses results indicate that the study signalized Intersections are all 
operating at an overall LOS B or better during the 2012 "Existing Condition" morning and 
afternoon peak hours. However, the eastbound and westbound approaches are operating at 
LOS D during the morning and afternoon peak hour periods. 

With the general background growth and monthly adjustment of traffic on the study 
roadways, the signalized intersection operations will continue to operate at LOS B during the 
2017 "No Build Condition". 

Under the 2017 "Build Condition", the capacity analyses results indicate that the signalized 
intersections will continue to operate at an overall LOS B for both the morning and 
afternoon peak hour periods. The proposed trip generation associated with the Dunkin' 
Donuts development will have a negligible impact on the First Street and Fenn Street 
signalized intersection. 

117\"1) 
~o't\O 
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TABLE 1 
AM Level of Service (LOS) Summary - Signalized Intersection 

2012 Existing 2017 No Build 2017 Build 

Delay Delay Delay 
Location LOS (sec) LOS (sec) LOS (sec) 

First Street/ Fenn Street 

Fenn Street EB Left/Thru/Right D 48.3 D 36.5 D 36.1 

Fenn Street WB Left/Thru 0 51.1 0 49.2 0 49.3 

. Fenn Street WB Right B 9.4 B 10.4 B 11.1 

First Street NB Left B 10.1 B 10.6 B 10.9 

First Street NB Thru/Right B 11.2 B 12.2 B 13.4 

First Street SB Left A 5.2 A 5.6 A 6.2 

First Street SB Thru/Right A 5.8 A 6.2 A 6.6 

Overall B 19.4 B 17.6 B 17.9 

TABLE 2 
PM Level of Service (LOS) Summary - Signalized Intersection 

2012 Existing 2017 No Build 2017 Build 

Delay Delay Delay 
Location LOS (sec) LOS (sec) LOS (sec) 

First Street/ Fenn Street 

Fenn Street EB Left/Thru/Right 0 50.1 0 49.6 0 50.0 

Fenn Street WB Left/Thru 0 39.9 0 42.7 0 42.9 

Fenn Street WB Right A 8 .7 A 8.9 A 8.9 

First Street NB Left B 10.4 B 10.2 B 10.2 

First Street NB Thru/Right B 12.6 B 12.9 B 13.1 

First Street SB Left A 6.2 A 6.1 A 6.5 

First Street SB Thru/Right A 6.8 A 6.6 A 6.7 

Overall B 17.1 B 17.0 B 17.2 

-2- Tighe&Bond 



Unsignalized Intersections 
The unslgnallzed intersections within the study area are the new site access driveways, and 
therefore, no capacity analyses exist for the "Existing Condition" or "No Build Conditions." 
The new driveways will be under stop sign control, while the adjacent streets will be under 
free operation. The capacity analyses results Indicate that under the "Build Condition" the 
stop sign controlled, site driveway intersections approaches are operating at LOS C or 
better. 

TABLE 3 
AM Level of Service (LOS) Summary - Unsignalized Intersections 

Location 

First Street! North Site Drive 

First Street WB Left/Right 

Fenn Streett East Site Drive 

Fenn Street EB Left/Thru 

Fenn Street WB Thru/Right 

East Site Drive SB Left/Right 

TABLE 4 

LOS 

Existing 

Delay 
(sec) 

2017 No Build 

LOS 
Delay 
(sec) 

PM Level of Service (LOS) Summary - Unsignalized Intersections 

Location 

First Streett North Site Drive 

First Street WB Left/Right 

Fenn Streett East Site Drive 

Fenn Street EB Left/Thru 

Fenn Street WB Thru/Rlght 

East Site Drive SB Left/Right 

LOS 

Existing 

Delay 
(sec) 

-3-

2017 No Build 

LOS 
Delay 
(sec) 

2017 Build 

LOS 
Delay 
(sec) 

c 16.9 

A 2.7 

B 14.3 

2017 Build 

LOS 
Delay 
(sec) 

c 20.2 

A 0.9 

B 13.1 

, Tighe&Bond 



Drive-Thru Queue Analysis 
Tighe & Bond conducted a queue analysis of a comparable drive thru lane located at the 
East Street/Fourth Street, Pittsfield Dunkin' Donuts store on December 18, 2012, from 7:00 
A.M . to 9:00 A.M . The drive-thru queues were measured starting from the order panel. 
The peak drive-thru queue length was observed not to exceed nine passenger vehicles in 
length. A summary of the observations of the drive-thru queues is provided as attachment 
to this letter. 

The proposed Fenn Street/First Street Dunkin' Donuts drive thru will have the capacity to 
store approximately 13 vehicles without encroaching into the Fenn Street sidewalk area. 
Based on the comparable East Street/Fourth Street Dunkin' Donuts store drive-thru lane 
demand, the proposed drive thru demand at the Fenn Street/First Street Dunkin Donuts will 
provide adequate queue storage. 

Conclusion 
The results of the updated capacity analyses indicate the proposed Dunkin' Donuts 
restaurant with drive-thru window and a specialty retail store development will not reduce 
the study area Intersections' LOS. The signalized intersections will continue to operate at an 
overall LOS B under the 2017 Build conditions. Additionally, none of the study area 
signalized intersection approaches will also operate at similar LOS as result of the proposed 
development. 

In addition, the proposed drive thru lane storage for up to 13 passenger vehicles . 
Observations at the nearby Dunkin' Donuts restaurant indicate a peak queue of nine 
vehicles during the morning peak period. 

In conclusion, the proposed 1,800 square foot Dunkin' Donuts and 3,900 square foot 
specialty retail store will not have a significant impact on the roadway network with the 
study area. 

Very truly yours, 

TIGHE & BOND, INC. 

Paul M. Furgal, P.E., PTOE 
Project Engineer 

Attachments: 
Figures 
Synchro AnalYSis Reports 
Queue Counts 

J:\F\F0207-Flrst Street Donuts lLC\REPORT\Fenn Street-New 5tore\N ew Driveway Update 01182013.docx 
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Attachment #2 

Proposed Sign Details 

S-K Design Group, Inc. 
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Attachment #3 

Memorandum Regarding Environmental 
Document Review 

S-K Design Croup, Inc. 



2 Federico Drive 
Suite 1 
Pittsfield, Massachusetts 01201 
Telephone: (413) 443-3537 
Facsimile: (413)445-5376 

Memorandum 
Date: March 6, 2017 

SK DESIGN GROUP, INC. 
Civil Engineers 

Consultants 
Land Surveyors 

Re: Environmental document review - #68 Dalton Ave., Pittsfield 

SK Design Group, Inc. (SKDG) conducted a review of the Massachusetts Depaotment of Environmental 
Protection (MassDEP) online disposal site database for the Royal Cleaners properly located at 68 Dalton 
Avenue in Pittsfield, Massachusetts. The MassDEP online database included an LSP Evaluation Opinion 
Transmittal Form and an associated Transition Classification RepOlt prepared for the subject prope.ty by Cold 
Spring Environmental Consultants, Inc. (CSEC) and Licensed Site Professional (LSP) Alan Weiss in September 
of 1994. 

MassDEP tracking number (RTN) 1-1065 was assigned to the release at the subject prope.ty. According to the 
LSP Evaluation and Transition Classification Report, soil and groundwater data collected at the site between 
1992 and 1994 was compared to MassDEP S-IIGW-2 standards for site closure and was used to determine No 
Fu.ther Action qualification. Site conditions met the requirements for the preparation of a Class B-1 Response 
Action Outcome (RAO) Statement for the site. According to the Massachusetts Contingency Plan (MCP) 
regulations at 310 CMR 40.1036: 

A Class B-1 RAOapplies 10 disposal siles where: 

(q) Remedial acliolls were 1101 cOlldllcled alld a Permallelll SOllllioll has beell achieved; 
(b) A cOllditioll a/No Sigllificalll Risk 10 hllm(lll heallh, s(ifely, pllblic welfare, (IIld the ellvirollmellt 

exisls/or all receplors; 
(c) All AClivity alld Use Limitalioll is 1101 reqllired 10 mailllaill a cOlldilioll a/No Sigllificalll Risk. 

In conclusion, due to the site use remaining a d.y cleaning facility since the aforementioned Transition 
Classification Repo.t and no removal and/or treatment to the soil revealing TCE concentrations from past 
assessment activities, there exists potential for contact with impacted soil and/or groundwater at the site 
during proposed constl1lction activities. It is not uncommon for the degradation of TCE to produce 
hazardous daughter products, including Trichloroethylene, cis 1,2-Dichloroethene, and Vinyl Chloride. 
Regulato.y changes to the MassDEP repo.table concentrations for S-I soils for concentrations of TCE, 
Trichloroethene, 1,2-Dichloroethene, and Vinyl Chloride have become more stringent since the 1994 
Transition Classification Repo.t. Thus, any future excavation(s) on the subject prope.ty may expose the 
contaminated soil which may be required to be managed in accordance with the current MCP regulations and 
standards. SKDG recommends that flllther assessment of onsite soil and groundwater be conducted prior to 
any future construction activities to determine that site conditions remain at No Significant Risk to human 
health or the environment. SKDG suggests that a Licensed Site Professional (LSP) be obtained to oversee 
any pre-constl1lction assessment so that in the event that proposed construction activities fall within areas of 
impacted soil and/or groundwater, the impacted soil and groundwater can be managed in accordance with 
the MCP regulations at 310 CMR 40.0000. Potential management of the site under the MCP regulations will 
not affect proposed development. 

G.\SK DESIGN GROUP'l2016\160115 caua fo\a"\agement . 68 Da.~01'1 A\'S, Pt!..'d. Special Pemtit, proposed Do.riOfl Don.1s Res!a.xanl drive .. wou;I1IDocunentslVolcnl\Speci3l pemit 
appXa'.:on\,\~<ni..m regardiflg sd1 oortanlnatX:ndoc 



Attachment #4 

Revised Plans 
(dated March 6, 2017) 

S-K Design Croup, Inc. 



Attachment #5 

Building Elevations 

S-K Design Croup, Inc. 





CC 29 

QIitt! of Jittsfidb 

March 7, 2017 

To the City Council of the City of Pittsfield: -

The Committee on ORDINANCE AND RULES 

to whom was referred the communication from Mayor Tyer sUbmitting an Order authorizing 
the Cityof Pittsfield to accept M.G.L. Chapter 40, section 8J 
that allows an increase in the membership of the Commission 
on Disabilities. 

having considered the same, report and recommend that it be approved. 5-0. 

Respectfully submitted, 

Chairman 



Linda M. Tyer 
Mayor 

THE CITI OF PIITSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street. Pittsfield. MA 01201 
(413) 499-9321 • ltyer@pittsfieldch.com 

February 9, 2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

On behalf of June Hailer, Chair of the Commission on Disabilities, submitted 
herewith for your consideration is an Order authorizing the City of Pittsfield to accept 
Massachusetts General Laws, Chapter 40, Section 8J. In July 2016, the state 
legislature amended this section of the law increasing the maximum number of people 
allowed to serve on the Commission of Disabilities. 

LMT/CVB 
Enclosure 

RVfectf,UIlY submitted, 

~YJt·d,1l) Linda M. Tyer 
Mayor 



~itp of Jitt~fidb 
No. __ _ MAS SAC H USE T T S 

Ordered: 

IN CITY COUNCIL 

AN ORDER 

ACCEPTANCE OF MASSACHUSETTS GENERAL LAWS, 
CHAPTER 40, SECTION 8J 

That the City of Pittstleld hereby accepts Massachusetts General Laws, Chapter 40, Sec­
tion 8J. A copy of the statute herein reterenced is attached hereto and made a part here­
of. 



21612017 Section 8J 

, Part I ADMINISTRATION OF THE GOVERNMENT 

Title VII CITIES, TOWNS AND DISTRICTS 

Chapter 40 POWERS AND DUTIES OF CITIES AND TOWNS 

Section 8J DISABILITY COMMISSION; POWERS AND DUTIES; MEMBERS; TERMS 

Section 8J, A city which accepts the provisions of this section by vote of its city council, subject to the 

provisions of its charter, or a town which accepts the provisions of this section at an annual or special town 

meeting, may establish a commission on disability, hereinafter called the commission, to cause the full 

integration and participation of people with disabilities in such city or town. Such commission shall (I) research 

local problems of people with disabilities; (2) advise and assist municipal officials and employees in ensuring 

compliance with state and federal laws and regulations that affect people with disabilities; (3) coordinate or 

can)' out programs designed to meet the problems of people with disabilities in coordination with programs of 

the Massachusetts office on disability; (4) review and make recommendations about policies, procedures, 

services, activities and facilities of departments, boards and agencies of said city or town as they affect people 

with disabilities; (5) provide infonnation, referrals, guidance and technical assistance to individuals, public 

agencies, businesses and organizations in all matters pertaining to disability; (6) coordinate activities of other 

local groups organized for similar purposes. 

Said commission shall keep records of its meetings and actions and shall file an annual report which shall be 

printed in the city or town annual report and shall have at least ten meetings annually. 

[ Third paragraph efJi?Ctive until July 1, 2016. For text efJi!Ctive July 1, 2016, see bela'>'.:] 

Said commission shall consist of not less than five nor more than nine members. In cities, the members shall 

be appointed by the mayor, subject to the provisions of the city charter except that in cities having a Plan D or 

Plan E form of government said appointments shall be by the city manager, subject to the provisions of the 

charter, and in towns they shall be appointed by the selectmen, except towns having a town manager fon11 of 

government, in which towns appointments shall be made by the town manager, subject to the approval of the 

selectmen and except towns having a town council form of government, the town manager. A majority of said 

commission members shall consist of people with disabilities, one member shall be a member of the immediate 

family of a person with a disability and one member of said commission shall be either an elected or appointed 

official of that city or town. The terms of the first members of said commission shall be for one, two or three 

years, and so arranged that the term of one-third of the members expires each year, and their successor shall be 

appointed for terms of three years each. Any member of said commission may, after a public hearing, if so 

requested, be removed for cause by the appointing authority. A vacancy occurring otherwise than by expiration 

of a tern1 shall be filled for the unexpired tenn in the same manner as an original appointment. The chairperson 

and other officers shall be chosen by a majority vote of said commission members. 

[ Thinl paragraph as amended by 2016, 133, Sec. 46 effective Ju~v 1, 2016. See 2016, 133, Sec. 203. For text 

efJixtive until July 1, 2016, see above.] 

https:llmalegislature.gov/Laws/GeneraILawsJPartifTitleVIIIChapter40/Section8j 112 



21612017 Section 8J 

, Said commission shall consist of not less than 5 and not more than 13 members, In cities, the members shall 

be appointed by the mayor, subject to the provisions of the city cha11er except that in cities having a Plan D or 

, Plan E form of government said appointments shall be by the city manager, subject to the provisions of the 

charter, and in towns they shall be appointed by the selectmen, except towns having a town manager forn1 of 

government, in which towns appointments shall be made by the town manager, subject to the approval of the 

selectmen and except towns having a town council form of government, the town manager. A majority of said 

commission members shall consist of people with disabilities, one member shall be a member of the immediate 

family of a person with a disability and one member of said commission shall be either an elected or appointed 

official of that city or town, The terms of the first members of said commission shall be for one, two or three 

years, and so arranged that the term of one-third of the members expires each year, and their successor shall be 

appointed for terms of three years each, Any member of said commission may, after a public hearing, if so 

requested, be removed for cause by the appointing authority, A vacancy occurring otherwise than by expiration 

of a tern1 shall be filled for the unexpired tern1 in the same manner as an original appointment The chairperson 

and other officers shall be chosen by a majority vote of said commission members, 

Said commission may receive gifts of property, both real and personal, in the name of the city or town, subject 

to the approval of the city council in a city or the board of selectmen in a town, such gifts to be managed and 

controlled by said commission for the purposes of this section, 

https://malegislature.gov/Laws/GeneraILaws/PartlmtleVII/Chapter40lSection8j 212 



CC 29 

([itt! of Jittsfida 

March 7, 2017 

To the City Council of the City of Pittsfield: -

The Committee on ORDINANCE AND ~ULES 

towhomwasreferredthe communication from Mayor Tyer submitting and Ordinance 
amending Chapter 2, Administration, Article XLI, Commission 
on Disabilities, Section 2-234 (a) Membership and Terms. 

having considered the same, report and recommend that it be approved. 5-0. 

Respectfully submitted, 

Chairman 



No ............. . 

(!Citp of fttt5'fidb 

In the Year Two Thousand 

AN ORDINANCE 

AMENDING THE CODE OF THE CITY OF PITTSFIELD, 
CHAPTER 2, ADMINISTRATION, ARTICLE XLI, 

COMMISSION ON DISABILITIES 

Be i/ ordained by the City Council of the City of Pittsfield, as follows: 

SECTION I 

That the Code of the City of Pittsfield,' Chapter 2, Administration, Article XLI, 
Commission on Disabilities Section 2-234 (a) Membership and terms be amended by 
deleting the Section by its entirety and replacing it with the following: 

Sec. 2-234 Membership and tenns. 

(a) In accordance with Article 2, Section 2-10, Article 3, Section 3-3 and MGL 
Chapter 40, Section 8J the mayor hall appoint not less than five (5) but no more 
than thirteen (13) regular member to the Commission on Disabilities subject to 
City Council approval. The majority of the members on the Commission shall be 
persons with disabilities; and further one member shall be a city official either 
elected or appointed; and further one member shall be an immediate family 
member of a person with a disability; and one member shall be a representative 
from a disability-related community agency and/or support group; and another 
shall be a representative of the Department of Community Development; and 
another person shall be a City Engineer; additional members may include a 
Building Inspector whom shall serve in an ex-officio capacity. The Mayor shall 
seek to find members with expertise who can contribute to the fulfillment of the 
purposes for which this Commission has been established. The members of the 
Commission shall serve without compensation. Excepting any reasonable excuse, 
the ex-officio member set forth in this section are required to attend each meeting. 

SECTION II 

This ordinance shall take effect upon enactment. 



Linda M. 1Yer 
Mayor 

THE CITY OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • Ityer@pittsfieldch.com 

February 9,2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

On behalf of June Hailer, Chair of the Commission on Disabilities, submitted 
herewith for your consideration is an Ordinance amending Chapter 2, Administration, 
Article XLI, Commission on Disabilities, Section 2-234 (a) Membership and terms. 

'lJ
Re~peC~UIlY submitted, 

~n~m.· . 1/1 
rnda M. Tyer 9z19 

Mayor d 

LMT/CVB 

Enclosure 



216/2017 City of Pittsfield, MA 

City of Pittsfield, MA 

Monday, February 6, 2077 

Chapter C. The Charter, Special Acts and Acceptances 

DIVISION 1. THE CHARTER 

Article 2. LEGISLATIVE BRANCH 

SECTION 2-10. CITY COUNCIL CONFIRMATION OF CERTAIN 
APPOINTMENTS. 'II 

The mayor shall refer to the city council, and simultaneously file with the city clerk, the name of each person the 
mayor desires to appoint as a department head or as a member of a multiple-member body. Appointments made by 
the mayor shall become effective on the 45th day after the date on which notice of the proposed appointment was 
filed with the city clerk unless approved or rejected by the city council within the 45 days. 

http://www.ecode360.com/printfPI1888?guid=27967432 1/1 



2}6/2017 City of Pittsfield, MA 

City of Pittsfield, MA 

Monday. February 6, 2017 

Chapter C. The Charter, Special Acts and Acceptances 

DIVISION 1. THE CHARTER 

Article 3. EXECUTIVE BRANCH 

SECTION 3-3. APPOINTMENTS BY MAYOR. 

The mayor shall appoint, subject to review by the city council under section 2-10, all department heads and the 
members of multiple-member bodies for whom no other method of appointment or selection is provided by the 
charter; provided, however, that this shall not include persons serving under the school committee and persons 
serving under the city council. All appointments to multiple-member bodies shall be for terms established under 
article 6. Upon the expiration of the term of any member of a multiple-member body, a successor shall be appointed 
under article 6. The mayor shall fill a vacancy for the remainder of the unexpired term of any member of a multiple­
member body. The method of appointment for all other city employees shall be prescribed by administrative order 
under article 6. Department heads may be removed at the sole discretion of the mayor. 

http://www.ecocie360.comiprinVPI1888?guid::::27967441 1/1 



216/2017 Section 8J 

Part I AD~Ill\ISTRATION OF THE GOVERNME"T 

Title VII CITIES, TO\\':-IS AND DISTRICTS 

Chapter 40 POWERS AND DUTIES OF CITIES AND TOWNS 

Section 8J DISABILITY COMV!lSSION; POWERS AND DCTIES; MEMBERS; TERMS 

Section 81. A city which accepts the provisions of this section by votc of its city council, subject to the 

provisions of its charter, or a town which accepts the provisions of this section at an annual or special town 

meeting, may establish a commission on disability, hereinafter called the commission, to cause the full 

integration and participation of people with disabilities in such city or town, Such commission shall (I) research 

local problems of people with disabilities; (2) advise and assist municipal offlcials and employees in ensuring 

compliance with state and federal laws and regulations that atIect people with disabilities; (3) coordinate or 

can)' out programs designed to meet the problems of people with disabilities in coordination with programs of 

the Massachusetts offlce on disability; (4) review and make recommendations about policies, procedures, 

services, activities and facilities of departments, boards and agencies of said city or town as they affect people 

with disabilities; (5) provide infonnation, referrals, guidance and technical assistance to individuals, public 

agencies, businesses and organizations in all matters pertaining to disability; (6) coordinate activities of other 

local groups organized for similar purposes, 

Said commission shall keep records of its meetings and actions and shall tile an annual report which shall be 

printed in the city or town annual report and shall have at least ten meetings annually. 

[ Third paragraph effective un Iii July 1, 2016, For lexl cfleetive July], 2016, see helow] 

Said commission shall consist of not less than five nor more than nine members, In cities, the membcrs shall 

be appointcd by the mayor, subject to the provisions of the city charter except that in cities having a Plan D or 

Plan E fonn of govemment said appointments shall be by the city manager, subject to the provisions of the 

cbarter, and in towns they shall be appointed by the selectmen, except towns having a town manager foml of 

govemment, in which towns appointments shall be made by the town manager, subject to the approval of the 

selectmen and except towns having a town council form of govemment, the town manager. A majority of said 

commission members shall consist of people with disabilities, one member shall be a member of the immediate 

family of a person with a disability and one member of said commission shall be either an elected or appointed 

official of that city or town. The tenns of the first members of said commission shall be for one, two or three 

years, and so arranged that the tenn of one-third of the members expires each year, and their successor shall be 

appointed for terms of three years each, Any member of said commission may. after a public hearing, if so 

requested, be removed for cause by the appointing authority, A vacancy occurring otherwise than by expiration 

of a teml shall be filled for the unexpired tenn in the same manner as an original appointment. The chairperson 

and other officers shall be chosen by a majority vote of said commission members. 

[ Third paragraph as amended hy 2016, 133, Sec, 46 effective Julv 1, 2016, See 2016, 133, Sec, 203, For lexl 

efreclive lInlil July 1, 2016, see above} 

https:llmalegislature.gov/Laws/GeneraILaws/PartlrfitleVlliChapter40/Section8) 1/2 



216/2017 Section 8J 

Said commission shall consist of not less than 5 and not more than 13 members. In cities. the members shall 

be appointed by the mayor, subject to the provisions of the city charter except that in cities having a Plan D or 

Plan E form of government said appointments shall be by the city manager, subject to the provisions of the 

charter, and in towns they shall be appointed by the selectmen, except towns having a town manager form of 

government, in which towns appointments shall be made by the town manager, subject to the approval of the 

selectmen and except towns having a (own council form of government, the town manager. A majority of said 

commission members shall consist of people with disabilities, one member shall be a member of the immediate 

family of a person with a disability and one member of said commission shall be either an elected or appointed 

official or that city or town. The tcrms of the first members of said commission shall be for one, two or three 

years, and so arranged that the ternl of one-third of the members expires each year, and their successor shall be 

appointed for terms of three years each. Any member of said commission may, after a public hearing, if so 

requested, be removed for cause by the appointing authority. A vacancy occurring otherwise than by expiration 

of a term shall be filled for the unexpired term in the same manner as an original appointment. The chairperson 

and other officers shall be chosen by a majority vote of said commission members. 

Said commission may receive gitis of property, both real and personal, in the name of the city or town, subject 

to the approval of the city council in a city or the board of selectmen in a town, such gifts to be managed and 

controlled by said commission for the purposes of this section. 

https:!lmalegislature.gov/LawsiGeneraILaws/Partlmll e Ville hapter 40/Section8j 212 



216/2017 City of Pittsfield, MA 

Chapter 2. Administration 

ARTICLE XLI. COMMISSION ON DISABILITIES 

Sec. 2-234. Membership and terms. 

COrd. No. 877, § 1,9-12-2000; Ord. No. 996, § I, 6-26-2007] 

City of Pittsfield, MA 
Monday, February 6, 2077 

(a) In accordance with Article 2, Section 2-10, Article 3, Section 3-3 and Article 6 of Chapter 72 of the Acts of 2013, 
the Mayor shall appoint not less than five but no more than nine regular members to the Commission on 
Disabilities subject to City Council approval. The majority of the members on the Commission shall be persons 
with disabilities; and further one member shall be a city official either elected or appointed; and further one 
member shall be an immediate family member of a person with a disability; and one member shall be a 
representative from a disability-related community agency and/or support group; and another person shall be a 
representative of the Department of Community Development. Additional membership may also include a 
Building Inspector and a City Engineer both of whom shall serve in an ex-officio capacity. The Mayor shall seek 
to find members with expertise, who can contribute to the fulfillment of the purposes for which this 
Commission has been established. The members of the Commission shall serve without compensation. 
Excepting any reasonable excuse, the ex officio members as set forth in this section are required to attend each 
meeting. 

COrd. No. 1132, § I, 4-14-2015] 

(b) The Americans with Disabilities Act (ADA) Coordinator shall be an ex officio member and shall clerk or be 
responsible for arranging for a clerk for every meeting of the Commission on Disabilities. The clerk will take all 
minutes for meetings of the Commission. The ADA Coordinator shall attend all meetings of the Commission. 

(c) Excepting the city elected or appointed official, who shall serve so long as he/she is a city official, each member 
shall serve a term of three years. In the event of a vacancy, the Mayor shall appoint a successor as soon as 
practicable, subject to city council approval, and said successor shall fulfill the unexpired term of the member 
whose seat was vacated. In accordance with Article 10, Section 10-6(a) of Chapter 72 of the Acts of 2013, the 
Commission shall choose, from among its own members, a Chairperson, a Vice Chair, a Secretary and any other 
officers it deems necessary. 
lOrd. No. 1132, § 11,4-14-2015] 

http://www.ecOOe360.com/pr i ntlPl1888?gui d= 15965619 1/1 



CC 29 

QIitll of :Jitisfido 

...... March ... 7, .. 2017 

To the City Council of the City of Pittsfield: -

The Committee on ORDINANCE AND RULES 

to whom was referred the communication from Mayor Tyer sUbmitting and Ordinance amending 
Chapter 7, and Chapter 24, of the City Code as it relates to 
the Pire Department. 

having considered the same, report and recommend that it be approved. 5-0. 

Respectfully submitted, 

Chairman 



Linda M. Tyer 
Mayor 

THE CITY OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • Ityer@pittsfieldch.com 

February 9, 2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

Submitted herewith for your consideration are two Ordinances requesting 
changes to the City Code of the City of Pittsfield. The first ordinance amends Chapter 7, 
Fire Department, Section 7-21 Adoption. The second ordinance amends Chapter 24, 
Schedule of Fees, Fire Department. 

LMT/CVB 

Enclosure 

~/JPec~ul.IY submitted, 

ittrcl.o- rn· <:M)) 
Linda M. Tyer 0 
Mayor 



City of Pittsfield Fire Department 
74 Columbus Avenue Pittsfield, MA 01201 (413) 448·9764 FAX (413) 448·9766 

February 6. 2017 

Honorable Linda M. Tyer 
70 Allen Street 
Pittsfield, MA 0120 I 

RE: City Code Amendments 

Dear Mayor Tyer: 

Attached please find two draft ordinances requesting changes to the City Code. 

The first Ordinance amends Chapter 7, Fire Department, Section 7·21 Adoption. This change is 
requested to address outdated references to documents relating to the Fire Prevention Code. 

The second Ordinance amends Chapter 24, Schedule of Fees - Fire Department, by deleting the 
current fee schedule for the Fire Department and replacing it with a more comprehensive list of 
pennits that are issued by the department. It also makes increases to several of the fees. The 
current fee structure was detennined by reviewing fees in other similar communities. Pittsfield 
still remains below the state average on many of its fees. 

If you are in agreement with these changes, please submit them to the City Council for approval. 

Fire Chief 



No .. 

«itp of Jltt.s'fitlb 

In the Year Two Thousand 

AN ORDINANCE 

AMENDING THE CODE OF THE CITY OF PITTSFIELD 
CHAPTER 7, FIRE DEPARTMENT, SECTION 7-21 

Be it ordained by the City Council of fhe City of Pittsfield, as follows: 

SECTION I 

That the code of the City of Pittsfield, Chapter 7, Fire Department, be amended by 
deleting Section 7-21, Adoption, and inserting in its place the following: 

Sec. 7-21 Adoption. 

Certain documents, copies of which are on file in the office of the Chief of the Fire Department 
in the City of Pittsfield, Commonwealth of Massachusetts, being marked and designated as MGL 
c. 148; Massachusetts Comprehensive Fire Safety Code, CMR 527-1 and the National Fire 
Protection Association (NFPA I) is hereby adopted as the Fire Prevention Code of the City of 
Pittsfield, Commonwealth of Massachusetts; for the purpose of safeguarding life and property 
from the hazards of fire and explosion arising from the storage, handling and use of hazardous 
substances, materials and devices and from conditions hazardous to life or property in the use or 
occupancy of buildings or premises as herein provided; and each and all of the regulations, 
provisions, penaities, conditions and terms of the current MGL c. 148, CMR 527-1 and NFPA I 
are hereby referred to, adopted and made a part hereof, as if fully set out in this article with the 
additions, insertions, deletions and changes contained in § 7-22 of this article. 

SECTION II 

This Ordinance shall take effect upon enactment. 

Approved as to Form and Legality, 

City Solicitor 



No .. 

€ttp of JittS'ftdb 

In the Year Two Thousand 

AN ORDINANCE 

AMENDING THE CODE OF THE CITY OF PITTSFIELD 
CHAPTER 24, SCHEDULE OF FEES, FIRE DEPARTMENT 

Be it ordained by the City Council of the City of Pittsfield, as follows: 

SECTION I 

That the code of the City of Pittsfield, Chapter 24, Schedule of Fees be amended by 
deleting the section titled Fire Department and inserting in its place the following: 

Fire Department 

Schedule of Permits Issued 
Ammunition (Annual 

small arms ammunition primers (private use) > 1,000 < 10,000 > * 

small arms ammunition primers (commercial use) < 100,000 > * 

small arms ammunition rim fire (private use) > 10,000 < 30,000 >* 

small arms ammunition center fire (private use) > 10,000 < 50,000 >* 

small arms ammunition shotgun (private use) > 5,000 < 50,000 >* 

small arms ammunition primers < 10,000 > * 

small arms ammunition primers (commercial use) < 100,000> * 

smokeless propellants (private) > 161bs < 481bs> 48 * 

smokeless propellants (commercial) <: 100lbs >100* 

Blasting 

Bonfire 

Carbon Monoxide Detector Installation w/Technical options 

Code Compliance Inspection (Annual) 

Cutting & Welding/hot works 

Demolition 

Dumpster (temporary/annual) 

Entertainment 

Fire Alarm System/Sprinkler System Disable 

Fire Hydrant (Private) Installation/maintenance 

Fireworks 

Flame Test Materials 

Flammable/Combustible liquids/Gases/Solids (Annual) 
Class I liquid < 10,000 or > 10,000 gallons * 

Class Illiquid <: 10,000 or > 10,000 gallons * 

Class iliA liquid <: 10,000 or > 10,000 gallons * 

Class 1118 liquid < 10,000 or > 10,000 gallons * 

Solids < 100lbs or > l00lbs * 

Flammable Gases (within a building) <: 3,000 cubic feet> 3,000 cubic feet * 

Flammable Gases (outside a building) < 10,000 cubic feet> 10,000 cubic feet * 

Flammable or Class II Combustible liquids unattended within cargo tanks, portable 

tanks or transfer tanks on a parcel of land. <: 15,000 gallons> 15,000 gallons * 

* requires an additional license issued by the City Clerk 

Approved as to Fonn and Legality, 

City Solicitor 

Fee 

$35.00 
$35.00 

$35.00 
$35.00 
$35.00 

$35.00 
$35.00 

$35.00 

$35.00 

$35.00 
$50.00 
$35.00 

$35.00 
$40.00 

$35.00 

$35.00 
$35.00 
$35.00 

$35.00 

$35.00 
$50.00 

$25.00 

$35.00 
$35.00 

$35.00 
$35.00 

$35.00 
$35.00 

$35.00 
$35.00 



No .. 

({ttp of ~ttt~fld/) 

In the Year Two Thousand 

AN ORDINANCE 

AMENDING THE CODE OF THE CITY OF PITTSFIELD 
CHAPTER 24, SCHEDULE OF FEES, FIRE DEPARTMENT 

Be it ordained by the City Council of the City of Pittsfield. as follows: 

Gunpowder/black powder (Annual) 

(private) < Sibs> Slbs* 

(commercial) < SOlbs > SOlbs* 

* requires an additional license issued by the City Clerk 

Hazardous Process (Annual) 

Miscellaneous 

Oil Burner/Tank Installation 

Paint Spray Booths 

Propane Exchange or filling station (Renew every 2 years) 

Propane Fork truck (Renew every 2 years) 

Propane Installation-AST/UST 

Propane Temporary Usage/Seasonal 

Re-Inspection (Any Permit) 

Research of Tanks (UST/AST) 

Rockets (storage of) (Annual) 

Salamanders/Construction Heaters (Temporary permit) 

Smoke/Co Detector Inspection 

1-2 Family 

3-6 Multi Family 

7-12 Multi Family 

13+ Multi Family 

Sprinkler System Inspection (hydro tests and flush flow) 

Suppression System for Gas Station & Food Trailer Permit & Puff Test 

Tank Removal-AST/UST 

Tank Terminate by Slurry 

Tank Truck/Transfer Tank (Renew every 2 years) 

Tar Kettles/roofing torching 

Underground storage of flammable/combustible liquid (renew every 3 years) 

Unvented Propane/Natural gas space heaters 

SECTION II 

This Ordinance shall take effect upon enactment. 

Approved as to Form and Legality, 

City Solicitor 

$35.00 

$35.00 

$35.00 

$35.00 

$35.00 

$35.00 

$35.00 

$50.00 

$50.00 

$35.00 

$35.00 

$25.00 

$35.00 

$35.00 
$35.00 

$35.00 

$50.00 

$100.00 

$200.00 

$50.00 

$35.00 

$35.00 

$35.00 

$50.00 

$35.00 

$100.00 

$35.00 



Current Fees (2016) Pittsfield Brockton Everett Fall River Holyoke Methuen Peabody Quincy Salem Springfield Weymout~ 

I 
.. . .. .. . .. . ....... ... 1< ... . . .... .. .. . ... .....•. .< . .... . ..... . . ... 

Ammunition Permit (Annual) $25.00 $20.00 $25.00 $75.00 
Ansul System- Commerical $25.00 $25.00 $50.00 

Blasting $25.00 $80.00 $20.00 $60.00 $25.00 $50.00 $100.00 $50.00 $50.00 $50.00 
Bon Fire $10.00 $25.00 $25.00 $100.00 $50.00 
Code Compliance Inspection $50.00 $25.00 $50.00 $75.00 $50.00 
Cutting & Welding $25.00 $20.00 $25.00 $50.00 $20.00 $75.00 $50.00 

Demolition $25.00 $25.00 $50.00 $25.00 

Dumpster (Annual) $25.00 $25.00 $25.00 $10.00 $25.00 $50.00 $50.00 
Flammable Fluid,Gas,Solid Storage-Class A up to 165 
Gallons (Annual) $25.00 $45.00 $20.00 $50.00 $25.00 $50.00 $20.00 $50.00 $50.00 $75.00 $50.00 
Flammable Fluid,Gas,Solid Storage-Class B up to 500 
Gallons (Annual) $25.00 $45.00 $20.00 $50.00 $25.00 $50.00 $20.00 $50.00 $50.00 $75.00 $50.00 
Flammable Fluid,Gas,Solid Storage- Class C up to 1000 
Gallons (Annual) $25.00 $45.00 $20.00 $50.00 $25.00 $50.00 $20.00 $50.00 $50.00 $75.00 $50.00 
Flammable Fluid,Gas,Solid Storage Anything over 1001+ 

$25.00 Gallons (Annual) $45.00 $20.00 $50.00 $25.00 $50.00 $20.00 $50.00 $50.00 $75.00 $50.00 
Fire Hydrant Installation $25.00 
Fire Hydrant Maintenance/Inspection $25.00 
Fire Works/Site Review $50.00 $45.00 $60.00 $25.00 $25.00 $100.00 $50.00 $100.00 $50.00 
Flame Test materials $10.00 $25.00 
FP-290 (Maintaining UST/AST Tanks)-FP-3 $25.00 $25.00 
Gunpowder/black powdser (Annual) $25.00 $10.00 $60.00 $25.00 $50.00 $75.00 $50.00 $50.00 
Installation of Oil Burner/Tank $25.00 $55.00 $25.00 $50.00 $25.00 $50.00 $20.00 $25.00 $50.00 $75.00 $50.00 
Miscellaneous- Spill/Piping $25.00 
Paint Spray Booths (1 time Fee) $25.00 $25.00 $50.00 
Propane Fork Truck (Renew every 2 years) $25.00 
Propane Temporary Use $25.00 $25.00 $75.00 $50.00 
Propane Install AST/UST (1 time fee) $25.00 $25.00 $50.00 $125.00 $75.00 $50.00 
Reinspection- ANY PERMIT $10.00 $10.00 $25.00 $50.00 $25.00 
Removal of AST JUST $25.00 $100.00 $20.00 $25.00 $50.00 $25.00 $100.00 $125.00 $75.00 $50.00 
Research ofTanks (UST/AST) $25.00 $100.00 $15.00 $10.00 $25.00 
Rockets (Storage) $10.00 $25.00 $50.00 -- -- -



Current Fees (2016) Pittsfield Brockton Everett Fall River Holyoke Methuen Peabody Quincy Salem Westfield ""eymouth 

'. ......... . ' ..... . '. . ..•.. .....•.... .. ' . . ' . 
. ..' ..... 

. ' . .•............ ...... ..... 
' . . '., I 

Smoke & Co Detector Inspection 1 Family Dwelling $25.00 $50.00 $50.00 $50.00 $25.00 $50.00 $20.00 $50.00 $30.00 $50.00 $50.00 

Smokle & Co Detector Inspection 2 Family Dwelling $25.00 $100.00 $100.00 $50.00 $25.00 $100.00 $40.00 $75.00 $50.00 $100.00 $100.00 
Smoke & Co Detector Inspection Multi Family 3-5 $35.00 $150.00 $150.00 $125.00 $50.00 $250.00 $100.00 $175.00 $250.00 $150.00 $150.00 

Smoke & Co Detector Inspection Multi Family 6-12 $50.00 $500.00 $500.00 $300.00 $150.00 $600.00 $480.00 $350.00 $600.00 $500.00 

Smoke & Co Detector Inspection Multi Family 13 + $100.00 $500.00 $500.00 $325.00 $500.00 $650.00 $520.00 $375.00 $650.00 $500.00 
Propane Exchange/Filling Facility $25.00 $50.00 $50.00 $75.00 

Tank Truck Inspections (Once every 2 Years) $50.00 $100.00 $30.00 $60.00 $25.00 $50.00 $100.00 $50.00 $50.00 

Tar Kettles $25.00 $45.00 $10.00 $50.00 $25.00 $50.00 $50.00 $50.00 $50.00 $50.00 
Tent Inspection (Per Tent) $25.00 $50.00 $25.00 $50.00 $30.00 

Terminate Tank by Slurry $25.00 $25.00 

Theatre Inspections $25.00 $25.00 $75.00 
Unvented Propane/Natural Gas space heaters $25.00 $25.00 $75.00 $50.00 
Vapor Recovery $25.00 $25.00 

Total Fee Amounts $1,150.00 $2,030.00 $1,545.00 $1,455.00 $1,500.00 $2,550.00 $1,315.00 $2,025.00 $2,570.00 $2,550.00 $1,200.00 

Difference in Total Dollar Amount to Pittsfield $880.00 $395.00 $305.00 $350.00 $1,400.00 $165.00 $875.00 $1,420.00 $1,400.00 $50.00 



Pittsfield 
North 

Adams 
Adams Current Fees 2016 

Becket Windsor lenox lee Great Barrington 

.. . ...... . ..... ..... .. .... . . .. .. 
....... ..... . .. > .•. 

••• 
r .. .. .... Permit Inspection 

Ammunition Permit (Annual) $25.00 $10.00 . 

Ansul System- Commerical $25.00 $25.00 $40.00 $25.00 

!Blasting $25.00 $10.00 $25.00 $40.00 $25.00 $10.00 $20.00 
Bon Fire $10.00 $10.00 $10.00 $25.00 

Code Compliance Inspection $50.00 $10.00 $25.00 $25.00 

Cutting & Welding $25.00 $10.00 $25.00 
Demolition $25.00 $25.00 $25.00 $10.00 $0.00 
Dumpster (Annual) $25.00 
Flammable Fluid,Gas,Solid Storage-Class A up to 16S 

Gallons (Annual) $25.00 $10.00 $25.00 $25.00 
Flammable Fluid,Gas,Solid Storage-Class B up to 500 

Gallons (Annual) $25.00 $10.00 $25.00 $25.00 
Flammable Fluid,Gas,Solid Storage- Class C up to 1000 

Gallons (Annual) $25.00 $10.00 $25.00 $25.00 
Flammable Fluid,Gas,Solid Storage Anything over 1001+ 

Gallons (Annual) $25.00 $10.00 $25.00 $25.00 
Fire Hydrant Installation $25.00 
Fire Hydrant Maintenance/Inspection $25.00 
Fire Works/Site Review $50.00 $10.00 $25.00 $25.00 $25.00 $10.00 $50.00 
Flame Test materials $10.00 
FP-290 (Maintaining UST / AST Tanks)-FP-3 $25.00 $10.00 
Gunpowder/black powdser (Annual) $25.00 $10.00 $25.00 $25.00 
Installation of Oil Burner/Tank $25.00 $5.00 $25.00 $25.00 $10.00 $20.00 
Miscellaneous- Spill/Piping $25.00 $10.00 
Paint Spray Booths (1 time Fee) $25.00 
Propane Fork Truck (Renew every 2 years) $25.00 $10.00 
Propane Temporary Use $25.00 $10.00 $10.00 $20.00 
Propane Install AST/UST (1 time fee) $25.00 $10.00 $20.00 $30.00 $25.00 $10.00 $20.00 
Reinspection- ANY PERMIT $10.00 $10.00 $50.00 
Removal of AST/UST $25.00 $10.00 $25.00 $30.00 $25.00 $25.00 $10.00 $20.00 

.-



Pittsfield 
North 

Adams Current Fees 2016 Adams 
Becket Windsor lenox lee Great Barrington 
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Rockets (Storage) $10.00 $10.00 

Salamanders/Construction Heaters (Temporary Permit) $25.00 $25.00 

Smoke & Co Detector Inspection 1 Family Dwelling $25.00 $10.00 $20.00 $30.00 $50.00 $25.00 $25.00 $10.00 $10.00 

Smoke & Co Detector Inspection 2 Family Dwelling $25.00 $10.00 $35.00 $30.00 $50.00 $25.00 $10.00 $20.00 

Smoke & Co Detector Inspection Multi Family 3-5 $35.00 $10.00 $50.00 $30.00 $50.00 $10.00 $50.00 

Smoke & Co Detector Inspection Multi Family 6-12 $50.00 $10.00 $75.00 $30.00 $50.00 $10.00 $120.00 

Smoke & Co Detector Inspection Multi Family 13 + $100.00 $10.00 $100.00 $30.00 $50.00 $10.00 $130.00 
Propane Exchange/Filling Facility $25.00 $10.00 $25.00 
Tank Truck Inspections $50.00 $10.00 $25.00 $25.00 $25.00 $10.00 $10.00 
Tar Kettles $25.00 $10.00 
Tent Inspection (Per Tent) $25.00 $10.00 $25.00 
Terminate Tank by Slurry $25.00 $10.00 $50.00 
Theatre Inspections $25.00 $50.00 
Unvented Propane/Natural Gas space heaters $25.00 $10.00 $25.00 $25.00 
Vapor Recovery $25.00 $10.00 

Total Permit Fees $1,150.00 $315.00 $660.00 $290.00 $375.00 $175.00 $525.00 $155.00 $490.0C 

Total Difference from Pittsfield $315.00 $660.00 $290.00 $375.00 $175.00 $525.00 $645.00 
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QIittI of Jittsfi:eln 

t1arch7,2017. 

To the City Council of the City of Pittsfield: -

The Committee on ORDINANCE AND RULES 

to whom was referred the communication from Mayor Tyer submitting an Ordinance amending 
City Code, Chapter 6, Finance and Taxation, Article XV, Section 
6-83. 

having considered the same, report and recommend that it be approved as amended. Listed 
below are the amendments. 

Delete language .... a person or persons with investment experience; 

Add language ... One or more members of the Board of Trustees 
shall have investment experience. 

Respectfully submitted, 

~J()o{L7lb31° (~ 
Chalrman 



Linda M, Tyer 
Mayor 

THE CI1Y OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@pittsfieldch,com 

September 7,2016 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

Submitted herewith for your consideration is an Ordinance amending Article XV 
of Section 6 of the City Code. The proposed amendments to Article XV of Section 6 will 
incorporate the changes made to Section 20 Massachusetts General Law Chapter 32B 
"Other Post Employment Benefits Liability Trust Funds" recently signed into law by 
Governor Baker as part of the Municipal Modernization Act. 

LMT/CVB 
Enclosure 

R\.S' .ec.tfl!IIY ~ubmitted, 
(j'Jnda.. rn. ;}ttl) 

Linda M. Tyer 
Mayor 



CITY OF PITTSFIELD 
OFFICE OF DIRECTOR OF FINANCE AND ADMINISTRATION, CITY HALL, 70 ALLEN STREET, PITTSFIELD, MA 01201 

(413) 499-9466 

August 31 , 2016 

Honorable Linda M, Tyer, Mayor 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 0120 I 

Dear Mayor Tyer: 

Submitted herewith for your consideration is an Ordinance amending Article XV of Section 6 of the 
City Code. The proposed amendments to Article XV of Section 6 will incorporate the changes made 
to Section 20 Massachusetts General Law Chapter 32B "Other Post Employment Benefits Liability 
Trust Funds" recently signed into law by Governor Baker as part of the Municipal Modernization Act. 

Please contact me with any questions you may have. 

Respectfully submitted, 

~-----------
Finance Director 



(J)/:.fh 
No ........................... . 

([itp of ~itt5fielb 

In the Year Two Thousand 

AN ORDINANCE 

AMENDING THE CODE OF THE CITY OF PITTSFIELD 
CHAPTER 6, FINANCE AND TAXATION 

ARTICLE XV, OTHER POST-EMPLOYMENT BENEFITS 

Be it ordained by the City Council of the City of Pittsfield, as follows: 

SECTION 1: 

OJ f!-

A-(j1ehc/Jl1ef1f~ 

That the Code of the City of Pittsfield, Chapter 6, Finance and Taxation 
Article XV, Other Post-Employment Benefits, Section 6-83, Board of Trustee be 
amended by deleting the Section in its entirety and replacing it with: 

There shall be a Board of Trustees consisting of seven members, 
including the Mayor or his/her designee; the City Treasurer; a City Councilor; 
an employee of the City of Pittsfield; a retiree of the City of Pittsfield, and two 
registered voters of the City of Pittsfield. One or more members of the Board of 
Trustees shall have investment experience. The Mayor, Treasurer and the City 
Councilor shall serve so long as they continue to hold office. The employee and 
retire trustee shall be members of the Public Employee Committee. Said 
trustees shall serve so long as they are members of the Public Employee 
Committee. The trustee with investment experience and the registered voter 
trustees shall be appointed by the Mayor pursuant to Section 3-3 of the City 
Charter. The trustee with investment experience and the registered voters shall 
serve terms of three years. Upon the expiration of a term of any member of this 
Board, the Mayor shall, in accordance with Section 3-3 of the City Charter, 
appoint a successor. In the event that a member resigns, a vacancy will be 
deemed to exist, and the Mayor shall fill a vacancy for the remainder of the 
unexpired term. 

SECTION 2: 

That this ordinance shall take effect upon enactment. 



That the Code of the City of Pittsfield, Chapter 6, Article XV, Section 6-83 be amended by 
deleting the Section in its entirety and replacing it with: 

There shall be a Board of Trustees consisting of seven members, including the Mayor or hislher 
designee; the City Treasurer; a City Councilor; a person or persons with investment experience; 
an employee ofthe City of Pittsfield; a retiree of the City of Pittsfield, and two registered voters 
of the City of Pittsfield. The Mayor, Treasurer and the City Councilor shall serve so long as they 
continue to hold office. The employee and retire trustee shall be members of the Public 
Employee Committee. Said trustees shall serve so long as they are members of the Public 
Employee Committee. The trustee with investment experience and the registered voter trustees 
shall be appointed by the Mayor pursuant to Section 3-3 of the City Charter. The trustee with 
investment experience and the registered voters shall serve tenns of three years. Upon the 
expiration of a tenn of any member of this Board, the Mayor shall, in accordance with Section 3-
3 of the City Charter, appoint a successor. In the event that a member resigns, a vacancy will be 
deemed to exist, and the Mayor shall fill a vacancy for the remainder of the unexpired tenn. 



City of Pittsfield, MA 

Chapter 6. Finance and Taxation 

Page 1 of 1 

City of Pittsfield, MA 
Monday, March 6, 2017 

Article XV. OTHER POST-EMPLOYMENT BENEFITS 

Sec. 6-83. Board of Trustees. 

COrd. No. 1082, § I, 8-12-2014J 

There shall be a Board of Trustees consisting of three members. Pursuant to Section 2-10 of the City 
Charter, all three members shall be appointed by the Mayor with City Council approval. The Mayor or 
his designee shall be a member of this Board; a City Councilor shall be another member of this Board; 
and the final member shall be a registered voter of the City of Pittsfield. The City Treasurer shall serve 
as a non-voting member. The Mayor and the City Councilor shall serve so long as they continue to hold 
office. The registered voter shall serve a term of three years. Upon the expiration of a term of any 
member of this Board, the Mayor shall, in accordance with Section 3-3 of the City Charter, appoint a 
successor. In the event that a member resigns, a vacancy will be deemed to exist, and the Mayor shall fill 
a vacancy for the remainder of the unexpired term. 

http://www.ecode360.com/print/PII888?guid=29102045 3/612017 



CC 19 

March8,201T 

To the City Council of the City of Pittsfield:-

The Committee on 

to whom was referred the 

on Public Health and Safety 

a communication from Mayor Tyer submitting an Order authorizing 
the City of Pittsfield to enter into the Inter-Municipal Agreement 
of the Berkshire Public Health Alliance 

having considered the san1e) report and recommend that 

the City of Pittsfield approve the 
Inter-Municipal Agreement 

Respectfully submitted, 

Lisa Tully 
Chairman. 



Linda M. Tyer 
Mayor 

THE CITI OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@pittsfieldch,com 

February 9, 2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

Submitted herewith for your consideration is an Order authorizing the City of 
Pittsfield to enter into the Inter-Municipal Agreement of the Berkshire Public Health 
Alliance. 

LMT/CVB 
Enclosure 

8e~pec~ully submitted, 

IjmdcA. rn 1/ I)) <6n~a M. Tyer 
Mayor 



qcitp of ~itt5ftdb 
No. __ _ MAS SAC H USE T T S 

Ordered: 

IN CITY COUNCIL 

AN ORDER 

AUTHORIZING THE CITY OF PITTSFIELD TO 
ENTER INTO THE INTER-MUNICIPAL AGREEMENT OF 

THE BERKSHIRE PUBLIC HEALTH ALLIANCE 

That the City of Pittsfield, by and through its Mayor is authorized to enter into the Inter­
municipal Agreement of the Berkshire Public Health Alliance. 

That the City of Pittsfield by and through its Mayor and City Council is further 
authorized to execute any and all documents necessary to implement this order. 



PITTSFIELD BOARD OF HEALTH 
Jay R.Green. JD. Chairperson 

Steve Smith, MA ..... Alall Kulberg, MD '"" Yvonne JVest, RN -Michael Summers 

MEMORANDUM 

DATE: February 7, 2017 

TO: Mayor Linda Tyer 

FROM: Gin~trong 
RE: Request for Inter-Municipal Agreement with Berkshire Public Health Alliance 

Dear Mayor Tyer, 

At the October 5, 2016 meeting of the Board of Health, after a presentation by Laura Kittross, 
Director of the Berkshire Public Health Alliance (BPHA), the Board voted unanimously to 
recommend to City Council that the City of Pittsfield join the Alliance. 

I ask for your approval and submission to City Council to approve an Inter-Municipal Agreement 
with the Alliance. 

The Alliance was created in 20 II to address the need for shared public health services. Services 
such as public health nursing services, soil evaluations, perc tests and other inspectional services 
are available to member towns/cities however there is not a requirement to contract for all 
services. Our department has contracted services during position vacancies and gaps in staff 
certification credentials. Contract fees for non-member municipalities are higher than member 
fees. 

Pittsfield's membership will benefit the BPHA in obtaining grant funding for countywide public 
health initiatives such as Hepatitis C prevention. A Pittsfield Board of Health representative 
will serve on the Governing Board, participate in quarterly meetings and have a vote on all 
matters. 

I have attached a summary about the Alliance and the Agreement that will require approval and a 
signature. The City Solicitor completed his review of the Agreement on January 11,2017 and 
found it to be acceptable in fonn and legality. 

Thank you for your consideration of this proposal. 

Attachments 

OFFICE: 100 NORTH STREET. Mf.7ZANINE LEVEL, PITTSFIELD. MA 01201, TEL. (413)499-9411 FAX (413) 448-9798 
MAILING: CIT!' HALL, 70 ALLEN STREET, ROOM 204, PITTSFIELD. MA 01201 



'.BerRsfiire Public HeaCtfi :Jt{{iance 
1 :Fenn Street Suite 201, Pittsfieft£, .'Massacfiusetts 0121J1 

WHAT IS THE BERKSHIRE PUBIC HEALTH ALLIANCE? 

The Berkshire Public Health Alliance (Alliance) was formed in November, 2011 when 21 Berkshire 
County municipalities signed an Inter-Municipal Agreement (IMA) with each other and with the 
Berkshire Regional Planning Commission as fiscal host. The IMA allows, but does not require, the 
municipalities to share public health services. Since 2011, two additional municipalities have joined the 
Alliance for a total of 23. The Alliance is governed by a Board made up of one voting member and one 
alternate from each member municipality. The Governing Board meets approximately quarterly. There is 
no cost to belong to the Alliance, unless the municipality buys services. 

WHAT SERVICES DOES THE ALLIANCE OFFER TO MUNICIPAlITIES? 

Inspectional Services: The Alliance offers Health Agent/lnspectional services of all types, including 
food inspections, housing inspections/enforcement, Title 5 services, pool inspections, camp inspections 
and other services as required on either an hourly, as needed basis, in a block of services with a pre­
determined number of hours, or on a comprehensive basis (all inspectional services for the 
municipality). All Alliance inspectors hold current certifications appropriate to the job assigned. 

Public Health Nursing Services: The Alliance provides comprehensive public health nursing services 
currently to nine municipalities, and is also available for back up services, as needed, on an hourly basis 
for infectious disease investigation and surveillance through the Massachusetts Virtual Epidemiologic 
Network (MAVEN) system, Directly Observed Therapy (DOT) for Tuberculosis (TB) patients, flu clinics or 
other public health nursing services. 

Technical Support: Alliance member municipalities and staff are generous with their time when new 
or inexperienced Board of Health members or staff have questions or concerns. 

WHAT OTHER BENEFITS DOES THE ALLIANCE PROVIDE? 

Grants: Berkshire County has become far more competitive for grants with the ability to apply on 
behalf of 23 member communities. PreViously, even the largest municipalities were often not 
competitive on their own. Since 2011, the Alliance has brought in over $1,000,000 in grants in areas as 
diverse as regional services, opioid abuse prevention, public health nursing, immunization, food 
protection, on-line permitting and healthy aging. 

Standardization of Public Health Services: The Alliance has worked to provide municipalities with a 
recommended fee schedule, standardized office procedures and forms and model well regulations. A 
current grant from the FDA is allowing the Alliance to provide extensive food protection training to 
health agents in the Alliance, as well as paying for up to three years of Board of Health on-line 
permitting software to allow for standardization of forms and procedures. 

413-442-1521, x37, Fax: 413-442-1523 
http://www.berkshireplanning.org/major-initiatives/berkshire-public-health-alliance/ 



'Berksfiire Pu6fic :J{eaftfi .Jttfiance 
1 :Jenn Street Suite 201, Pitts/left£, :Massacf1usetts 01201 

JOINING THE ALLIANCE 

The Alliance Rules of Operation allow for municipalities that did not sign the originallMA to still sign 
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Inter-municipal Agreement 

Berkshire Public Health Alliance 

THIS AGREEMENT dated as of this 9th day of November, 2011 (the "Agreement") is 
entered into by and between the municipalities of Adams, Alford, Becket, Clarksburg, Dalton, 
Egremont, Florida, Great Barrington, Hancock, Lanesborough, Mount Washington, New 

Ashford, New Marlborough, North Adams, Peru, Richmond, Sandisfield, Savoy, Sheffield, 
Washington, West Stockbridge, Williamstown, Windsor, Massachusetts, (collectively the 
"Municipalities") and the Berkshire Regional Planning Commission (hereinafter "BRPC") a 
governmental unit as defined under M.G.L. c. 40, s.4A. 

WHEREAS, M.G.L. c. 40, s. 4A, as amended, authorizes the chief executive officer of a 
city or town to enter into agreements with one or more municipalities and other governmental 
units to jointly perform services and share costs which anyone of them is authorized to perform; 

WHEREAS, Boards of Health of the Municipalities are mandated to prevent disease and 
enforce public health laws and regulations; 

WHEREAS, Boards of Health of the Municipalities desire to equitably, efficiently and 
consistently promote, protect, and preserve the Public Health; 

WHEREAS, Boards of Health of the Municipalities, wish to improve public health 
capacity and access to trained and experienced public health professionals in order to improve 

services and meet community needs; 

WHEREAS, the Municipalities are seeking to create regional coordination within 
Berkshire County of public health services and programs; and 

WHEREAS, each party to this Agreement has obtained authority to enter into this 
Agreement pursuant to M.G.L. c.40, s. 4A. The Municipalities have obtained authorization for 

this joint undertaking by vote oftheir Boards of Selectmen or City Council with the approval of 
the Mayor as attested to by certified copies thereof contained in Appendix A. In addition, the 
Board of Health of each Municipality has recommended approval of this Agreement. 

NOW, THEREFORE, the parties, in mutual consideration of the covenants contained 
herein, intending to be legally bound thereby, agree under seal as follows: 

1. Term. The term of this Agreement shall be five (5) years, commencing upon 
execution by the Parties. It shall renew automatically for up to a total term of twenty-five (25) 

years unless earlier terminated as set forth herein. 
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2. Governing Board. There shall be a governing board (hereafter "the Board"), 
comprised of two representatives from each Municipality. Each Municipality shall have one 
vote on the Board. One representative shall be appointed by the Board of Health who shall be a 
full voting member of the Board and whose term shall be as determined by the Board of Health. 
The second representative shall be an associate member who shall be appointed by the 
Municipality's appointing authority and who shall sit on the Board as a full member and may 
vote only when the full member is not in attendance. The Board shall direct the establishment of 
policies, programs and procedures and approve an annual operating budget and fee schedule. 
The Board shall advise the Host Agency on the services and programs the Board has determined 
should be provided under this Agreement and shall support as necessary the implementation of 

such services and programs. The Board shall, by majority vote of its voting members, create and 
maintain rules and regulations that govern its operating practices. 

3. Amendment. This Agreement may be amended only in writing when signed by 
all member Municipalities duly authorized thereunto. 

4. Department. During the term of this Agreement, subject to funding, there shall be 
established a common health department known as the Berkshire Public Health Alliance 
(hereinafter the "Department") which shall be administered and managed by a Host Agency as 
hereinafter provided. The Municipalities may share the services and the associated costs of 
services provided by the Department, as agreed to by the Board, subject to appropriation by each 
Municipality. Where appropriate, staff members performing services for a Municipality shall be 
appointed as agent(s) of that Municipality's Board of Health. Notwithstanding any provisions of 
this Agreement, each Municipality shall maintain its local Board of Health, which shall retain its 
own legal authority and autonomy as provided by law. 

5. Department Duties. The Department may perform all the duties of local Boards 
of Health authorized under Massachusetts law and as agreed to by the Municipalities through the 
Board. 

6. Host Agency Duties. BRPC shall act as the Host Agency for the Department and 
shall provide staff, office space and equipment necessary for operations subject to availability of 
funds and annual vote of the Board to continue to engage BRPC as Host Agency. All staff shall 
be subject to the personnel policies and procedures of BRPC. The Host Agency shall have the 
following duties and authority: 

• Prepare a proposed budget for review and approval by the Board 

• Apply for, receive and manage grants subject to approval and acceptance by the 
Municipalities where required by law 

• Enter into contracts for goods and services 
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• Create and manage programs and activities 
• Receive gifts and donations 

• Maintain accurate and comprehensive records of services performed 

• Maintain records of costs incurred and reimbursements and contributions received 

• Maintain a performance bond or insurance as required by law 

• Perform annual audits 

• Preparation of semi-annual financial statements and issuance of such statements 
to the Municipalities 

In addition, the Host Agency may have the following duties and authority: 

• Hire, manage and share staff, contractors, services, equipment andlor facilities 
Prior to providing any services as Host Agent, BRPC shall provide the Board, for its approval, a 
schedule of fees and costs it shall be paid for services rendered. 

7. Supermajority. A supermajority vote of two-thirds (2/3) of the voting members of 
the Board shall be required to approve the annual Department budget and all decisions or actions 
requiring the allocation offunds. 

8. Grants. BRPC may apply on behalf of the Municipalities for grants to fund 
services of the Department. BRPC may also partner with a member Municipality or Non-Profit 
Organization to apply for grants on behalf of the Municipalities. The Municipalities shall 
cooperate with BRPC in completing any grant applications as necessary and shall seek to obtain 
authorization to be signatory where appropriate for any such grants. Each Municipality shall 
also cooperate in the implementation of grants accepted by the BRPC on behalf ofthe 
Municipalities to the extent allowed by law. 

9. Fee Structure. Prior to the commencement of the first fiscal year of operations, 
and each year thereafter, the Board shall adopt a budget which may include costs for 
administrative overhead and for the provision of direct services. Commencing with the first 
fiscal year of operations the Board shall prepare a Public Health Services Fee Schedule. Each 
service fee shall include an allocation of costs for basic administration and overhead, if any. 
Each Municipality may choose an available shared service and shall be assessed a fee only for 
the actual services contracted for. Any such fees may be offset by grants or donations received 
by the Host Agency on behalf of the Municipalities. Assessments for fees that are not funded by 
grants, gifts or other Department or Municipal resources shall be presented to the Municipalities 
legislative bodies for appropriation. 

10. Employees. An employee of anyone Municipality, a party to this Agreement, 
who performs services, pursuant to this Agreement on behalf of another Municipality, a party to 
this Agreement, shall be deemed to remain an employee of the employee's hiring Municipality 
and shall retain all accrued benefits and shall be subject to standard personnel practices of such 
Municipality. The Host Agency may contract with Municipal employees for contract services 
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subject to the requirements of their existing municipal contracts, collective bargaining 
agreements and the Massachusetts Conflict ofInterest Law, M.O.L. c. 268A. 

II. Indemnification. Each party to this Agreement shall be liable for the acts and 
omissions of its own employees and not for the employees of any other party in the performance 
of their obligations under this Agreement to the extent provided by the Massachusetts Tort 
Claims Act, M.O.L. c. 258, except to the extent that such employees are acting upon the 
direction of another party, in which case the directing party shall be liable for the acts and 
omissions of those employees. By entering into this Agreement, none of the parties have waived 
any governmental immunity or limitation of damages, which may be extended to them by 
operation of law. The Municipalities and the Host Agency shall hold each other harmless from 
any and all claims related to employment or employee benefits, collectively bargained or 
otherwise, made by persons under their employ. Each Party shall indemnify and hold harmless 
the other parties to this Agreement from and against any claim arising from or in connection with 
the performance of this Agreement, to the extent the indemnifier would otherwise be liable under 
a direct claim pursuant to M.O.L. c.258 including, without limitation, any claim of liability, loss, 
damages, costs and expenses for personal injury or damage to real or personal property by reason 
of any negligent act or omission or intentional misconduct. 

12. Municipal Withdrawal or Termination. Any Municipality may withdraw from 
and terminate its participation in this Agreement upon the provision of at least one (l) year's 
prior written notice to the other Municipalities and BRPC. In addition, a supermajority vote of 
two-thirds (2/3) of the voting members of the Board may terminate the participation in this 
Agreement of another Municipality for cause with ninety (90) days written notice. No such 
termination shall affect any obligation of indemnification or contractual obligation that may have 
arisen hereunder prior to such termination. If all party Municipalities vote simultaneously to 
terminate this Agreement, the required notice to BRPC or any other Host Agency shall be sixty 

(60) days. The Municipalities shall equitably adjust any payments made or due relating to the 
unexpired portion of the Term following such termination. Upon such termination, the 
terminating Municipality shall be solely responsible for the provision of public health services 
for the benefit of that Municipality. Upon such termination, the Board shall prepare full 
statements of outstanding unpaid financial obligations under this Agreement and present the 
same to the terminating Municipality for payment within sixty (60) days thereafter. Termination 
or withdrawal by one or more of the Municipalities shall not invalidate this Agreement for the 
remaining Municipalities. 

13. Host Agency Withdrawal or Termination. The Host Agency may withdraw and 
terminate its participation in this Agreement upon the provision of one (I) year's prior written 
notice to the Board and member Municipalities. In addition, a supermajority vote of two-thirds 
(2/3) of the voting members of the Board may terminate the relationship with the Host Agency 
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for cause or convenience. Upon termination for cause, the Board shall provide sixty (60) days 

written notice to the Host Agency. !ftermination is for convenience, the Board shall provide one 

(I) year's written notice to the Host Agency. The Host Agency shall continue to provide 

services until the date of termination or withdrawal, unless otherwise agreed to by the Board and 

the Host Agency, and shall be paid for services rendered up until the date of termination or 

withdrawal minus any costs for damages incurred by the Municipalities resulting from the Host 

Agency's default under this Agreement. Upon termination or withdrawal, the Host Agency shall 

deliver to the Board copies of all files and documents, without cost to the Municipalities, relating 

to the services provided by the Host Agency during the term of this Agreement. 

14. Assignment. None of the Municipalities or BRPC shall assign or transfer any of 

its rights or interests in or to this Agreement, or delegate any of its obligations hereunder, 

without the prior written consent of the other Municipalities and BRPC. 

15. Severability. Ifany provision of this Agreement is held by a court of appropriate 

jurisdiction to be invalid, illegal or unenforceable, or if any such term is so held when applied to 

any particular circumstance, such invalidity, illegality or unenforceability shall not affect any 

other provision of this Agreement, or affect the application of such provision to any other 

circumstances, and the remaining provisions hereof shall not be affected and shall remain in full 

force and effect. 

16. Waiver. The obligations and conditions set forth in this Agreement may be 

waived only in writing signed by all Municipalities, a party to this Agreement, waiving such 

obligation or condition. Forbearance by a Municipality shall not be construed as a waiver, nor 

limit the remedies that would otherwise be available to that Municipality under this Agreement 

or applicable law. No waiver of any breach or default shall constitute or be deemed evidence of 

a waiver of any subsequent breach or default. 

17. Governing Law. This Agreement shall be governed by, construed and enforced in 

accordance with the laws of the Commonwealth of Massachusetts. 

18. Headings. The paragraph headings herein are for convenience only, are no part of 

this Agreement and shall not affect the interpretation of this Agreement. 

19. Notices. Any notice permitted or required hereunder to be given or served on any 

Municipality shall be in writing signed in the name of or on behalf of the Municipality giving or 

serving the same. Notice shall be deemed to have been received at the time of actual receipt of 

any hand delivery or three (3) business days after the date of any properly addressed notice sent 

by mail as set forth below: 
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Town of Adams 

Town Clerk 
Town Hall 
8 Park Street 
Adams, MA 01220 

Town of Becket 

Town Clerk 
Town Hall 
557 Main Street 
Becket, MA 01223 

Town of Dalton 
Town Clerk 

Town Hall 
462 Main Street 
Dalton, MA 01226 

Town of Florida 
Town Clerk 

Town Hall 
379 Mohawk Trail 
Drury, MA 01343 

Town of Hancock 

Town Clerk 
Town Hall 
Hancock Road 
Hancock, MA 01237 

Town of Mount Washington 
Town Clerk 

Town Hall 
118 East Street 
Mount Washington, MA 01258 

Town of New Marlborough 

Town Clerk 
Town Hall 
P.O. Box 99 
Mill River, MA 01244 

Town of Peru 
Town Clerk 
Town Hall 
3 East Main Road P.O. Box 479 
Peru, MA 01235 

Town of Alford 

Town Clerk 
Town Hall 
5 Alford Center Road 

Alford, MA 01230 

Town of Clarksburg 

Town Clerk 
Town Hall 
III River Road 
Clarksburg, MA 01247 

Town of Egremont 
Town Clerk 
Town Hall 
P.O. Box 368 
South Egremont, MA 01258 

Town of Great Barrington 
Town Clerk 

Town Hall 
334 Main Street 
Great Barrington, MA 01230 

Town of Lanesborough 

Town Clerk 
Town Hall 

83 North Main Street 
Lanesborough, MA 01237 

Town of New Ashford 
Town Clerk 
Town Hall 
Mallery Road 
New Ashford, MA 01237 

City of North Adams 
City Clerk 

City Hall 
10 Main Street 
North Adams, MA 01247 

Town of Richmond 
Town Clerk 
Town Hall 
1529 State Road, P. O. Box 81 
Richmond, MA 01254 
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Town of Sandisfield 
Town Clerk 

Town Hall 
P.O. Box 90 

Sandisfield, MA 01255 

Town of Sheffield 
Town Clerk 
Town Hall 
P.O. Box 175,21 Depot Square 

Sheffield, MA 01257 

Town of West Stockbridge 

Town Clerk 
Town Hall 

21 State Line Road 
West Stockbridge, MA 01266 

Town of Windsor 
Town Clerk 

Town Offices 
1890 Route 9 

Windsor, MA 01270 

Town of Savoy 
Town Clerk 

Town Hall 
720 Main Road 
Savoy, MA 01256 

Town of Washington 
Town Clerk 

Town Hall 
8 Summit Hill Road 
Washington, MA 01223 

Town of Williamstown 

Town Clerk 
Town Hall 

31 North Street 
Williamstown, MA 01267 

Host Agency: 
Executive Director 
Berkshire Regional Planning Commission 
1 Fenn Street 

Pittsfield, MA 01201 

20. Complete Agreement. This Agreement constitutes the complete basic agreement 
between the Municipalities and BRPC concerning the subject matter hereof, superseding all prior 
agreements and understandings. Additional agreements or understandings between the 
Municipalities concerning the subject matter hereof may be made from time to time, but shall be 
in writing. 
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CITY OF PITTSFIELD 

By the City Council and Approval of Mayor 



Berkshire Public Health Alliance 
Rules and Regulations of Operations 

As Adopted March 12,2015 

Article I. Association and Pnrpose 

Section I. Formation: The municipalities of Adams, Alford, Becket, Clarksburg, Dalton, Egremont, 
Florida, Great Barrington, Hancock, Lanesboro, Mt. Washington, New Marlborough, 
North Adams, Peru, Richmond, Sandisfield, Savoy, Sheffield, Washington, West 
Stockbridge, Williamstown, Windsor hereinafter the ""Municipalit'ies" and the Berkshire 
Regional Planning Commission hereinafter "BRPC" have entered into an inter municipal 
agreement hereafter the "Agreement" pursuant to M.G.L. c.40, section 4A creating the 
Berkshire Public Health Alliance, hereafter the "Alliance," for the purpose of promoting 
public health in Berkshire County through a coordinated regional effort. 

Section 2. Purpose: The purpose of the Alliance shall be to equitably and consistently enforce public 
health laws and regulations and improve the public health by working together to enhance 
local public health capacity and provide access to trained and experienced public health 
professionals. 

Article II. Membership 

Section I. Membership: The membership of the Alliance shall consist of those Municipalities that 
have entered into the Agreement as amended from time to time (hereafter referred to as 
"Members"). 

Section 2. Additional Members: Any other municipality in or contiguous to Berkshire County may 
petition the Governing Board to join the Alliance. The Governing Board must vote to 
admit the new Member by a 2/3 majority of members present at a meeting at which a 
quorum is present, after which approval may be sought through an amendment to the 
IMA from all Members. The new member municipality shall be considered a provisional 
member and entitled to all the privileges and responsibilities of membership immediately 
following an affirmative vote of the Governing Board. 

Section 3. Non-Member Boards of Health: Any Berkshire County or contiguous Local Board of 
Health in Massachusetts who has not entered into membership with the Alliance but seeks 
to receive services from the Alliance may do so subject to a vote of the Governing Board 
or the Alliance Director's Committee (ADC) and approval by BRPC as the Host Agency. 
Different rates and conditions may apply for services to non-members and members. Non­
member boards shall not have representatives on the Governing Council. Non-member 
boards may be heard at Alliance meetings if allowed by a majority of the voting members 
present, but cannot vote. 
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Section 4. Inactive Status: A Member Board of Health shall automatically be placed on inactive 
status at the end of the second consecutive Governing Board meeting at which no 
representative from the Member municipality is present. An inactive municipality shall not 
count toward the quorum requirement for subsequent Board meetings until reinstated. A 
municipality shall be notified in writing that they have been placed on inactive status. 
Inactive municipalities shall be automatically converted to active status upon attendance at 
a Governing Board meeting. 

Article III. Host Agency 

Section I. Host Agency: Pursuant to the Agreement, BRPC has agreed to act as fiscal and 
administrative agent of the Alliance hereafter called the "Host Agency". 

Section2. Duties: Shall be as determined in the Agreement and as established from time to time by the 
Governing Board. 

Section 3. Administrative Expenses: The Host Agency and the Governing Board shall establish 
annually as part of the budgeting processes the fees to be paid to the Host Agency, if any, 
for providing Host Agency services which may be paid through fees for services to the 
Members, grants or voluntary assessments to the Members subject to the municipality's 
normal procurement processes, subject to Article VII, Section 3 of this document. 

Article IV: Governing Board Structure 

Section 1. Governing Board: Pursuant to the Agreement, the Alliance shall be governed by a 
Governing Board hereinafter the "Board," comprised of two Representatives from each 
member Municipality. Representatives, one voting and one alternate, shall be chosen by 
each municipality in the manner described in the Agreement and shall serve terms as 
determined by the appointing authority in their municipality. It is the responsibility of the 
Member Board of Health to inform the Alliance in writing of the names and contact 
information for their municipality's Representatives. It shall be assumed by the Alliance 
that the Representatives have not changed until the Member Board of Health informs the 
Alliance in writing of any new appointment. The Board shall accept the Member's 
appointments without restriction, except that each Representative shall represent only one 
Member. 

Section 2. Board Officers: The Board shall elect by majority vote a Chair and Vice-chair at the initial 
meeting of the Board and thereafter every two years from among the Representatives 
constituting the Board, except that the first Vice-chair shall serve only one year so as to 
stagger the terms of the Chair and Vice-chair. Should there be a mid-term vacancy in the 
office of Chair and/or Vice-chair, the Board shall immediately fill that vacancy at its next 
meeting from among the current Representatives. A Treasurer and Secretary may be 
elected by the Board. 

Section 3. Board Chair Duties: 
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appointments without restriction, except that each Representative shall represent only one 
Member. 

Section 2. Board Officers: The Board shall elect by majority vote a Chair and Vice-chair at the initial 
meeting of the Board and thereafter every two years from among the Representatives 
constituting the Board, except that the first Vice-chair shall serve only one year so as to 
stagger the tenns of the Chair and Vice-chair. Should there be a mid-term vacancy in the 
office of Chair and/or Vice-chair, the Board shall immediately fill that vacancy at its next 
meeting from among the current Representatives. A Treasurer and Secretary may be 
elected by the Board. 

Section 3. Board Chair Duties: 
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a. Set Agenda for all meetings 
b. Preside at all meetings of the Board. 
c. Call special meetings of the Board. 
d. Perform all acts and duties usually pertaining to the office or as set by the Board from 

time to time. 
e. Act as a member ex-officio of all special committees. 

Section 4. Board Vice-chair Duties: 

The Vice-chair shall perform all the duties of the office of the Chair if the Chair is unable 
to serve or as set by the Board or Board Chair from time to time. 

Section 5. Board Secretary Duties: 

a. Post Agenda as required by Open Meeting Law and requirements as set by the Board 
from time to time 

b. Keep a complete record of all meetings of the Board. 
c. Serve all notices required by law or by these rules and regulations. 
d. Perform all acts and duties usually pertaining to the office or as set by the Board. 

Section 6. Board Treasurer Duties 
a. Provide a draft budget annually by January 15. 
b. Provide documentation for budget discussions 
c. Provide budget reports as requested by the Board or the ADC. 
d. Perform all acts and duties usually pertaining to the office or as set by the Board. 

Section 7: Delegation of Officer Duties: Any duties of the Board's Officers may be delegated to the 
Host Agency or its contractors or employees by the Board. 

Section 8: Subcommittees: May be formed by a vote of the Board and delegate powers as the Board 
determines. 

Article V: Governing Board Operations 

Section I: Board Quorum: A simple majority of Members shall constitute a quorum at any meeting 
of the Board. If a Member's representatives are absent two quarterly meetings in a year, 
without cause, a letter may be sent to the Member Board of Health asking them to consider 
appointment of a new Representative. 

Section 2: Board Voting: Each Member shall have one vote exercised by its duly selected voting 
Representative in decisions of the Board. In the absence of the voting Representative, the 
non-voting Representative shall have authority to cast the vote for the Member. Unless 
otherwise stated, all votes of the Board are by simple majority of the attending voting 
members. In the case of a tie vote the motion fails. 
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Section 3: Board Meetings: The Board shall meet no less than three times each year, the date and 
place to be determined by the Board Chair. Notice of time and place of meetings of the 
Board shall be given by the Secretary at least ten business days prior to such meeting and 
shall be posted in compliance with the Massachusetts Open Meeting Law M.G.L. c.30A, 
section 20. A copy of such notice addressed to each Member's addresses as it appears on 
the books of the Alliance shall be provided. It is the responsibility of the Member to 
update this address as needed. 

Section 4: Annnal Elections Meeting: Annually in July, or as otherwise determined by the Board, 
the Board shall hold a meeting to elect officers and address any other Alliance business, 
including but not limited to appointments and other membership issues. 

Section 5: Annnal Performance Assessment Meeting: An Annual Performance Assessment Meeting 
shall be held in September each year or as set by the Board, to assess Alliance needs, 
accomplishments and priorities for the coming fiscal year and recommend any new 
programs or initiatives to the Alliance. 

Section 6: Special meetings: Special meetings may be called at any time by the Board Chair or his or 
her designee or upon request from 20% or more Members through their Board voting 
Representatives. Notice of such meetings shall be sent to the members at least ten 
business days prior to the appointed date. Emergency Meetings as may be determined by 
the Chair shall be posted at least three business days in advance. Such notice shall 
designate the time and place of such meeting, shall specify the matter or matters to be 
considered and shall be posted in accordance with the Massachusetts Open Meeting Law. 

Section 7: Parliamentary Authority: Robert's Rules of Order shall govern the procedures of Board 
meetings except where they are in conflict with these rules and regulations. 

Section 8: Executive Committee: An Executive Committee, known as the "Alliance Director's 
Committee" or "ADC" may be established the Board. The ADC shall consist of three 
members, including the Governing Board Chair acting ex-officio. The ADC shall have the 
authority, in consultation with the Alliance Director or other Alliance staff, to make all 
decisions and approvals necessary in between Governing Board meetings, subject to 
ratification, where possible, by the Board. The ADC will attempt to make all decisions 
consistent with Governing Board votes, directives and decisions, where known and 
possible. ADC members shall be appointed by the Board from among their members 
(voting and alternates), and shall serve two year terms. An ADC member who is no longer 
eligible to represent their municipality on the Governing Board may finish out their 
current two year ADC term. ADC meetings shall be posted in accordance with Open 
Meeting law and minutes of those minutes provided to all Board members. 

Article VI: Alliance Operations 

Section I. Staffing: The Board may enlist volunteers or request that the Host Agency engage 
contractors or employees to perform certain staff duties as decided by the Board. 
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business days prior to the appointed date. Emergency Meetings as may be determined by 
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consistent with Governing Board votes, directives and decisions, where known and 
possible. ADC members shall be appointed by the Board from among their members 
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current two year ADC term. ADC meetings shall be posted in accordance with Open 
Meeting law and minutes of those minutes provided to all Board members. 
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Section I. Staffing: The Board may enlist volunteers or request that the Host Agency engage 
contractors or employees to perform certain staff duties as decided by the Board. 
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Section 2. Volunteers: The Board may authorize a volunteer Director or other volunteers to assist 
with the programs and initiatives of the Alliance and administer programs and procedures 
as set by the Board. The Board shall have direct oversight of volunteers. 

Section 3. Independent Contractors: The Host Agency on behalf of the Alliance may contract with 
vendors to provide assistance with the programs and initiatives of the Alliance, including a 
Director, inspectors or other personnel. All contractors shall be hired in accordance with 
Mass General Law chapter 30B as applicable. Oversight of independent contractors shall 
be by the Host Agency. The Board may require that the Host Agency terminate the 
performance of Alliance duties by a contractor for unsatisfactory performance or 
otherwise for cause. Contractors shall only be engaged subject to available funds. 

Section 4. Employees: The Board may request that the Host Agency engage staff to assist with the 
programs and initiatives of the Alliance, including a Director, inspectors or other 
personnel, and may delegate authority to such Host Agency employees to administer 
policies, programs and procedures as set by the Board. Paid employees shall be subject to 
the personnel policies and procedures of the Host Agency. Oversight of employees shall 
be by the Host Agency. The Board may require for cause that an employee of the Host 
Agency providing services to the Alliance be terminated from providing such services. 

Section 5. Duties as Health Agents: The Director and any staff or contractors of the Host Agency 
may be appointed as Health Agents by each Member Board of Health. All Alliance 
inspectors shall meet certification and training standards as set by the Board from time to 
time. If services are provided by the Director or any staff or contractors to a community, 
that community's Board of Health shall appoint them as Health Agents of that Board of 
Health prior to any services being delivered. 

Section 6. Inspections and Forms: The Board of Health in the municipality receiving services shall 
retain ultimate control and responsibility for inspections, reports and enforcement in their 
community unless otherwise contracted. Alliance provided inspections shall comply with 
MA General Laws. The Board of Health in each municipality shall make Alliance 
inspectors aware of any relevant local municipal bylaws prior to services being provided. 
All Alliance provided inspections shall use Alliance standardized inspection and reporting 
forms. Completed inspection forms or reports shall be provided to the Board of Health and 
to the Host Agency. 

Section 7. Member Communications: Members and other municipalities receiving services may 
communicate problems or issue to the Host Agency or Alliance staff regarding any 
Alliance services. The Host Agency or Director may take such actions as are appropriate 
to respond to the complaint or action that is not in conformance with Alliance policies as 
established from time to time. Complaints requesting a specific action by the Board shall 
be submit in writing to the Host Agency and the Board. The Board may instigate an 
investigation of the request and may take any or all appropriate action as determined by 
the Board. Any Member may request that a given inspector not provide services in their 
municipality which may cause a delay in services. 
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Article VII: Alliance Director 

Section I. Alliance Director: The Director shall work under the direction of the Board and the ADC to 
shall manage Alliance programs, policies and procedures as appropriate consistent with 
host agency policies and in accordance with Massachusetts Conflict of Interest Laws. 

Section 2. Director Appointment: A Director and/or Deputy Director may be appointed by the Board. 
Directors and Deputy Directors receiving compensation shall be employees or contractors 
of the Host Agency and subject to the Host Agency's policies and procedures. 

Section 3. Director Term: The Director's terms of service shall be as determined by the Board in 
conjunction with the Host Agency. Hiring shall be contingent upon available funding. The 
Host Agency shall relieve the Director of his/her duties at any time if a majority vote of 
the Board determines the Director's performance is unsatisfactory. Staff hiring and 
termination by the Host Agency will be done in consultation with the Board and in 
accordance with Host Agency personnel policies. 

Section 4. Supervision: The Director shall oversee volunteers, contractors and staff of the Host Agency 
that provide services to the Alliance in accordance with Board and Host Agency personnel 
policies. 

Section 5. Board Duties: In the absence of a Director or other Board dele gee the Board or the ADC 
shall administer the Alliance policies, programs and procedures as necessary. 

Article VIII: Budgeting and Financial Matters 

Section I: Annual Budget Meeting: An annual Budget meeting shall be held no later than March 31 
each year to review and approve a proposed budget. 

Section 2. Budget Approval: The budget for the next fiscal year shall be approved by a two-thirds 
majority vote of those municipalities present at the meeting assuming a quorum is present 
by March 31 and said budget may be amended by two-thirds vote at any properly called 
meeting for that purpose. If the Board is unable to meet prior to March 31 the ADC may 
approve an operating budget that shall be ratified by the Board at their next meeting. 

Section 3. Municipal Financial Contributions: Financial assessments, subject to normal Municipal 
appropriation procedures, may be apportioned to Members by a two-thirds vote of the 
Board for certain programs and services if not funded by grants or existing Municipal 
budgets. Any Member that does not agree to participate in a service or program provided 
by the Alliance subject to such an assessment may withdraw from the program or service 
with 60 days written notice and shall not owe any funds for services not received unless 
otherwise stated in a purchase order or service contract. 
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Section 4. Service Contracts: If a Member Municipality wishes to receive public health services 
through the Alliance that require a financial contribution, it may be done through a 
purchase order or such other procedures as established by the Host Agency that specifies 
the services and obligations of all parties. 

Section 5. Fiscal Year: The fiscal year of the Alliance shall commence July I st and end on the 30th day 
of the following June. 

Article IX: Records, Forms and Reporting 

Section I. Records: The Host Agency on behalf of the Board shall maintain such records and 
accounts, including property, personnel, and financial records, to assure a proper 
accounting for all funds. These records shall be made available for annual audit purposes 
under provisions of Sections 35, 40 and 41 of Chapter 44 of the Massachusetts General 
Laws. 

Section 2. Reporting: Records of public health inspections, enforcement, and other work performed 
by the Host Agency staff must be provided to the Board of Health of the municipality 
concerned. All staff or contractors providing services shall comply with all reporting 
requirements of the Massachusetts Department of Public Health and Department of 
Environmental Protection. 

Article X: Amendment of these Rules 

Section I. These Rules and Regulations of Operation may be amended only by a two-thirds vote of the 
voting Representatives of the Board present at a meeting called for that purpose and at 
which a quorum is present after thirty days' written notice to all Members. 
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'Berksfiire 'Pu£,{ic .1-l'eaftfi .JltrUlnce 
1 :Jenn Street Suite 201, Tittsfiera, :Massacftusetts 01201 

JOINING THE ALLIANCE 

The Alliance Rules of Operation allow for municipalities that did not sign the originallMA to still sign 
that IMA under the same conditions as the original municipalities (approval from the Board of Health 
and the Board of Selectmen or City Council). The Alliance Governing Board may then vote to extend all 
the privileges and responsibilities associated with full membership. 

Berkshire Public Health Alliance 

IIIlntermur"apaj Ave«n..,t Approved by 

Seltabcm! I M.yer. CIty COUI'Idl 

413-442-1521, x37, Fax: 413-442-1523 
http://www.berkshireplanning.org/major-initiatives/berkshire-public-health-alliance/ 



'BerRsfiire PuE{ic !l-feaftfi .Jt{{iance 
1 :Tenn Street SlIite 201, l'itts{ieuf, _'Massacfillsetts 01201 

WHAT IS THE BERKSHIRE PUBIC HEALTH ALLIANCE? 

The Berkshire Public Health Alliance (Alliance) was formed in November, 2011 when 21 Berkshire 
County municipalities signed an Inter-Municipal Agreement (IMA) with each other and with the 
Berkshire Regional Planning Commission as fiscal host. The IMA allows, but does not require, the 
municipalities to share public health services. Since 2011, two additional municipalities have joined the 
Alliance for a total of 23. The Alliance is governed by a Board made up of one voting member and one 
alternate from each member municipality. The Governing Board meets approximately quarterly. There is 
no cost to belong to the Alliance, unless the municipality buys services. 

WHAT SERVICES DOES THE ALLIANCE OFFER TO MUNICIPALITIES? 

Inspectional Services: The Alliance offers Health Agent/lnspectional services of all types, including 
food inspections, housing inspections/enforcement, Title 5 services, pool inspections, camp inspections 
and other services as required on either an hourly, as needed basis, in a block of services with a pre­
determined number of hours, or on a comprehensive basis (all inspectional services for the 
municipality). All Alliance inspectors hold current certifications appropriate to the job assigned. 

Public Health Nursing Services: The Alliance provides comprehensive public health nursing services 
currently to nine municipalities, and is also available for back up services, as needed, on an hourly basis 
for infectious disease investigation and surveillance through the Massachusetts Virtual Epidemiologic 
Network (MAVEN) system, Directly Observed Therapy (DOT) for Tuberculosis (TB) patients, flu clinics or 
other public health nursing services. 

Technical Support: Alliance member municipalities and staff are generous with their time when new 
or inexperienced Board of Health members or staff have questions or concerns. The Alliance provides 
information on best practices, data, education and emerging issues in public health. 

WHAT OTHER BENEFITS DOES THE ALLIANCE PROVIDE? 

Grants: Berkshire County has become far more competitive for grants with the ability to apply on 
behalf of 23 member communities. Previously, even the largest municipalities were often not 
competitive on their own. Since 2011, the Alliance has brought in over $1,000,000 in grants in areas as 
diverse as regional services, opioid abuse prevention, public health nursing, immunization, food 
protection, on-line permitting and healthy aging. 

Standardization of Public Health Services: The Alliance has worked to provide municipalities with a 
recommended fee schedule, standardized office procedures and forms and model well regulations. A 
current grant from the FDA is allowing the Alliance to provide extensive food protection training to 
health agents in the Alliance, as well as paying for up to three years of Board of Health on-line 
permitting software to allow for standardization of forms and procedures. 

413-442-1521,x37, Fax: 413-442-1523 
http://www.berkshireplanning.org/major-initiatives/berkshire-public-health-alliance/ 



CC29 

QIittl of Jiit£l£i.el.b 

March 14, 2017 

'lb the City Council of the City of Pittsfield: -

The Committee on PUBLIC WORKS AND UTILITIES 

to whom was referred the communication from Mayor Tyer submitting planned s treet 
repair projects for 2017 . 

having considered the same, report and recommend that the report be accepted and placed on file. 

Respectfully submitted, 

cAudi}h~ 
Chairman 



Linda M. Tyer 
Mayor 

THE CI1Y OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@plttsfieldch.com 

February 9,2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors: 

Please accept this communication from David Turocy, Commissioner of Public 
Services outlining the planned street repairs for the 2017 construction season. Please 
refer this communication to the Public Works Committee for review. 

Res ectfully submitted, 

)1)'7) [ In aM. Tyer 
Mayor . 

LMT/CVB 



C ITY OF PITTSFIELD 
DEPARTMENT OF PUBLIC SERVICES, 232 WEST HOUSATONIC STREET, P ITTSFIELD, MA 01201 413-499-9314 

To: 

From: 

Date: 

Subject: 

City Council 

David F. Turocy, Commissioner of Public Servi~ ~ 
February 7, 2017 U 
2017 Roads Program 

Attached are the planned street repair projects for the 2017 construction season. This work is a 
continued outgrowth of our Pavement Management program and incorporates both City Street 
Improvement Funds, as well as State Chapter 90 Funds. Included are: 

- CY 2017 Roads Program. We intend to repair 10.21 miles of roadway, utilizing a variety of 
pavement management techniques, similar to the mix we did last year. The work is spread out 
over all 7 wards in the city, and includes 2 City properties, the roadway into Burbank Park, and 
Utility Drive to the Waste Water Treatment Plant. The latter will be paid for by Public Utilities 
enterprise funds. 

- CY 2018 - 2020 Roads Program. These 3-year projections are intended to capture the 
majority of the work proposed for those years. The budgets are not fully encumbered, such that 
we can make additions and other alterations as necessary. Of particular note are those streets 
that are shaded, which is indicative of scheduled Berkshire Gas excavation work in the prior 
year. We have been working closely with them to identifY priority projects and coordinate their 
gas line improvement program with our paving schedule. 

Two traffic related projects being proposed include: 

- North Street (northbound) approaching Wahconah StreetlBMC - to eliminate the left lane 
closure after Orchard Street and continue two lanes northbound to the Berkshire Medical Center, 
where the left lane is a turn lane. 

- North Street (southbound) approaching Wahconah Street - to remove/reset curbing to create a 
right turn lane onto Wahconah Street in order to relieve some of the traffic back up on North 
Street. 



CY 17 Roads Program 

E€i~. ·~~ LENGTH 
COST OPERAnON SIlF 

ESTIMATE .. ....-
1&7 Lenox Ave 1,758 $ 191,974 reclaim & micropave $ 84.00 

Cromwell 1,817 $ 45,425 shim & chipseal $ 25.00 
Worthen 1,000 $ 25,000 shim & chipseal $25.00 
Bossidy 1,770 $ 44,250 shim & chipseal $ 25.00 
Crestview 540 $ 13,500 shim & chipseal $ 25.00 
Hurley 670 $ 16,750 shim & chipseal $ 25.00 

7,555 $ 336,899 

2 Allen (inc. City Hall) 601 $ 44,714 mill & pave $ 62.00 
Federal 418 $ 31,099 mill & pave $ 62.00 
School 234 $ 14,508 mill & pave $ 62.00 
Plastics Ave (accepted) 1,000 $ 74,400 mill & pave $ 62.00 
Ridgeway 2,218 $ 55,450 shim & chipseal $ 25.00 

2,253 $ 164,722 

3 Edward 1,630 $ 101,060 mill & pave $ 62.00 
Cambridge 1,378 $ 85,436 mill & pave $ 62.00 
Marian 1,376 $ 34,400 shim & chipseal $ 25.00 
Foote 1,380 $ 34,500 shim & chipseal $ 25.00 
Strong 2,020 $ 50,500 shim & chipseal $25.00 
Marlboro 1,180 $ 29,500 shim & chipseal $ 25.00 

8,964 $ 335,396 

4 Appleton (East to Dawes) 3,000 $ 223,200 mill & pave $ 62.00 
Nancy Ave 1,643 $ 41,075 shim & chipseal $ 25.00 
Broad 1,120 $ 28,000 shim & chipseal $ 25.00 
Bartlett (Broad to Colt) 700 $ 17,500 shim & chipseal $ 25.00 

6,463 $ 309,775 

5 Oswald 1,097 $ 68,014 mill & pave $ 62.00 
Chapel 2,890 $ 72,250 shim & chipseal $ 25.00 
Taconic 1,100 $ 27,500 shim & chipseal $ 25.00 

5,087 $ 167,764 

6 Fort Hill Ave 5,250 $ 325,500 mill & pave $ 62.00 
Hungerford (FortH ill west to Rt20 1,500 $ 93,000 mill & pave $ 62.00 

6,750 $ 418,500 

7 Lenox 3,332 $ 363,854 reclaim & micropave $ 84.00 
Robert 1,361 $ 84,382 mill & pave $62.00 
Wilson 1,534 $ 95,108 mill & pave $ 62.00 
Watson 1,761 $ 109,182 mill & pave $ 62.00 
Calumet (Watson to Linn) 750 $ 46,500 mill & pave $ 62.00 
McArthur 1,588 $ 39,700 shim & chipseal $ 25.00 

10,326 $ 738,726 

City Utility Drive 1,300 N/A overlay DPU 
Lakeway (Burbank Park) 3,000 $ 75,000 shim & chipseal $ 25.00 

4,300 $ 75,000 

53,916 feet $ 2,602,232 
10.21 miles 2nJ2017 



CY 18 Roads Program 
F~~"'"""";;~ ... LENGTH 

" . . . 

1&7 Wahconah (Park to Seymour) 300 
1 Kittredge 2.252 

Asci 1.409 
Howe 1,455 
Michael 1.221 
Rose Terrace 1.080 
Lawrence 250 

2 Dalton (Benedict to Plastics -ea 4.200 
Hubbard 4.000 
Maplewood 1.150 

3 Silver Lake Road 2.357 
Maple Grove 2.149 

4 E t N L as ew enox 12280 . 
Anita 1.971 
Luisa 1.890 
Qulrico 1.809 
Joseph 1.902 
Eric 1.110 
Maria 810 

5 Merriam/South Merriam 2.440 
Henry 1.380 

6 West (Center to Francis) 2.000 
Columbus Ave 3.620 

6&7 Seymour 2.055 

7 Lakeway (Pecks to Burbank Pal 2.500 
Pecks Road outer 5500 
Mohawk 950 
Memorial 1400 

65.440 feet 
12.39 miles 

$ 
$ 
$ 
$ 
$ 
$ 
$ 

$ 
$ 
$ 

$ 
$ 

$ 
$ 
$ 
$ 
$ 
$ 
$ 

$ 
$ 

$ 
$ 
$ 

$ 
$ 
$ 
$ 

$ 

COST 
ESTIMATE 

18.600 
36.032 
22.544 
23.280 
19.536 
17.280 
~OOO 

260,400 
248.000 

71.300 

146.134 
53.725 

.,' . 

OPERATlON 
. -~ .. 

mill & pave 
chipseal 
chipseal 
chipseal 
chipseal 
chipseal 
chipseal 

mill & pave 
mill & pave 
mill & pave 

mill & pave 
shim & chipseal 

• c Ilosea 196480 h' 
31.536 chlpseal 
30.240 chlpseal 
28.944 chipseal 
30,432 chlpseal 
17.760 chipseal 
12960 chipseal 

151.280 mill & pave 
85.560 mill & pave 

248.000 mill & pave 
224.440 mill & pave 
127,410 mill & pave 

62.500 shim & chipseal 
137500 shim & chi seal 

23.750 shim & chipseal 
35.000 shim & chi seal 

2.364.623 

$lLF 

$62.00 1 
$ 16.00 1 
$ 16.00 1 
$ 16.00 1 
$ 16.00 1 
$ 16.00 1 
$ 16.00 1 

$ 62.00 1 
$ 62.00 1 
$62.00 1 

$ 62.00 1 
$ 25.00 1 

$ 1600 1 
$ 16.00 1 
$ 16.00 1 
$ 16.00 1 
$16.00 1 
$ 16.00 1 
$ 16.00 1 

$ 62.00 1 
$ 62.00 1 

$ 62.00 2 
$ 62.00 1 
$62.00 1 

$ 25.00 1 
$ 25.00 1 
$ 25.00 1 
$ 25.00 1 

11712017 



CY 19 Roads Program 
~-t".:::r.j, .$O( .. ~.c •• t"': .r.~, -

LENGTH 
COST 

OPERATION $lLF %x Y~~,-~~~ ~'I1~TE 
1 Partridge 6,950 $ 173,750 shim & chipseal $25.00 1 

Oak Hill 2,760 $ 69,000 shim & chlpseal $ 25.00 1 
Stoddard 2,004 $ 50,100 shim & chlpseal $ 25.00 1 

2 Tyler (lower) 3,500 $ 382,200 reclaim $ 84.00 1.3 

3 Parkside 1,930 $ 48,250 shim & chipseal $ 25.00 1 

4 Appleton (Dawes to Williams) 1,500 $ 93,000 mill & pave $ 62.00 1 
Juliana 1,845 $ 46,125 shim & chipseal $ 25.00 1 
Andrea 280 $ 7,000 shim & chlpseal $ 25.00 1 
Filomena 1,450 $ 36,250 shim & chipseal $ 25.00 1 

5 Tamarack (South Mt to end) 6,000 $ 150,000 shim & chipseal $ 25.00 1 

6&7 Onota 8,257 $ 511,934 mill & pave $ 62.00 1 
Churchill 12,400 $ 198,400 chipseal $ 16.00 1 

7 Pecks Road (Onota to DanC) 7,200 $ 446,400 mill & pave $ 62.00 1 

56,076 feet $ 2,212,409 
10.62 miles 

21712017 



CY 20 Roads Program 

h~A!~:~~~ ' . . . . . COST 
LENGTH ESTIMATE OPERATION $ILF 

1 Springslde 5,156 $ 319,672 mill & pave $62.00 1 

2 Lincoln 2,003 $ 124,186 mill & pave $ 62.00 1 
Kellogg 1,409 $ 87,358 mill & pave $ 62.00 1 

3 Livingston 1,650 $ 41,250 shim & chipseal $ 25.00 1 
. Stratford 1,671 $ 41,775 shim & chipseal $ 25.00 1 
Malcom 1,714 $ 42,850 shim & chipseal $ 25.00 1 

3&4 . Dawes 3,770 $ 233,740 mill & pave $62.00 1 

4 Crofut 1,650 $ 102,300 mill & pave $62.00 1 

5 

6 

6&7 Francis 2,200 $ 136,400 mill & pave $62.00 1 
Cascade 9,532 $ 152,512 chipseal $ 16.00 1 

7 

30,755 feet $ 1,282,043 
5.82 miles 

2J71201 7 
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(lHtl! of J'ittsfi.elb-

March 23, 2017 

To the City Council of the City of Pittsfield: -

The Committee ~Ii.X OF THE WHOLE 

to whom was referred 1ihBX a communication from Mayor Tyer submitting an Order authorizing 
the City Treasurer to borrow $4,900,000 to pay the costs of 
final design of the wastewater treatment plant nutrient removal 
upgrades . 

having considered the same, report and recommend that it be approved. 10-0 

Respectfully submitted, 



Linda M. 1)rer 
Mayor 

THE CI1Y OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@plttsfieldch.com 

February 23, 2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

Submitted herewith for your information is an Order authorizing the City 
Treasurer with the approval of the Mayor to borrow, under the provisions of Chapter 44 
of the General Laws, or any other enabling authority, $4,900,000.00 to pay the costs of 
the final design of the Wastewater Treatment Plant Nutrient Removal Upgrade, and for 
the payment of all costs incidental and related thereto. Please refer this item to the 
Committee of the Whole for the purpose of a presentation from the project engineer. 
Kleinfelder. 

LMT/CVB 
Enclosure 

~
e pectfully submitted, 
I ' 

ln~ri!t{!1 · 8r!;L 
Mayor a 



No., __ _ 
~tt!' of lltttsfttlb 

M ASSA C H US E T T 5 

I N CITY COUNC I L 

AN ORDER 

AN ORDER AUTHORIZING THE CITY TREASURER WITH THE APPROVAL OF THE 
MAYOR TO BORROW, UNDER THE PROVISIONS OF CHAPTER 44 OF THE GENERAL 
LAWS, OR ANY OTHER ENABLING AUTHORITY, $4,900,000 TO PAY THE COSTS OF 
FINAL DESIGN OF THE WASTEWATER TREATMENT PLANT NUTRIENT REMOVAL 

o d redPPGRADE, AND FOR THE PAYMENT OF ALL COSTS INCIDENTAL AND RELATED 
r e . THERETO 

That the sum of Four Million Nine Hundred Thousand Dollars ($4,900,000) be and hereby is 
appropriated to pay costs of the final design of the Wastewater Treatment Plant Nutrient Removal 
Upgrade, including the payment of all costs incidental and related thereto, and that to meet this 
appropriation, the City Treasurer, with the approval of the Mayor, is authorized to borrow this 
amount under and pursuant to Chapter 44, Sections 8(14) and 20 of the General Laws, or pursuant to 
any other enabling authority, and to issue bonds and notes of the City therefor. The amount 
authorized to be borrowed pursuant to this order shall be reduced to the extent of any grants received 
on account of this project by City. 

AND FURTHER ORDERED: That the City Treasurer is authorized to file an application with The 
Commonwealth of Massachusetts ' Municipal Finance Oversight Board to qualify under Chapter 44A 
of the General Laws any and all bonds or notes of the City authorized by this vote or pursuant to any 
prior vote of the City, and to provide such information and execute such documents as the Municipal 
Finance Oversight Board of The Commonwealth of Massachusetts may require. 



CITY OF PITTSFIELD 
D E PARTMENT OF PUBLIC SERVICES, 232 WEST HOUSATONIC STREET, PITTSFIELD, MA 01201 413-499-9314 

February 22, 2017 

TO THE HONORABLE MAYOR AND MEMBERS OF THE CITY COUNCIL: 

Submitted herewith is a request for an appropriation in the amount of $4,900,000.00 to an 
account in the Department of Public UtilitieslWastewater Division. These funds will 
come from upcoming borrowing to be paid through the Sewer Enterprise Fund (Fund 61 ). 

Capital Improvements (61203-58900) $4,900,000.00 

The purpose of this appropriation is to supplement the funding for the final design 
of the WWTP Nutrient Removal Upgrade. This project is required in order to 
meet the EPA Administrative Consent Order (ACO)) of 9/30/15 for eftluent 
discharge. With this appropriation, the total funding for this design effort will be 
$5,900,000, which will complete the final design. See the attached project 
update. 

I appreciate your consideration on this request. 

Sincerely, 
r--~ 

David F. TuroCYU--· 
Acting Commissioner 

cc: Treasurer 
City Accountant 



PROJECT DESCRIPTION: 

CITY OF PITTSFIELD, MA 
DEPARTMENT OF PUBLIC UTILITIES 
WASTEWATER TREATMENT PLANT 
TERTIARY TREATMENT UPGRADE 

The City of Pittsfield's Wastewater Treatment Plant ~) requires a significant Tertiary Treatment 
Upgrade (Upgrade) to achieve compliance with their National Pollution Discharge Elimination System 
(NPDES) permit, issued by the United States Environmental Protection Agency (EPA). It Is further 
required that the Upgrade is completed in accordance with the schedule set forth In an Administrative 
Order (CWA-01-15-014) also issued by the EPA. 

CURRENT STATUS: 

The City awarded the design contract for the WWTP Upgrade to K1einfelder In December 2015 based 
on a competitive designer selection process. Kleinfelder has completed both a Schematic and 
Conceptual DeSign of the proposed WWTP Upgrade, as documented in the following: 

• 'Schematic Design and Vendor Recommendation for new Ballasted Flocculation Phosphorus 
Removal System at the Pittsfield I/VWTP", dated June 18, 2016 

• 'Conceptual Design Report for Pittsfield WNTP Nutrient Removal Upgrade' dated September 
30,2018 

The WNTP Upgrade consists of the following major components: 

1. N_ Ballasted Flocculation Phosphorus and Aluminum Removal System (Tertiary 
Treatment) - required to meet WWTP's NPDES permit for phosphorus and aluminum limits in 
the treated wastewater effluent. 

2. Secondary Clarifier Upgrade - required for the performance of the new Ballasted Flocculation 
Phosphorus and Aluminum Removal System (Item 1 above). The performance of the new 
Ballasted Flocculation Phosphorus and Aluminum Removal System relies directly on the quality 
of Secondary Clarifier effluent. The existing Secondary Clarifiers have deficiencies due to their 
age and condition and require upgrading. 

3. Nitrogen Removal Upgrade - required to meet the '!NWTP's NPDES permit tot optimization of 
nitrogen removal from the treated wastewater effluent. Note this upgrade is an initial phase for 
nitrogen removal and Is expandable, should additional phases be required by the EPA This 
upgrade also Improves sludge characteristics and consequently improves the performance of 
the Secondary Clarifiers (Item 2 above) and the new Tertiary Treatment system (Item 1 above). 

4. Sludge Dewatering Upgrade - required due to the ege and condition of the existing 
equipment, and the need to process additional sludge generated from the new Ballasted 
Flocculation Phosphorus and Aluminum Removal System (Item 1 above) and from the Nitrogen 
Removal Upgrade (Item 3 above). 



ESTlfdATED PROJECT COST: 

Estimated Costs for the WWTP Upgrade are summarized below: 

Item Estimated Cost 

WWTP Upgrade Final Design and Permitting Services1 $5,857,000 

WWTP Upgrade Bidding and Constructioll Ovaralgtrt' $6,000,000 

WWTP Upgrade Con.truc~ion3 

1. Tertiary Treatment $33,869,000 
2. Sludge Dewatering Upgrede $20,910,000 
3. Nitrogen Removal Upgrade $5,530,000 

4. Secondal)' Clarifier UParade $3,902,000 
Subtotal Construction Cost $64,211,000 

-

Total WWTP Upgrade estimated Cost $76,088,000 

~: 
1. Final Design and Permitting cost estimate from Kleinfelder engineering proposal elated October 4, 

2016. 
2. Bidding and Construction Oversight cost estimate based on 3 year biding and construction period. 
3. Construction cost estimate from 'Preliminary Design Report for Pittsfield WWTP Nutrient Removal 

Upgrade" dated January 2017. 

IMPLENJENTATION SCHEDULE: 

The City is required to complete the WWfP Upgrede in accordance with the schedule set forth in the 
Administrative Order (CWA-Ol-15-014) issued by the EPA, as follows: 

EPA Administrative 
Requirement 

Order Deadline 
Submit plans and ~peci1ications (Final Design) for the WNT'P 

August 1, 2017 Upgrade to the Massachusetts Department of Environmental 
J Protection (DEP) 

August 1, 2018 Start construction of the WWTP Upgrade I 
February 1, 2021 Complete construction of the INWTP Upgrade 

August 1, 2021 I Attain full compliance with all effluent limits in the NPDES Permit 

NEXTS7EPS: 

Obtain funding in the amount of $5,857,000 and proceed with the Final Design and Permitting of the 
WNTP Upgrade. In accordance with the Administrative Order issued by the EPA, the City is required 
to complete the Final Design of the VWofTP Upgrade by August 1, 2017. 

Upon completion of Final Design, final estimates of construction cost will be prepared for use in 
obtaining funding for Construction of the WVlfTP Upgrade. In accordance with the Administrative Order, 
the City is required to start Construction of the WWTP Upgrade by August 1, 2018. 

, 
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Presentation Outline 

I. Background 

II. WWTP Upgrade 

III. Next Steps 

IV. Summary 
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I. Background 

National Pollution Discharge Elimination System (NPDES) Permit 

• EPA issued Permit to City - 8/29/2008 

• Permit included New Effluent limits 1 Requirements for 
Phosphorus (P), Aluminum (AI) and Nitrogen (N) 

• City appealed Permit - 9/29/2008 

• 
~ 
S 
21 

o t'Vf '~ ~. ~ 
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:.t".ql. PRO't~ 

• Environmental Appeals Board (EAB) denied City's appeal - 3/4/2009 

• First Circuit Court of Appeals upheld EAB decision - 7/16/20 10 

• WWTPs in Massachusetts and New England have since received 
similar NPDES Permit limits 
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I. Background (cont'd) 

EPA Administrative Consent Order (ACO) 

• EPA issued ACO to City 9/30/15 

& EPA 
United States 
Environmental Protection 
Agency 

• ACO includes strict schedule for compliance with NPDES Permit: 

• 12/3 1/20 15 - Select Design Engineer - COMPLETED 

• 8/ I /20 17 - Complete Final Design - RE 

• 8/ I /20 18 - Start Construction 

• 2/ I /2021 - Complete Construction 

• 8/1/2021 - Achieve Full Compliance with NPDES Permit 



c 

II. WWTP Upgrade 

WWTP Upgrade Requirements 

• Must meet NPDES Permit Limits / 
Requirements for: 

• Phosphorus (P) 

• Aluminum (AI) 

• Nitrogen (N) 

• Must be designed, constructed and 
operational within EPA compliance 
schedule 



II. WWTP Upgrade (cont'd) 

Work completed to date: 

• Technology Screening 

• Pilot Testing 

• Conceptual Design 

• Tertiary Treatment Equipment Proposals - Binding Price Proposal 

• Final Design Advanced to 30% with Peer Review 



II. WWTP Upgrade (cont'd) 

, , 



II. WWTP Upgrade (cont'd) 

Cost Savings incorporated into Design 

Item 
Category of Estimated 

Savings Savings 

Re-use of Secondary Clarifier Tankage Construction Savings $1 5,000,000 

Re-use of Trickling Filters for Peak Flow Storage Construction Savings $6,000,000 

Re-use of Humus Tanks Construction Savings $5,000,000 

Re-use of Dewatering BUilding Construction Savings $5,000,000 

Abandon Trickling Filters (avoid rehabilitation cost) Construction Savings $ 1,500,000 

Abandon Trickling Filters (eliminate pumping) Energy Savings I $ 1,000,000 I 

Tertiary Treatment Technology Energy Savings I $1,000,000 

Use of Air Mixing v. Mechanical Mixing Energy Savings I $900,000 

Estimated Savings $3S,400pOOO 

Note: 
I. Energy savings based on 20 year operational period. 



II. WWTP Upgrade (cont'd) 

Estimated Cost 

Item Estimated Cost 
WWTP Upgrade Final DesiRn and PermittinR Services $5,857,000 
WWTP Upgrade Biddin~ and Construction Oversight $6,000,000 

WWTP Upgrade Construction 
Tertiary Treatment $34,000,000 
Sludge Dewaterin~ $21,000,000 

Nitrogen Removal Optimization $5,000,000 
Secondary Clarifier $4,000,000 

Subtotal Construction Cost $64,000,000 

Total WWTP Upgrade Estimated Capital Cost $75,857,000 
Rounded $76,000,000 
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II. WWTP Upgrade (cont'd) 
WWTP Capital Cost per 

Size Capital Cost GPO 
Location (MGO) ($) ($ I GPO) 

5yracuse, NY 126.0 $400,000,000 $3.17 
Billerica, MA 3.3 $11,000,000 $3.33 
Pittsfieldj MA 17.0 $76000,000 $4.47 
Upper Blackstone JWorcester, MA) 45.0 $250,000,000 $5.56 
Hudson,MA 2.7 $15,000,000 $5.66 
Manchester, CT 8.2 $49,600,000 $6.05 
Danbu~CT 15.5 $97,000,000 $6.26 
Marlborough, MA 4.2 $27,500,000 $6.63 
Westborough, MA 7.7 $54,000,000 $7.03 
Torrinl!ton, CT 7.0 $52,000,000 $7.43 
Southinl!ton, CT 7.4 $57,100,000 $7.72 
Maynard, MA 1.5 $12,000,000 $8.28 
Cheshire, CT 4.0 $33,300,000 $8.33 
Taunton, MA 8.4 $75,000,000 $8.93 
Farmington, CT 5.7 $57,000,000 $10.09 
Middleborough, MA 2.2 $25,000,000 $11.57 
Sturbrid~e, MA 1.3 $17,000,000 $13.08 
Uxbrid2e, MA 2.5 $44,400,000 $17.76 
Grafton, MA 2.4 $49,000,000 $20.42 
GPD = Gallons per Day MGD = Mill/on Gallons per Day Average Capital Cost ($/ GPO) $8.51 
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II. WWTP Upgrade (cont'd) 

Capital Cost Metrics 

Capital Cost Metric 
Capital 

Cost 
WWTP Nutrient Removal Upgrade 

($1 GPD) 
National Average' (P=O.I mgl) $6.71 

Regional Average2 (P <= 0.2 mg/I) $8.51 
Pittsfield WWTP Upgrade Capital Cost $4.47 

Source: 
I. "A Compilation of Cost Data Associated with the Impacts and Control of Nutrient Pollution"; EPA; May 2015 
2. Regional Average based on costs for the foliowingWWTPs: Sturbridge, MA; Maynard, MA; Middleborough, MA; 

Grafton, MA; Uxbridge, MA; Hudson, MA; Marlborough, MA; Billerica, MA; Cheshire, CT; Torrington, CT; 
Farmington, CT; Southington, CT;Westborough, MA; Manchester, CT; Taunton, MA; Danbury, CT; Pittsfield, MA; 
Upper Blackstone (Worcester. MA); Syracuse, NY 



II. WWTP Upgrade (cont'd) 

Summarized Schedule 

Date I 
ACO Deadline Milestone I ACO Requirement 

August 1,2017 Complete Final Design. and submitj:!lans and specifications to fPAIDfP 
December 2017 Complete Construction Documents for Bidding 

January 2018 Start Contractor Prequalification 
March 2018 Start Bidding 

July 2018 Award Construction Contract 
August 1,2018 Start construction of the WWTP U1>l!rade 

February 1,2021 Complete construction o[ the WWTP Upgrade 
August 1,2021 Attain full compliance with all effluent limits In the NPDfS Permit 



III. Next Steps 

• Funding to complete Final 
Design 

• 8/1117 - Complete Final 
Design and Submit to EPA 
and DEP 

• Fall 2017 - Funding for 
Bidding and Construction 



r ". ". .. 

IV. Summary 

• WWTP Upgrade required by EPA 

• Design and Construction of WWTP Upgrade must be 
completed per EPA's ACO Deadlines 

• Capital Cost of WWTP Upgrade less than local and 
national averages 
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QItty of JHttsfidu 

March 23, 2017 

To the City Council of the City of Pittsfield: -

The Committee on FINANCE 

to whom was referred tM«x a communication from r4ayor Tyer submitting an Order atJpropriating 
$169,000 from Water Enterprise Fund/Certified Retained Earings 
to an account in the Department of Public Utilities/Water Division. 

having considered the same, report and recommend that it be approved. 5-0 

Respectfully submitted, 

I?la~d~' 
I~ 

Chairman 



Linda M. Tyer 
Mayor 

THE CITI OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street. Pittsfield. MA 01201 
(413) 499-9321 • ltyer@pittsfieldch.com 

February 23.2017 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

Submitted herewith for your consideration is an Order requesting the 
appropriation from the Water Enterprise Fund/Certified Retained Earnings (Fund 60) in 
the amount of $169,000.00 to an account in the Department of Public UtilitieslWater 
Division for the Fire Hydrant Replacement Project. 

LMT/CVB 
Enclosure 

Ris»eCtfUlly submitted, 

;p /llctCL rn ~!!) 
Linda M. Tyer 
Mayor . 



(tCUp of tlitt~fttlb 
No, __ _ MAS SAC H USE T T S 

Ordered: 

IN CITY COUNCIL 

AN ORDER 

Appropriating $169,000.00 to an account in the Department of Public Utilities/Water 
Division. 

That the sum of $169,000.00 be, and hereby IS, appropriated to an account In the 
Department of Public Utilities/Water Division. 

TO: Account No. 60201-58900 Capital Improvements $169,000.00 

Ordered Further: 

That to meet the foregoing appropnatlOn, the sum of $169,000.00 be, hereby is, 
appropriated to said account from the Water Enterprise Fund (Fund 60) - Certified 
Retained Earnings. 



CITY OF PITTSFIELD 

DEPARTMENT OF PUBLIC WORKS & UTILITIES, CITY HALL, 70 ALLEN STREET, PITTSFIELD, MA 01201 413~499~9330 

February 22, 20 I 7 

TO THE HONORABLE MAYOR AND MEMBERS OF THE CITY COUNCIL: 

Submitted herewith is a request for an appropnatlOn from the Water Enterprise 
Fund/Certified Retained Earnings (Fund 60) in the amount of $169,000 to an account in 
the Department of Public Utilities/Water Division. 

Capital Improvements (60201 -58900) $169,000.00 
The purpose of the appropriation is to fund the following: 

Fire Hydrant Replacement Project - In an effort to be prepared for the coming 
construction season, $ I 06,000 will be used to purchase about 40 fire hydrants, and 
$63,000 will be used to purchase a mini-excavator. The mini-excavator has proven to 
be safer, versatile, and efficient for street excavations. This project will be completed 
by city staff. 

I appreciate your consideration on this request. 

Sincerely, 

David F. Turocy U 
Acting Commissioner 

cc: Treasurer 
City Accountant 



Massachusetts Department of Revenue Division of Local Services 
Michael J. Heffernan, Commissioner 
Sean R. Cronin, Senior Deputy Commissioner of Local Services 

11/14/2016 

NOTIFICATION OF FREE CASH APPROVAL - City of Pittsfield 

Based upon the un-audited balance sheet submitted, I hereby certify that the amount of 
available funds or "free cash" as of July 1, 2016 for the City of Pittsfield is: 

General Fund 

EntL'rprisC' Fund Water Enterprise 

Entcrpris.c Fund Sewer Enterprise 

$3.525.539.00 

$669.268.00 

$1,253.793'(Xl 

This certification is in accordance with the provisions of G. L. Chapter 59, §23, as amended. 

Certification letters will be emailed to the mayor/manager, board of selectmen, prudential 
committee, finance director and treasurer immediately upon approval, provided an email 
address is reported in DLS' Local Officials Directory. Please forward to other officials as you 
deem appropriate. 

Sincerely, 

IlL ... J _ I~')''''U. H I ... ~Z'-f 
,I 1 

Mary Jane Handy 
Director of Accounts 
Massachusetts Department of Revenue 

Attestation of Fu nds: 



Department: 

Contact person: 

Phone: 

Proposed project name: 

Project location: 

Project description: 

Why project is needed/ 
consequence for not 
completing: 

Combine with other 
projects? Which? 

Date Asset was Built or 
Purchased 
Useful Life (in years) 

Total project cost: 

DPU 

Project Number: 
(For office use only) 

CAPITAL REQUEST FORM 
CITY OF PITTSFIELD 

Priority Level: (Rank 
Level 1-5, with 1 = 

Bruce Collingwood Highest Priority 

Click here to 
entertext, 

2 

499-9330 Email: bcollingwood@pittsfieldch,com 

Mini Excavator 

Water Enterprise Equipment 

Mini excavator by design is safer for work in streets. Water rented a mini excavator for 
various jobs especially hydrant installations. It has proven to be safer, versatile, and 
efficient. 
Water Department will continue to rent a mini excavator. We spent $10,539 during the 
last construction to rent a mini excavator for hydrant installations. Water Enterprise 
Retained Earnings will be used to fund this purchase. 

Hydrant replacements 

NA 

15 

Financial Implications 

/63,000 

When needed (identify amount needed each year of Five Year Capital Plan): 

Click here Click here Click here Pick here 
FY18 63,000 FY19 to enter FY20 to enter FFY21 to enter FY22 to enter 

text. text. text. text. 
Potential grant funds or other resources that could Click here to enter text. 
help offset project costs (list in box to right): 

Projected impact on operating costs [Show increases as positive (+) and savings as negative (-ll 
Click here Click here Click here Click here Click here 

FY18 to enter FY19 to enter FY20 to enter FY21 to enter FY22 to enter 
text, text. text, I text. text. 

Other Comments: 

I pick here to enter text. 

Requested by: Bruce Collingwood Date: 2/3/2017 
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June 20 2016 
_______________ 20 

To the City Council of the City of Pittsfield:-

The undersigned respectfully 

requests installation of left turn signals at the intersection of Center Street and Columbus 
Avenue for both northbound and southbound traffic. 

Residents traveling this route, especially those in the senior housing complexes in the 
area, must sometimes wait through several traffic light cycles in order to make turns onto 
Columbus Avenue. Having a designated time for only left turns will allow those turns to be 
made safely and will alleviate traffic congestion. 

Respectfully submitted, 

~/IV" .. ' el/i". • me [{;s')(} ___ U Vl71( (j/J~ 
Melissa Mazzeo 
Councilor at Large 



cc 1 

((itp of ~ittsfidb 

____ ~M~a~rc~h~7~ _____ 20 ~ 

To the City Council of the City of Pittsfield:-

The undersigned respectfully 

Requests a waiver of all building permit fees for 94 Clarendon Street, Pittsfield, 
MA 0120l. Pittsfield's consolidated plan has highlighted the need for more 
affordable housing for low and moderate income families; this property will 
provide one unit 4 bedroom unit of affordable homeownership to a low income 
family in Pittsfield. 

Multiple impacts: 
• Habitat Homeowners pay over $57,000 in real estate taxes to the city each 

year and increase the stability in economically challenged neighborhoods 
through homeownership. 

• Since 1992, Central Berkshire Habitat for Humanity has worked with low 
income families to build strength, stability and self-reliance through shelter. 

Respectfully submitted, 

C/~6YLlr aLl· 
Carolyn Valli 

Executive Director 

Central Berkshire Habitat for Humanity 

314 Columbus Ave 

Pittsfield, MA 01201 

413-281-5051 

cvalli@berkshirehabitat.org 
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March 6 17 

________________ 20 

. To the City Council of the City of Pittsfield:-

The undersigned respectfully 

Requests that a Stop Sign be installed on the north side at the intersection of Curtis Street and Fourth 

Street. 

Respectfully SUb,~~/ 

¢.ij~ 
Kevin J.lr~nd~ 
Ward 2 Councilor 
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March 6 17 

_______ 20 

To the City Council of the City of Pittsfield:-

The undersigned respectfully 

Requests that the southwest side of Orchard Street from North Street to First Street become a No 

Parking Zone. 

~'"~ 
KeVinJ.e.1 

Ward 2 Councilor 
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March 20, 17 
_______________ 20 

To the City Council of the City of Pittsfield:-

The undersigned respectfully 

requests that the "One-Hour" parking zone on the east side of Brown Street between Curtis Street 

and Tyler Street be rescinded and that the "No Parking" zone be restored on the east side of 

Brown Street between Curtis Street and Tyler Street. 

Respectfully sUbmitted,_)1 

~dq~ 
Kevin J. Morandi 
Ward 2 City Councilor 



CCI 

((tt!' of J1itt~ftdb 

To the City Council of the City of Pittsfield:-

The undersigned respectfully 

We and I say we talk and write about "Racism and "Sexism"in the World, and in our Country. 
It is always some place else and not in our back yard. Our Elected officials,Community Leaders 
and "The Media "all proclaim their opposition to both "Racism and Sexism" and yet when ,in my 
opinion, it happens right in our community, we seem to ignore it. 

I am speaking of the City of Pittsfield hiring to with Federal Funds,9 all White, all Men for 
the Pittsfield Fire Department. Not one word has been said or written about this issue 

We all may be traumatized 
by the events in Washington, but this should be no excuse for to look the other way Locally. 

I ask that the City Council go on record as oppose to "Racism and Sexism" and that they 
request and update from the Mayor's Office, Departments Heads and the School,Department ,on 
their efforts and plans to diversify their employment hiring. 

d
RespectfUIlY SUbn:.~ , 

~J\ 'lA.", "v3}/----­
James M. Boyle 
Former City Councillor 
Former Chairperson Pittsfield School Committee 



cc 1 

([itp of ~itt5fidb 

;;!IaR.ch /6' / 20lL 
To the City Council of the City of PittsfieJd:-



CC 1 

(!Cit!' of ~ttt5'fidb 

To the City Council of the City of Pittsfield:-
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